WCRLA BOARD MEETINGS
Summary of Minutes
July 25-27, 1986
Albuquerque, New Mexico

Board Members Present: Wes Brown, president; Gwyn Enright, president-elect;

Sue Brown, past-president; Jane Lehmann, secretary;
Gladys Shaw, treasurer.

Others Present: Harold Fillyaw, treasurer, 1884-86; Jane Hopper,

Newsletter editor; Juan Flores, Multicultural Affairs
Committee (MAC) chairperson; Susan Deese, 1987
- Conference on-site manager.

Minutes of March, 1986, meetings were corrected and approved.

The Board decided to update the membership brochure to include information
regarding SIG's (Special Interest Groups) and to solicit information
regarding members' school affiliations - specifically whether the schools
are two- or four-year institutions. :

The Board's bonding policy will include the conference registrar and the
conference on-site manager.

There was discussion regarding shifting the responsibility of the
conference from the president-elect to the past-president since the

. past-president would have had more experience with the organization.

Another suggestion was to elect the president-elect a year earlier in order
for planning for the conference to begin earlier. No action was taken.

Susan Deese, 1987 Conference on-site manager, reported plans for the
conference,

Gwyn Enright, president-elect, 1987, and Conference manager, reported that
the conference theme will be "Back to the Future."

The 1987 Conference budget was approved for $13,500,

The Board decided to accept the Scholarship and Awards Committee proposal
of March 19, 1986, with the following changes: award $500 this yvear with
half of the money distributed at the time of the award and half distributed
upon completion of the project. The Scholarship and Award Committee should
be directed by the president to create an application form and to develop
procedures for selecting the award recipient including methods of
evaluation and priorities for the applications. These procedures will be
submitted to the Board for approval, i

The Board established an award of $100 and a plaque to honor outstanding
research.
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10. Jane Hopper, Newsletter editor announced that she plans to resign after
this year.

11. The Nominations and Elections Committee, Carole Bogue, chairperson, Joe
Cortina, Helen Gordon, Gene Kerstiens, Vince Orlando, presented the
following slate of candidates for office:

president~elect Susan Deese, University of New Mexico

Dennis Gabriel, Cuyahoga Community College

secretary Becky Johnen, Chemeketa Community College
Marci Matlock, Navajo Community College
12, The Audit Committee, Susan Deese and Kathy Matthews, submitted a report
stating that the funds had been accounted for "accurately, consistently,

and responsibly."

13. Harold Fillyaw, treasurer reported that the balances on hand as of July
26, 1986, when the 1985-1986 books were closed were as follows:

scholarship fund $ 750,45
checking account $ 3,768.09
savings $36,207.14
total cash on hand - $40,725.69

14, Wes Brown distributed the 1986 Conference final budget report. Harold
Fillyaw' presented the following summary of the Conference receipts and
expenses:

receipts from registration
chairperson $31,267.,15

expenses

Wes Brown-conference
manager 4,489,91

Dolores Akins-on-site
manager 2,363.22

paid by treasurer:

hotel 7,018.01

stamps 13.20
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conference forms 35,00
speakers 2,363.96
refunds 908.50
total expenses 17,191.80
net receipts over expenses 14,075.35

15. The contract for the 1988 Conference in Sacramento will be corrected to
include several changes.

16. The board reimbursement policy was reviewed and remains essentially
unchanged. Some revisions were made to eliminate ambiguity.

17. The 1987 budget was approved for $44,075.00.

18. It was moved, seconded, and passed that travel money allotted to a board
member can be spent at the board member's discretion, subject to the
reimbursement policy and limited to travel as an official representative of
WCRLA. Travel expenses 1In excess of the budgeted amount require prior
Board approval

19. Juan Flores, MAC (Multicultural Affairs Committee) chairperson, reported on
his goals for the year. He has agreed to work toward finding a new name
for the MAC because of the continuing confusion regarding the differences
between the MAC and the MAC SIG.

20. The Board approved changes in the treasurer's job description.
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Susan Deese, 1987 Conference on-site manager, vreported plans for the
conference.

Gwyn Enright, president-elect, 1987, and Conference manager, reported that
the conference theme will be '"Back to the Future."

The 1987 Conference budget was approved for $13,500.

The Board decided to accept the Scholarship and Awards Committee proposal
of March 19, 1986, with the following changes: award $500 this vear with
half of the money distributed at the time of the award and half distributed
upon completion of the project. The Scholarship and Award Committee should
be directed by the president to create an application form and to develop
procedures for selecting the award vrecipient including methods of
evaluation and priorities for the applications. These procedures will be
submitted to the Board for approval.

The Board established an award of $100 and a plaque to honor outstanding
research.



WCRLA Board Meetings
Summary of Minutes

July 25-27. 1986
Albuquerque, New Mexico

Page 2 of 3
10. Jane Hopper, Newsletter editor announced that she plans to resign after
this year.
11. The Nominations and Elections Committee, Carole Bogue, chairperson, Joe
- Cortina, Helen Gordon, Gene Kerstiens, Vince Orlando, presented the
following slate of candidates for office:
president~elect Susan Deese, University of New Mexico
Dennis Gabriel, Cuyahoga Community College
secretary Becky Johnen, Chemeketa Community College
Marci Matlock, Navajo Community College
12, The Audit Committee, Susan Deese and Kathy Matthews, submitted a report
stating that the funds had been accounted for "accurately, consistently,
and responsibly."
13. Harold Fillyaw, treasurer reported that the balances on hand as of July
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checking account $ 3,768.09
savings $36,207.14
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14, Wes Brown distributed the 1986 Conference final budget report. Harold

Fillyaw presented the following summary of the Conference receipts and
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chairperson $31,267.15
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manager 4,489,91
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15. The contract for the 1988 Conference in Sacramento will be corrected to
include several changes.

16. The board reimbursement policy was reviewed and remains essentially
unchanged. Some revisions were made to eliminate ambiguity.

17. The 1987 budget was approved for $44,075.00.

18. It was moved, seconded, and passed that travel money allotted to a board
member can be spent at the board member's discretion, subject to the
reimbursement policy and limited to travel as an official representative of
WCRLA. Travel expenses in excess of the budgeted amount require prior
Board approval

19. Juan Flores, MAC (Multicultural Affairs Committee) chairperson, reported on
his goals for the year. He has agreed to work toward finding a new name
for the MAC because of the continuing confusion regarding the differences
between the MAC and the MAC SIG.

20. The Board approved changes in the treasurer's job description.
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SUMMARY OF MINUTES

WCRLA Board Meetings
Los Angeles, California
March 18-23, 1986

Sue Brown, president, welcomed the new officers, Gwyn Enright,
president-elect, 1986, and Gladys Shaw, treasurer, 1986-88.

Carole Bogue, coordinator of state/province directors, reported a two
percent increase in membership since the last Conference. Membership
is approximately 600, Texas has “moved into second place behind
Southern California.

President's Report

A, Sue Brown's major project this year was to establish a new
system with the assistance of the accounting firm of Cooper and
Company.

B. Sue was the keynote speaker at the Colorado State Conference and
plans to co-present with Vince Orlando at the IRA Conference in
April.

C. Three organizations--Awards, Honors, and Prizes; Encyclopedia of
Associations; Alvina Trust Burros Institute, Inc.--have been
given permission to include information about WCRLA in their
publications.

1986 Conference

A, Approximately 340 people pre-registered for the Conference and
approximately 70 people registered on-site. Special Interest
Group (SIG) breakfasts had very good enrollments and three
institutes sold out prior to the Conference.

B. The Computer Fair, an outgrowth of the Computer SIG has been a
popular addition to the program and will remain a program
function. It was suggested that procedures for running the
Computer Fair be written using the same time lines used by the
Program Committe chairperson so that the Computer Fair activities
can be included in the program,

Newsletter

A, Deadlines will remain the same--January 5, May 1, July 31,
October 1.

B. Jane Hopper announced that she will retire as editor after this
year.
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VI.

VII.

VIII,

IX.

XI.

XII.

Theria Beverly, Multicultural Affairs Committee (MAC) chairperson,
announced that MAC membership and participation have increased.

The Board discussed the cost of the mailing service and discussed ways

to reduce those costs.

Treasurer's Report

A, Harold Fillyaw., treasurer, reported $23,438.86 in the savings .
account and $4,096.99 in the checking account as of March 17,
1986.

B. The 1985 Conference realized a profit of $5,292.07.

Job descriptions will be reviewed and updated by Board members before
the summer Board meeting.

A task force was established to create a handbook for use by the
conference manager.

A, Journal advertising was reduced this year to one ad in the
Journal of Reading.

B. Carol Bogue, presented a marketing plan which recommended that
marketing focus on membership and attendance at the Annual
Conference.

c. Carol Bogue will pursue grant funding that could be used for
marketing as well as to support other activities. -

Bylaw Changes
A, The membership approved two changes in the bylaws:

1) Article VII., 3.c., was changed to read, "The Election
Committee shall submit to the Board of Directors the names
of at least two (2) members for each of the offices of
president-~elect, and secretary or treasurer by OCTOBER 1."

2) Article VII, 3.d., was changed to read, "Information about
all candidates, one official ballot and a properly address
return envelope will be mailed ON OR BEFORE JANUARY 15."
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XIII.

X1V,

Xv.
XVI.

XVII.

XVIII.

. XIX.

The Nominations and Elections Committee for 1987 is Carole Bogue,
chairperson, Gene Kerstiens, Vince Orlando, Joe Cortina, and Helen
Gordon. Pat Heard will replace Gene Kerstiens next year.

The archives have been moved from Ruth Purdy's residence to New Mexico
State University.

Frank Christ received the Long and Outstanding Member Award.
Pat Mulcahy received the WCRLA Scholarship.

William Perry, Jr., professor emeritus, Harvard University, was the
keynote speaker at the First General Session. His address, "Persomnal
Evolution in Learning to Learn," explained his research with Harvard
and Radcliff students which was reported in his book, Forms of
Intellectural and Ethical Development in the College Years.

Special Interest Groups (SIG)

A, Kate Sandberg, SIG coordinator, reported that SIGs are thriving
and that SIG leaders are doing a great job.

B. The $3.00 membership fee for SIGS will be collected at the
discretion of the SIG leader since the need for funds varies from
SIG to SIG.

c. The Learning Assistance Center (LAC) Management SIG directory has
been completed and was distributed by Dorothy Lee, LAC SIG

leader.

D. The Learning Disabilities SIG is interested in hosting a summer
institute, possibly in Jackson Hole, WY in 1987,

E. The Outreach Consulting SIG has disbanded.

F. Peer Tutoring SIG has 124 people on a mailing list for a
newsletter which is distributed quarterly,

G. Critical Thinking/Problem Solving SIG is developing a newsletter.

Mike O'Hear, Journal editor, announced that he will leave that post at
the end of the year.
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XX. Placement activities will continue to focus on job announcements and
possible interviews at the Conference.
XXTI. Sacramento was chosen as the site of the 1988 Conference. Seattle is
a possible site for 1989.

XX1I. Spencer Olson, Texas state director, presented $150 to the scholarship
fund from the Texas organization in honor of the Texas
Czsquicentennial,

XXIII, Sue Brown will investigate the issue of changing the at-large
designation to a regional designation.

XX1vV. Dr. Jennie Green, associate professor of education, California State

Polytechnical University, Pomona, California, was the guest speaker at
the Third General Session. Her address was entitled, "Preparing for
the Year 2001; Emerging Challenges--Opportunities for Renewal."

XXV, The 1987 Conference will be April 9-12 at the Marriott in Albuquerque,
New Mexico. The theme will be "Back to the Future; WCRLA Celebrates
20 Years."
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Board Members Present: Wes Brown, president; Gwyn Enright, president-elect;
Sue Brown, past-president; Jane Lehmann, secretary;
Gladys Shaw, treasurer.

Others Present: Harold Fillyaw, treasurer, 1884-86; Jane Hopper,
Newsletter editor; Juan Flores, Multicultural Affairs
Committee (MAC) chairperson; Susan Deese, 1987
Conference on-site manager.

1. Minutes of March, 1986, meetings were corrected and approved.

2. The Board decided to update the membership brochure to include information
regarding SIG's (Special Interest Groups) and to solicit dinformation
regarding members' school affiljations ~ specifically whether the schools
are two- or four-year institutions. ‘

3. The Board's bonding policy will include the conference registrar and the
conference on-site manager.

4, There was discussion regarding shifting the responsibility of the
conference from the president-elect to the past-president since the
past-president would have had more experience with the organization.
Another suggestion was to elect the president-elect a year earlier in order
for planning for the conference to begin earlier. No action was taken.

5. Susan Deese, 1987 Conference on-site manager, reported plans for the
conference.

6. Gwyn Enright, president-elect, 1987, and Conference manager, reported that
the conference theme will be "Back to the Future."”

7. The 1987 Conference budget was approved for $13,500,

8. The Board decided to accept the Scholarship and Awards Committee proposal
of March 19, 1986, with the following changes: award $500 this vear with
half of the money distributed at the time of the award and half distributed
upon completion of the project. The Scholarship and Award Committee should
be directed by the president to create an application form and to develop
procedures for selecting the award recipient including methods of
evaluation and priorities for the applications. These procedures will be
submitted to the Board for approval.

9. The Board established an award of $100 and a plaque to honor outstanding
research.
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10, Jane Hopper, Newsletter editor announced that she plans to resign after
this year.

11. The Nominations and Elections Committee, Carole Bogue, chairperson, Joe
Cortina, Helen Gordon, Gene Kerstiens, Vince Orlando, presented the
following slate of candidates for office:

president-elect Susan Deese, University of New Mexico

Dennis Gabriel, Cuyahoga Community College

secretary Becky Johnen, Chemeketa Community College
Marci Matlock, Navajo Community College
12, The Audit Committee, Susan Deese and Kathy Matthews, submitted a report
stating that the funds had been accounted for "accurately, consistently,

and responsibly."

13. Harold Fillyaw, treasurer reported that the balances on hand as of July
26, 1986, when the 1985-1986 books were closed were as follows:

scholarship fund $ 750.45
checking account $ 3,768.09
savings $36,207.14
total cash on hand $40,725.69

14, Wes Brown distributed the 1986 Conference final budget report. Harold
Fillyaw presented the following summary of the Conference receipts and
expenses:

receipts from registration
chairperson $31,267.15

expenses

Wes Brown-~conference
manager 4,489,91

Dolores Akins-on-site
manager 2,363.22

paid by treasurer:

hotel 7,018,01

stamps 13.20
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conference forms 35,00
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refunds 908.50
total expenses 17,191.80
net receipts over expenses 14,075.35

15. The contract for the 1988 Conference in Sacramento will be corrected to
include several changes.

16. The board reimbursement policy was reviewed and remains essentially
unchanged. Some revisions were made to eliminate ambiguity.

17. The 1987 budget was approved for $44,075,00.

18. It was moved, seconded, and passed that travel money allotted to a board
member can be spent at the board member's discretion, subject to the
reimbursement policy and limited to travel as an official representative of
WCRLA. Travel expenses in excess of the budgeted amount require prior
Board approval

19. Juan Flores, MAC (Multicultural Affairs Committee) chairperson, reported on
his goals for the year. He has agreed to work toward finding a new name
for the MAC because of the continuing confusion regarding the differences
between the MAC and the MAC SIG,

20. The Board approved changes in the treasurer's job description.



Board Members Present:

Others Present:

WCRLA BOARD MINUTES
Albuquerque, New Mexico
Marriott Hotel
July 25, 1986

Wes Brown, president; Gwyn Enright, president-elect;
Sue Brown, past-president; Jane Lehmann, secretarvy;
Gladys Shaw, treasurer.

Harold Fillyaw, treasurer, 1984-86; Jane Hopper,
Newsletter editor; Juan Flores, Multicultural Affairs
Committee (MAC) chairperson.

President Wes Brown called the meeting to order at 7:30 p.m.

Minutes approved

I. Welcome

Wes welcomed evervone and distributed copies
of the agenda which was approved with the
changes as noted (Att. A). He also
distributed copies of addresses of Board
members and committee members (Att. B).

II1. Minutes of March Meetings
The minutes from the meetings of March 18-23,
1986, were approved with the following

corrections:

A. March 18, 1986, page 3, C. 1l; change
"New Mexico" to "Arizona."

B. March 18, 1986, page 6, VIII; change
"Glen" to "Glenn."

C. March 20, 1986, page 1, IV; change
"Radcliff" to "Radcliffe."”

D. Attachment W, page 2; mislabeled as
Attachment V; change "V" to "W."

(M) Gwyn Enright: the minutes be approved
as corrected.

(S) Gladys Shaw

PASSED
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III.
T-shirts netted $400.00
IV.
Board reimbursement
policy reviewed
V.

Brochure to be updated

Oxford Mailing Services
costs summarized

Treasurer's Report

Harold Fillyaw, treasurer, 1984-86, distri-
buted his report (Att. C) for examination
by the members. Detailed discussion was
postponed until after the audit which was

to be conducted July 26. Harold reported
that the t-shirt sale had made approximately
$400 and that there were 50 t-shirts
remaining to be sold., The t-shirts will be
taken to various state meetings in an
attempt to sell them.

Reimbursement Policy

The policy regarding board reimbursement was
reviewed. The Board agreed that the policy
was adequate, but that the statement needed
some revision to eliminate any ambiguity.

Jane Lehmann volunteered to clarify the policy
and to present it at the July 26 meeting.

Oxford Mailing Service
A, Membership Brochure

Wes Brown distributed a letter from Hal
McCune of the Oxford Mailing Service
(Att, D) regarding changes in the
membership form. The Board decided to
change the membership form to solicit
information regarding members' school
affiliations~-specifically, whether the
schools are two- or four-year
institutions.

The Board agreed that the membership
brochure needs to be updated to

include information about the Special
Interest Groups (SIGs). Information
about SIGs could also be included in the
member resource form. Gwyn Enright
volunteered to rewrite the brochure before
the March meetings.

B. Costs and Services

The Board had discussed at the March,
1986, meetings the cost of the services
provided by Oxford Mailing Service.

Jane Lehmann and Karen Smith researched




WCRLA BOARD MINUTES
Albuquerque, New Mexico
Marriott Hotel

July 25, 1986

Page 3

VI.
Board policy to include
registrar and conference
on-site manager
VII.

At-large delegates prefer
regional designation

the minutes and the archives for
documents which could help the Board
understand the nature of the agreemnt

we have with Hal McCune (Att. E). Wes
distributed a summary of the work billed
by Oxford (Att. F). After some
discussion, Gladys Shaw volunteered to
investigate similar services in the El
Paso areas for the purpose of
comparison.

Board Policy

Gladys Shaw reported that she had written to
the insurance company in response to questions
raised at the March meetings regarding who
was covered by the bonding policy. The

policy covers the Board and anyone handling
money from the conference, (conference on-site
manager, registrar). Since the registrar was
inadvertently left off the rider sent to Gladys,
she will write to the insurance company again
and ask for the rider to be corrected to
include the registrar.

At-Large Designation

Sue Brown reported on her conversations with
the at-large delegates regarding changing the
at-large designation to a regional designation.
The delegates preferred the regional designa-
tion. Sue distributed a map which showed state
membership for each state (Att, G). Discussion
centered on how to divide the regions and what
to call them. Sue will communicate with the
at-large membership for feedback on these two
issues.

The meeting was adjourned at 10:40 p.m.

Respectfully submitted




Board Members Present:

Others Present:

WCRLA BOARD MINUTES

Albuquerque, New Mexico

Wes Brown,
Sue Brown,

Marriott Hotel
July 26, 1986

president; Gwyn Enright,
past-president;

president-elect;
Jane Lehmann, secretary;

Gladys Shaw, treasurer.

Harold
Newsletter editor;

Fillyaw, treasurer,

Juan Flores,

1984-86; Jane Hopper,
Multicultural Affairs

Committee (MAC) chairperson.

Wes Brown called the meeting to order at 8:50 a.m,

Suggestion: elect
president-elect a year
earlier to have more
planning time.

I'

Duties of the President-elect and Past-president

It had been suggested at the March, 1986, Board
meetings that the role of conference manager be
assigned to the immediate past-president rather
than to the president-elect. Such a change

would allow the person who would eventually
become conference manager more time for planning
and more time to become knowledgeable about the
organization. During the discussion in
Albuquerque, it was noted that those advantages
could be offset by loss of enthusiasm and changes
in the president-elect's personal or professional
life that may make it impossible to fulfill a
commitment made three years earlier.

It was suggested that we leave the duty of
conference manager with the president-elect,

but elect that person one year earlier.
During the first year of the president-elect's
term, he or she could begin to plan the con-
ference so that theme, keynote speakers, and
possibly institutes could be announced to the
membership sooner. Also the president-elect
could use the first year of his or her term

as an apprenticeship for running the conference
by observing the proceedings more purposively,
conferring with the conference manager regularly,
and perhaps, serving as chairperson of the
Evaluations Committee. Additional suggestions were
that the president-elect not be a voting member
of the Board during the first year of the term,
not be required to attend board meetings, and not
have any official responsibilities for the
Annual Conference (except, perhaps, the Evaluations
Committee chairmanship), No formal action was
taken on these suggestions.
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1987 Conference plans
underway

Wes Brown will consult with Carole Bogue,
Nominations and Elections Committee chair-
person, 1986-87, and Pat Heard, Nominations
and Elections Committee chairperson, 1987-88,
for their comments and suggestions regarding
this proposed change.

AhkkAkihx

Susan Deese and Kathy Matthews joined the meeting
at this time.

Rhkkikiii

IT.

ITI.

Audit Committee

Susan Deese, 1987 Conference on-site manager,
introduced Kathy Matthews, WCRLA member and
Hospitality Committee chairperson for the

1987 Conference. Susan Deese and Kathy Matthews
will serve as the Audit Committee for the 1986
audit,

1987 Conference Report .

A. On-site Manager's Report

Susan Deese, 1987 Conference on-site
manager, distributed her letter which
will appear in the next Newsletter. The
letter summarized her progress on the
plans for the 1987 Conference (Att. H).

1. Mary Courtright and Esther Wells of
Albuquerque Technical-Vocational
Institute are planning campus tours
to the University of New Mexico's
main campus and Valencia County campus
and the Albuquerque Technical-Vocational
Institute,

2. Thursday evening will feature a "Night
on the Town" with approximately
20 local hosts,

3. A banquet is planned for Friday
evening, but prices will not be con-
firmed until October.

4, Kathy Matthews will be in charge of the .
hospitality suite.



WCRLA BOARD MINUTES
Albuquerque, New Mexico
Marriott Hotel

July 26, 1986

Page 3

1987 Conference: '"Back
to the Future" with a
reunion theme

fhkkihkkkk

John Garcia is in charge of exhibits
and has received commitments from five
exhibitors so far.

A Leisure Tour is planned for Saturday
afternoon to Sante Fe. The proposed
charge will be for transportation only.

At this time the Board members accompanied Susan
Deese on a tour of the hotel facilities which
would be used for the 1987 Conference.

When the Board reconvened, Gladys Shaw, Harold
Fillyaw, Susan Deese and Kathy Matthews left the
meeting to audit the 1986 treasurer's books.

kkkhkkkk

B. Conference Manager's Report

1.

Gwyn Enright reported that the theme
for the 1987 Conference will be "Rack
to the Future." It will be a reunion
theme in observance of the 20th
anniversary of the organization with
a keepsake program.

Institutes are planned for tutoring,
English as a Second Language, and,
possibly, political issues.

Negotiations for a keynote speaker are
underway.

Gene Kerstiens will organize a humorous
look at some of the events in the
organization's history.

Margaret Coda-Messerle will develop a
professional development session
featuring former WCRLA members who have
re~directed their careers into admini-
stration.

JoAnn Carter-Wells will serve as
coordinator of the session chairpersons,
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Conference budget
approved for $13,500.00

IV,

Board establishes award
to encourage research

7. Don Basil will serve as ombudsman at
the registration desk.

The Board adjourned for lunch at 12:30 p,m,
and reconvened at 1:30 p.m.

C. 1987 Conference Budget

Gwyn Enright presented the 1987 Conference
budget in which she requested $12,000,
After some discussion the Board recommended
that 1) meal functions such as the state/
province director's luncheon and the
editorial luncheon be included in the
Conference budget and 2) the third call to
conference be reestablished. The revised
budget totaled $13,500 (Att. I).

(M) Sue Brown: to accept the proposed 1987
Conference budget for the revised figure of
$13,500.

(S) Jane Lehmann
PASSED .

Research Awards

A. Incentive Awards to Encourage Research

Sue Brown distributed a letter from Karen
Smith (Att. J) in which she urged the

Board to act on the recommendations made by
the Scholarship and Awards Committee at the
March 19, 1986, meeting., (Att. K.
originally included in March 19, 1986
minutes as Att., S). After much discussion,
the Board agreed that the award should
serve as an incentive rather than as a
reward, that the recipient need not be
engaged in a degree program, and that
measures should be taken to insure that
projects funded by such awards are
completed.

(M) Sue Brown: to accept the Scholarship and
Awards Committee proposal of March 19, 1986,

with the following changes: award $500 this

year with half of the money distributed at the

time of the award and half distributed upon .
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Board establishes award
to reward outstanding
research

completion of the project. The Scholarship’
and Award Committee should be directed by
the president to create an application form
and to develop procedures for selecting the
award recipient including methods of evalua-
tion and priorities for the applications.
These procedures will be submitted to the
Board for approval.

(S) Jane Lehmann
PASSED

B. Rewards for Completed Outstanding,
Research :

The Board decided to establish an award for
completed outstanding research related to
the field. The Scholarship and Awards
Committee will be directed by the president
to establish criteria for the award. The
Board will approve the criteria and asks
that the following issues be considered:

1. Can researchers submit their own
applications, or must they be
nominated?

2. What time limits will be applied?

3. "Related to the field" should be
clarified.

4, Is the award limited to research that
has been published?

5. Must the recipient be a member of WCRLA?

6. What obligations for reporting do we
want to establish?

™) Gwyn Enright: to establish an award of
$100 and a plaque to honor outstanding
completed research.

(S) Sue Brown

PASSED
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Newsletter editor needed
for next year

Newsletter Editor's Report

Jane Hopper, Newsletter editor, distributed her
interim report (Att. L). She reported that photo
quality continues to be a problem and asked

that more money be budgeted for photography for
the next conference. She also commented that
response to calls for copy for Volume X, Issue 2
were not good and urged Board members to submit
their copy In time for the next issue.

Fullerton College will provide some support for
mailings for the next two issues. Jane reminded
the Board that she plans to resign as Newsletter
editor and we will need to find a new editor.

kkkkkhhk

Harold Fillyaw and Gladys Shaw returned from the
Audit Committee meeting and rejoined the meeting
at this time.

khkkhhhk

VI.

Slate of officers
accepted

Slate of\ Officers .

Carole Bogue's memo of June 3, 1986, to the
Board was distributed (Att, M). The Nominations
and Elections Committee, which included
Carole Bogue, chairperson, Joe Cortina; Helen
Gordon, Gene Kerstiens, and Vince Orlando,
presented the following slate of candidates for
office: president—-elect -

Susan Deese, University of New Mexico

Dennis Gabriel, Cuyahoga Community College
secretary —.

Becky Johnen, Chemeketa Community College

Marci Matlock, Navajo Community College

' (M) Sue Brown: to accept the slate of

nominees presented by the Nominations and
Elections Committee.
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Audit Committee report
favorable

. Treasurer's report:

$40,725.68 on hand

VII.

(S) Gwyn Enright

PASSED
1985-86 Financial Report
A. Audit
Susan Deese and Kathy Matthews, Audit Committee
members, submitted their report (Att, N). They
reported that, '"Based on our examination, we feel
that Harold has accounted for the organization's

funds accurately, consistently, and responsibly."

(M) Sue Brown: to accept the report of the
Audit Committee.

(S) Jane Lehmann
PASSED
B. Treasurer's Report
Harold Fillyaw reported that the balances

on hand as of July 26, 1986, when the
1985-86 books were closed were as follows

(Att., 0):

scholarship fund $ 750.45
checking account 3,768.09
savings 36,207.14
total cash on hand $40,725,68

C. 1986 Conference Report

Wes Brown distributed the 1986 Conference
final budget report (Att. P). Harold
Fillyaw presented the following summary
of the Conference receipts and expenses:
(att. 0)

receipts from registration
chairperson $31,267.15

expenses
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Wes Brown-conference
manager 4,489.91
Dolores Akins-on-site
manager 2,363.,22
paid by treasurer:
hotel 7,018.01
stamps 13,20
conference forms 35.00
speakers 2,363.96
refunds 908.50
1986 Conference netted total expenses 17,191.80
$14,075.35
net receipts
over expenses 14,075.35
VIII. 1986-87 Budget .
Budget requests reviewed Wes Brown distributed copies of budget request

forms (Att. Q-AC) and the proposed 1986-87
budget (Att. AD). The following notes apply
to the 1986-87 budget:

1. Category 1.1, board meetings, covers
expenses to summer board meetings including
expenses for travel for the Multicultural

3 Affairs Committee (MAC) chairperson and the
Newsletter editor.

2. Category 1.5, officer travel, covers
expenses for travel by the Board as official
representatives of the organization at state
meetings and other professional meetings.

3. Meal functions at the Annual Conference
(state/province directors luncheon, editorial
board luncheon) are included in the Conference
budget.

4, Expenses of mailing the Journal and the
Newsletter are reflected in their individual
budgets rather than in the Oxford Mailing
category. .
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IX.
SIG guidelines received
X.
1988 Conference contract
needs clarification
XI.

Board reimbursement
policy approved

Final approval of the budget was tabled until
the July 27, 1986, meeting.

Special Interest Grou (SIG) Guidelines

Jane Lehmann distributed copies of the guide-~
lines she had received from various SIG
leaders (Att. AE-AJ). The following SIG
leaders submitted guidelines:

Dorothy Lee, Learning Assistance Center
Management

Patricia Mulcahy, Cognitive Psychology
Tom Gier, Peer Tutoring
Becky Johnen, Learning Disabilities

Jerry Fishman, Critical and Creative
Thinking

Roberta Delanev, English as a Second
Language (ESL)

1988 Conference--Site Selection Committee
Report

Wes Brown distributed a letter from Carole
Bogue regarding the contract for the 1988
Conference (Att. AK). Several items which had
been agreed to verbally had been omitted from
the written contract. Wes asked the Board
members to review the needed corrections. He
will contact the hotel and ask that the
corrected contract reflect these corrections.

Board Reimbursement Policy

Jane Lebmann distributed copies of the
clarifications made to the Board policy on
reimbursement for Board members (Att., AL).
(M) Gwyn Enright: to accept the revised
statement of the policy for reimbursement

of Board expenses.

(S) Sue Brown

PASSED
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The meeting was adjourned at 6:50 p.m.

Respectfully submitted

QZ’%‘C ﬂmuﬂ'ﬂw
Ciféﬁ'Lehmann, Secretary




WCRLA BOARD MINUTES
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" Marriott Hotel
- July 27, 1986

Wes Brown, president; Gwyn Enright, president~elect;
Sue Brown, past-president; Jane Lehman, secretary;
Gladys Shaw, treasurer.

Board Members Present:

Others Present: Harold Fillyaw, treasurer, 1984-86; Jane Hopper,
Newsletter editor; Juan Flores, Multicultural Affairs
Committee (MAC) chairperson; Susan Deese, 1987

Conference on-site manager.

Wes Brown called the meeting to order at 9:00 a.m.

I.

1987 Conference advances
approved

II.

Board approves
grant-in-aid to
Washington for conference

1987 Conference Advances

The Board approved advances for both the 1987
Conference manager and the on-site manager.

(M) Sue Brown: to approve advances of $1000.00
to Gwyn Enright, conference manager, and $1000,00
to Susan Deese, on-site manager.

(S) Gladys Shaw
PASSED
1986-87 Budget
A, Washington State Request

The Board approved a request from Bernie
Rihn, state director from Washington, to
help underwrite the expenses of a fall
conference featuring Kenneth Goodman,
internationally known expert in reading
education (Att, Y). The Board felt that
we could not approve a reduced membership
fee as had been originally requested, but
we could help support the conference with
a grant-in-aid. The Board sees the state
conference as important in terms of gaining
new members and will encourage Bernie Rihn
to include membership in WCRLA in the
registration fee.

(M) Sue Brown: to allot $350.00 to Washington
WCRLA state director to use to defray costs of
the fall conference in an effort to increase
WCRLA membership.
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(8) Gladys Shaw
PASSED
B. Special Interest Group (SIG) Requests

Board approved Learning The Board reviewed two requests from SIG

Assistance Center (LAC) leaders. The Board approved a request from

SIG request for summer the Learning Assistance Center Management

institute SIG for $50.00 to help defray the costs of
a summer institute in Learning Disabilities
(Att. X). The Board reaffirmed the guide-
lines established at the July 14, 1986,
meeting in Los Angeles: SIG projects that
serve a broader membership than the individual
SIG and which cannot be funded through the
$3.00 membership fee will be considered by
the Board. It was the Board consensus that
the proposed summer institute met these
guidelines.

(M) Gladys Shaw: to approve the request from
the Learning Assistance Center Management SIG
for $50.00. .

(S) Gwyn Enright
PASSED

Board denied request from The Board denied a request from the Critical
Critical Thinking SIG and Creative Thinking SIG for $100.00 to buy
materials of interest to their members
(Att, Z). It was the comnsensus of the
Board that this request did not meet the
criterion of serving a broader membership;
furthermore, the Board felt that these
materials could be purchased by SIG
membership funds if the $3,00 fee was
collected from all members.

(M) Gladys Shaw: to deny the $100.00 request
from the Critical and Creative Thinking SIG
on the basis that it does not meet the funding
guidelines.

(S) Gwyn Shaw

PASSED
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III.

Board travel policy
clarified

C. Budget Approved

The amounts in the individual categories
tentatively approved at the July 26 1986,
meeting were reviewed (Att. AD). The budget
was approved (Att. AM).

(M) Sue Brown: to approve the 1987 budget for
$44,075.00. :

(S) Jane Lehmann
PASSED
Board Travel

Sue Brown has been asked to be the keynote
speaker at the Nebraska state conference and
asked for board authorization to attend those
meetings (Att, AA). The Board granted its
approval. A discussion of Board travel

followed. It was the consensus of the Board

that once money had been allotted to individual
board members for travel and the budget had

been approved, there was no further need for the
individual to seek Board approval. It was further
agreed that travel by Board members which is
reimbursed by the organization is limited to
travel which is done as an official represen-
tative of the organization, for example, travel
to be a keynote speaker, to co-sponsor a meeting,
or to make a presentation as the WCRLA represen-
tative rather than as an individual. If the
Board member receives numerous requests to
represent WCRLA, he or she is urged to choose

on the basis of the benefits to be derived by the
organization in terms of membership, good will,
publicity, etc.

(M) Gladys Shaw: travel money allotted to a
board member can be spent at the board member's
discretion, subject to the reimbursement policy
and limited to travel as an official represen-
tative of WCRLA., Travel expenses in excess of
the budgeted amount require prior Board approval.

(S) Gwyn Enright

PASSED
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Iv.
MAC goals presented
MAC committee and MAC SIG
distinction clarified

V.

Changes in treasurer's
job description approved

MAC Report

Juan Flores, MAC chairperson, reported on his
goals for the year. He will survey the
membership regarding MAC concerns, will
communicate with the MAC SIG chairperson and
his committee members, and will gather
mailing lists of other related organizations
which might yield new members for WCRLA.

The survey will be distributed initially through
the Newsletter,

The distinction between the MAC committee and the
MAC SIG was discussed. The members were reminded
that the MAC committee is a standing Board
committee with the chairperson appointed by the
president. The concerns of the MAC committee

are professional rather than pedagogical. The
committee chairperson serves as a liaison
between the Board and the membership in an
attempt to respond to professional concerns of
members of minority groups. Also, the committee
chairperson helps the Board be more aware of way.
to attract more minority members and to help

them be more aware of ways to fully participate
in the organization. The MAC SIG, on the other
hand, is a grass roots organization like any
other SIG. The SIG chooses its own leader and
addresses those issues of interest to the group.
These issues could be professional development
concerns, but it is more likely that the SIG
would address pedagogical or political concerns
of interest to minority students. It was felt
that the continuing confusion regarding the
differences of these two groups is exacerbated

by their sharing the same name. Juan agreed to
work toward finding a new name for his committee,

Job Descriptions

A. Treasurer
Gladys Shaw distributed copies of the
treasurer's job description (Att. AN) and her

proposed changes (Att. AO).

Gladys made several suggestions regarding the
conference funds:
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1) Refunds from the Annual Conference
be made by the conference principals
(on-gite managetr, registrar, or con-
ference manager) rather than by the
treasurer.

2) People receiving advances should account
to the treasurer for those funds each
month.

3) Money received for the Annual Conference
should be deposited in an interest
bearing account.

In response to questions regarding how much
discretion the on-site manager has in
On-site manager may shift shifting budgeted funds from one category to
no more than 107 of funds another, the Board agreed that the on-site
without prior approval ) manager could shift no more than 107 of the
funds without approval from the conference
manager. In addition, the on-site manager
will be asked to account monthly for her
advances to both the treasurer and the
.conference manager. Wes will inform
Susan Deese of these changes in procedure.

(M) Sue Brown: to approve the changes in the
treasurer's job description as outlined in the
proposal.

(8) Gwyn Enright
PASSED
B. Secretary's Job Description

Jane Lehmann distributed copies of the job
description (Att. AP) and her revisions
(Att. AQ). The Board was asked to review
Job descriptions to be these changes in preparation for
revised approval during the conference call.

C. President~Elect Job Description

Gwyn Enright reported the job descrip-
tion (Att. AR) needed no major revisions.
After discussion, it was decided not to
revise the president-elect job description.
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The meeting was adjourned at 12:00 noon.

Respectfully submitted
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WESTERN COLLEGE READING AND LEARNING  ASSOC. Page 2 of 16 .
TREASURER’S ~ REPORT
JULY 1, 1985 T0 JUNE 30,1986

CATAGORIES APPROVED BUDGET EXPENDED EXPENDED BALANCE

PERIOD 85/86 JULY TO HARCH APRIL TO JUNE

BOARD: 0.00
0.00

KEETINGS 3000.00 1564.47 496,98 938.35

SECRETARY 200.00 0.00 200.00
TREARSURER 650.00 104,84 48.20 496,96

PRESIDENT 0.00 ‘ 224,00 -224,00
0.00

DFFICER TRAVEL: 0.00
0.00

PRESIDENT 115000 551.88 598,12
PRES-ELECT 900.00 0.00 910.23 -10.23

PAST-PRES 500.00 281.78 752.49 -534 .47

OTHER 800.00 392,32 0.00 407.68

0.00

CONFERENCE CALLS 250,00 209.53 0.00 40,47
0.00

SUPPLIES: 0.00
0.00

STATIONERY 297.57 -297.57

BROCHURES 105.77 - -185.77
PRES-AWARD 110,24 -110.26
Y 0.00

SPECIAL EXPENSES 650,00 161.9 , 10483.93° -9995.89
0.00

ACCOUNTANT £00.00 947.16 -347.14
0.00

MAIL SERVICES 4000.00 305,22 2407.59 -1642.81
0.00

PUBLICATIONS: 0.00
0.00

NEWSLETTER 5540.00 2958,57 2001.15 £00.28

JCRL £200,00 192.90 5748, 46 261,36

0.00

COMMITTEES: 0.00
0.00

AWARDS 100.00 0.00 100,00

ARCHIVES 400.00 323,40 27.67 48.93

BY-LANS 0.00 0.00 0.00

0.00

CONF. SITE SELECTION 150,00 115.61 .3
0.00

HAC 350.00 210.54 0.00 139,46
0.00

NOMINATION/ELECTIONS 452,00 264,86 §4.49 142,45
0.00

PLACEKENT 150.00 89.46 60.34
0.00

SCHOLARSHIP FUNDS 500.00 300.00 ¢.00
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Albuquerque, New Mexico

SIG’S ORGANIZATIONS: 20.00 0.00 © 20,00
0.00
ADV.RDG.CO . 0.00 0.00
BASIC READ 0.00 0.00
COMPUTER 0.00 0.00
CRIT/THIN 0.00 0.00
LAC MGE 0.00 0.00
HAAC 0.00 0.00 0.00
POL/ACT 0.00 0.0U 0.00
ESL 0.00 0.00 0.00
LEARN/DISA 47.50 27.32 0.00 40.18
HISP/ASST .00 0.00 0.00
PEER/TUTOR 0.00 0.00 0.00
OUTREACH 0.00 0.00 0.00
RESEARCH 0.00 0.00 0.00_
0.00 0.00
STATE/PROVINCE ORG: 0.00
0.00
COORDINATORS 100.00 ?1.71 8.29
0.00
DIRECTOR'S LUNCHEON 350,00 0.00 350.00
0.00
IND DIR ALLOTMENTS 1300.00 300,14 21,56 978.28
0.00
.00
SPECIAL FUNDING: 0.00 0.00
457.39 -457.39
S0. CAL. 0.900 6.00 - 0.00
TX. 0.00 0.00 0.00
OR. 350,00 257.%9 G.00 92.41
Co. 180.00 50.00 0.00 130.00
AT-LARGE 24320.00 150.00 0.00 2280.00
0.00
TOTALS 30359.30 12941.89 ~ 23771.73 -6360.12
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WCRLA-CHECKBOOK Albuquerque, New Mexig¢o
ONTH OF JULY 1985 Attachment C
A Page 4 of 16
DATE  CHECK NAME-ON-CHECKDESCRIPTION CHECK AMT CHECK BAL DEPOSITS SAVING/SF SAV.CERT
BALANCE FROM PREVIOUS MONT $0.00 $1876.95 $11292,57 $1057.88
7/13/85 408 LINDA LEE SCH FUND $500.00 $1376.95 &L1 0%
7/13/85 609 RINA DURON-RUF $23.50 $1353.45 $20843.54
7/14/83 610 THERIA BEVERLYBROC.PRINT $29.57 $5291.98 $3948.00 {$3200.00)
7/14/85 412 CAROLE BOGUE/TR-T/LA/USE $157.14 $4474.74 $1500.00 ($1500.00}
7/14/85 413 THERIA BEVERLYRT/TUS-USC/B $1B0.97 $4453.77 $175.43
7/14/85 414 NMSU-LGRM/CENT $183.00 $4270.77
7/14/83 415 SUE BROWN-CLER/POST/CONF $30.00 $4240.77
7/714/83 616 SUE BROWH/R-T EL PASO/USE  $194.00 $4045.77
7/14/85 417 RENEWAL ST.CORP-FEE $1.00 $4045.77
7/184/85 418 JANE LEHMAMN R-T CHIZUSC  $244.06 $5781.71
7/14/83 419 USC/HILTON-BD EXPENSES $301.10 $34B0.41
7/15/85 420 WES BROWN/R-T-0AK/USC $244.77 4$5235.84
7/13/8B5 621 WES BROWN/MILES-R-T DAKAUS $143.40 $5072.24
7/22/85 622 H. FILLYAW/R-THOUS/ULSC $240.00 $4832.24
7/24/85 423 MARTHA RDMERD-DEN.SKPER $350.00 $44B82.24
7/24/83 624 RUTH PURDY/ARCH.SERVICE $150.00 $4332.24
7/724/85 425 ALYCE STEIDLER/DEN REFUND  $10.00 $4320.24
7/24/85 &26 PAT MULCAHY/PHOT/SERV $13.09 $4309.135
7/24/83 627 TIME/BUSINESS NEWSLET. $1094.95 $3212.0¢ .
7/24/85 428 JDANNE COOPER/R-T EUG.COR $30.00 $31482.20 i
7/24/85 429 CHEMEK COM.COL/OR SIG $49.39 $3092.81
7724/85 430 PATTI DOZEN  SURV/SIG LET $112.37 $3980.44
7/72§/85 431 WES BROWN/ADVANC USC CONtX $1000.00 $1980,44
7/24/85 432 DXFGRD/MAIL $547.74 $1412.70
7/26/B5 433 US/FOSTHASTER /TRES.STANPS  $27.29 $1389.41
7730785 634 JANE HOPPER/EXP MILES.NEHS $100.00 $1289.41
7/30/85 XXX BANK SERV CHG $8.00 $1281.41
CURRENT MONTH’S TOTALS: $6043,54 $1281.41 $5442.00 $27477 .59 $1057.88
WCRLA-CHECKBOOK
MONTH OF AUGUST B35
DATE CHECK NAME-ON-CHECKDESCRIPTION CHELK AMT CHECK BAL DEPDSITS SAVING/SF SAV . CERT
BALANCE FROM PREVICUS MONT $0.00 $1281.41 $27477.59 $1057.88
$0.00 $2203.41 $947.00 $134.07
CURRENT MONTH'S TOTALS: $0.00 $2208.41 $947.00 $27633.48 $1057.88 , .
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WCRLA-CHECKBDOK _ } Attachment C
MONTH OF SEPTEMBER 1985 Page 5 of 16
DATE  CHECK NAKE-ON-CHECKDESCRIPTION CHECK AMT CHECK BAL DEPOSITS SAVING/SF SAV.CERT

BAI SUFT COAK DOTHTANG ¥ONT 40 0) $2228.41 $27633.566 $1057.8¢°
9/10/85 635 PAT MULCAHY AT-LARG.TRAV  $50.00 $3082.04 $903.43 ($2.00) $21.31
9/10/85 636 JO-ANN KULLEN EXP.ACC.BAMK  $50.00 $3032.04 $151.43 {$500.00)
9/10/85 437 OXFDORD MAIL SERVICE $588.99 $2443.035
$27783.09 $579.19

CURRENT HONTH'S TOTALS: $688.99 $2443.03 $902.43

WCRLA-CHECKBOOK
HONTH OF OCTOBER 1985 .

DATE  CHECK NAME~ON-CHECKDESCRIPTION CHECK ANT CHECK BAL DEPOSITS SAVING/SF © SAV.CERT

BALANCE FROM PREVIOUS HONT  $0.00 $2443.05

$0.00 $3134.05  $691.00 $27783.09 $579.19
$0.00 $3134.05 [$157.34
CURRENT MONTH’S TOTALS: $0.00 $3124.05  $491.00 $27940.43 $579.19
WCRLA-CHECKBOOK
KONTH OF MOVEMBER 1985
DATE CHECK  NAME-ON-CHECK DESCRIPTION CHECK ANT CHECK BAL DEPOSITS SAVING/SF 8AV.CERT
PALANCE FROM PREREVIOUS MONTH $0.00 $3134.05 $27940,43 $579.19

11/04/85 438 US POSTAL BUG.PRES. $10.75 $7823,90 $4700.60 ($2500,00)
11/10/85 439  EMMANUEL PERERAXART WORK $100.00 $7723.90 $149.93
11/11/85 640 % WES BROMN  USC CONF $1000.00 $5723.90
11/25/85 441 OXFORD MAIL  MEMBER.KAINT $021,09 $4502.81
11/25/85 442 KATHY NELSON  STATE DIR. $50.00 $6452.81
11/25/85 643  CTR/RES-HUMAN.LRLUNCH/STUDNTS $100.00 £4352.81
11/25/85 444  WEIDMAN/CONFMAIL $07,00 $4330.81
11/25/85 645 COOPER/MILEAGE $138.00 $4192.81
11/35/85 446  BOGUE/RT-NB $281.78 $5911.03
11/25/85 647  ¥RAKINS/USC.CONF $500.00 $5411.03
11/25/85 648  BRDMEETING/COFFE $41,32 $5149.71
11/25/85 649  BROUN/KEYADDRESS $238.68 $5030.63
11/25/85 650  CHEM.COM.COL./LD $27.32 $5003.51
11/25/85 451  O’HEAR/ADVANCE $150.00 $4853.51
11/25/85 452  OHEAR/SUPPLS.JR $42.90 $4810.61
11/25/85 453  CNT.LRN.NMSU $46.12 $4744.79

654  USPOST $11.00 $4753.29,

CURRENT MONTH‘S TOTALS: $3081.36 $4733,29 $4700.60 $24390.36 $579.19
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NONTH OF DECENBER 1985 T Lt exica
R Attachment C
DATE CHECK  NAME-ON-CHECKDESCRIPT CHECK ANT  CHECK BAL  DEPOSITS  SKARG/SF OfsadGemr .
DALANCE FROM PREREVIOUS  $0.00 $4753.29 $24590.36  $579.19
£0.00 $5249.29  $516.00
LILITD O ID BEIRDMAIL $486.48 $E785.61  $2003.00  /enana Ay
12/23/85 656 AKINS/CONF. £1000.00 4110.61  $305.00  $138.31
12/23/85 457 TIME.BUS.FRES/ML $1761.62 $4348.99
17/73/85 458 CODPERRCO/SYS $947.14 $3401.83
12/23/85 659 MULLEN/EX.MET.CO $180.00 $3221.83
12/23/85 640 FAULKNER/REINEUR £3.00 $3218.83
12/28/85 461 OXFORDHAIL $190.00 $3028.83
CURRENT KONTH’S TOTALS: $4568.46 $3028.83  $2844.00 $I702.67  $579.19
WCRLA-CHECKROOK

NONTH OF JANUARY 1986

DATE  CHECK NAME-ON-CHECKDESCRIPTION CHECK AMT CHECK BAL DEPOSITS SAVING/SF SAV.CERT

BALANCE FRON PREVIOUS MONT  $0.00 $3028.43 $22728.47 $579.19
1/1/86 462 COLL.BOOK MART T-SHIRT $450.00 $3953.43 $1375.00 $131.00 - .
CURRENT MONTH’S TOTALS: $450.00 $3953.43 $1375.00~,  $22899.47 $579.19

WCRLA-CHECKROOK
MONTH FEBRUARY 1984

DATE  CHECK NAME-ON-CHECKDESCRIPTION CRECK AMT CHECK BAL DEPOSITS SAVING/SF SAV.CERT
BALANCE FRON PREVIOUS MONT  $0.00 $2933.43 $22039.67 $579.19
2/02/86 663 ¥ WES BROWN  ADVANCE $2000.00 $1953.43
2/02/86 664 OXFORD MAILING - $315.87 $5938.40 $4301.00

2/02/86 665 KAREN SMITH ELECT BALLOT $118.80 47235.80 $141s.00
2/02/856 646 PROFSS.REPRO ELECT-FLYER  $99.74 $7134.04

2/10/86 687 H. FILLYAW  SUPPLIES $30.00 £7086.06
2/15/86 668 VOID $0.00 $70B6.04
2/15/86 649 BUSINESS PRODY FILE CABINE $171.40 $£912.44
2/15/86 70 OXFORD HAILING $20.77 $4891.89

2/19/86 &71 XWES BROWN  ADVAMNCE $1000.00 $5891.89
2/26/86 £72 FPATTI DOZEN  LAST YR EXP  $10.00 $5821.69
2/26/86 673 NMSU CONF CALL $209.33 $5672.36

" CURRENT MONTH'S TOTALS: $3998.07 $5672.24 $5717.00 $22859.67 $579.19
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WCRLA-CHECKBOOK
HONTH OF MARCH 1984

a

Page-/-of-16--
DATE  CHECK NAME-ON-CHECKDESCRIPTION CHECK AMT CHECK BAL DEPOSITS SAVING/SF SAV.CERT
BALANCE FRON PREVIGUS MONT  $0.00 $S672.36 $22859.47 $579.19
3/6/84  &74 US POST/INS.T-SHIRTS $33.0% $7139.27 $1500.00
3/10/86 475 MARCI MATLOCK MINI CONF. b %48.14 $/091.11
3/10/84 6476 OXFORD MAILING SERV £477.29 $4613.82
3/10/86 477 ADV. DELORES AKINS-USC $2350,00 $4263.82
3/17/86 478 OXFORD MAIL SERVICE $166.81 $4094.99
CURRENT MONTH’S TOTALS: $3073.37 $4096.99 ¢1500.00 $22859.47 $579.19
- S : ~
! / -
SDURCES OF FUNDS
FOR YEAR EMDING MARCH 1985
MONTH/YEAR DUES JDURNALS ADS CONF EXHIBITORS OTHER  TOTALS
JULY $420.00  $48.00 $468.00
AUGUST $775.00  $172.00 $947.00
SERFTEMBER $350.00  $12.00 $362.00
OCTOBER $673.00  $16.00 $491,00
NOVEMRER $1150.00  $44.00 $6.60 -$1200.40
DECEMBER $475.00  $10.00 $31.00  $5146.00
JANUARY $1375.00 ' $1375.00
FEBRUARY $4815.00 $850.00  $16.00 $5632,00
MARCH $1200.00 $200.00 $1300.00

TOTALS $11236.00  $302.00 300 0 $850.00  $53.60 $iz2741.60
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Checks written in July 1985 to cover expenses incurred before .
June 30, 1985: :

608 Linda L==/Scholarship $500.00
609 Rina Duron/ Conf.Refund 23.50
£10 Theria Leveisyritannvany GAC 29.357
614 Center/Le2arning (NMSU) 183,00
615 Sus Brown/ Cler.-Post -Conf. 30.00
624 Ruth S§. Purdy/ Archives 150.00
£25 Alyce Ste=idler/Conif.Refund 10.00
626 Pat Mulcahy/Photo Sev. ' 13.09
630 Patti Dozen/ Xerecxing-Survey 112.37
£34 Jan= Hopper/Milesage-Exp. Newsl. 100,00

$1151.53
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WCRLA-CHECKBOOK
LAST MONTH YTD TOTALS:
KONTH OF APRIL

DATE  CHECK NAME-ON-CHECKDESCRIPTION CHECK AMT CHECK BAL DEPOSITS SAVING/SF SAV.CERT
BALANCE FROM PREVIOUS MONT  $0.00 $14118.81 $10332.99 $23106.21 $579.19

4/24/86 679 H.FILLYAW/BD.EXP.MEALS/USC $143.00 $13953.81

4/30/86 680 OXFORD MAILING $1142.12 $12811.49

4/30/86 481 TIME/BUSINESS $850.83 $11960.86

4/30/86 682 CUMMINGS PRINT CO.,INC.  $5150.00 $4810.84
4/30/86 48B3 WES BROWN/AIRFARE/HOTEL $910.27  $5%00.43
4/30/86 6B4 WES BROWN/BD. MEALS/USC $331.98 $5568.43
4/30/84 685 WES BROWN/PRES.'S PLAGUE $68.21  $3500.44

4/30/86 686 COLL.SURVIVAL,INC. $30.00 $5450.44
4/30/86 4B7 JANE HOPPER/ARCHIVES $27.67 $5422.77
4/30/86 688 JANE HOPPER/EXP. MAIL/CONF  $21.00 $5401.77
4/30/86 489 CAROLE BOGUE/FOLDERS $9.09 $5392.48

4/30/86 690 SUSAN DEESE/DECOR.BRUNCH $46.70 $5345.98
4/30/86 691 RITA PHIPPS/DUP/MATERIALS  $48.56 $5297.42
4/30/86 492 CENTER/LERAN.NMSU-SUE BROW $224.00 $3073.42
4/30/86 493 CRECES TROPHY/CENTER $42.05 $5021.%77
4/30/86 494 MARIANNE NORTH/CASPER COLL  $0.00 $3031.%7
4/30/86 495 ROBERT PETTY/CONF./FORMS $35.00 $4994.77
4/30/86 496 SUSAN DEESE/XEXORING/87/C0  $41.91 $4934.46
§/30/86 497 CENTER/LRN/NMSU/SITE SELEC  $13.70 $4940.76
4/30/86 &98 CENTER/LRN/NMSU/ELEC.EXP $44.49 $4896.07
4/30/86 700 DEBBIE DAVIS/N. MONT.COLL. 421.56 $4874.51

CURRENT MONTH'S TOTALS: $9244.30 $4874.51 $10332.99 $23106.21 $579.19
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WCRLA-CHECKBOODX
LAST MONTH YTD TOTALS:
MONTH OF MAY

DATE  CHECX NAME-ON-CHECKDESCRIPTION CHECK AMT CHECK BAL DEPOSITS SAVING/SF SAV.CERT

BALANCE FROM PREVIOUS MONT  $0.00 $14874.51 $10000.00 $17224.43 $579.19
5/27/86 700 UNIV.HILTON/CONF. EXP. $7018.01 $7856.30
5/27/86 701 HARTHA MAXWELL/SPEAKER $400.00 $7456.50
5/27/86 702 WILLIAM PERRY/CONF. SPKR. $823.%4 %$6430.34
S/27/86 703 WILLIAM PERRY/CONF./EXP $740.00 $3890.34
3/27/86 704 OXFORD MAILING $480.86 $5209.48
5/27/86 703 JENNIE GREEN/SPKER SUN. $178.00 4$4611.48
5/27/86 706 SUSAN BROWN/RT/IRA/CONF $752.6% $4038.99
3/27/86 707 MICHAEL OHEAR/XEROX/POSTA $118.46 $3940.53
5/27/86 708 RB PRINTING CO.LETTERHEAD $297.57 $3642.96
5/27/86 709 ANNA-MARIE SCHLENDER/PLACE  $36.40 $3586.56
5/27/86 710 UELAINE LENGEFELD CONF/REF  $14.00 $3570.54

5/28/86 711 US POSTMASTER STAMPS $13.20 $3557.36
$0.00 $3357.26

$0.00 $3357.26
$0.00 $I057.36
$0.00 $3557.34
$0.00 $3557.34
$0.00 $3557.26
$0.00 $3357.34
$0.00 $3557.34
$0.00 $3557.34

CURRENT MONTH'S TOTALS: $11317.15 $3557.34 $17224.65 $579.19
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WCRLA-CHECKBOOX
LAST MONTH YTD TOTALS:

DATE CHECK NAME-ON-CHECKDESCRIPTION CHECK AMT CHECK BAL DEPOSITS SAVING/SF SAV.CERT
BALANCE FROM PREVIOUS MONT  $0.00 $3557.36 $1233.48 $7307 .43 $750.43
6/30/86 712 OXFORD MAILING $648.11 $29092.25
4/30/86 713 CAROLE BOGUE/MILES/BB-CONF  $60.00 $2B49.23 ‘ P

6/30/86 714 PAT MULCAHY/ B4 GCHOLARSHI $500.00 $234%.25
6/30/86 715 PATTI DOZEN/DUPL/ST.DIR $82.62 $2266.83
6/30/86 716 TIME BUSINESS/NEWSLETT. $914,73 $1351.%0
6/30/86 717 RB PRINTING/BROCHURES/1000 $185.77 $1146.13
6/30/86 718 H. FILLYAW/PHOMES/DISKS/SU  $35.00 $1131.13
$0.00 $1131.13
$0.00 $1131.13
$0.00 $1131.13
$0.00 $1131.13
$0.00 $1131.13
$0.00 $1131.13
$0.00 $1131.13
$0.00 $1131.12
$0.00 $1131.13
$0.00 $1131.13
$0.00 $1131.13
$0.00 $1131.13
$0.00 $1131.13
$0.00 $1131.13

CURRENT MONTH’S TOTALS: $2426.23 $1131.13 $1233.48 $7307.45 $750.43
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WCRLA-CHECKBOOK
LAST MONTH YTD TOTALS:
MONTH OF JuLy/87

DATE  CHECK NAME-ON-CHECKDESCRIPTION CHECK AMT CHECK BAL DEPOSITS SAVING/SF SAV.CERT
BALANCE FROM PREVIDUS MONT  $0.0C $4141.48 $2030.35 $35456.469 $750.43
7/16/86 USC CONF.REFUNDS/LATE/PAY $0.00 $4141.48
CCHECKS-719-739] $892.5¢  $B92.50 $3249.14
7/21/86 760 OXFORD MAILING $136.50 313048 5. G- 1)

7/21/86 741 MICHAEL O'HEAR/ADV./COPIES $214.5% $2918.09
7/21/86 762 ANNA-MARIE SCHLENDER/POST/ $33.26 $2884.83
7/21/86 763 US/POSTAGE/CONF.REFUNDS $13.20 $2871.63
$0.00 $2871.43
$0.00 $2871.43
$0.00 $2071.43
$0.00 $2871.43
$0.00 $2871.43
$0.00 $2871.63
$0.00 $2871.43
$0.00 $2871.63
$0.00 $2871.463
$0.00 $2871.43
$0.00 $2871.63
$0.00 $2871.43
$0.00 $2871.63
$0.00 $2871.43
$0.00 $2871.63

CURRENT MONTH'S TOTALS: $1296.05 $2871.43 $3030.55 $15456.69 $750.43
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SOURCES OF FUNDS ~ ¥4 - 7«

MONTH/YEAR DUES JOURNALS ADS CONF.EXHIBITORS OTHER  TOTALS
JuLy $275.00  $33.50 $300.00  $75.00 4883.50
AUGUST $450.00  $44.00 $100.00  $24.76 $4638.74
SEPTEMBER $750.00 $151.54 $100.00 $1001.34
OCTOBER $475.00 $200.00 $675.00
NOVEMBER $0.00
DECEMBER $175.00  $84.00 §261.00
JANUARY $0.00
FEBRUARY $1595.00  $24.00 $1619.00
HARCH $2920.00 $8.00 $100.00 $3028.00
APRIL $0.00
HAY $1800.00 $267.38 $250.00  $236.00 $2353.38
JUNE $400.00 $111,00 $31042.54 $31553.54
TOTALS $8840.00 $745.44 $0.00 $0.00 $1250.00 $31378.30 $42213.74

USC/CONF ,CHECK-LISTED IN OTHER-$31042.54
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BALANCES SAVINGS ACCOUNTS AT
JUNE 30, 1986 [16 JULY 841

SAN FRANCISCO FEDERAL
SAVINGS & LOAN ASS50C.
# PRINCIPAL INTEREST TOTAL
$37632.90 $823.79 38,456. 49

#$3000.00~- TRANSFER TO CHECKING - IN TRANSIT

SEARS SAVING BANK $739.81 10.564 750,45

[$500.00 - TO EE TRANSFERRED FROM CHECKING TC SEARS -AT THE END
OF 3 MONTHS- SEPT. 841
TOTALS $38,372.71 B34. 43 $3I, 072514
Fae, 20 1Y

PALANCE IN CHECKING ACCT. AT
JUNE 30, 1986

SECURITY PACIFIC NATIONAL EANK - $76B.09
3000.00

$37468.09
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WESTERN COLLEGE READING AND LEARNING ASSOCIATION

Nineteenth Annual Copfara=~s Ma=ak 20 27 1086

= 3

REPORT ON THE PUBLISHERS' EXHIBITS ¢

" INCOME
5 exhibits @ $100 (1 table) ~ $500.00
S exhibits @ $150 (2 tables) $750.00

2 exhibits complimentary: ERIC and Ricoh#*
#Ricoh provided copier to the On-site
Conference Committee free of charge.

TOTALS
12 exhibits $1250.00

Checks sent to Hal McCune for deposit. Copies sent to Harol’d, Fillyaw, WCRLA
Treasurer. :

Submitted by
/

i ‘W;ZLv:t:;va

‘. L™

Nancy Deutsch, Publishers' Exhibits Chairperson
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iTEL Eesx -Erouzzi o Ioo-
Leisure Tour . O $L72i.DE
Instaituses 21&6. 12
Campus Tours——Buses S¢c. 2
SiB B;Eakﬁasts 17:7. 2@
FMEACZ iuwnch . 18¢. 22
Erunch _ ats. 02
Bariguet £E6T 3. 2L
Reristratior,
£%8 Full Members € $40.07 each 11222, 2@
=5 Ful; Novi-Menoers 2 $£5.02 eacn S8ZC. 22
£7 Orie Dav Membere € $20.2? each S42. 22
2% Ovie Pay Now=-Nemnbers & $32.22 sach 75%. 26
TOTR- $cZE77.502




WCRLA Minutes
July 25-27, 1986

Albuquerque, New Mexico OXFORD
A h D
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SERVICE

12915 TELEGRAPH RD #D e  SANTA FE SPRINGS, CA 90670 ¢ 213/946-1422

May 2, 1986

Wes Brown
1035 East 20th Street
Qakland CA 94606

Wes:

Enclosed are copies of Jetters I sent to members who stated
they have not received the Journal. Hopefully, you approve
of handling the complaints in this manner.

You requested some membership brochures. Enclosed are five
copies of the leaflet only. We are out of the application
insert which Tisted WCRLA officers on the reverse. Sue
Brown told us approximately a month ago, she was having

new inserts printed, and would send them to us. We have
some 500 of these leaflets only in stock. As soon as I
receive the application inserts, I'11 forward more, or

if you want more of just this leaflet, let me know.

Regarding putting the WCRLA membership on computer. We will

do this at no cost to WCRLA for it will be a time saver for

us in future processing, plus the cost saving to WCRLA. My

only real question was to ask for your realistic assesment of
what specific information is necessary on each member. Enclosed
for your reference is a copy of an application blank from a
recent Newsletter. Do you need both the home address and college/
university address or could we just require a 'mailing' address.
If a home address is given as the ‘mailing' address, would you
have need of the member's college/university name. Do we

need separate information on the member's position. We do assume
that a home and a work telephone number are important for
reference. My reasoning for this questioning is that the more
information we must input on a member, the more costly the
processing, and, basically, if the information is not used,

is there a need for all of it to be maintained on a member.
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12915 TELEGRAPH RD #D +  SANTA FE SPRINGS, CA 90670 ¢ 213/946-1422

OXFORD
MAILING
SERVICE

May 27, 13986

Wes Brown
1035 East 20th Street
Oakland CA 94606

Wes:
Enclosed are the 25 WCRLA brochures you requested.

In regard to your question on what jtems we mail for WCRLA, we
mail the Newsletter and the Journal. A renewal notice is sent
to members two months in advance of their expiration date. A
second notice is mailed to expiring members the month of

their expiration if they haven't renewed by that time. After
processing a new or a renewed member, we then mail them a
"thank you' letter and their new membership card.

In regard to an outside party requesting the membership list or
pressure-sensitive labels, there was a charge and procedure
established during Karen Smith's administration in 1984. The
charge for a one-time use of the membership 1list or for pressure-
sensitive labels is a flat charge of $15.00 to run the list

or labels plus a royalty of 5¢ per name for WCRLA. The $15.00
charge is to cover our labor. Authorization for release of the
1ist is to be in writing or by te]ephone from the President.
Oxford Mailing is to handle the invoicing and collection of

the payment for WCRLA. The outside party's check and our
invoice are to be sent to the Treasurer with copies of all
pertinent paperwork included to give the Treasurer background
information on the transaction.

C e
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Conference Pre-Registration

A.

It appears that if Oxford does not do conference pre-registration, we .
will actually create more work and more likelihood of error. Either the
treasurer should do all things (pre-registration and membership processing)
once conference pre-registration begins or Oxford should do all. There is
no reasonable way to separate the two functions since conference money and
membership money is not separable unless we request two checks from members
(not advisable).
Hotel room reservation cards and deposits (if required) will go directly
to the hotel. If Oxford or the treasurer gets these or if hotel monies
are lumped into membership/conference checks, any such irregular check
will be returned for reissue.
Cost of preliminary conference mailings if WCRA prints and Oxford mails:
Approximately $50.00 ¥
+ Postage 84.00 M
$134.00 ¥

WCRA, of course, could handle its own mailings and simply purchase the labels
from Oxford.

See attached cost estimate submitted by Oxford for handling conference
pre-registration. Hal at Oxford indicated that we could probably add a

few additional duties to this list at no additional cost.

Hal recommends that he place in a registration envelope only those items
unique to an individual, not general items such as pencils, programs, city
maps and info, etc. All such general items could be less expensively packaged
by WCRA. Thus, each attendee would receive two envelopes: (1) a specific

one with his/her own materials enclosed, and (2) a general one which would
go to all attendees.
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New Mexico OXFORD
MAILING

12815 TELEGRAPH RD #D o  SANTA FE SPRINGS, CA 90670 ¢ 213/946-1422

SERVICE

July 18, 1979

PROPOSAL TO HANDLE WCRA CONVENTION PRE-REGISTRATION

1)

WCRA to provide all necessary printed materials and envelopes
(or Oxford may provide based upon a separate agreement
and budget).

Receive all monies and registration forms at Whittier Box 4576.
Any incomplete registration forms, unsigned checks, irregularities
to be returned immediately with explanation Jetter.

Reference on registration form amount paid and check number.

Endorse all checks and deposit in WCRA bank account. Forward
deposit receipt and recap of monies received by function to
treasurer.periodically during pre-registration period.

Type registrant's name on registration envelope.
Place in envelope all items requested which may consist
of:
typed name badge for each registrant
meal tickets
tickets for separate functions
name badge ribbons as specified; i.e., speakers, participants
receipt for convention registration (or we will return by
mail to each registrant if prefered)
other specified items

File all registration envelopes in alpha order

File all convention registration forms in alpha order
for historical file

Provide final recap of registration by function or as
requested

Cost: 75¢ per registrant
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I1. Mailing Lists/Services .
A. Handling day-to-day membership additions, address changes, routine inquiries
is charged at an hourly rate of $12.00.
B. Currently there are two (2) mailing list set-ups at Oxfoxrd:

1. Zip code sequence -- names of members' colleges and their phone numbers

are not included in this set-up

2. Alpha sequence -- includes college name and members' phone numbers

C. To set up a new (additional) type of list (e.g., alpha list by zip) -~

$.07 per card/$77.00 for 1100 names. If additional lists were created,

there would now be additional cards to make each time we added a nevw

member. Therefore, there would be a slight increase in the number of

hours required to process memberships at the hourly rate (probably negligible).

D. Initial cost-of-service estimates received from Oxford via John Wooley

are included on the attached sheet from Oxford. Note that these costs

do not include:

1. Any printing

2. A "flat" monthly fee — instead all costs are based on an hourly
rate or on a job rate (as with membership printouts)

3. Periodic generation of membership lists or updates of same

E. Total membership lists for board members, etc. —- available at costs
indicated on attached sheet from Oxford. The Alpha and zip code lists are
set up; the only cost is for running.

F, Updates of membership lists

1. Available at any time at costs indicated on attached sheet

2. Llists of updates only, not including previous members, would be
charged at an hourly rate for pulling these specific cards + 2 run ‘
charge per Y. Doing this is probably not worth the cost.

3. 1If updates were issued monthly, would they reallv be used that often?

If not used, they are definitely not worth the cost. Hal at Oxford
indicates that his experience tells him they would not be used that
regularly.

G. Lists of former members

1. State Directors could get o0ld membership cards (these are not the scan
cards used for generating mailing lists) from Oxford at mno cost, but
this would eliminate any '"master' list of who belonged and for how long.
Once Oxford gave up a card, any returning member would be classified
as "new'" since no previous record would be available.

2. State Directors could get o0ld scan cards (instead of membership master
cards) but then new ones (at hourly rate) would have to be made if
people renewed.

3. For years prior to the immediately preceding year, old scan cards could
be used to generate lists of non-renewals. Hal plans to keep old scan
cards anyway i#case someone does renew (this avoids the time required to
make new scan cards).

H. No arrangements have been made with Hal for handling/sending renewal notices.

This was not included in projected budget figures. He has a proposal for

a new method of handling renewals. Jim will present this at the board meeting.

I. Last membership list went to State Directors in February, 1979. No additions
or updates have been sent. These were never requested.

J. Outside requests for membership lists

1. Elaine has asked that all such requests be approved by her .

2. Hal suggests a charge of $35.00 per M names. Oxford would make $15.00
and WCRA would get a $20.00 royalty.

3. Should we release names and addresses without members' permissionsy Hal

also has a suggestion of a way to avoid the possible resale of a list
we send out.
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July 18, 1979

WCRA PRICE LIST

Clerical: process memberships, correspondence, filling
individual requests for Proceedings,

invoicing $12.00 per hour
Address print-out of membership $ 7.00 K
Address pressure-sensitive labels of membership $12.00 ©

Qutside request for print-out of pressure-sensitive
labels of membership (cost consists of $20.00M
WCRA royalty, $15.00 Oxford labor) $35.00 1

Address, sort, tie, bag and mail WCRA Newsletter
$10.00 set-up plus... $24.00 ¥

Minimum cost per job $1.50
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III. Miscellaneous .
A. Proceedings
1. Oxford stores and insures at no cost to us.
2. $1.00 to handle, invoice, mail individual copies/orders.
3. For those mailed as a result of conference registration (because no
invoicing is needed),the following rates prevail:

$10.00 —- set-up charge when the big batch from the conference goes out
87.00 —— ¥ (8.7¢ per if fewer than M)
$97.00 — Total
+ postage (41¢ per pound; about 28¢ each if same as last year when each
one weighed 11 ounces including envelopes)

B. Involcing

1. We have no WCRA invoices but need to have some printed at $12.00 per
500. Three copies are used at a time —— 2 sent with the order and
1 kept by Oxford.

2. The cost of invoicing is part of the hourly rate charged by Oxford

except in the case of the Proceedings where it is part of the $1.00-
per—-copy rate.

C. Newsletter
1. On Oxford's price list which indicates, 'Address, sort, tie, bag

and mail WCRA Newsletter, $10.00 set-up plus...$24,00 M," this means:
a. The $10.00 set-up is per issue

b. Postage is not included
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N Golden West College
Memorandum

Date: 18 September, 1979
To:
From: Jim B.

Subject: Attached

Attached is a list of all items I was assigned to discuss
with or mention to Hal McCune at Oxford. If anv of you
detect anything in error or any missing items, please

let me know so that I may immediately correct the problem

areas.

Hal is so very cooperative. I feel we are very fortunate
to have him working with WCRA.

All Board Members and Those Present at August Mtnz.

¢

n-tAMMv\&
e

. “.» .
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Hal McCune .
Jim Baugh

Points Covered in Recent Phone Conversation

Memorandum

DATE: 17 September, 1979

Per

our recent phone conversation, I am indicating below the highlights of what we

discussed. If you have any questions, or if I have omitted or incorrectly remembered
anything, please let me know.

1.

All Membership Resources Forms which you have should include '"Minority Affairs'
as one of the options available. Please destroy any forms that do not include
Minority Affairs.

Renewal Letter — Elaine Cohen will contact you regarding this mailing. She will
provide: (1) content; (2) info regarding printing, paper to use, and envelopes;
and (3) mailing list to be used. The board was hoping for a mid-September mailing.

Pre-Conference Mailing — Betty Levinson will work this out with you. Be prepared

to mall to everyone whose name you have ever had on a WCRA mailing list. Betty

and her staff will do the printing and stuffing of envelopes.

Pre-Registration -~ To save money, we would like Oxford to perform item numbers

2,3,4, and 8 on your original pre-registration proposal to us. Rose Wassman, the .

Conference Manager, will handle all other items. In addition, we would like you to:
(a) copy (Xerox) all registration forms, kceping one and sending the other to Rose;
(b) keedtrack of pre-egistration by function for Betty, Rose, and Jim (i.e., member-
ship dues, conference registration, institutes (workshops), meals, tours, prior
Proceedings ordered, etc.). Betty, Rose, and Jim will work this out with you as the
conference gets closer.

Proceedings
a. You should have a folder from Gwen Enright indicating "standing orders for the

Proceedings." These orders you should automatically fill and invoice each
year. If you cannot locate this list,please contact Gwen.

b. Do not purchase additional envelopes for mailing the Proceedings until you
contact Gwen to see if she can get them less expensively. When you start to
run low, please contact her.

Stationery and Envelopes —Do not print any more. When you start to run low on your
own supply, contact Jo Ann Wells who has the new design and who will determine in
conjunction with Elaine Cohen what to do.

Membership Cards

a. Send 2 current copies to Gwen Enright who may have a good printing deal.

b. If Gwen can't arrange the printing, then we would like you to get 3 bids:

(1) The card needs to reflect the appropriate color and logo (not like the current one).
(2) Card needs to be wallet-insert size (current one is too large). .
(3) Card needs to indicate the phrase: "Membership Expires " (not
included on the current card).
(4) If you end up doing all this, please itemize the cost of this work separately
on your invoice. It will be paid from the President's budget.
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12.
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WCRA Brochures — You indicated you had about 100 at your office. Elaine will be in
touch with you regarding what we will do about new brochures (content, printing,
color, logo, and application insert update). Application insert needs to include
the new Board-specified info regarding membership year and probably info about
non-acceptance of foreign checks and what is an acceptable substitute.

Invoices
a. You indicated you now have about 75 on hand at yotr office.

b. Do not print new ones. We will probably buy a minimal number of pre-printed
blanks until the new name change issue is settled.

¢c. Once we do print invoices, they should reflect appropriate colors, logo, and
info regarding "standing orders" and "onetime-only orders."

Membership Year
a. The '"Memberhsip Year runs from the first day of the annual conference through
the day preceeding the next conference.

b. Membership dues paid as part of the conference pre-registration (regardless of
how early this may be) makes that person a member beginning with the day Oxford
recelves the money, and this membership continues through the full forthcoming
conference year. These individuals are entitled to all mailings, newsletters,
etc., from the date you receive their checks.

c. Those joining within 60 days prior to the conference but not registering for
the cqnference at that time will become a member effective with the first day
of the conference.

d. An individual joilning earlier than 60 days brior to the conference will
become a member effective immediately,but this membership will expire the
day preceeding the forthcoming conference.

Membership Card Information/Inclusions

a. Effective immediately, membership cards should reflect expiration date of
membership.

b. You agreed to order a stamp to indicate '"Membership Expires (date) L

c. You agreed to print a note to accompany all membership dards issued on or
after December 01 of each year. The note would explain the 60-day-prior-to-the-
conference membership rule.

Do not accept any foreign checks for WCRA (this includes Canadian checks.) Please
return all such checks and indicate that they must be reissued in one of the two ways
we discussed. This information should appear on the new membership application blanks
in the future.

On the same day that you send a deposit to UCB, please send me a copy of the breakdown
of that deposet. (I still do not have the $223.00 breakdown, but that amount appeared
on our last bank statement.) Perhaps it was lost or misplaced with my summer mail.
Could you please send another copy to me.

Attached 1s the list of 1980-8]1 membership renewals who paid only $5.00. You agreed
to write these people, explaining that their $5.00 would be applied to the $15.00
1980-81 dues. You also indicated that beginning with the post-1979 conference dues,
you have been returning all $5.00 dues and informing people of the new $15.00 fee.
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e additional item I fajled to mention in our phone conversation: .

Page 3

I noticed on your last invoices that you occasionally use United Parcel to send
bulk items (e.8., multiple copies of newsletters to officers, etc.). If this
is more expensive than the U.S.P.0.,would you please use the P 0., even if items

will take a few extra days to arrive.

5.

'

Hal, the Board of Directors seems quite pleased with the efforts you are extending on
behalf of WCRA. I, too, am particularly pleased to be working with you and Billie.
Thank you for your patience as we become educated in the use of the mailing service and
as we try to save our few precious dollars in a tightly-budgeted year.
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SASSED* B. Moved (Heard), seconded (Bonner) that we accept the budget
‘et as presented by Betty Levinson as a tentative budget with
changes and recommendations as needed.
PASSED.

VII. Treasurer's report (cont'd)

A. Membership list requests: Jim reported that he had received
requests for membership lists and requests to distribute
information to members.

JASSED* Moved (Baugh), seconded (Bonner) that requests for use of WCRA
se of WCRA mailing list for personal or commercial use be denied. Instead,
2iling list the person or firm will be solicited to place an ad in the WCRA
:nied Newsletter in order to reach the membership.

B. Membership renewal notices: Jim will request that the Oxford
Mailing Service send one renewal letter by mid-September. The
state directors will receive membership lists at approximately
the same time, can check their lists against the previous year's
list, and contact persons in their area to renew. The Oxford
Mailing Service will also send a thank-you letter for member-
ship renewals.

C. Conference mailings

1. Jim presented the Oxford Mailing Service's proposal for
conference mailing (attachment #9).

.rd 2. The Board agreed to hire the Oxford Mailing Service for items
31iling Ser- #2, 3, 4, and 8. The Service will xerox copies of registra-
.ce hired tions and forward them to the conference manager, Rose Wassman
»v conference Jim agreed, as Treasurer, to work registration during the
1iling conference and to call Hal at the Service daily to learn if

he has received more registration fees. Betty will obtain
labels for envelopes from Hal, organize the labor force for
conference mailings, and use the bulk rate for mailing.

D. Report on Oxford Mailing Service (attachment #10a and #10b)

1. Membership lists: Pat noted that in section II-C, the state
directors would not receive the member's college address.
Further, state directors needed a membership list by mid-
September. Pat recommended that, given that membership list
requests cost $7.00 per thousand, she will request a list
immediately, then request a second list at her discretion.

idgeting 2. Budgeting procedures for items that are related to the
-ocedures Mailing Service:
:lated to . .
] X a) From the President's budget: membership resources,
ford Mall- postage for membership renewal, and printing of letters
g Service for membership renewal.
b) From the Proceedings: the mailing of the Proceedings.
c¢) From the conference budget: conference registration
functions.
. d) From the treasurer's budget: the invoices.

e) From the Newsletter budget: the mailings.
_4-
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MEMORANDUM ‘ll"

TO: All Who Attended August Board Meeting

FROM: Jim Baugh
DATE: November 8, 1979
RE: Tasks I Was Asked to Complete

All tasks which resulted from the August board meeting and which were assigned
to me have now been completed. Following is that list:

1. Have Oxford update Membership Resources Forms to include '"Minority Affairs'.

2. Communicate to Hal at Oxford which of the functions on his '"Preregistration
Proposal' to the board he should actually perform (#'s 2, 3, 4, 8 and keep a
duplicate copy of all registration forms forwarded to Rose).

. Apprise Hal at Oxford of "standing" orders for Proceedings.

Ask Hal not to print any more '"unofficial'’ stationery (or any stationery).

Obtain membership card info and send to Gwen for printing.

How many WCRA brochures does Hal have? (less than 100)

Ask Hal to contact Gwen regarding purchase of additional envelopes for mailing

of Proceedings.

Ask Hal not to print new invoices. (In September he had 75 left).

. Set up Proceedings purchase record for 1980 Conference to differentiate between
those getting 1980 Proceedings and those getting one or more Proceedings
from past year(s).

10. Membership/Conference Year

a. Inform Hal of clarified dates.

b. Inform Hal of 60-days-prior-tocamference regulations.

c. Ask Hal to insert membership expiration date on each membership card once a
new batch is printed.

d. Ask Hal to include a note explaining membership regulations with all member-
ships processed on or after December 1 of each year.

11. Apprise Hal of how pre-paid members are to be charged in future years. (Anyone

who has pre-paid at $5.00 will get $5.00 credit toward 1980-81 membership.)

12. Set up checking account to require 2 signatures for amounts over $500.

13. Set up savings account to require 2 signatures over $1,000.

14, Place $5,000 in a 90-day certificate. Return to regular passbook account at

end of 90 days. :

15, Cancel bond and get refund if possible. (No refund could be obtained, so the

current bond will run through 5/1/81 but only covers the Treasurer.)

16, Send Jacquie accounting of her expenditures.

17. Write Newsletter article(s) ( 4 were sent to Jo Ann for future issues).

18. Work with Hal to update/correct membership application.

19. Adjust fiscal year to run through June 30, 1980, for the current year (Thus,

14 months will be included in the current fiscal year and future years will
run July 1 through June 30.)

20. Send past Treasurer's records to the Archivist, keeping only the one most recent .
past year.

~N Oy 0
e e e o

jVe ws)
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Send WCRA banner and other conference related items to Rose Wassman and request
that she, in turn, forward the same to the next Conference Manager.

Have someone perform a 'treasurer's records verification'. (Completed and
mailed to Board on 26 October, 1979)

items which I discussed with Hal McCune at Oxford were included in a Memo to
board dated 17 September, 1979,
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NOTE:

Increasing
Allotment to
State Directors

Providing $50
at beginning
of year.

Budget accounting
of mail services

Discussion:
Procedure for
use of mailing
services

Final Reim-
bursement Form

WCRA Board Mirutes

9/12/81 A.M. San Diego, California

Treasurer's report (non-conference budget) has not been
approved as of 9/12/81, pending receipt of additional
attachments from Don. Board members are asked to react to
important issues when they receive the information. The
Board will review the report in the Spring, 1982 Board

Amn asked Don to look into the organization's ability to

increase the allotment to state directors and report back

for state directors to play a bigger role in the nominations

than on a request basis would encourage greater state lewel

She noted the board's desire

Mitch questioned if providing the allotment upfront, rather

Don felt the procedure allowed for easy access

Armm would like to have a breakdown for mailing service

Don gave an oral report:

b. mailing for proceedings and newsletter
c. pre-registration ($275.00 - Dallas)

Arm asked Don to come back to the Board with a recammendation

on whether we should have all mailing service services

budgeted to mailing service category or budget those expenses

to separate line items (i.e. state directors budget).

Don expressed frustration over not knowing all the people

who have been approved to order materials from mailing

This is particularly evident with state directors.

meeding.
to the board in Spring 1982.
and membership process.
activities.
of the money.
services and costs.
1. Major cost
a. membership maintenance
service.
Final procedure not determined.

-9-

Don handed out request for reimbursement of Expense Form to .
be used for final reimbursement of expenses (Attachment #6).
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WCRA Board Minutes, March 30, 1982

Treasurer's Report (cont'd)

2. Costs for Coordinator State Director was $184.30
3. Costs for President was . . . . . . 557.64
4, President Elect e e e e e e a4 . 25.03
5. Newsletter . . . . . .+ . . . . 799.54
6. Minority Affairs . . . . . . . . 66.00

7. Proceedings . . . . . .+ . . . . 257.98

Motion Moved (Kaman), seconded (Lyman): For the Fall 1982
Line item
budgeting of the Board should decide which mailing services should

mailing services
be charged to appropriate budget categories.

(PASSED)
Motion Moved (Kaman), seconded (Levinson) The board directs
Need to look
at total line the new treasurer to report at the Fall 1982 meeting

item budget
on the advantages and disadvantages cf a line item

budgeting system in terms of the existing treasurer's

job description.

(PASSED)
Board support G. Don noted the Newsletter is overbudget ($843.56)
of Newsletter
at this time with one more printing this year. It

was noted that costs have escalated but that the quality
and quantity of Newsletter has increased. There is
more in each Newsletter and the board will have to
budget more money or cut back on the size of the

Newsletter. The board was proud of the newsletter and
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Nominations
Chairpersons

WCRA Accounts

Mailing Service
costs

WCRA Board Minutes, March 30, 1982

ITI.

Secretary's Repcrt (cont'd) .

E.

F.

Ann noted that Elaine Cohen is the present nomina-
tions chairman and Pat Heard will be the chairman
of nominations for upcoming year.

Secretary's report accepted.

Treasurer's Report

A,

Don handed out the balance sheet ending June 30, 1981
(Attachment #2)., Total balance June 30, 1981, in
checking $23,534.00 and savings $6,703.54,

Don handed out WCRA balance as of September 31, 1981
(Attachment #4),

Don handed out WCRA balance as of December 31, 1981

(Attachment #6). .

Don handed out March 31, 1982 balance (Attachment #7)

and WCRA accounts as of March 31, 1982 (Att. #8).
The board was concerned that mailing charges be
charged to specific accounts, Thus, state directors
should be charged for mailing lists, etc.

The board then reviewed the past year's costs for
mailing services and noted the need for a closer
accounting of mailing service costs.

1. Maintenance of service by Oxford

a. July $§371.03
b. August 140.72
c. Sept. 100.88
d. Oct, 237.00
e. Nov/Dec 244,94
f. Jan. 94,75
g. Feb 97.60

The 8-month total of $1,287.47
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March 14, 1883

Mr. Dick Lyman
1650 Verla lLane
Escondido CA 92027

Dick:

This is in reply to your letter of March 3, 1983, letting us know of your
concern that our costs have risen to almost $5,000 per year, and requesting
the specifics of what goes into "membership maintenance".

If I were to reply briefly, giving you only basic answers, to your letter,
I don't belijeve anything would be solved, and the ‘state of financial panic'
on the part of WCRA would still exist.

Therefore, if I may take your time, I've done an analysis of costs for

the year 1982 to show you where the large portions of moncy have been
expended, and between you and me, witn all due respect to the good job
you and the other officers and board are doing, I do have some suggestions
for some basic changes in the organizationai procedure that will help

{CRA finances.

First, here is a breakdown of major expenditures for which WCRA was billed
in 1982. The total billing for the year was $4777.

Membership maintenance and clerical time $1780
Newsletter mailing (4 issues) 380
14th Proceedings mailing 107
Annual conference registration 271
Requests for services 729
Outside printing 383
Postage 1327

$4777

On the enclosed sheets, I've given you a detai’ed breakdown of the above
costs. And with each category, I've given further details of how cosis
were calculated.

I've gone through these costs carefully, looking for areas where costs
might be cut. I honestly don't see any item which could be further recuced
--if WCRA is to continue working with an outside firm. Of course, the
immediate reply might be to go back to strictly volunteer halp, but as I
recall worzing with only velunteer heln, and the nroblems involved, was
the reason HCRA approached OxFerd orizinaliv. Soc. cn the basis thal

(continued)
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outside professional help is beneficial, what can be done financially to
improve WCRA's economic condition?

I understand dues are being increased next year, and this is justifiable.
A1l costs continue to increase, even with the national economic situation
coming under some control. So an increase in dues will help.

But a major new source of income for WCRA would be to separate the collection
of renewal dues and payment for Proceedings from the conference registration.
Dick, I have to ask why does WCRA literally give away dues/Proceedings

just because a member attends the conference?

Perhaps I look at this too simply, but on your current conference registration
form, registration fee is $60 which includes registration, dues and Pro-
ceedings, or just $50 for registration only (no dues or Proceedings). 1

take this to mean that for only $10, if I attend the conference, I get

my $15 dues for 1983-84 paid plus an $8 copy of Proceedings...a normal

$23 value. To me WCRA is losing $13 from each member when you let that
member pay only $10 for dues/Proceedings at the conference.

In your March 3 letter, you compare our costs of ‘almost' $5000 to an
income from 650 members at $15 annually for dues. That you don't even
have. Going back over your April 1982 conference registrations, where

you again had the $10 differential between registration and registration/ .
dues/Proceedings, you had 341 members take advantage of the $10 dues/
Proceedings cost. Thereofre, you don't have 650 members currently at $15
($9750). You have 341 at $10 and 309 at $15 ($7045). And if we allot the
$10 entirely to dues, then you have 341 members who are receiving a free
copy of the Proceedings. Proceedings sell at $8, so 341 x $8 equals
$2728. And the $2728 lost Proceedings income would just about pay our
cost for the coming year, or offset your Proceedings printing bill.

It would seem, Dick that WCRA must set up a renewal system for dues that
is completely separate from registration. And also, it seems you should
charge a full $8 for Proceedings. At registration you would rightly
have a member and non-member rate, but keep the conference registration
costs completely separate from the period we send out renewal notices.

Every other organization I know of has this same structure: renewal notices
are mailed at one time to obtain full renewal dues, and there is a conference
which is at another time offering a discount on registration for members.
CATE on their conference registration form has a $20 differential between the
member and non-member registration fee. All non-members must pay the non-
member rate, but i a registrant desires, $20 of the non-menber Tee may be
applied to CATE dues for the coming year. This seems to handle it very well,
and no money is lost.

Perhaps now is the time that the board seriously consider a year-to-year
membership, rather than the present conference year membership. It would .
separate "dues collecting” from the conference. This would be an ideal

time for us to start as all member files will he revised in April from

the renewals from the conference, plus our sending out renewal notices to

members who do not attend the conference. Then next year at this time we

send out renewal notices to all, and dues will not be irveolved with

registration.

{(continued)
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Frankly, as I read your Tetter, WCRA is questionning whether the organization
can afford an outside service. I remember CATE coming to us some 13

years ago with the same internal problems of volunteer help that WCRA had.

- And CATE 1is kind enough now to state that Oxford is "the best thing that has
happened to the organization". And we constantly strive to achieve that
goal with WCRA. An organization cannot run smoothly behind the scenes when
volunteers are constantly being changed from year to year. You have to

have someone either interanlly or externally who knows the operation and

can keep the important financial functions of membership, renewals, mailings
and conference registration running smoothly. Thege money areas are where
an organization lives or dies.

You need someone to care that memberships are processed immediately and
membership cards mailed soon, that correspondence is answered gquickly, that
requests for materials and services are dispatched immediately, that
membership problems are handled courteously and promptly, and that all
money due is collected, by mailing and following up on invoices for
payment, bad checks are made good. All of this constitutes our service,
and we wish the board could just sit and observe what actually goes on.

We're sincerely hopeful that the current financial crisis will be
resolved and that Oxford may be allowed to serve as your headquarters.

//eA/
Hal Md<Cune

HLM/h
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BREAKDOWN OF WCRA COSTS FOR THE YEAR 1982

Membership maintenance and clerical time -- 111% hours
(This consists of the time involved in processing

new and renewal members, sending cut new membership
cards and a 'welcome to WCRA' letter or a 'thank you
for your renewal' letter, invoicing when purchase
orders are received, or if a member wants to be
billed for membership, following up when payment is
not received, endorsing checks and depositing to

the WCRA account, filling orders for Proceedings

and invoicing, answering correspondence regarding
membership or requests for membership information,

. time spent on the telephone with WCRA requests. We
billed in 1982 at a rate of $16 per hour. With our
increased costs this will raise to $17 per hour in
1983. If this seems expensive, I pay the person who
primarily handles the above $9.50 per hour, and have
costs for her con top of this of hospitalization,
workman's compensation, FIDA. In any business, a
rule of thumb for hourly costs is the basic wage times
3. According to this rule, I should be charging

WCRA $27 an hour. We are not making any great profit.
And considering the total 111 hours worked on WCRA,
it comes to about 9 hours per month with the heaviest
periods coming when we process conference renewals,
and send out the renewal mailing.)

Mail the WCRA Newsletter 4 times during the year

(We recently applied for a second-class permit for
the Newsletter and when this is approved, postage
costs should be cut in half. Postage is listed under
the postage category. Due to the Journal going with
the Newsletter, we now have to bind the Journal into
the Newsletter, which has increased costs, but this
is necessary or the postal service would claim the
Journal is taking a free postage ride with the
Newsletter which has the second-class permit.)

Address printouts and pressure-sensitive labels of
members on request

(The major cost here is the request by the State
Director Chair of printouts being sent to State/
Province Directors twice a year. The cost for a
printout- 1s $9 per thousand, pressure-sensitive labels

I i I ol T T

OXFORD
MAILING
SERVICE

it

., . [
ot A e 2B L o

9 Ak
e’ . - Ao
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$1780
$ 380
$ 316
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4. Annual Conference Registration $ 271
(Our cost for processing registrations is $1 each.
We processed 271 mail registrants.)

5. Mail 14th Proceedings $ 107
(This mailing went to 444 members reguesting
the publication. Postage is listed under postage.)

6. Mail Learning Center Questionnaire from Miranda e F
Montgomery to 337 Mailing List $ 30- @f“ R
/‘L,./"L’"‘ ’ '/ ..
7. Mail Flyer for Nancy Deutsch (to 216 Tist) $ 19-47 o
8. Mail LAC Survey Part II to 378 list $ 38-4-
(Requested by Miranda Montgomery
9. Remove 1981-82 Officer Listing and Application and
Replace with 1982-83 Listing and Application in
3,000 WCRA brochures § 74 !
- /‘1//«*
10. Set up Master Majling List of Colleges $ 1714 ,,’-Af71“ s
(Per Dick Lyman request) o
. 11. Mail Renewal Notices to 625 $ 8l
(Postage listed under postage category)
12. Travel Expenses for Hal McCune to San Diego Conference $ 37
13. Telephone calls § 19
Total Labor $3267
B. PRINTING
1. 3,000 Applications and Typeset $ 92
2. 200 "Welcome to WCRA™ letters )
700 "Thank You for Your Renewal" letters ) $ 40 f
3. 2,000 #10 regular envelopes $§ 96 i
4. 650 Renewal letters ) e
650 Application forms ) $ 113 el
650 Resources forms ) Wy w * |
5. 1,000 Membership cards $ 42//’éﬁf" '
Total Printing $ 383 ‘

(continued)
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C POSTAGE & SHIPPING

1.

10.
11.
12.
13.
14.

Postage Due (from returned mail)

Membership Cards Mailed

Publications Mailed

PO Box Rental (6 months)

Newsletter/Journal (4 mailings)

Printouts and Pressure-sensitive Labels mailed
Conference Registration Correspondence

14th Proceedings mailing

LAC Survey

Deutsch Flyer mailing

Learning Ctr Questionnaire mailing

Renewal Noticé mailing

Miscellaneous (correspondence, invoicing, etc.)

UPS Charges (stationery, publications, newsletter
quantities, printouts)

Total Postage and Shipping

"Total Labor, Printing, Postage/Shipping

WCRLA Minutes

July 25-27, 1986
Albuquerque, New Mexico

Attachment E
Page 22 of 25

124
47
13

482
40
15

151
41
23
37
72
45

33
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June 8, 1983

Dr. Karen Smith

New Mexico State University
Box 5278

Las Cruces NM 88003

Karen,
this is in reply to your letters of May 20 and May 25.

First, enclosed are copies of the names and addresses of registrants
from the 1983 Conference. I hope that these copies are satisfactory
for your purpose. It was much less expensive to do it this way
rather than have the names/addresses typed for you.

. Also enclosed is a sample of a "Renewal' and "Final" notice
2-way remittance envelope. This is what we're proposing to
handle the renewal notices to expiring members which we would
begin using next year about this time. It's quick and inexpensive
from our standpoint, and it's convenient and effective from
the recipient's standpoint. If you'd 1ike the Resources Form
\ or some other item to accompany the renewal, it can be folded
JV and inserted inside the envelope. Perhaps I should explain the
e working of the envelope. It is mailed just as you have it with
A0 . the members address on the extended mailing flap. When it is
f'v\ ) »Vd) received, the member is requested to tear off the extended flap
ot at the perforation, place the extended flap and their check in
P the envelope below, affix first-class postage and return it
W to WCRLA. Due to normal procrastination, CATE has found it
‘ effective to send a renewal notice two months prior to the member's
expiration date, and then, if no reply, to send a final notice
the month of their expiration. I'm sure you, like I, have received
four or five renewal notices when you've terminated a subscription
to a periodical, but it was decided two would be sufficient.

Following are the costs for each monthly renewal mailing. Actually,
Karen, we're not really getting into any more money with these
relatively small monthly renewal mailings than for the one-time-per-
year renewal mailing. With our current renewal mailing, money was
expended for the letter, resources form, application and mailing
envelope. And with our additional charge for mailing labor and

. postage, comparing the two methods it just about breaks even. Of
course, we would have the small additional cost for the follow-up
or final notice, but this would hopefully be minimal. One additional
charge for the monthly renewals would be ur cost to run the
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master 1ist each month to select-out the renewals. This flat charge .
each month is approximately 1¢ per name. So, considering a 600 membership

the flat charge each month would be $6.00/1ot plus our mailing labor

and postage. For example, the cost for each renewal mailed would be:

Print 2-way extended flap envelope 8¢
Mailing labor: address envelope, seal,

affix postage 8¢
Postage: 1st class 20¢

36¢ per each renewal plus
$6.00/10t to run master
file

It will be some months before we're ready to start mailing renewal
notices, so please discuss this with the board and let us know your
reaction. To start, all we'll need {s you or your appointee to draft
the copy for the envelope, and we'll have the envelopes printed for
future use.

u)ef8? ' A
On other matters, I spoke yith Carrie Walker on the phoneL She did ST
receive the WCRLA brochures and is forwarding them to me. The shipping /ukﬂw¢7gagﬁa,
cost for the forwarding will be deducted from the printer's invoice. %u“~/

I spoke with Jane Hopper about her assuming responsibility for sending

quantities of the Newsletter to officers. She will be starting this

with the forthcoming issue (due off the press this week). On the subject, .

of sending multiple copies of the Newsletter, last year's State Director

Chair had us send 5 copies of each issue to each State/Province Director.

For the moment, Karen, we will continue to do this unless we hear different

from you or Dick Lyman. OK? And we have updated our State/Province

Director list. For your information, we also have a Liason, Advertiser,

and Complimentary Tist of names to receive a copy of the Newsletter.
Joanne Wells set this up. Jane is going to review it when she brings in

the Newsletter later this week. : A
. H :
The current membership count at this moment is 270. This would just
be the people who renewed or joined at the conference. The renewal
notices are being mailed tomorrow and this comprises a count of some
423--this is expired 1982-83 members who did not renew&l at the Conference.

As you and I discussed on the phone, we are planning on sending you
and Carole Bogue a current membership 1ist approximately the middle
of July--once we have the majority of renewals back. After July, you
and Carole will receive a monthly up-date of new members added.

Al
Regarding the summer institute, Dick Lyman told/approximately two weeks
ago that it is being cancelled. Any registrations we might receive
are being forwarded to him, and Dick was going to write back with a
letter of explanation and return their check. I believe, Karen, that
to date we'd only received six registrations, and three came in after
Dick's decision to cancel. .
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I was very pleased at the board's decision that membershif 385120 1 25
one year from the month of joining. The bad part of the Conference Year
membership was the possible hard feelings incurred by a member joining
in the middle of the year and expiring after six months. On this subject,
here is how we would propose handling expiration dates, and 1'd like

to get your reaction to this. Up to July 1, 1983, all members are being
given an expiration date of April 4 (the date of next year's conference).
During July all members processed will be given an expiration date of
June 30, 1984. A1l members joing in August will be given an expiration
date of July 31, 1984. It is our intent that any member joining during
a current month will have his membership retroactive to the first of
that month, and if we have done a mailing of, perhaps, the Newsletter
during that month, the new member will be sent a current copy along

with his 'Welcome' letter and membership card. What we hope to prevent
happening by handling expiration dates in this manner, and what we
tearned the hard way with CATE, is that a member could have joined

in the month of the Conference--for example April, 1983. If we let

the membership run through April 30, 1984, the member says at the

April 4, 1984 Conference date, "I'm a current member, so I get into

the 1984 conference at the member rate". In other words, if we don't
set the expiration date as the last date of the proceding month, a
member could attend two Conferences at the member rate without renewing.

K. Smith -- 3

I Tied when I said above that all current members have an expiration
date of April 4, 1984. We are stamping membership cards with a
March 31, 1984 expiration date. Do let us know if you're not in
agreement with this,

Karen, we should have some immediate directive from you regarding
$15.00 applications received after July 1, 1983. There are some

$15.00 applications in circulation, and I'm certain we will have this
problem come up. What I'd like to suggest is that you approve our
writing Lhom back a nice 1ittle letter simply stating that dues were
increased as of July 1 and requesting the additional $10--letting

them know that also includes Proceedings, apologizing for the inconven-
ience, etc.

Lastly, you asked about the cost/time involved in our billing according
to budget categories. To a large extent this is being done on an
informal basis for Carrie. I was always under the impression that the
Treasurer was working with various budget categories, and I've tried

in our invoicing to put as much information on our invoices to clarify
what the costs were for, and who requested the action. For example,
anything other than reqular invoice for membership processing, mailing
of Newsletter, mailing of Proceedings, Conference registration, we

have spelled out what was done, and in the upper right corner of the
invoice: "per Karen Smith", or "per Dick Lyman", etc. I foresee no
real cost or time involved to do this. It seems it would just be

a simple conversation between Carrie and myself to be sure we have all
the information on each invoice for her to place the charge in the
proper category. Or if she wished to make out some simple account coding
system, we could always refer to this and mark the appropriate code

on each invoice.

I apologize for this three-page rambling. I'm sure you're saying 'this

is enough:...and it is. \
PN / . /
K/
Hal McCune )
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OXFORD MAILING SUMMARY
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FROM THE CONFERENCE COMMITTEE.... I

Though the 1986-87 academic year is just beginning, now is the time to plan
your trip to Albugquerque for the 20th Annual WCRLA Conference. The Conference
will take place at the Albuquerque Marriott, April 9 - 12, 1987.

The conference committees are being formed and plans are being made. Mary
Courtright and Esther Wells of the Albuquerque Technical-Vocational Institute
are planning tours to local campuses and a leisure tour to Santa Fe, New Mexico
on April 11. Thursday night will feature a "Night on the Town." A banquet

is scheduled for Friday night. Kathy Matthews of the University of New Mexico
will be working to make the Hospitality Suite as hospitable as possible. John
Garcia of Santa Fe Community College is coordinating the exhibits area. We can
expect exciting and interesting displays of materials with John in charge.

The room rates at the Marriott will be $75.00 for a single and $85.00 for a
double, triple, or quad. Albuquerque is served by most major airlines including
American, TWA, Western, United, Delta, Southwest, Frontier, and PSA. A free
shuttle runs every 30 minutes from the airport to the hotel.

Submit your travel requests soon and join us in Albuquerque in April.

Susan Deese
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WCRLA Conderence 1987
Budget
July 25, 1986
Conference Fromotion
8.11.6 Frinting 1st Call % 500
8.11.6 Frinting 2Znd Call S00
8.11.6 Conference Brochure 300
8.11.4 Telephone 100
. 20.4 Telephone 100
8.11.5 Fostage 400
8.11.14 Advertizing 500
FreConference Supplies and Services
8.10.3 Supplies 1o
L2003 Supplies 200
g.2%.19 Student Assist SO0
SN Registration Flts 400
Conference
8.12.9 Honoraria 2000
8.12.7" Spkr Travel S00
8.11.46 Frograms 1800
g.13.72 Institutes 430
g.14 Computer Fair 100
8.21.15 Fublishers Bfast 1200
L 20020 Fhotographer 200
8.25.16& Entertainment EO0
g8.20.22 Decorations 200
26 Decorations S0
8.2%.15 Hospitality 700
e & Hospitality S0
8.28 Audio Visual =00
8.10.10 Student Assisl 500
B.023.17 Editorial lunch 100
8.223.17 State Directors 400
Conference Related Travel
g8.10.7 Travel SO0
8.10,22 Hotel /Food 200
sl Mileage 150
Fost Conference
8.11.5 FPostage 10w
Total ’ $13,500

A0S L1 e %%éz//z/ s //.i//Zﬁ/ g,;////7 %
| = A
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READING + LEARNING ASSISTANCE +« DEVELOPMENTAL EDUCATION e« TUTORIAL SERVICES

Center for Learning Assistance, Box 5278, New Mexico State University, Las Cruces, NM 88003
July 23, 1986

TO: WCRLA Board of Directors

Welcome to enchanting New Mexico! All of the Nuevo Mexicanos are
delighted that WCRLA returns to this lovely place this year, and
this New Mexican wishes you a fruitful meeting and a wonderful time
as you visit Albuquerque in July.

My letter, however, is written because of my concern that we (WCRLA)
are moving so slowly with regard to the establishment of a research/
scholarship award.

The WCRLA scholarship award was established many years ago ( I have
. yet to discover the actual year), but we've only awarded four. The
first was to a young man some years ago who never again joined WCRLA,
never apprised the Board as to progress or his whereabouts. We don't
even know how he, in fact, used the money from the award. It certainly
did nothing for WCRLA. The second scholarship was awarded to Louise
Renault in 1983. Louise, with prodding, has reported on her degree
progress but has not been active in WCRLA since the award. The
third scholarship award was given to Linda Lee in 1985 and the fourth
to Pat Mulcahy in 1986. The last two awardees, I have no doubt, will
continue to contribute to WCRLA and our field.

I have no quarrel with the scholarship award, per se, as it can cer-
tainly provide incentive and assistance to outstanding members working
on relevant degrees in our field. However, this association of
professionals should offer support in the form of monetary awards and
recognition awards for scholarly work other than that done for a
degree. We should be encouraging and recognizing scholarship for
other reasons as well.

In 1983 the Board discussed the need to look at recognition of
scholarship in ways other than just a scholarship toward a degree.
Notes from Board meeting minutes reflect the consistent interest in
expanding the scholarship award(s), but WCRLA has yet to make a firm
decision or implement such a program (attached).
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3/25/83 Board passed motion: Awards chair (Orlando) to bring .

guidelines for research award to Summer 83 Board meeting.

9/17/83 President to again direct Awards chair (Orlando) to have
recommendations for research award and committee members
for Spring 84 Board meeting.

2/22/84 Proposal submitted (Orlando)

4/7/84 Board asked for clarification from Awards chair (Orlando)
on 1) budget explanation and 2) publicity of application
procedure and grant availability.

3/19/86 Report to Board from Awards chair (Deese) with Proposed
Research Award. No Board action taken.

As you can see, the concept accepted by the Board in 1983 is still
under consideration but not yet formal.

I am truly dismayed that NADE has beaten us to the punch on this one!
WCRLA has been considering it for three years (before NADE), but
suddenly NADE has implemented my dream. (attached)

Please act at this summer Board meeting in establishing guidelines

and procedures for scholarship awards that extend beyond the parameters

of an academic degree program. Let's do something to encourage members .
to be scholars! And don't forget to consider the Board donation of

$500 for 1986-87 to build the fund... the/contribution has been omitted

since 1983.

Respectfully,

Karen G. Smith
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Froposed WCRLA Research bAward

Natwre of Awards: Individual one-time grants—in—-aid will be
awarded for the purchase of supplies, for pertinent travel, and
for services specifically reguired to complete a& defined
project. The main intent of the review committes is to support
new, creative research directions. Support for projects already
underway will be considersd but not given first priority.

Eligibilitys limited to WORLA members
minimum menbership length—-—1 vear

Funding: F1,000 available each vear

The awards will vary up to $¥35800 dollars. In one
year  two F300 awards could be made or several smaller reguests
could be funded.

Reporting: Each recipient is required to submit & summary
repart at the annual conference in the form of & workshop or an
article for the next Newsletter. The report should contain a
brief statement of projected accomplishments with special
=mphasis on completed work and any new funding or projects
generated by the WCRLA award.

Reimbursements: I+ any,remungration results from work completed
by WCRLLA funds, the grantee will reimbwse WCRLA up to the
amount of the award.

Limitations: Travel to meetings, symposia, conferences, and
seminars is excluded. The purchase of equipment is also
excluded.

Award Ferlod: Funds will be awarded at the Annual Conference
and should be expended within & time period set by the Board.

Applications: Applications shouwld be sent to Scholarship and
Awards Chairperson by January 1 each year. The application
should include:

1. name, address, and phomne number of

= title of proposed research or creative work

wlow

Ze amount of funds regquested and an itemization of
EXPENSES
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4. brief statement of proposed problem including an .
explanation of signiticance of research or work and the ‘

ultimate dissemination of information gained or work
created

5. other outside sowces of support——for example,
institutional funds-—— "

Implementation: fs the Board modities and approves a research

award, the Scholarship and Awards committee should consider the
development of an application form and should develop a method

of prioritizing and evaluating applications.

Originally entered in Board minutes of March 18-23, 1986 as Attachment S. .
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NEWSLETTER INTERIFM REPORT WCRLA SUMMER BOARD MEETING
July 25-27, 1986
Albuquerque, New Mexico

Production

Cost of Volume X to date: March $ 798.90
June 858.90

$1657.80

Conference photos need to be improved. Will the Board consider
paying for a professional photographer as part of conference
expenses?

Responses to calls for copy for Volume X, issue 2 were not good!

Selection of a new editor

Whom do we have in mind? Can I contribute to the process? 1 have
had no volunteers except Wayne Herlin.

Fullerton College has agreed to give some support services for the
next two issues.

Respectfully submitted

/7\4” //’(_/
Jane Hopper, Editor .f'/'f“t ¢5A7?7pﬁ
WCRLA Newstetter :
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Reading & .

I.oarnln'

Association

READING < LEARNING ASSISTANCE +« DEVELOPMENTAL EDUCATION + TUTORIAL SERVICES
learning Assistance Center, San Jose City College, 2100 Moorpark Ave., San Jose, CA 95128

MEMO TO: Board of Directors

DATE: 3 June 1986

FROM: Elections Cammittee, 8« g
Carole Bogue, Chair
Joe Cortina

Helen Gordon
Gene Kerstiens
Vince Orlando

SUBJECT': Slate of Naminees, 1987-88 Office

The Elections Camnittee enthusiastically presents to you an outstand-
ing slate of naminees for your approval as candidates for office,
1987-88.

President-Elect: Susan Deese, University of New Mexico
Dennis Gabriel, Cuyahoga Cammmity College

Secretary: Becky Johnen, Chemeketa Community College
Marci Matlock, Navajo Cammmnity College

All nominees are most enthused about running for office, and all have
the support of their institutions. If this slate meets your approval,
I will contact each naminee, and early in the fall T will initiate the
printing of the elections flyer, the ballot, and envelopes.

CB/gd

cc.: Camittee members
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1985-86 Treasurer's Summary

I. Current balance on hand:
 SchoTarship Fund™ "
T "7 "Checking "

Savings

Total Cash on Hand

II. Conference Report

Receipts from Registration Chairman

~ Expenses:

~ Wes Brown-Conference Chair

Dolores Akins - Manager
Paid by Treasurer:

Hotel

Stamps

Conf. Forms

Speakers

Refunds

Total Expenses

Net Receipts over Expenses

$ 4,489.91
2,363.22

7,018.01
13.20
35.00

2,363.96

908.50

WCRLA Minutes

July 25-27, 1986
Albuquerque, New Mexico
Attachment O

Page 1 of 1

%7 750.45

. 3,768.09
36,207.14

$40.725.68

$31,267.15

17,191.80
$14,075.35
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WCELA CONFERENCE BUTGET
1986
CATEGORY "APPROYED _EXPENSES OVER/UNDER INCOME
[BUDGET "BUDGET

8.0 L.A. CONFERENCE ’
8.10 CONFERENCE

CHAIR 120000,
8.10.3 SUPPLIES 73 49
8.10.7 TRAVEL 478 75
8.10.10 CLERICAL 572.5:
8.10.17 HOTEL/FOOD 187.51?
SUB-TOTAL ~ $1,200.00 1313.25 -113.25
8.11__ CONFERENCE

PROMOTION _ $4.650 00
8.11.4 TELEPHONE 11467 ]
8.11.5 POSTAGE 175 14
8.11.6 PRINTING 2448 27
8.11.14 ADYERTISING 250 - 27E
8.11.19 STUDENT ~

ASSISTANCE 248, ]
8.11.23 14€ 91
SUB-TOTAL " $4.650.00  3383.09 1266.91 225
8.12 SPEAKERS $2.000 ]
8.12.7 TRAVEL ~ ‘ 825 96
8.12.9 HONORARIA 1TIR .
;_QQB_—TOTAL - $2,000.00 $2.363.96 ~-363.96

Page
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WCRLA CONFERENCE BUDGET .
CATEGORY /APPROVED _  EXPENSES OVER/UNDER INCOME
'BUDGET . 'BUDGET -
8.13 INSTITUTES 400, r $2.105.00
8.13.3 _ SUPPLIES 14047
8.13.3 COMP. FAIR 0 0. |
SUB-TOTAL $400.00  140.47  $259.30 $3,108.00
8.20_CONFERENCE ON-
SITE MANAGER __ §1.200.00
8.20.3  SUPPLIES |
— (RIBBONS) 150 17
8.20.4 TELEPHONE _ 29.33
8.20.5 POSTAGE 432
8.20.6 _PRINTING 3408
8.20.19 STUDENT ‘
ASSISTANCE 700
8.20.21 DECORATIONS 17254
8.20.22 FOOD | il 54.18
8.20.23_CONFERENCE | |
MGRS. ROOM 287 49
SUB-TOTAL ~ $1,200.00 __ 832.71 367.29
8.21  PUBLISHERS |
EXHIBITS $1,20000 $1,250 00
8.21.22 CONTINENTAL |
l BREAKFAST §1,394 40
SUB-TOTAL ~ $1,200.00 $1,344.40 ~144.4 $1,250.00
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WCRLA CONFERENCE BUDGET Page 3 of 5
CATEGORY 'APPROVED __EXPENSES OVER/UNDER INCOME
'BUDGET____| 'BUDGET -
8.22 CONF. FOOD !
FUNCTION
8.221 BANQUET 5 T $2.478.00 . $2.695.00
0.222 DBRUNCH ! : $5684.60" 595
8.223 OTHER FOOD :
FUNCTIONS _ ; |
8.223.17 SIATE DIRS
LUNCHEON __ T §358.58
8.223.17 MULTI- x
CULTURAL AFFS. 330000 780
8.223.17 EDITORIAL | :
BOARD LUNCHEON 100 J
8.223.17 SPEC. INT. | i |
GRP. BREAKFAST T §85450 I 00
8.223.17 COFFEE . T §381E%.
SUB-TOTAL , '$5,027.23 __ -119.77.85,147.00
823 HOSPITALITY _ 750 { 5
8.23.27 EOOD . | 15333
SUB-TOTAL . 750 153.33 596.67
]
{
1

Fage >
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WCRLA CONFERENCE BUDGET
CATEGORY TAPPROVED __EXPENSES _OVER/UNDER INCOME
'BUDGET | 'BUDGET
8.24.3 CONF. REG. . :
PACKETS 350 35
8.25 CONFERENCE . , ;
ENTERTAINMENT 250 750
8.26 1987 CONF. , |
PROMOTION 50 4 7
8.27  CONFERENCE
PHOTOGRAPHY _ 50 0
8.28  AUDIO-VISUAL - ,
SUB-TOTAL 700 1177.83  -477.83

8.29 CONF. TOURS

t
T

8.29.7 LEISURE

§1,750.

$1,701.00

£00

02

8.29.7 CAMP. TOURS

SUB-TOTAL

0 $2,350.00

147 $2,203.00

T
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WCRLA CONFERENCE BUDGET
CATEGORY /APPROVED _'EXPENSES OYER/UNDER INCOME
BUDGET IBUDGET ___
‘ ;
TOTALS ; 12100 18233.18 _-1537.64_$11,933
CONE. COST (C - E) 63001
REGISTRATION { J
298 FULL MEMBERS eis4o.oo EACH 11920
59 FULL NON-MEHBER;S & $65.00 EACH 3835
27 ONE DAY MEHBERSJTG $20.00 EACH ] 540
25 ONE DAY NON-HEMBERS @ 330.0(} EACH 750
TOTAL REGISTRATION : : : 17045
CONFERENCE TOTAL ' $11,038.64
. |
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INDIANA UNIVERSITY « PURDUE UNIVERSITY;ulY 25-27, 1386
uquerque, New Mexico
AT FORT WAYNE

2101 COLISEUM BOULEVARD EAST ﬁttac?me2tzq
FORT WAYNE, INDIANA 46805 age 1 ©

TRANSITIONAL STUDIES June 16, 1986

Wes Brown

CSU, Hayward

1035 E. 29th Street
Oakland, CA 94606

Dear Wes,

Enclosed is the projected budget for JCRL for
1986-1987. Enclosed also is the first bill for the
1986 Journal. I've paid it already, so whenever
reimbursement is possible, 1I'd appreciate it. Also,
I'd like to request a cash advance of $150 to cover
bills as they come in. That amount should get me
through most bills until the big one next March,
which will include postage to Oxford.

Note that the printer's bill will vary depending

on the number of copies. If possible, I will try to
do the typesetting on our computer here. However, I
will probably need funds for secretarial help to do

‘ so, since we are in the middle of two major projects
at this time. If this effort is successful, the
amount of proofreading time required for the Journal
will shrink.

Since this will be my last year as editor, I
will keep you apprised of possible candidates for
editor from among present editorial board members.

I hope for an earlier publication date this year.
Ever Optimistically Yours,

Ve
Michael F. O'Hear, Editor
Journal of College Reading
and Learning

rak
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WCRLA FUNDING REQUEST

Name of Committee/SIG/task force, etc._JOURNAL OF COLLEGE READING AND
LEARNING

Total amount of request_$5700.00
Date needed_Throughout the year
Funds to cover from___September 1986 to _August 1987

Statement of purpose for funding request__To compile, edit, print
and mail the annual volume of conference papers plus other

juried manuscripts; to communicate with authors and editors

and potential buvyers.

Attach additional explanation if necessary.
Itemize projected expenses and timeline:

ftem Amount Date
Printing for JCRL 3.2-6 $4800~ 1-87 ‘
Oxford Mailing Service3.2.23 300- 1-87
opies, phone, postage 125 -» . throughout the year
Editorial luncheon 3 2.272 ~5&~uﬂdt’; e 4-87
UPS 32.8 75 et 1-87
Type-setting assistance 3.2.( 250 Aug/Sept 1986

Name_Michael F. Q'Hear
Mailing Address Transitional Studies, IPFW
2101 Coliseum Blvd

Ft. Wayne, IN 46805
DagFmone(219 481-6817 Home Phone (219_486-1266

The budget for WCRLA is approved by the Board of Directors each year at
the Summer Board meeting. Funding requests should be submitted to the
President by June 30th to be considered for inclusion in the 1986-1987
budget.

Cofa}es 3.2.6 N4

s 32.4 28
,o e

(ﬂosraﬂe/ 2.2 %8
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WCRLA FUNDING REQUEST

. izati
Name of Committee/SIG/task force, etc State/ Province Organizations

Total amount of request__$2130
Date needed See Attached
Funds to cover from— ju1s 1986 to July- 1987

Statement of purpose for funding request
1. To fulfill the duties of Coordinator of State Directors

7. To conduce tie State ”lrECtm—W

3. To provide indiyidual allotments, to State Directors

Attach additional explanation if necessary.
Itemize projected expenses and timeline:

ltem Amount Date

See Attached

Name____Susan C. Brown
Iﬂaﬂing Address Center for Learning Assistance

Box 5278

__New Mexico State Univ. las Cruces, N.M. 88003
Day Phone (505 646-3136 Home Phone (505) 5224056

The budget for WCRLA is approved by the Board of Directors each year at
the Summer Board meeting. Funding requests should be submitted to the
President by June 30th to be considered for inclusion in the 1986-1987
budget.



State/ Province Organizations
Funding Request

Coordinator
Phone 75.00 7-1{. 9{/
Postage 25.00 7.1 .S
Mailing Labels 135.00 7.1¢. 23
(9 mo. x $15)
Membership Printouts 45.00 7-1.13
(3 mo. x $15)
Materials for State 100.00 7.4
Directors' Workshop
Total 380.00
Directors' Luncheon 400.00 7.7%

Ind. Director Allotments

$50.00 / Director 1350.00 /- 3

WCRLA Minutes
July 25-27, 1986

Albuquerque, New Mexico

Attachment R

Page 2 of 2

Dec. and May

May

Monthly Aug-April
Sept, Jan, May

May

March

As needed
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1. Name of State Province Committee/SIG/task force, etc.: Elections Committee

2. Total amount of request: 521,50

3. Date needed: 1986-87

4. Funds to cover from_guly 1, 1986 to ' June 30, 1987

5, Statement of purpose for funding request: Sacure candidates as nominees for
office for WCRLA and prepare & mail election material to members.

Attach additional explanation 1f necessary.

6. ltemization of projected expenses and time line:

Item Amount Date
by 1. Long Distance calls $100 April '"86 - August '86
1986-87 Chair for 87-88 officers
L(‘(a-% 2. Long Distance calls $100 April '87 - August '87
1987-88 for 88-89 officers
L6 { 3. 600 Elections flyer & ballot $ 70
H.b- 4. 600 Envelopes & printed return $101.50 Novemrber 1986
envelopes
LL(;’fl 5. Mailing labels & stamps $150 January 1987
(1lst class)

7. Name: Carole Bogue

Mailing Address: ggn Jose City College

2100 Moorpark Avenue

—San.Jose, CA 95128 '
Day Phone: (408)288-3709 Home Phone: (415) 771-5364

The budget for WCRLA 1s approved by the Board of Directors each year at the
Board meeting following the conference, usually scheduled in late summer or
early ral:l The funding request should be submitted to the President by
July 1 in order to be considered for inclusion in. the budget.

. Approved: 9/84
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WCRLA FUNDING REQUEST

Name of Committee/SIG/task force, etc.__Archives

Total amount of request_$100.00
Date needed___December 1986
Funds to cover from July 1, 1986 to June 30, 1987

Statement of purpose for funding request__Archivist wishes to prepare a
permanent and transportable archival display board which can be used

at WCRLA conferences, both national and state/regional. The displays

will not be permanent, but can change to reflect the conference theme

or specific interest of the meeting. Displays will be developed from

materials and records in the archives.

Attach additional explanation if necessary.
Itemize projected expenses and timeline:

Item Amount Date
Permanent Display Board $50.00 Dec., 1986
//;7 (one-time only expense)
73 Art materials & photo ]
i ™~s reproductions/enlargements 50.00 Dec., 1986

Name__Karen G. Smith

Mailing Address__Box 5278
New Mexico State University

Las Cruces, NM 88003
Day Phone { 505_646-3136 Home Phone (505)_524-8107

The budget for WCRLA is approved by the Board of Directors each year at
the Summer Board meeting. Funding requests shouild be submitted to the
President by June 30th to be considered for inclusion in the 1986-1987
budget.
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WCRLA FUNDING REQUEST

Name of Committee/SIG/task force, etc._Awards and Scholarship Committee

Total amount of request_$£620.00 +
Date needed__Sept./March
Funds to cover from___July 1986 to __July 1987

Statement of purpose for funding request_Funding is needed to print
and mail new WCRLA scholarship application forms. In addition,

Attach additional explanation if necessary.
Itemize projected expenses and timeline:

ftem Amount Date
3’ POSTAZE ceceseenccscrocsscecssassccnse $ 20.00 Sept. '86
Scholarship Application Forms ....... 50.00 Sept. '86
WCRLA Scholarship cccecessccecsccccene 500.00 March '86
g Distinguished Service Award (plaque). 50.00 March '86
L/ - Research Award (new item) ........... /,‘?,? March '86
Name_dJoyce Weinsheimer, Director "H’:’/@

Mailing Address_Learning & Academic Skills Center
104 Eddv Hall — 192 Pillsbury Dr, SE
Day Phone (612)_624-1666 Home Phone (612)_ 636-6430

The budget for WCRLA is approved by the Board of Directors each year at
the Summer Board meeting. Funding requests should be submitted to the
President by June 30th to be considered for inclusion in the 1986-1987
budget.
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WCRLA FUNDING REQUEST achment V

Page 1 of 1
Name of Committee/SIG/task force, etc: Site Selection
Total amount of request: §45(
Date needed: 198¢-87°
Funds, to cover from  July 1, 1986 'tov Juﬂe 30, 1987

| . .
Statement of purpose for funding request: Phone calls and postage for potential
bidders for future conference sites; travel to future sites when necessary.

Attach additional explanation if necessary.
Itemization of projected expenses 'and time line:

Item ' Amount Date

b ¢y ¢ 2 1. Long Distance phone calls & postage $100 .
/’
L. 5 Travel to future sites $250 July '86 - April '87
Seattle & possibly another site :
if necessary
o q:_? . Travel for 87-88 chair if necessary $100 April '87 - June 30, 1987
[

Approved: 2/2/84 ‘ .

)
\

A\

Mailing Address: San Jose City College
2100 Moorpark Avenue
San Jose, CA 95128

Day Phone: (408) 288-3709 _ S ‘Home Phone:'(415)771—5364

The 'budget for WCRLA 'is approved by the Board of Directors each year at the
Board meeting following .the conference, usually gcheduled in late summer or
early fall, The funding request should be submitted to the President by
July 1 in order to be considered for inclusion in the budget.
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WCRLA FUNDING REQUEST

Name of Committee/SIG/task force, etc._Newsletter

Total amount of request_$5872
Date needed_fiscal year 1986-87

Funds to cover from_1 July 1986 to 30 June 1987
Statement of purpose for funding request___Publication and distribution

WCRLA Newsletter, Board approved editor expenses

Attach additional explanation if necessary.
temize projected expenses and timeline:

Item Amount Date
.I.&  Printing. 4 issues @ $1150 $4600 February, June
‘?,.2_3 Mailing. 600 copies (est. av.) September, November
@.28 (post. & hand.)
X 4 issues 672
=.(.7 Editor. Milage (500 @ .20) 100

(Bd. Mt. Exp. (see below) 500) /daJX b.7 Treasvier

Name Jane N. Hopper, Editor

Mailing Address_5231 Thorn Tree
Irvine, CA 92715

Day Phone (714 )_773-3356 Home Phone (714)786-6303—

The budget for WCRLA is approved by the Board of Directors each year at
the Summer Board meeting. Funding requests should be submitted to the
President by June 30th to be considered for inclusion in the 1986-1987

budget.
Board Meeting Expenses, estimated: Hotel, 3 nights @ $80 $240
Air travel to Albu. 200
Food, surmer, spring 60
$500
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WCRLA FUNDING REQUEST

Name of Committee/SiG/task force, etc __Llearning Assistance Center Mapagement

Total amount of request_$s50.00
Date needed Summer, 1987 ‘

Funds to cover from to
Statement of purpose for funding request_Help pay oxpenses—for—oa——

conference or week long institute for managers abant Jearnineg disahled
post-secondary students.

Attach additional explanation if necessary.
temize projected expenses and timeline:

[tem Amount Date
C;,:;/ 1D Institute $50.00 Summer, 1987

Name_Dorothy lee

Mailing Address_learning Skills Center
University of Puget Sound

1500 No. Warner Tacoma, WA 98416
Day Phone (206 __756-3395 Home Phone ( 206)_756-9A49

The budget for WCRLA is approved by the Board of Directors each. year at
the Summer Board meeting. Funding requests should be submitted to the
President by June 30th to be considered for inclusion in the 1986-1987
budget

cc: Becky Johnen, S.I.G. Coordinator
File
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READING + LEARNING ASSISTANCE + DEVELOPMENTAL EDUCATION « TUTORIAL SERVICES

Communications Department, Spokane Falls Community College, M.S. 3050
W. 3410 Fort George Wright Drive, Spokane, Washington, 99204, (509) 459-3605.

MEMORANDUM

May 21, 1986 | -

TO: Sue Brown ﬁeﬁgd@m,

FROM: Bernie Rihn, Washington State Director WCRLA

SUBJECT: Proposal for reimbursement for Fall '86 Conference.

™

Last year at our state-regional conference we had about
fifty people in attendance, but we only registered two

new members for WCRLA--one from another state. We could

do better in 1986 if we included the cost of membership

in the conference registration. Since we are having Ken
Goodman as a quest speaker, our registration fee is already
going to be moderately expensive--particularly if people
attend the pre-conference workshop Goodman will give for an
entire day to a limited number of participants.

To keep fees reasonable, my suggestion is to discount WCRLA
membership by $10.00 for those who attend the conference by
one of two methods. One way to do this would be to offer
WCRLA membership with conference registration for an addi-
tional $15.00. A better plan, I feel, is to make WCRLA mem-—
bership a part of the over all conference registration; that
is, build membership into the conference registration fees.

I could then send you §15.00 for each membership I collect and
keep my conference fees reasonable. That way everyone who
registered for the conference would become a member of WCRLA.

I think there would be a substantial benefit to enrolling
fifty new members to WCRLA next year at $15.00 a head instead
of two or three at $25.00 a head. Let me know what you think. .
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WCRLA FUNDING REQUEST

Name of Committee/SiG/task force, etc (sl ”“/1*"“ Oade

Total amount of request__/L ¢ ¢ dsh Hiced cd

Date needed____ 1l o0

Funds to cover from to

Statement of purpose for funding request S it dlaed

Attach additional expianation if necessary.
Itemize projected expenses and timeline:

{tem Amount Date

Lo a B dlee KQ

>
Name %f“”b“f ' ha
Mairhing Address ('m_\\mv w1 cedens Do
\>‘)-)*'- \Cit‘“* el { Cipe v & Cerl Le~ ~
Lb\ SY v 1ol (.:to ) A (JUI'\AI,((/\% JD\L’ ()d“ /Cu~\~ y Lavl G G0
; ( ) S )
Day Phone (5t __ 1S4~ 3609 Home Phone (& U)_a0 4« k62

The budget for WCRLA is approved by the Board of Directors each year at
the Summer Board meeting Funding requests should be submitted to the
President by June 30th to be considered for inclusion in the 1966-1987
budget
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WCRLA FUNDING REQUEST

Name of Committee/SlG/task force, etc (AT (3/ 7%”![/’\1

Total amount of reques ‘f\
Date needed gt /7/ ; 7
Funds to cover from. JQTI?’ 1, 22£€ to . 17f

Statement of purpose for funding request

o buy WAL
Lip~ The yetr  CANAAiIn _Clitic Drancetio

CNET — Meluak £u Ergetive Thih livs ) u‘-i &l
Ao We}\.

Attach additional explanation if necessary.
Itemize projected expenses and timeline:

Item Amount Date

Mailing Address 9//) ﬂ'l\ﬁ/yﬁﬁlm) 1”/6’6(

B Colitoinid 2%~

Day Phone @§)__ 788 —275%<— Home Phone ()
Jurwer

The budget for WCRLA is approved by the Board of Directors each year st

the Summer Board meeting. Funding requests should be submitted to the

President by June 30th to be considered for inclusion in the 1966-1967

budget.




WCRLA FUNDING REQUEST

Name of Committee/S1G/task force, etc

Officer Travel

WCRLA Minutes
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Albuquerque, New Mexico
Attachment AA

Page 1 of 2

Total amount of request *>%0
Date needed Oct. 1986

Funds to cover from Cet. 21986 to

+

Statement of purpose for funding request

Qet.— 4, 1986

To attend the Nebraska/Kansas State Conference and present the

Xaynote Address (See Attached)

Attach additional explanation if necessary.
Itemize projected expenses and timeline.

ftem Amount
/,5/3_ 7 Airfare 350.00
. . Food, Lodging, 150.00
[ §3.1% & ground transpor-
tation

Mame_ Susan C. Brown
: Center For Learning Assistance
Marling Address g

Box 5278 N M. S .11

Las Cruces, New Mexico 88003

Day Phone (05 646-3136

Home Phane (

Oct.

Oct.

505, 5224056

The budget for WCRLA 1s approved by the Board of Directors each year at
the Summer Board meeting Funding requests should be submitted to the
President by June 30th to be considered for inclusion in the 1986-1987

budget
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READING + LEARNING ASSISTANCE +« DEVELOPMENTAL EDUCATION <« TUTORIAL SERVICES
Learning Center, Kearney State College, Kearney, NE 68849 (308) 234-8214

May &6, 1986

Susan Brown

Center for lLearning Assistance
New Mexico Shte University

Box 5278

LLas Cruces, NM 88003

Dear Sue:

1 was delighted to visit with you yesterday and find out that
there was a possibility that you could be the Keynote speaker at
the Nebraska/Kansas province conference next October 3-4 in
McCook, NE. I am enclosing the newsletter that I am sending to
all known developmental educators in the two states along with a

presentation proposal form, preliminary conference agenda and ‘
membership form.

Air service is not the best into McCook, but I Know there is a
commuter plane that services that community out of Denver.
However, if the connections to McCook are not convenient, Frontier
flies into North Platte which is only 40 miles north of McCook and
right on our way back to Kearney. We would be more than happy to
meet you at the airport in either city and return you there for
your return flight home.

Elaine Batenhorst and I certainly enjored the Los Angeles
conference. Copngratulation to you for doing such a spendid job.
Hope you can now look back at the past year with pleasure. I‘m
certain that during your year as President you didn’t have time to
really enjoy the experience.

Let me Know if you need any further information. I will be
anxious to hear from you. > .

Sincerely,
W

Kathy Carpenter, Ph.D.
Nebraska/Kansas Province Director
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¥WCRLA FUNDING REQUEST

Name of Committee/SIG/task force, etc PLACEMENT BUREA\
Total amount of request 150.060

Date needed

Funds to cover from__JULY | K6 to_UNE 0 B7
Statement of purpose for funding request FUNDS. ARE NEERED TO
ALY ‘ VAT ION J WS /‘4*1 “.- A~

D Y NS . 1 ;;.’) ;L' INER, ¥ KING

\
. O
WA AVA

U 4
A&'_EO_MMSAI Fll.é
Attach additional explanation if necessary.
itemize projected expenses and timeline:

5 P lﬂm__'mﬂﬁ

item Amount Date_

4.7 MWAGE S0 DEPENDAIT ON NUMBER oF d0%
o 7.+ TEROXING 7 ANNGUNGEMENS AND ACTIE 100

€.7.5  SYMAESY <7 SEERERS-

Neme ANNA-MARIE SUNENDER
Mailing Address_l!ﬂ;JSAL’sBA\EqAn’Q
ROACELCY CA AWTDK

Day Phone @415)_FEA-6K0Y Home Phone (419).926- &4

The budget for WCRLA is approved by the Board of Directors each year at
the Summer Board meeting. Funding requests should be submitted to the
President by June 30th to be considered for inclusion in the 1986-1987
budget.



® s . WCRLA Minutes
July 25-27, 1986
Albuquerque, New Mexico

I Attachment AC

Page 1 of 1

WCRLA FUNDING REQUEST

Name of Committee/SIG/task force, etc _Oxford Mailing Service

Total amount of request_$4700.00

Date needed
Funds to cover from_July 1, 1986 to _—_June 30, 1987

.Statement of purpose for funding request
Proving mailing service for WCRLA

Attach additional explanation if necessary.
temize projected expenses and timeline:

ltem Amount Date
Iabor $3500,00
Postage % 900,00
Printing % 300,00
$4700.00

Name_Hal WMcCune .

Ma]hng Address_ Oxford Mailing Se;t\"vice
12915 Telegraph RA. #D
Santa Fe Springs, CA 90670

Day Phone () Home Phane { )

The budget for WCRLA is approved by the Board of Directors each year at
the Summer Board meeting. Funding requests should be submitted to the ;
President by June 30th to be considered for inclusion in the 1966-1987 |
budget.




/%

. Ge o e ,{%f Jttn, Coe-
uwcria suNE )Tk -7 ants
A |___B c D __E I
1_|CATEGORY APPROVED |SPENT OUTSTANDING |REQUESTED |[APPROVED
2 85-86 85-86 85-86 86-87 86-87
4 (1.0 BOARD
S| . .
6 (1.1 MEETINGS $2,00000| 206/. ¢S EX R
7 A
8 |1.2 PRESIDENI g N 22Y4. 00 | 203D
9 _ ;
10 |1.3  SECRE1ARY | $z0000 o 20h O
11
12(1.4 TRLASURER 6501 ]S85 3.0oH
13 . 7ot 3850.00 | 24Z2%. 64 |
14[1.5 OFFICER TRAYEL |
1S| “ _
16 |1.51 PRESIDENT 1150] $€7.¢99% | s 260
7] _ o
18]1.52 PRES.-ELECT 900, 910 .23 Jow.
19 . . . ) .
20 (1.53 PAST-PRESIDENT 500/ 03Y. ¢7 J D 500
21|
22 |1.54 SECRETARY 0
23] _
2411.55 TREASURER 0|
25 ~ _ !
26 |1.56 OTHER 800.00 @ 392.32| !
27 . ToTad 33sD. 00| 288%.90|
2811.6 CONFERENCE CALLS 750 |
29
30 (1.7 SUPPLIES 500 4
31 _ _
3211.71 STATIONERY 297.57 2
33| o ,
34]1.72 BROCHURES 14 77
35|
3611.73 _PRES. AWARDS 41D, 26 ]

ToTal

71sD.00 §493. 6O
Page |

y 4o | obeyg .
ay 3uswyoeily

021 X9 MaN ‘anbasanbnq|y

S2INUIW YTYIM

9861 ‘Lz-ST ALnp



UWCRLA BUDGET

A B C D E ]
1_|CATEGORY APPROVED |SPENT ___ |OUTSTANDING |[REQUESTED [APPROVED
2| 85-86 85-86  [85-86 86-87 86-87
YA ! _ /161,49
38 (1.8  SPECIAL EXPENSES| 650 )

39 o J0SZ43 YD

40 /1.9 ACCOUNTANT 600| ~997. /G | 3¢

41 ) , _ .

42 |2.0  OXFORD MAILING 4000 $CH2.Y1 ' 4700 ( :

43| .

44 |3.0 PUBLICATIONS

45 _

46 (3.1 NEWSLETTER $S60| 4989.72 S 5872

47 e , o |

48 |3.2 JCRL 5200 S4b(. 36 S0 57200

19| T3Tal - 1eoto.o0|t0y2L . 0f

50 (4.0 COMMITTLES

511 ]

52 4.1 AWARDS 100{ - & oY 650

53] '

54 14.2 ARCHIVES 400| 35].0_7I ;o100

55| o _

56 4.3 BY-LAWS _ 0 e o]

57| ) _ _

58 |4.4  SITE SELECTION 150, 6 &F Gss 450

59| | :

60 /4.5 MAC 350,  zlp. SY T 0

61| _

62 |4.6 ELECTIONS ! 452!  309.8¢ Hnryos218

63| _ i

64 (4.7 PLACEMENT : 150 89. bt / 150

65|  opTad L /60T | 1076.43

66 [5.0_ SCHOLARSHIP FUND 530l Sbo.00 | J0C-

67 | | i

68 |6.0 SIG'S ! ‘

69 L L , ]
Page 2
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OWCRLA B&E I

A B C D B E F
1_|CATEGORY APPROVED |SPENT _ _ |OUTSTANDING [REQUESTED |[APPROVED
2| 85-86  |85-86 85-86 86-87  |86-87
70 16.1 _ ORGANIZATION 20, &

Ty - e
72 (6.2 ADY. READING 0
73] ) ~

74 16.3  COMPUTER TECH. of
75| _

76 |6.4 CRITICAL THINKING ’> 100
7| ,

78 16.5 LAC MANAGEMENT ) S0
79|

80 6.6 MAC 0
81 ,

8216.7 ESL 0
83| _

84 6.8 LD STUDENTS 675  27.32 0
85| o _
86 6.9 HISP. ASSISTANCE o
87| _
88 [6.10 PEER TUTORING o
89 | ) | .
90 |6.11 STUDY SKILLS,ETC. l , 0
91 ToTel ©7.50 27.52 |

92 17.0 STATE/PROY. ORGS. LSS D

93 , |

94 |7.1  COORDINATOR 100 Q.7/ |« 0 380
95 !

96 |7.2 DIR'S. LUNCHEON | < 35@»{33‘2.5}4)‘ | 4000 ¢ .
97 : I f

98 [7.3  DIRS. ALLOFMENI 1360] 324.56 | L ) 1350
99

100{7.4 SPECIAL FUNDING |

101 | i

102/7.43 OREGON ! 350 28 7.3Y9 I

Paye 3

1 Jo ¢ abeyd
ay juswyoelly

O021X9 MaN ‘onbuasnbnq|y
SINUIW YTYIM

9861 ‘Lz-9T Ainr
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NWCRLA BUDGEI

A B C D E F
1_|CATEGORY APPROVED |SPENT OUTSTANDING |REQUESTED |APPROYED
21 85-86 85-86 85-86 86-87  |86-87
103 _
104|7.44 COLORADO 180| <B.00 O
105|
106/7.45  AT-LARGE 1500 7SD.po O
107] 20838.00 | §)0. 6 ¢
108] _
109|TOTAL 78579 I
110 L |

y 30 # obey
ay 1lusuwyoelly

0D21x3l MaN ‘anbuasnbnqiy
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WCRLA SPECIAL INTEREST GROUP GUIDELINES Albuguerque, New Mexico
1986-1987 Attachment AE
Page 1 of 31

Directions: Please compliete this form and return to Becky Johnen, SIG
Coordinator, Chemeketa Community College, P.0. Box 14007, Salem,
OR 97309. The collected guidelines will be sent to the WCRLA
Secretary for submission to the Executive Board at the July
meeting.

Deadline: June 15, 1986

Special Interest Group Name: learning Assistance Center Management
1986-87 Leader: Dorothy Iees Director of Tearning Skille and Testing
Name -

Learning Skills Center
Address

Tacoma, WA 98416

University of Puget Sound, 1500 N, Warner

((206) 756-3395 (206 ) 756-9669
Work Phone Home Phone

Special Interest Group Purpose:

To have a management institute at the next WCRIA conference using such persons
as Maxwell, Christ, et al

To have an 1D week-long institute in Wyoming, summer 1987

To communicate with members information re: good computer software

Goals for 1986-87: integrated services
professional growth

See above

‘JUN 1 6 1986

-over-
WP DE220A-7010A



WCRLA Minutes Attachment AE
July 25-27, 1986 Page 2 of 31
Albuquerque, New Mexico

Proposed Activities for 1986-87:

Help plan a management institute at the annual WCRLA conference in April, 1987

Help plan a week-long institute on LD in Wyoming in summer 1987

Quarterly newsletter sharing articles, books, etc. re: common interests

Amount of money to be collected from membershwp 3
($3.00 per member is recommended)

$3.00

Please attach a membership list.
Enclosed

(Some have not paid but I will contact them again in the fall)

May 30, 1986
Leader Date

&l b-1r-s6

Coordingjbr

Date

WP DE220A-T010A
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WESTERN COLLEGE READING AND LEARNING ASSOCIATION

LEARNING ASSISTANCE CENTER MANAGEMENT S5.1.06
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July 25-27, 1986 - ) ' Page 4 of 31
Albuquerque, NM WESTERN COLILEGE READING 2 LEARNING ASS0CIATION

NAME/INSTITUTION/ADDRESS PHONE _NUMBER

LEARNING ASSISTANCE CENTER MANAGEMENT S5.I.6..

A INS, DELORES

DIRECTOR

LEARMING SKILLS DEVELOPMENT

UNIVERSITY OF S0UTHERN CALIFORNIA

3375 SOUTH HOOVER STREET

SUITE E

LOS ANGELES, CA 20007 213-743-6544

ASHMORE, DR. RHEA

DIRECTOR

READING & STUDY SKILLS CENTER

UNIVERSITY OF MONTANA

SCHOOL OF ED.

MISSOULA, MT S9812 406-243-5415
406—-27IT-2944

AST, HARLEY J.

WASCANA INSTITUTE

F.O. BOX S5&

REGINA, SASKATCHEWAN, CANADA S4F3A3

AUSTIN, DR. DELORES A.

DIRECTOR, CASE

CENTER FOR ACADEMIC SHFILLS ENRICHMENT

UNIVERSITY OF CALIFORNIA, SANTA BARBARA

SANTA BAREBARA, CA 93106 B0S-961-4248 .
805-967-5448

/

-~ BAkKER, SHARON
DIRECTOR
INSTRUCTIONAL MEDIA CENTER
MOUNT ST. MARY'S COLLEGE
12001 CHALON ROAD
LOS ANBELES, CA 90049 213-476-2237
EXT. 3235

BARROWS, JANET

DIRECTOR

LEARNING RESOURCE CENTER

FEATHER RIVER COLLEGE

HIGHWAY 70, NORTH 716-283-0202
GUINCY, CA 95971 EXT. &0

BEVERLY, THERIA M.

F.0. BOX S027

FIMA COLLEGE — DOWNTOWN

TUCSON, AZ 85703 602-884~-6017




WCRLA Minutes

July 25-27, 1986
Albuquerque, N
Attachment AE

Page 5 4fA3T . MURIEL
DIRECTOR
LEARNING SKILLS CENTER
LOS ANGELES HARBOR COLLEGE
1111 FIGUEROA PLACE
WILMINGTON, CA 90744

BLECKWEHL , MARY
WARTBURG COLLEGE
222 NINTH STREET NW
WAVERLY, IA S0677

EOVE, LANE

DIRECTOR

LEARNING RESOURCE CENTER

LOYOLA MARYMOUNT UNIVERSITY

LOYOLA BOULEVARD AT WEST B8OTH STREET
LOS ANGELES, CA 90045

BOWMAN, SYLVIA
UNIVERSITY OF HOUSTON
ONE MAIN STREET
HOUSTON, TX 77002

BROWN, CHERYL
F.0. BOX 6035
FLAGSTAFF, AZ 86011

BULOKOWSKI, CAROLE

LAC DIRECTOR

LEARNING ASSISTANCE CENTER
COLLEGE OF LAFE COUNTY
19351 WEST WASHINGTON
GRAYSLAKE, IL 60030

CASSELL, WILLIAM

DIRECTOR

LEARNING RESOURCE CENTER
SANTA MONICA CITY COLLEGE
1200 WEST PICO BOULEVARD
SANTA MONICA, CA 204035

CLEMENTS, CARLA

DIRECTOR

REGIS LEARNING CENTER
REGIS COLLEGE

WEST S0TH AND LOWELL BLWVD.
DENVER, CO 80221

*J

M WESTERN COLLEGE READING & LEARNING ASSOCIATION

213-518-1000

2153-642-2847

212-358-5837
312-227-6601
EXT. 446
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Albuquerque, NM WESTERN COLLEGE READING & LEARNING ASSOCIATION
Agtacg'ﬂft AE
Ehs RINGHAM, FHYLLIS
EAST LOS ANGELES COLLEGE

1301 BROOKLYN AVENUE .
MONTEREY PARK, CA 91754 13-265-8650

DAFFRON, MARTHA
F.0. BOX 337
SUMTER, 8SC 29151

k3
(»l
t J

DEESE, SUSAN

ZIMMERMAN LIBRARY

UNIVERSITY OF NEW MEXICO

ALBURUEROUE, NM 87131 - S05-277-4560

DENTON, PEGI

COORDINATOR LEARNING STRATEGIES
JOHNSON COUNTY COMMUNITY COLLEGE
12345 COLLEGE BLVD.

OVERLAND FARK, KS 66214

DODLEY, KAREN
SCHREINER COLLEGE
RKERRVILLE, TX 78028 512-896-5411

DUMLER, GLORIA

C/0 ACADEMIC ADVANCEMENT CENTER

CALIFORNIA STATE COLLEGE, BAKERSFIELD

001 STOCKDALE HIGHWAY

BAKERSFIELD, CA .

DUFART, TRISH

SANTA BARBARA CITY COLLEGE

721 CLIFF DRIVE BO5-965-0581
SANTA BARBARA, CA 93109 EXT. 422

EDMONDSON, FRED

DIRECTOR OF COUNSELING SERVICES

CAL STATE UNIVERSITY, STANIGSLAUS

801 WEST MONTE VISTA AVENUE . 209-667-3381
TURLOCK,, CA 95380

ATSS-427-3381

EDWARDS, LYNERE

ACADEMIC ADVANCEMENT CENTER
CALIFORNIA STATE COLLEGE, BAKERSFIELD
001 STOCKDALE HIGHWAY

BAKERSFIELD, CA
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FELDMAN, FATRICIA
DIRECTOR
CENTER FUR INDEFPENDENT STUDY
NORTH LAHE COLLEBE

5001 N. MAC ARTHUR BLWVD.
IRVING, TX 730I8

FISHER, DR. MICHELE

DIRECTOR

CENTER FOR TEACHING % LEARNING

STANFORD UNIVERSITY
114 SWEET HALL
STANFORD, CA 9242057

FLLORES,
DIRECTOR
LEARNING ASSISTANCE CENTER
CALIFORNIA STATE UNIVERSITY FRESNO
CSU, FRESNO, LEATS RUILDTNG
FRESND, CA 90740

DR. JUAN

BANZ, BARBARA
FALD ALTO COLLELOE

223 BILLY MITCHELL DK.
SaN ANTONID, TX 78206

GOLDEERG EBRELLE, ELISSA
DIRECTOR-EDUCATIONAL
BELOTT COLLEGE
BELOIT, WI SOo511
GONVERS, FHIL

18737 WEST SOUTHERN AVENUE
MESGA, AZ  B5R07

GRAY, DORDTHY
INSTRUCTOR

LEARNING SKILLS CENTER

GRANT MACEWAN COMMUNITY COLLEGE
7719-29 AVENUE '
EDMUNTON, ALREIIA
CANADA

'

RIS o |

BRINIUS, SUE

SUFERVISOR

M1CROCOMFUTER LAH
. NORTH IDAHO COLLEGE

1000 WEST GARDEN AVENUE
COEUR D’'ALENE, ID 83814

LEARNING ASSOCIATION

415-722-132

20912942052

DEVELOFMENT FROGRAM

60B8-T65-1T791
EXT. &2I0

403-462-5580
AOA=446°2 -55613

208-667-0702
208-667-7422
EXT. 219
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HARMS, R1CHARD

ROGUE COMMUNITY COLLEGE

3345 REDWOOD HIGHWAY .
BRANTS FASS, OR 97527 S503~479-5541

HASEGAWA, DEBORAH Y

ASST. LEARNING LAB COORDINATOR
MAUI COMMUNITY COLLEGE

310 KAAHUMANU AVENUE

KAHULUI, HI 96732

HAYNES, DALE

DIRECTOR DEV. ED

TREASURE VALLEY COMMUNITY COLLEGE

650 COLLEGE BLVD.

DNTARIO, OR 97914 503-889-6493

HILL, JOAN

DEAN

BEN. ED. % TRANSFER STUDENT

FLORIDA JUNIOR COLLEGE, JACKSONVILLE
S01 WEST STATE STREET

JACKSONVILLE, FL 32202

HOLDREDGE, RICHARD
DIRECTOR

LEARMNING CENTER

LOS ANGELES VALLEY COLLEGE

5800 FULTON AVENUE .
VAN NUYS, CA 91410 213-781-1200

HOLLIS, JANICE

CHAIRPERSON

LEARNING SKILLS INSTRUCTIONAL CENTER

LOS ANGELES CITY COLLEGE

885 NORTH VERMONT AVENUE

LOS ANGELES, CA 90029 213-669-5520

HOUSE, DEBORAH

LEARNING CENTER COORDINATOR
NAVAJO COMMUMITY COLLEGE
TSAILE, AZ 86554

-JACKSON, BILLIE F.

COORDINATOR, STUDENT LEARNING CENTER
CAL STATE UNIVERSITY, CHICO

CHICO, CA 935929

w
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Page 9 lnikH, sanpra
CEU
410 EAST 400 SOUTH
PRICE, UT B4105

JARECKE, FENELOFPE M.
DIRECTOR

LEARNING ASSISTANCE

LOS ANGELES MISSION COLLEGE
1003 CELIS STREET

SAN FERNANDO, CA 91340

JETT, KEAY MARIE

DIRECTOR

LEARNING ENRICHMENT CENTER
AZUSA PACIFIC UNIVERSITY
AZUSA, CA 91702

JOHNEN, BECKY

CHEMERETA COMMUNITY COLLEGE
F.0. BOX 14007

4000 LANCASTER DRIVE, NE
SALEM, OR 97309

JOHNSON, JEROME A.
DIRECTOR

INGTRUCTIONAL SUFFORT
6500 S.W. PACIFIC BLVD.
ALBANY, OR 9732

JOHNSON, ROBIN

DIRECTOR

LEARNING CENTER/SFECIAL FROGRAMS
GEORGIA SOUTHWESTERN COLLEGE
AMERIEUS, BA 1709

JONASON, PFAT
CODRDINATOR/READING-LEARNING CENTER
JOHNSON COUNTY COMMUNITY COLLEGE
12345 COLLEGE BLVD.

OVERLAND FARK, KS &&6216

KATZ, INA C.
COORDINATOR

LEARNING ASSISTANCE RESOURCE CENTER
CAL STATE UNIVERSITY, FULLERTON

800 NORTH STATE COLLEGE ELVD.
FULLERTON, CA 92634

WESTERN COLLEGE READING % LEARNING ASSOCIATION

BO1-637~-2120

B18-365-8271

EXT. 287

B18-9469-3434
EXT. 3277

S03-928-2T761

@12-928-1302

714-773-3488
714-B8B2-7024
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Albuquerque, NM

Attachment AE
REEN., DENNIS
UW INSTRUCTIONAL CENTER
MATL STOF HH-0S
SEATTLE, WA 98103 L06-54T-4240 ’

KIRCHNER, REGIMNA

DEVELOFMENTAL. READING DEHARTMENT

CHAMINADLE UNLVERSLITY

Z140 WAIALAE AVENUE

HONGOLULU, HI 96Bi1é&6 8OO-732-1471

(LUSUNOF L) SAKAMOTO, KAREN .

COODRDINATOR

CENTER FORU STUDENT DEVELOFMUINT

UNIVERSITY 0OF HAWAILII AT MANGA

2444 CAMPUS ROAD

HONOLULYU, HI 26822 . 808-948-6114
808-248-7927

LANGER, MARGARET

DIRECTOR

ACADEMIC St ILLES CENTER

UNIVERSITY OF THE FACIFIC

SCHOOL OF EDUCATION

STOCHTON, CA 23211 209-946-2458

LARCE, KAREN R.

DIRECTOR

CENTER FOR ED. OFFT.
WESTERN MICHIGAN UNIVERSLITY
FALAMAZOO, MI 49004

LARSON, SALLY

RICKS COLLEGE

220 ADM

REXBURG, ID 83440

LEAVITT, VIRGINI1A

COORDINATOR

TUTORING SERVICES

SOUTHERN METHODIST UNIVERSITY

129 CLEMENTS HALL

DALLAS, TX 73275 214-692-2011

LEE, DOROTHY

D1RECTOR

LEARNING Sh.1LLS AND TESTING

UNIVERSITY OF FUGET SOUND

1500 NORTH WARNER

TACOMA, WA 98416 206-756-I395
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LEVINSON, BETTY
DIRECTOR
ACADEMIC RESOURCE CENTER
UCLA, ROOM 280, FOWELL LIBRARY
405 HILGARD AVENUE
LOS ANGELES, CA <0024 213-206-1240

LEWIS, MARJORIE D.

COORDINATOR

LAS

LONG BEACH CITY COLLEGE

4901 EAST CARSON

LONG BEACH, CA 90808 : 213-420-4473
213-420-4474

LOVE, D'ESTA

DIRECTOR

CAREER DEVELOFMENT

PEFPERDINE UNIVERSITY

24255 PACIFIC COAST HIGHWAY X

MALIBU, CA 90265 213~456-4184

LOWRY, MILLIE C.

COORDINATOR SPECIAL PROGRAMS
UNM - LOS ALAMOS

1000 UNIVERSITY DRIVE

LOS ALAMOS, NM 873544

LOYA, MARY

READING CENTER

CERRITOS COLLEGE

11110 EAST ALONDRA BLVD. 213-860-2451
NORWALK, CA FO&50 EXT. 448

LUND, LOIS
SUPERVISOR

LEARNING CENTER INSTRUCTIONAL LAE

EVERGREEN VALLEY COLLEGE

3095 YERBA BUENA ROAD

SAN JOSE, CA 95135 408-270-6463

LYONS, KEVIN

DIRECTOR

LEARNING RESODURCE CENTER
SUFFORK UNIVERSITY

8 ASHEURTON PLACE
BOSTON, MA 02108
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Page 12 of 31 WESTERN COLLEGE READING & LEARNING ASSOCIATION
MACCANI, ROBERT
SUPERVISOR
LEARNING ASSISTANCE CENTER .
LOS ANGELES TRADE TECH. C
400 WEST WASHINGTOM BLWVD. 213-7446-0800
LOS ANGELES, CA 20015 EXT. S00

MALENA, RICHARD F.
PHOENIX COLLEGE

1202 WEST THOMAS ROAD
PHOENIX, AZ B8S013

MANSKE, DONNA

ADMINISTRATOR

EDUCATIONAL SUPFORT PROGRAM

MEMPHIS STATE UNIVERSITY

143 DUNN

MEMFHIS, TN 38152 F01-454-2704

MARTUCCI, VIRGINIA

DIRECTOR )

LEARNING SKILLS CENTER

UC DAVIS 7

DAVIS, CA 93616 ?16-752-1786

MARIOTT, MARCIA A.
4601 COLLEGE BOULEVARD
FARMINGTON, NM 87401 ’

MATERNIAK, GEDRGINE

CODORDINATOR

LEARNING SKILLS CENTER

UNIVERSITY OF PITTSBURGH

311 WILLIAM FITT UNION

PITTSBURGH, FA 13360 412-422-1608
412-624-3481

LEARNING/TUTORIAL CENTER
MAUI COMMUNITY COLLEGE
310 KAAHUMANU AVENUE

KAHULUI, MAUI, HI @&732 B08-244-9181
MATLOCK, MARCIE

CO-CHAIR

BOX 295

TSALLE, AZ B&556 602-724~-6228

LO02-724-3231
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MENEGAS, IRENE .

LEARNING CENTER DIRECTOR/DIABLO VALLEY COLLEGE

321 GOLF CLUB ROAD 415-685-1230
FLEASANT HILL, CA 94523 EXT. 32446

MC CORMICK, RAE

DIRECTOR

OXY READING CLINIC

OCCIDENTAL COLLEGE

1600 CAMFUS ROAD 213-259-2781
LOS ANGELES, CA 90041 213-259-2617

MILLER, ETTA

TEXAS CHRISTIAN UNIVERSITY
2932 WEYBURN DRIVE

FORT WORTH, TX 746109

MILLS, JOYCE

COMFTON COLLEGE 213-63T7-2660
1111 EAST ARTESIA ELVD. EXT. 3132
COMFTON, CA 90221 ’

MITCHEM, ANNA MARIA

DIRECTOR, SFECIAL SERVICES

UNIVERSITY OF WISCONSIN, LA CROSSE

1725 S8TATE STREET

LA CROSSE, WI 54601 60B8-785-83738

MOMTGOMERY, MARANDA

COMFTON COLLEGE

1111 EAST ARTESIA ELVD.

COMFTON, CA Q02121 213-637-2650

MOTEM, CHARLYNE

CODRDINATOR

LEARNING CENTER

SONOMA STATE UNIVERSITY 707-664-2857
1801 COTATI AVENUE 707-664-2429
ROHNERT FARLE, CA 94928 /245

MULLIKFIN, HARRY C.

FROFESS0R OF MATHEMATICS

FOMONA COLLEGE

CLAREMONT, CA 91711 714-621-8B000

MC GUIRE, MARY

SUFERVISOR

LEARNING ASSISTANCE CENTER

FASADENA CITY COLLEGE

1570 EAST COLORADO ELVD.

FASADENA, CA 91106 818-578-7230
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NORTH, MAR1ANNE

DIRECTOR., DEVELOFMENTAL STUDIES
CASFER COLLEGE

125 COLLEUE DR1VE
CASKFER, WY 81401 S07-268-0778 .

NUCHOLLS, LiZ

TUTORTALS

WEST Lo COMMUNITY COLLLGL.

4800 FRESHMAN DRIVE 212-8746-7110
CULVER CI1TY, CA Q0QOZ720 EXT. 419

OSEOINE, DAVE
INTERIM DIRIEECTOR

L ATNING ASSTOSTANDE G N B
HESS TON COLLEGE
BOX 000G

HESSTON, FS 67062

FADl1LLA, ERNIE

DLIRECTOR

LEARNING ASSISTANCE CENTER

C.5.U. FRESNO

FRESNO, CA 93710 209-294-7052

FAGAN, RENE
SONDOMA STATE UNIVERSLTY

ROHNERT FARE, CA 94928 714-644-242%
FALMER . BEVERLY
ASS51STANT FROFESS0R

I IMER COLLEGE
CLAREMONT, CA %1711

FalMi=R, LORETTA
RICI S COLLEGE

220 ADM.

REXBURG, ID 821440

FASTERNACE , THOMAS L.

LIRECTOR OF THE LEARNING RESOURCES CEMTER

RANDOLFH-MACON WOMAN'S COLLEGE

BOX 482 . 804-846-7792
LYNCHRURG., VA 24507 EXT. 279

FENCE, JIM

YAVAFAT COLLEGE

1100 EAST SHELDON STREET
FRESUOTT, AZ B8&Zul

11
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FEREZ, FELIX
TUTORIAL COORDINATOR
LEARNING CENTER
SKYLINE COLLEGE

300 COLLEGE DRIVE 415—-255-7000
SAN RRUNO, CA 94066 EXT. 140
FHELFS, EUGENE

SUFERVISOR

TUTORIALS

WEST LOS ANGELES COMMUNITY COLLEGE
4800 FRESHMAN DRIVE
CULVER CITY, CA Q0230 213-876-7110

FHILLIFS, ANNE D.
ENGLIEH DEFARTMENT
SaNTA MON1ICA COLLEGE
SANTA MONICA, CA 0403

FIERCE, RON

DIRECTOR

LRC

WEST LA COMMUNLITY COLLEGE

4800 FRESHMAN DRIVE ~12-826-7110
CULVER CITY, LA 9Q0TZ0 EXT. 306

FOULSEN, DOROTHY
DIRECTOR, LEARNIMG CENTER
CARROLL. COLLEGE

HELENA, MT 59625

FOWERS, ANNE

L IRIRAIKRTAN

L1BRARY

SANTA MONICA CITY COLLEGE

1900 WEST FICO BLVD.

SANTA MONICA, CA 90405 215-450--5150

FRYOR, SAlLLY

DIRECTOR, ACADEMIC S JLLS CENTER
WESTERN MICHIGAN UNIVERSITY

1044 MOORE HALL

EALAMAZOO, MI 49008

RACINE, SHARKON

COORDINATOR

ADULT LEARNING CENTER

NORTH NEVADA COMMUNITY COLLEGE

?01 ELM STREET

ELFO, NV 89801 TOP-7I8-8497
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RASMUSSEN, JAN
DIRECTOR

BIOLA UNIVERSITY
12800 BIOLA AVENUE
LA MIRADA, CA Q0&6I8

REED, ELAINE

ASSISTANT COORDINATOR
LEARNING ASSISTANCE CENTER
Csu, LONG BEACH

1250 BELLFLOWER ELVD.

LONG BEACH, CA 20405

ROBRISON, SANDRA
DIRECTOR, READING CENTER
WHITTIER COLLEGE,
WHITTIER, CA Q0408

ROBINSON, SUZETTE
LEARNING LAER COORDINNTOIR
MAUIL COMMUNITY COLLEGE
210 F AAHUMANU AVENUE
FAHULYUI, HI 96720

ROCHER, DEBRIE

DIRECTOR, MATH LEARNINGE CENTER

FINA COMMUNITY COLLEGE
2202 ANKLAN ROAD
TUCS0ON, AZ 83709

ROGHAAR, ERAD
DEFARTMENT OF ENGL [SH
WERER STATE COLLEGE
OGDEN, UT 84401

SANDRERG, FHATE
READING/WRITING CENTLR
BUILDING B

ANCHORAGE COMMUNITY COLLEGE
2537 PROVIDENCE DRIVE
ANCHORAGE, At. 99508-44670

SANDERS, GLORIA

CAREER COUNSELING
FEFFERDINE UMNIVERSITY

240255 PACIFIC COAST HIGHWAY
MALIBU, CA 20165

« LEARNING

ASSOCIATION

2153-944~0751
EXT. S913

213-498-4186

2153-6975-0771

EXT. 270

DAO=2AT- D40
244-9181
EXT. 270

H02—-884-469I2

6£01-884-6818

B01-626-625

21T-456-4000
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SAPP, ANNE

DIRECTOR, LEARNING ASSISTANCE CENTER

CALIFORNIA LUTHERAN UNIVERSITY

60 WEST OLSEN ROAD

THOUSAND 0AKS, CA 91340 BOS5-492-2411
EXT. 260

SCHULMAN, SANDRA

DIRECTOR, LEARNING ASSISTANCE CENTER

LOS ANGELES MISSION COLLEGE

6201 WINNETKA AVENUE

WOODLAND HILLS, CA 91371 818-347-0551
EXT. 292

SEE, SARAH G.

ASSISTANT PROVOST

EVERGREEN VALLEY COLLEGE

3195 YERBA BUENA ROAD

SAN JOSE, CA 95123 408-270-6466

SHATTUCK, SUE

ANCHORAGE COMMUNITY COLLEGE
2533 PROVIDENCE DRIVE
ANCHORAGE, AK 929508

SHAW, GLADYS R.
ASSISTANT DIRECTOR

STUDY SKILLS AND TUTORIAL SERVICES
UNIVERSITY OF TEXAS AT EL PASO

105 WEST UNION

EL FASD, TX 79968

SHELBY, FRANCES
MANAGER, CENTER FOR LAS
LONG BEACH CITY COLLEGE
4901 CARSON 213-420-4474
LONG BEACH, CA 90808 213-420-4473F

SKEETE, CARLOS R.

ASSISTANT DIRECTOR

LEARNING ASSISTANCE CENTER

CAL STATE UNIVERSITY,STANISLAUS

B80O1 WEST MONTE VISTA 209-667-3220
TURLOCK, CA 95380 6673560

SING, BRENDA

BIOLA UNIVERSITY

13B0O0O BIOCLA AVENUE

LA MIRADA, CA Q0639 213-944-0351

14
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SLABO, ALEX

DIRECTOR, LEARNING ASSISTANCE CENTER

LLOS ANGELES SOUTHWEST CC

1600 WEST IMPERIAL HIGHWAY

LOS ANGELES, CA 20047 213-777-2225

SNYDER, FAT

COORDINATOR, LEARNING RESODURCES CENTER

CSU, NORTHRIDGE

18111 NORDOFF STREET

NORTHRIDGE, CA 91330 818-885-2033

SFARK , BARBARA

TEC

COMMUNITY COLLEGE OF DENVER

6221 DOWNING STREET

DENVER, CO 80105 303-289-2243

STEIDLER, ALYCE

TUTORIAL CENTER

SANTA BARBARA CITY COLLEGE

721 CLIFF DRIVE

SANTA BARBARA, CA 93109 B805~9465-0581
EXT. 404

STEWART, REBECCA

TUTORIAL COORDINATOR

LEARNING RESOQURCE CENTER

EL CAMINDO COLLEGE

16007 CRENSHAW BLVD.

TORRANCE, CA 920506 212-532-2760

STOCKS, JUDY

COORDINATOR, P.A.S5.5.

42B ADMIN. /ED BUILDING

TEXAS TECH. UNIVERSITY

LUBBOCK, TX 79409 BO6-745-3869

SWANSON, BAREBARA

DIRECTDR, READING & STUDY SKILLS CENTER

IDAHO STATE UNIVERSITY

BOX B0O&4 2082363662
FOCATELLO, 1D 83209 208-232-464987

TALBOTT, ROEBERT

DIRECTOR, DEVELOFMENTAL CENTER

LINN-BENTON COMMUNITY COLLEGE

6500 SW PACIFIC BLVD.

ALBANY, DR 97221 503-928-2361
EXT. 410
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TAYLOR, JUDSON
DIRECTOR, LEARNING ASSISTANCE CENTER
CAL. STATE UNIVERSLT ¢
DOMINGUEZ HILLS
CARSON, CA 0747

TENNEN, GAIL

DIRECTOR, READING STUDY SKILLS CEMTER
SANTA BARRBARA CITY COLLEGE

721 CLIFF DRI1VE

SANTA BAREBARA, CA 2I7109-9990

THAYER, SUSAN C.

DIRECTOR, LEARNING RESOURCE CENTER
SUFFOLKE UNIVERSITY

8 ASHRBURTON FLACE, BEACDON HILL
BOSTON, MA 02114

TORCZOM, ANN

DIRECTOR, LEARNING CENTER
UNIVERSITY OF NEW ORLEANS
NEW ORl EANS, Lo 70148

TOYAMA, FIEFER

MANAGER, LEARNING LAEORATORY
UNIVERSITY 0OF HAWAII AT HILO
1400 FAFTOLANI STREET

HILO, HI @2&720

VALLES., RUDY

ASSISTANT DEANM, TUTORIAL STUDIES
LOS ANGELES CITY COLLEGIE

1201 EAST BROOLYN AVENUE
MONTEREY FAREF, CA 21704

VAN DAM, DENIS

GLENDALE COMMUNITY COLLEGE
1500 N. VERDUGO ROAD
GLENDALE., CA 912204

VODENHAL , SUE
DTT6G SOUTH JASMINE Fl ACE
DENVER, CO  gol2

WAECHTER, FALIL

COORDINATOR, ADUL ) FRARNING CONTI K
17505 EAST IPACIFIC COAST HWY.

LONG BEACH, Ch 90000

16

215-516-2827

BOS5-965-0581

EXT. 404

S04-286- 7050

BOB-9261-95T70

QLIT-065-8797

S818-2240- 1000
EXT. 278

W1 T-AT0-455
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WALLINS, Jupy

DIRECTOR, LEARNING RESDURCE CENTER
UNIVERSITY OF IDAHO

MOSCOW, ID 83843

WARNER, BETTY

COORDINATOR, LEARNING ASSISTANT CENTER
19351 WEST WASHINGTON

GRAYSLAKE, IL &0030

WASSMAN, ROSE

REAPING COORDINATOR LANGUAGE ARTS
De ANZA COLLEGE

21250 STEVENS CREEK BLVD.
CUPERTINO, CA 93014

WEAVER, DEBORAH

MT. VIEW COLLEGE
4849 WEST ILLINDIS
DALLAS, TX 7395236

WEINSHEIMER, JOYCE

COORDINATOR, FROGRAMS FOR ACADEMIC
SUFPORT SERVICES

TEXAS TECH. UNIVERSITY

BOX 4160

LUBBOCK, TX 79409

WHITAKER, BEVERLY D.

MAFLE WOODS COMMUNITY COLLEGE
2601 NE BARRY ROAD

KANSAS CITY, MO 64156

WIGGINS, ANNE

CODRDINATOR, LEARNING ASSISTANCE CENTER
ARIZONA WESTERN COLLEGE

F.0. BOX 929

YUMA, AZ 85364

WILD, ROSALIND
LAKELAND COLLEGE

BOX 5100

VERMILION, AB TOE 4 MO
CANADA

WILLIAMS, FELTON
COORDINATOR, LEARNING ASSISTANCE CENTER
CSU, DOMINGUEZ HILLS
1000 VICTORIA BLVD.
CARSON, CA 90747

17

2]
-

2-223-3613

408-9956—-4800

806-792-9554
806-742-3664

602-726-1000
EXT. 341,
344 & 207

403-B33-B541
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WILLIAMS, JAMES

DIRECTOR, LEARNING RESOURCE CENTER
CALIFORNIA POLYTECHNIC UNIVERSITY
3801 WEST TEMFLE

FOMONAR, CA 21768

WOLD, RALPH

CODRDINATOR, LEARNING ASSISTANCE CENTER
RED DEER COLLEGE

BOX 5005

RED DEER, ALBERTA T4N-5HS

CANADA

WOOD, NANCY

DIRECTOR, STUDY SKILLS AND
TUTORIAL SERVICES

UNIVERSITY OF TEXAS, EL FASO

F.O0. BOX 611

EL PASO, TX 79968-0611

YBANA, ROSEMARY
F.0. BOX 6335
SALINAS, CA 93912

YGLESIAS, DR. KEN
DIRECTOR

LEARNING RESOURCES CENTER
EL CAMINO COMMUNITY COLLEGE
16007 CRENSHAW BLVD.

VIA TORRANCE, CA 90605

YODER, AL
DIRECTOR

LEARNING ASSISTANCE CENTER
HESSTON COLLEGE

BOX 3000

HESSTON, KS 67062

YOUNGRUIST, GAIL

CODRDINATOR, TUTORIAL LEARNING CENTER
MESA COLLEGE

F.0. 2647

GRAND JCT., CO B1502

18

714-398-4501

403~342-3120

F15~747~-3366

40B-758-8211
EXT. 2131

213-532-3470
EXT. 200,
267 % 268

F03-248-1392



July 25-27, 1986

Albugquerque, New Mexico

Attachment AE

Page 22 of 31 WCRLA LEARNING ASSISTANCE MANAGEMENT S.I1.06.

1

RESOURCE FERSONS FOR NETWORKING

TEACHING STUDY SHILLS

Ashmore, Rhea — University of Montana

Austin, Delores A. - U.C.5.E.

Dumler, Gloria — California State College, Balersfield
Edwards, Lynece — Cal State University, Balersfield
Fisher, Dr. Michele $. — Stanford University

Flores, Dr. Juan - Cal State University, Fresno

Jett, Fay Marie — Azusa Pacitic Univers:ity

(t usunol 1) Salamoto, t.aren t.. — University of Hawaii - Manoa
Langer , Margaret A. -- University of the Facidfaic

l.ee, Dorothy — University of Puget Sound

Maternial, Georgine — University of Fittsburgh
Menegas, Irene — Dirablo Valley College

Motem, Dr. Charlyne H. — Sonoma State University
North, Marianne - Casper College

Fosey, Evelyn J. — U.1.EJF.

Schneiderman, Faula - U.C.L.A.

Schulman, Sandra — L.A. Fierce College

Shaw, Gladys R. - U.T.E.F.

Smith, Karen 6. — New Menico State University
Steidler, Alyce — Santa Rarbara €. C.

Taylor, Dr. Judson H. -- Cal Staie University, Dominguecz Hills
Weinsheimer, Joyce — Teiras Tech.

Wood, Nancy V. — U.T.E.[M.

FROGRAM ADMINISTRATION

Bulalowsti1, Carole — College of Lake County

Haitg, Joan M. — Anchorage C.C.

Johnson, Dr. Robin L. = Georgia Southwestern College
Langer, Margaret A. - University of the Facific
Motem, Dr. Charlyne H. - Sonoma State University
Fosey, Evelyn J. — U.T.E.F.

Schneiderman, Faula — U.C.L.A.

Schulman, Sandra — L.A. FPierce College

Shaw, Gladys It. - U.T.EGF.

Smith, karen 6. — New Menico State University
Steidler, Alyce — Santa Barbara C.C.

Taylor, Dr. Judson H. — Cal State University, Dominguezx Hills
Wassman, Rose — De Anca College

Wood, Nancy V. - U.T.E.F.

Yolesias, Dr. ten -~ El Camino C.C.
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Edwards, Lynece - Cal State University, Bakerstfield
Flores, Dr. Juan - Cal State University. Fresno

Gier, Tom - Anchorage C.C.
(Fusunolki) Sal.amoto, bLaren k.

- University of Hawaii - Manoa

Langer, Margaret A. — University of the Facific
Lee, Dorothy - University of Fuget Sound

Lund, Lois — Everareen Valley

College

Menegas, Irene — Drablo Valley College
Motem, Dr. Charlyne H. - Sonoma State University

Fosey, Evelyn J. — U.T.E.F.

Schulman, Sandra — L.A. Fierce College

Shaw, Bladys R. - U.T.E.F.

Smith, haren G. — New Mexico State University

Stesdler, Alyce - Santa Barbara C.C.

Taylor, Dr. Judson - Cal State University, Dominguez Hills
Weinsheimer, Joyce — Texas Tech.

Woed, Nancy V. - U.T.E.F.

TUTOR TRAINING

Cunmingham, Mhyllis - East Los Angeles College
Dumler, Gloria — California State College, Ralerstield
Gier, Tom - Anchorage C.C.

Katz, Ira - Cal State University, Fullerton
Leavitt, Virginia — SMU

Lund, Lois — Evergreen Valley College

Maternial , Georgine -- Universily ot Fillsburgh
Motem, Dr. Charlyne H. - Sonoma State University
Fosey, Evelyn J. - U.T.E.F.

Rocl e¢r, Debbie — Fima C.0C.

Schinerderman, Faula — U.C.L.A.

Schulman, Sandra — L.A. Fierce College

Shaw, Bladys K. - Us ok,

Steidler, Alyce — Santa Rarbara C.C.
Taylor, Dr. Judson H. - Cal State University, Dominguez Hills

Wood, Nancy V. = U.T.E.F.

Youngguist, Gail - Mesa College

CONTENT AREA LEARNLING SHILLS

Austin, Delores A. — U.C.S5.E.

Flores, Dr. Juan - Cal State University, Fresno

Haig, Joan M. - Anchorage C.C.

bats, Ira — Cal State University, Fullerbon

(Fusunol 1) Sat amat oy, YTaren o = Univorar by of Hawar: - Manoa
Lee, Dorolhy - University of Fuget Sound

Maternial , Georgine — Universi

ty of Fittsburgh

3
[
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Motem, Dr. Charlyne H. — Sonoma State University

Fosey, Evelyn J. — U.T.E.P. .
Schulman, Sandra - L.A. Fierce College

Shaw, Bladys R. — U.T.E.F.

Smith, Karen G. — New Mexico State University

Wood, Nancy V. - U.T.E.F.

FROGRAM MANAGEMENT

Ashmore, Rhea - University of Montana

Bul atowski, Carole — College of Lal.e County

Johnson, Dr. Robin L. — Georgia Southwestern College

Fatz, Dr. Ina — Cal State University, Fullerton

(husunoki) Sakamoto, baren . — University of Hawaii — Manoa
Langer, Margaret A. - University of the Facific

Motem, Dr. Charlyne H. - Sonoma State University

Fosey, Evelyn J. - U.T.E.F.

Schneiderman, Faula — U.C.L.A.

Schulman, Sandra - L. A. Firerce College

Shaw, Gladys R. — U.T.E.F.

Smith, Karen 6. - New Menico State University

Taylor, Dr. Judson H. - Cal State University, Dominguez Hills
Tennen, Bail - Santa HBarbara City College

Wood, Nancy V. - U.T.LE.F.

FEER TUTORING

Bul atlowshki, Carole -- College of Lake County
Cunningham, Fhyllis - East Los Angeles College
Fisher, Dr. Michele 5. - Glanford University
Gier. Tom — Anchorage C.C.

lleavatt, Varginia — S.M.U.

Lund, Leois - Evergreen Valley College
Materniatl., beorgine — Univers:ity of Fittsburgh
Fosey, Evelyn J. — U.T.E.F.

Schulman, Sandra — L.A. Fierce College

Shaw, Gladys R. — U.T.E.F.
Steidler, Alyce - Santa Barbeara C.C.

Taylor, Dr. Judson H. = Cal State University, Dominguesz Hills
Wood, Nancy V. — U.T.E.F.
Youngguiskt, Gail - Mesa College

STUDENT ORIENTATIOGN

Afustin, Delores A. - UUCL5.RB.
Haig, Joan M. - bAnchorage C.C.
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(Fusunoki1) Sahkamoto, haren L. — University ot Hawaii — Manoa
Lund, Lois — Evergreen Valley College
Motem, Dr. Charlyne H. — Sonoma State University

Fierce, Dr. Ron - West L.A. College
Fosey, Evelvn J. - U.T.E.F.
Schneiderman, Faula — U.C.L.A.
Schulman, Sandra — L.A. Fierce College
Shaw, Gladys R. -- U.T.E.F.

Wood, Nancy V. - LU.T.E.F.

CRITICAL READING

Dumler, Gloria — California State College, RBalersfield
Flores, Dr. Juan — Cal State University, Fresno

Fatz, Ira - Cal State University, Fullerton

Langer, Margaret — University of the FPacific

Lee, Dorothy - University of Fuget Sound

Lund, Lois ~ Evergreen Valley College

Fosey, Evelyn J. - U.T.E.F.

Shaw, Gladys R. — U.T.E.~.

Steidler, Alyce — Santa Barbara C.C.

Taylor, Dr. Judson - Cal State University, Dominguez Hills
Tennen, Gail - Santa Barbara City College
Wassman, Rose — De Anza College

Wood, Nancy V. = U.T.E.F.

DEVELOPING MATERTIALS

Flores, Dr. Juan — Cal State University, Freosno
Holdredye, Richard -« Lo Valley Collegoe
(husunolba) Salamoto, Haren . - University of Hawaii — Manoa
Lund, Lois — Evergreen Valley Colleéege

Motem, Dr. Charlyne H. — Sonoma State University
Foswy, Evelyn J. - U.T.E.F.

Schneiderman, Faula = U.C.L..A.

Schulman, Sandra — L.A. Filerce College

Shaw, Oadys I (WP R A R

Tennen, Gail - Santa Barbara City College
Wassman, Rose ~ De Anra Collego

Wood, Mancy V. — U.T.LE.P.

WORLING W1TH MINORITIES

Flores, Dr. Juan - Cal Stale University, Fresno
Haig, Joan M. - Anchorage C.C.
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Johnson, Dr. Robin L. — Georgia Southwestern College

(busunoki) Sakamcto, Faren k. — University of Hawaii — Manoa .
Menegas, Irene — Dirablo Valley College

Motem, Dr. Charlyne H. - Sonoma State University

Fosey, Evelyn J. - U.T.E.F.

Racine, Sharon — Northern Nevada C.C.

Shaw, Bladys R. — U.T.E.F.

Sleirdler, Alyce — Santa Barbara C.C.

Taylor, Dr. Judson H. — Cal State University., Dominguez Hills

Wood, Nancy V. — U.T.E.F.

FROGRAM EVALUATION

Bul akowski, Carole — College of Lake County

Fatz,

Ira — Cal State University, Fullertan

{(ktusunot i) Salamoto, laren k. — University of Hawaii - Manoa
lLee, Dorothy - University of Puget Sound

Motem,
North,
Fosey,

Dr. Charlyrne H. — Sonoma State Univers:ty
Mariranne -~ Casper College
Evelyn J. - U.T.E.PF.

Schulman, Sandra - L.A. Fierce College

Shaw,
Steidl

Gladys R. — U.T.E.F.
er, Alyce - Santa Barbara C.C.

Taylor, Dr. Judson H. — Cal State University, Dominguez Hills

RAFID

READ ING .

Flores, Dr. Juan - (Cal State University, Fresno
Langer. Margaret A. — University of the Facific
Lee, Dorothy — University of Fuget Sound

_und,

lLois — Evergreen Valley College

Menegas, Irene — Dirable Valley College

Fosey,
Shaw,
Steidl

Evelyn J. — U.T.E.F.
Gladys R. — U.T.E.F.
er, Alyce — Sanka BRarbara C.C.

Taylor, Dr. Judson H. — Cal State University, Dominguex: Hills
Wassman, Rose — De Anca College

Wood,

INDIVI

Nancy V. - U.T.E.F.

DUALIZED INSTRUCTION

Cunningham, Fhyllis — East Los Angeles
Flores, Dr. Juan - Cal State University, Fresno

Haig,

Joan M. - Anchorage C.C.

(t.usunobi1) Salamoto, haren k. - Unlvérsity of Hawai: - Manoa

Lund,

Lois - Evergreen Valley College

[~
~J
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. Menegas, Irene — Diablo Valley College
Motem, Dr. Charlyne H. — Sonoma State University
North, Marianne - Casper College

Fosey, Evelyn J. - U.T.E.F.

Schulman, Sandra — L. A. Fierce College

Shaw, Gladys R. - U.T.E.F.

Smith, karen G. — New Mexico State University
Steirdler, Alyce — Santa Rarbara C.C.

b READING/WRITING COMEBINED {

Bul akowshi, Carole - College of Lake County

Dumler, Bloria — Califarnia State College, Baltersfield
Flores, Dr. Juan Flores -~ Cal State University, Fresno
Lee, Dorothy -~ University of Fuget Sound

Lund, Lois - Everqgreen Valley College

Menegas, Irene — Diablo Valley College

Motem, Dr. Charlyne H. — Sonoma State University

Fierce, Dr. Ron — Wesl L.A. Eollege

Schulman, Sandra — L.A. Fierce College

Smith, bkaren G. — New Menico State Universaity

Taylor, Dr. Judson H. - Cal State University, Dominguez Hills
. CUTREACH

lL.anger, Margaret A. - Univerasity of the Pacidfic

Fosey, Evelyn J. — U.T.E.F.

Racine, Sharron — Northern Nevada C.C.

Schneiderman, Faula — U.C.L.A.

Shaw, Gladys R. — U.T.E.PF.

Smith, llaren G. — New Mexico State University

Steidler, Alyce — Santa Barbara City College

Weinsheimer, Joyce — Texas Tech. University

Wood, Nancy V. — U.T.E.F.

7. ANXTETY REDUCTION

Flores, Dr. Juan — Cal State University, Fresno

Haig, Joan M. - Anchorage C.C.

(busunoli) Salamoto, karen K. - University of Hawaii - Manoa
Racine, Sharran - Northern Nevada C.C.

Rocler, Debbie — Pima C.C.

Schulman, Sandra - L.A. Fierce College

Smith, haren B. — New Mexico State University

)
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DIAGNDSIS Albugquerque, New Mexico
Flores, Dr. Juan — Cal Slate University. Fresno ﬁ;tzc;geg’; §1E
(t usurobi) Sakamolto, Faren t.. — University of Hawgll — Manoa
Menegas, Irene — Diablo Valley College
Motem, Dr. Charlyne H. - Sonoma State Univers:ity
North, Mari1anne — Casper College
Schulman, Sandra — L.A. Fierce Colleges
Steidler, Alyce - Santa BRarbara C.C.
Taylor, Dr. Judson H. - Cal Stakte University, Dominguez Hills
Tennen, Garl — Sanla RBarbara City Colleqge
Wassman, Rose — De Anca College
COONITIVE MAFPFING
EBul al owst.y, Carole — College of Lake County
Flores, Dr. Juan — Cal State University, Fresno
Menegas, Irene — Diablo Valley College
Motem, Dr. Charlyne H. — Sanoma State University
North, Marianne - Casper College
Fosey, Evelyn J. - U.T.E.F.
Shaw, GBladys R. — U.T.E.F.
Smith, taren G. - New Menico State University
Taylor, Dr. Judson H. - Lal State Umiversity., Dominguezr Hills
GRANT WRITING
Johneson, Dr. Robin L. - beorgia Southwestsrn College
Motem, Dr. Charlyne — Sonoma State Univers:ity
Fierce, Dr. Ron — West L.O. College
Schnerderman, Faula - U.COL.A.
Schulman, Sandra — L.A. Fierce College
Taylor, Dr. Judson H. - Cal State University, Dominguez Hills
Wiggins, Anne — Arizona Western College
VOCABULAIY
Flores, Dr. Juan — Cal State Umiversity, [Fresno
Menegas, Ilrene — Diablo Valley College
Fierce, Dr. Ron - West L.A. College
Fossy, Evelyn J. — U.T.E.F.
Frvor, Sally. — Western Michigan Uriversity
Schulman, Sandra — L.A. Fierce College
Steidler, Alyce — Lanta Barbara City College
Hills

Taylor, Dr. Judson H. - Cal State Univers:ty, Domingue:z

7
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Flores, Dr. Juan — Cal State University, Fresno Page 29 of 31

Haig, Joan M. - Anchorage C.C.
Lee, Dorothy - University of Fuget Sound

Menegas, Irene - Diablo Valley College

North, Marianne - Casper College

Fryor, Sally A. — Western Michigan University

Schulman, Sandra — L.A. Fierce Colleqge

Steidler., Alyce — Santa BRarbara C.C.

Tavlior, Dr. Judson M. — Cal 5State Unmiversity, Dominguecs Hills

WOREING WITH SCHOOL DISTRICT

Johnson, Robin L. — Beurgira Southwestern College

Shaw, GBladys R. — U.T.E.F

Smith, Haren 6. — New Menico State Umniversity

Taylor, Dr. Judson H. — Cal State University, Dominguec:z Hills

Wood, Nancy V. — U.T.E.F.

STANDARDIZED EXAM FREFARATION

Flores, Dr. Juan — Cal State Universitv, Fresno

Johnson, Robin L. - BGeorgia Southwestern College

(l.usunoki) Sal amoto, taren . — University of Hawaii — Manoa
Langer, Margaret - University of the Facific

Taylor, Dr. Judson H. - Cal State University, Dominguez Hills

USING VOLUNTEER STAFF

{(t usunohi) Salamoto, bHaren . - University of Hawairi - Manoa
Motem, Dr. Charlyne H. = Sonoma State University

Shaw, Bladys . - Ul ToEGR.

Smith, laren 6. — New Mexico State University

Taylor, Dr. Judson H. - Cal State University, Dominguez Hills

RESEAREH

t.atz, Ira — Cal State University, Fullerton

Motem, Dr. Charlyne H. — Sonoma State University

Schulman, Sandra — L.A. Fierce College

Taylor, Dr. Judson - Cal Stale University, Dominguez Hills

8
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Grimius, Sue (Schrimesher) — North ldaho College

North, Mariranne — Casper College

Schulman, Sandra — L.A. Firerce College .
Tayvlor, Dr. Judson H. - Cal State University, Dominguez Hills
Wassman, Roose - De Anra Colleqge

INTELLLECTUAL DEVELOPMENT

Haig, Joan M. - Anchorage C.C.

Motem, Dr. Charlyne H. - Sonoma State University
Schneilderman, Fauwla — U.C.L.A.

Schulman, Sandra - L.A. Firerce College

DEVELOPMLNT &1 JLLG

Flores, Dr. Juan — Cal State Umiversity, Freoesno
Lee, Dorothy - Umiversitv af Fuget Sound
Motem, Dr. Charlyrne H. — Sonoma State Universaty

FEER COUNSELOR TRATNING

Shaw, Gladys K. — U.T.E.F.
Wassman, Rose — De Anca College

ACADEMIC ADVISING

Edwards, Lymece — (Cal State Urowversity, Balelrsfield
Flores, Dr. Juan - Cal State Universitv, Fresno
Johnson, Robin L. — Georgia Soulhwestorn College
Maotem, Dr. Charlyne H. - Sonoma State Universtity

COMFUTER MANAGED INSTRUCTTION

Fierce, Dr. Ron — West L.A. College
Taylor, Dr. Judson H. —~ Cxl State University, Dominguezs Hills
Wassman, Rose - De Anza College

ENGLISH AS & SECOND LANGUALE

Flores, Dr. Juan - Cal State Universtiby, [resno

Menegas, JTrene — Diablo Valley College

Schulman., Sandra — L.A. Firerce College

Taylor, Dr. Judson ~ Cal State University, Dominguez Hills

G
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Fierce, Dr. Ron - West L.A. College
Schulman, Sandra -~ L.A. FPierce Colleqge

BI-CULTURAL EDUCATION

Schulman, Sandra — L.A. Firerce Colleqge
Yolesias, Dr. hen - E1l Camino C.C.

FERSONAL COUNSEL ING

Flores, Dr. Juan — Cal State University, Fresno
Johnson, Raobin L. — GBEorgia Southwestern College

HANDICAFFED STUDENTS

Bulal.owsli1, Carole — College of Lal.e County
Flores, Dr. Juan — Cal State University., Fresno

FROEBLEM S0OLVING

Haig, Joan M. - Anchorage C.C.
Smith, Ftaren 6. — New Me:iii1co Stakte Universihv

MANAGEMENT DOF FROGRAMS

Fisher, Dr. Michelr - Stanford University

INTEGRATING LEARNING AND TEACHING IMFPROVEMENT

Fisher, Dr. Michele - Stanford University
WRITING
North, Marianne — Casper College
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WCRLA SPECIAL INTEREST GROUP GUIDELINES ¢ ichment AF

1986-1987

Directions:

Page 1 of 3

Please complete this form and return to Becky Johnen, SIG

Coordinator, Chemeketa Community College, P.0. Box 14007, Salem,

OR 97309.

The colilected guidelines will be sent to the WCRLA

Secretary for submission to the Executive Board at the July

meeting.

Deadline: June 15, 1986

Special Interesti Group Name:

Cognitive Psychology

Patricia Mulcahy

1986-87 Leader:

Name

2136 Fry St. #4

Address
Roseville, MN

55113

(612) 625-4593

(612 ) 636-3581

Work Phone

Home Phone

(Leave a message.)

Special Interest Group Purpose:

The purpose of the Cognitive Psychology SIG is to share information

about research in cognitive psychology,
the professional concerns of WCRLA members.

especially in research
In a broad sense,

related to
the purpose

is the professional development of Cognitive Psychology SIG members in

research about learning,

Goals for 1986-87: ‘! )
instructional systems.

1. Develop membership in this new SIG.

2. Establish a communications network for SIG members;

memory,

and theories of

in particular,

establish an interactive newsletter in which all SIG members can

contribute their ideas,

‘JUN 1 6 1986

-over-
WP DE220A-7010A



Proposed Activities for 1986-87:

1. Develop membership listing.

WCRLA Minutes

July 25-27, 1986
Albuquerque, New Mexico
Attachment AF

Page 2 of 3 .

2. Develop three issues of the interactive Cognitive Psychology SIG
newsletter. Dates of publication are May 15, 1986; October 15,

1986; and February 15, 1987.

Amount of money to be collected from membership:

{$3.00 per member is recommended)

Please attach a membership list.
See attached.

Patricia Mulcahy

Leader -

Giluua Phalled

Co
L Ddr

Coordifigfor

.

WP DE220A-7010A

none

June 6, 1986

Date

C-yr-FC

Date
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COGNITIVE PSYCHOLOGY SIG 1986-87 Albuquerque, New Mexico
Attachment AF
| | Page 3 of 3
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WCRLA SPECIAL INTEREST GROUP GUIDELINESAlbuquerque, New Mexico

1986-1987 Attachment AG
Page 1 of 9

Directions: Please complete this form and return to Becky Johnen, SIG
Coordinator, Chemeketa Community College, P.0. Box 14007, Salem,
OR 97309. The collected guidelines will be sent to the WCRLA
Secretary for submission to the Executive Board at the July

meeting.

Deadline: June 15, 1986

Special Interest Group Name:

Brel Tu Towe Ve

1886-87 Leader:

JoM G iR

Name
PANEH oA COM AN TY COLECE

25 33 FloVIDEME AUENCE
Address

ANCHoRAGE |, A G FsOE-£ 70
(P2 ) 786 - /72¢ (F¢7) 3#9-7/2%

Work Phone Home Phone

Special Interest Group Purpose:

ee FZlaohmerd™

Goals for 1986-87:

e FllecAhrmend—

‘JUN 1 6 1986

WP DE220A-70710A

-over-
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Proposed Activities for 1986-87: Page 2 of 9

Amount of money to be collected from membership: $
($3.00 per member 1is recommended)

Please attach a membership list.

Leader Date

E b G-y S

Coordipé{br ‘ Date

WP DE220A-7010A



WCRLA Minutes Attachment AG

July 25-27, 1986 . Page 3 of 9
Albuquerque, New Mexico i i
Now for the Purpose and Goals of The Peer Tutering Special Interest Group

for "85-"87.
FIURIFDSES

‘ TO IMPROYE PEER TUTORING PROGRAMS.

TO INCREASE TUTOR RECRUITMENT;

TO IMPROYE TUTOR TRAINING;

TO IMPROYE TUTOR EYALUATION;

TO INCREASE FACULTY INYOLYEMENT ;

TO IMPROYE TUTOR DELI¥ERY SYSTEMS;

TO EXPLORE DIFFERENT TYPES OF TUTORING PROGRAMS;

TO ASSIST IH SETTING-UP NEW TUTORING PROGRAMS; and

TO KEEP INFORMED ABOUT THE LATEST RESEARCH CONCERNING TUTORING.

@ NN AN~



11.

13.

15

. MICHELE FISHER

. BECKY JOHNEN

.KARAN HANCOCK

Fd g

PEER TUTORING SIG
MAILING LIST

APRIL 1986

WCRLA Minutes
July 25-27, 1986
Albuquerque, New Mexico

Attachment AG

2

Page 4 of 9

CENTER FOR TEACHING & LEARNING
123 MEYER LIBRARY
STANFORD, CA 94305

SUZY HAMPTON
SPECIAL SERVICES
UNIVERSITY OF MONTANA
MISSOULA, MT 59812

LINDA D. KHOPP

YESTERN ¥YOMING COLLEGE
BOX 428

ROCK SPRINGS, ¥Y 82901

MEL KRUTZ
HASTINGS COLLEGE
HASTINGS , NE 68901

CHEMEKETA COMMURNITY COLLEGE
P.0. BOX 14007
SALEM, OR 97309

ALENE SHOYERS
TUTOR COORDINATOR
CHEMEKET A COMMUNITY COLLEGE
P.0. BOX 14007

SALEM, OR 97309

DEBBIE ROCKER, DIRECTOR
MATH LEARNING CENTER

PiIMA COMMURITY COLLEGE
2202 YEST ANKLAM ROAD
TUSCON, ARIZONA 85709-0001

OMN! COUNSELING SERVICES
8102 HARYEST CIRCLE
ANCHORAGE, ALASKA 99502

1

10.

12.

14.

16.

. SANDRA BROVYN

VYAYLAND BAPTIST UNIVERSITY
BOX 320
PLAINVIEY, TEXAS 79072

. GAIL YOUNGQUIST

MESA COLLEGE
GRAND JUNCTION, CO 81501

VIRGINIA LEAITT

COORDINATOR OF TUTORIAL SERYICES
SOUTHERN METHODIST UNIVERSITY
129 CLEMENTS HALL

DALLAS, TX 75275

UEL AINE LENGEFELD
CAL POLY PAMONA
EGP BLDG 94
PAMONA, CA 91768

GAIL EVANS

COMMUNICATION SKILLS LAB
NATIONAL COLLEGE OF EDUCATION
18 S. MICHIGAN AVE.

CHICAGO, R 60603

¥ES BROYN

LEARNING CENTER, LI 2150
CALIFORMIA STATE UNIVERSITY
HAYYARD, CA 94542

ALYCE STEIDLER

DIRECTOR, LAC/TUTORIAL CENTER
SANTA BARBARA CITY COLLEGE
721 CLIFF DRIVE

SANTA BARBARA, CA 93109-9990

SPECIAL SERVICES

C/0 RICHARD MackK ARON
UNIVERSITY OF ALBUQUERQUE

ST. JOSEPH PLACE, NY
ALBUQUERQUE,, NEY MEXICO 87140
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STUDENT DEVELOPMENT OPLR LEAKNMHe cen-2e July 25-27. 1986
BLINN ™ «'¥ COMMUNITY COLLEGE REGIS COLLEGE Albuquerque, New Mexico
6300 . PACKL BLYD 3539 ¥. .10th AVE. Attachment AG
ALBAMY, OREGON 97321 DENVER, €0 80221 Page 5 of 9
19. CARGLINE BAa~ER 20. MARILYN YHITE
PIRECTLR PEER TUTOR COORDIF 7TOR
$ PECIAL S=Rv £S5 FOR STUDENTS CENTEK TR INDEPEF:: -:NT STUDY
“HLARE UNIVERSITY BUTLER COUNTY COM v UNITY COLLEGE
NLY T EAMS, LOUISIANA 70118 901 S. HAVERHILL RU. D

EL DORADO, KANSAS ¢« T042

2% . POt - o 22. GLADYS. R. SH:v
ASBOCiIA 1 C + XOFESSOR ADMINISTRATIVE CU: <DINATOR, SASS
DEVELOPIENT Al STUDIES UNIVERSITY OF TEXAS <t EL PASO
STAY TECHNICAL INSTITUTE at MEMPHIS 105 UNIDN YES'S
9r 2 11ACON CUYE EL PASC 5 1.3 194&

HEToHIG, TERN 38134

¢

23_MAUREEN OGO ANOYICZ 24. GLYR{S BOu *; "E
COOTDINATOR, LEARNING SKILLS LEARNING AS:% - NCE CENTRE
MOUNT J0YAL COLLEGE RED DEER Ci'i 4.
4325 RICHARD ROAD S.¥. BOX 5005
CALGARY, ALBERTA REY DEE™, ALSERY § v
CANADA TAE 1.K6 CANAT + 5K SE?
2Z3.MARTHA + JMOFFF 26.MAXY E. DECXERY '
TUTOR'NG AND READING INSTRUCTOR HUMANITIES /COMMOUNICATIONS (
SOUTHYESTERK OREGON COMMUNITY COLLEGE NORTH LAKE COLLY 3E
CO0OE BAY, OREG"N 97420 5001 K. MacARTH! R BLYD.
— ‘ IRVING, TEXAS TU6'38-3899
27.SUSAN CLARK THAYER, DIRECTOR 28 KATHLI ¥ » & D60L
LEARNING RESGURCE CENTER DEAN (i St EN: SERVICES
SUFFOLK UMIV LSITY KENAS PFHISULE OMMUNITY COL
BE.ACON HRLL P.0.BOY .. {2
BNSTOK, MASS 02144 SOLDOY % 2, K 99,69
79 JANE L. EVARS (N 30.SANDEA J. FGRSYTHE
PROFESSOR ARG HAIRMAN 10801 HIDEAY *Y £AKE DR
HUMAN RESOI%( ¥ DEVELOPMENT AREA ANCHOR AGE , AK 99516

ALASKA PALUW 1L UNIVERSITY
4101 CRIVERSEY DRIVE
ANTHORAGE, AK 99508

3

31 .SULVER STARF:.* ‘ 32 HELFY . 6O Dask
EMGLISH DEP A (MENT TU. £k :RALING IBKSTRUCTOR
ANCHORAGE COOMMUNITY COLLEGE B AKERSFIE(  COLLEGE
2533 PROV DENCE AVENUE 1301 PANOR <MA DRIVE
ANCLORAGE , AX 99508-4670 BAKERSTK ', CA 93305

S3.ATHABASCA U* /ERSITY LIBRARY 34.CEMTEK } -1 DEVILOPMENT AL
BOX 10,000 ED:s .iION
ATHABASCA .W@ERTA, CANADA AFE o 1ol M STATE UNIVERSITY
166 4RO BOONE . iG. 1t CAROLINA 28608

12
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LE AKRING SKILLS CEMTER TEXAS TECH UMivERSITY July 25-27, 1986
BROGME COMMUNITY COLLEGE C/0 ATHLETIC DEPARTMENTAlbuquerque, NM
P.0. 1017 LUBBOCK, TX 79409 Attachment AG
BINGHAMTON, NY 13902 Page 6 of 9
37.SHIRLEY BOVER 38.LOREN THOMPSON .
TUTORIAL SERVICES COORDINATOR UN!Y OF HOUSTON-DOYNTOYN
ORANGE COAST COLLEGE 1 MAIN STREET
2701 FAIRVIEY ROAD HOUSTON, TX 77002
COSTA MESA, CA 92626 .
39.MILLIE C. LOWRY 40 .DEAK MANCINA
UNM-LOS ALAMOS GOLDEN YEST COLLEGE
LOS ALAMOS, NM 87544 15744 GOLDER YEST STREET .
HUKNINGTON BEACH, CA 92647
41 CARLOS SKEETE 42.YERA ANN OYENS
ASST. DIRECTOR LAC TUTOR COORDINATOR
CSU STANISLAUS SPECIAL STUDENT SERVICES
801 ¥. MONTE VISTA BOX 4450/NMSU
TURLOCK, CA 95380 LAS CRUSES, KM 88003
43 KAREN AGEE 44 RICK TURNER
READING /LE ARNING SPECIALIST TUTORIAL ASST. PROGRAM
UNIYERSITY OF NORTHERN I0Y A UC IRVINE
37 AUDITORIUM IRVINE, CA 92717 '
CEDAR FALLS, IA 50614
45.LAURA SALTZMAN 46 L ARRY BRIDGES
744 COLEMAN AVE, APT E 207 EMERALD HALL, VO
MENLO PARK, CA 94025 EUGENE, OR 97403
47.SARAH YALL, 48 .ELAHEK KHEIRKHAH!
TUTORIAL ASSISTANCE PROGRAM TUTORIAL COORDINATOR
LEARNING CENTER UNIVERSITY OF COLORADO ,DENVER
2129 LIBRARY SOUTH 1100 14TH ST
UC RIVERSIDE BOX 145
RIVERSIDE, CA 92521 DENVER, CO 80202
49 RICHARD AGUIRRE, DIRECTOR 50.THEDA DOUGLAS, Ph.D.
CAL STATE UNIV, LA LA COMMUNITY COLLEGE
5151 STATE UNIV DRIVE LA TRADE TECH
LOS ANGELES, CA 90032 400 ¥. YASHINGTOA BLYD
LOS ANGELES, CA 90015
S51.HOYARD MASUDA, TUTORIAL COORD 52.LAVONNE C. YILSON
CAL STATE UNIV, LOS ANGELES TEXAS CHRISTIAN UNIVERSITY
LEARNING RESOURCE CENTER P.0. BOX 32925
JFK LIBRARY SOUTH 10404 FT. YORTH, TX 76129

5151 STATE UNIVERSITY DR
LOS ANGELES, CA 90032

33.JUDY YALLINS, DIRECTOR 354 DR. HELEN GORDON
LEARNING RESOURCE CENTER BAKERSFIELD COLLEGE
UNIVERSITY OF IDAHO 1801 PANORAMA DRIVE
MOSCOY, ID 82843 BAKERSFIELD, CA 93205

A e
.

13



95 .CATHERINE LOPEZ
CSU STANISLAUS
801 ¥. MONTE VISTA
TURLOCK, CA 95380

S7.DONNA MANSKE
EDUCATIONAL SUPPORT PROGRAM
143 DUNN
MEHPHIS STATE UNIVERSITY
MEMPHIS, TN 38152

39_.DENIS VAN DAM
LEARNING CENTER
GLEND ALE COMMUNITY COLLEGE
1500 N. VERDUGO RD
GLENDALE, CA 91208

61 KAREN YILLETO
NAVAJO COMMUNITY COLLEGE
BOX 762
TSAILE, ARIZONA 86556

63 _ROSALIND YHD
LEARNING ASSISTANCE CENTRE
LAKELAND COLLEGE, BOX 3100
VERMILION AB TOB 4M0 CANADA

65.CARRIE KNOLL, COORD, STUDY GROUPS
CSU LOS ANGELES
SPECIAL SERVICES PROJECT
LIBRARY SOUTH 1040C
5151 STATE UNIVERSITY DR
LOS ANGELES, CA 90032

67.JOE BRAND
258 E. LAS FLORES
ALTADENA, CA 91001

69.KAY THOMAS
104 McGUFFEY
MIAMI UNIVERSITY
GXFORD, OHIO 43056

71 .NANCY ARES
UNIVERSITY OF ARIZORA
OLD MAIN 101
TUSCON, ARIZONA 85719

T3.PATRICIA LEDERER
LONG BEACH CITY COLLEGE
4901 E CARSON
LOND BEACH, CA 90808

75.DIANE VIESELMEZ
CHRIST COLLEGE IRVINE
1530 CONCORDIA
IRVINE, CA 92680

14
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722 YAYNE LN Attachment AG
CAL STATE NIV, CHICO Page 7 of 9
CHICO, CA 95380

58 MIKE McHARGNE
HONORS PROGRAM
FOOTHILL COLLEGE
12245 EL MONTE RD
LOS ALTOS HILLS, CA 94022

60.BRAD ROGHAAR
DEPT OF ENGLISH
WEBER STATE COLLEGE
OGDEN, UTAH 84409

ALAN MURRAY

LEARNING SKILLS CENTER
OLD MAIN BLDG

UNLY OF ARIZONA
TUSCON, ARIZONA 85721

62.

64 .DANITA REDD-ROSS, COUNSELOR
SPECIAL SERVICE PROJECT g
CSU LOS ANGELES
LOS ANGELES, CA 90008

66 MARIE HARRIS
UKIVERSITY OF TEXAS, AUSTIN
LEARNING SKILLS CENTER
AUSTIN TEXAS, 78784

68.KATHY CARPENTER
LEARNING CENTER
KEARNEY STATE COLLEGE
KEARNEY, NE 68849

T0.RORA GARZA
YEST END YASHINGTON
LAREDO, TEXAS 78040

72 BEVERLY YHITAKER
MAPLE ¥00DS COM COLLEGE
2601 NE BARRY RD
KANSAS CITY, MO 64156

T4 .IRENE MENEGAS
DIABLO YALLEY COLLEGE
321 GOLF CLUB ROAD
PLEASANT RILL, CA 943523

76 MANUEL OLGIN, TUTORIAL SERVICES
CSU FRESNO
FRESNC, CA 93740



CSU FRESNO
SHAY & MAPLE
FRESNO, CA 93640-0062

79.DR. YALTER P. LAZDOYSKI
EL PASO COMMUNITY COLLEGE
P.0. BOX 20500
EL PASO, TEXAS 79935

81.GLORIA DUMLER
CSU BAKERSFILED
9001 STOCKDALE HYY
BAKERSFILED, CA

83 FRED EDMONDSON
CSU STANISLAUS
801 ¥. MUNTE VISTA AVE
TURLOCK, CA 95380

85.SALLY LARSON
220 ADM
RICKS COLLEGE
REXBURG, 1D 83440

87.JUDY STOCKS
PASS-42B ADMIN/ED BLDG
TEXAS TECH UNIVERSITY
LUBBOCK, TEXAS 79409

89.DR. JAMES R. GRACIA
DIRECTOR-LEARNING CENTER
EASTERN ¥YYOMING COLLEGE
3200 ¥. “C” STREEY
TORRINGTON, YYOMING 82240

91.80B KOLAR
6739 EL COLEGIO RD.
APT 205
CO LETA, CA. 93117

93 .DOLORES DINNEEN

UNIVERSITY OF ALASKA-JUNEAU

1811 BARTLETT AVE
JUNEAU, ALASKA 99801

95.DEB YANASSE

KUSKOKY M COMMUNITY COLLEGE

P.0. BOX 268
BETHEL , ALASKA 99559

97.JOAKNNE FITSGERALD
KETCHIKAN COMMUNITY COLLEG
TTH and MADISON
KETCHIKAN, ALASKA 99901

15
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CSU FRESNO
CAFETERIA-YEST
FRESNO, CA 93740-0035

82 PATTI D. NOGALES

NOTHERN ARIZOMA UNIVESITY
BOX 6035
FLAGSTAFF, ARIZONA 86001

84.TRISH DUP ART

86

88

90

92

.ELEANOR PARKER

§BCC
T2Y CLIFF DRIVE
SANT A BARBARA, CA 93109

PAMELA GIST

SPECIAL SERVICES

CEDAR VALLEY COM COLLEGE
3030 N. DALLAS AVE
LANCASTER, TEXAS 75234

.CAROL J. POTTORL

READING CENTER COORDINATOR
AMERICAN RIVER COLLEGE
4700 COLLEGE GAK DRIVE
SACRAMENTO, CA 95841

TUTOR COORDINATOR
BROOME COMMUNITY COLLEGE
P.0. BOX 1017
BINGHAMTOM, NY 12902

VICK! KEELE

KUSKOKY iM COMMUNITY COLLEGE
P.0. BOX 368
BETHEL, ALASKA 993559

94 ELIZABETH GRABER TICE

KENA! PENINSUAL COM COL /HOMER
333 E. PIONEER
HOMER, ALASKA 99603

96 .MARCELE SKELTON

TANANA YALLEY COM COL
3750 GEIST ROAD
FAIRBANKS, ALASKA 99701

98_JoANN BEND A

PRINCE ¥ILLIAM SOUND COM COL
P.0. BOX 97
VALDEZ, ALASKA 99686




99 .JACKIE ARTERN
KENA! PEMINSULA COM COL
P.0. BOX 848
SOLDOTKA, AK 99669

101.JIM RIGGS
KEKA! PENINSULA COM COL

P.0. BOX 848
SOLDOTNA, AK 99669

103 _ATHABASCA UNIVERSITY LIBRARY
80X 10,000
ATHABASCA, ALBERTA, CANADA
T0G 2RO

103 DIRECTOR
ADULT LEARNIRG CENTER
403 ¥. RORTHERN LIGHTS
ANCHORAGE, ALASKA 99508

WCRLA Minutes
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100.MARCIA A. MARIOTT Albuquerque, NM

4601 COLLEGE BOULEVARD Attachment AG
FARMINGTON, NM 87401  Page 9 of g

102.MAYNARD PERKINS
NORTHWEST COMMUNITY COLLEGE
POUCH 400
NOME, ALASKA 99762

104 .JOAN PETERSON
SACRAMENTO CITY COLLEGE
3835 FREEPORT BLYD.
SACRAMENTO, CA 95822

106_TOM GIER, GROUP LEADER
PEER TUTORING §.1.6.
THE LEARNING CENTER
ANCHORAGE COMMUNITY COLLEGE
2333 PROVIDENCE AVENUE
ANCHORAGE, ALASKA 99508-4670

1. SUSAN BROWN
CENTER FOR LEARNING ASSISTANCE
P.C. BOX 5278
NEY MEXICO STATE UKIVERSITY
LAS CRUCES, NM 88003

3. JANE LEHMAN
ELGIN COMMUNITY COLLEGE
1700 SPART AN DRIVE
ELGIN, IL 60120

J. GVYYN ENRIGHT
SAN DIEGO CITY COLLEGE
1313 12TH AVENUE
SAN DIEGO, CA 92109

7. JOAE HAIG, TLC
ANCHORAGE COMMUNITY COLLEGE

9. PATTY LINTON, R/Y¥YC
ANCHOR AGE COMMUNITY COLLEGE

11.KATE SANDBERG, R/Y¥C
ANCHORAGE COMMUNITY COLLEGE

13.GRETCHEN BERSCH, TLC
ANCHORAGE COMMUNITY COLLEGE

15.NANCY MoGEE, TLC
ANCHOR AGE COHHUNITY COLLEGE

17.COM BUNDE, BLDG K
ANCHORAGE COMMUNITY COLLEGE

19.TRUDY RIBACCHI,
1411 WEST 33RD
ANCHORAGE, AK 99503

NEA-ALASKA

2. CAROL BOGUE
LEARNING ASSISTANCE CENTER
SAN JOSE CITY COLLEGE
2100 MOOR PARK AVE.
SAN JOSE, CA 95128

4. JANE HOPPER /
READING DEFARTMENT , EC 544 (
CALIFORNIA STATE U, FULLERTOR
FULLERTON, CA 92634

6. SUSAN DEESE
URIVERSITY OF NEY MEXICO
ZIMMERMAN LIBRARY
ALBUQUERQUE , NM 87131

8. SUE SHATTUCK, R/¥C
ANCHORAGE COMMUNITY COLLEGE

10.BECKY PATTERSON, R/¥YC
ANCHORAGE COMMUNITY COLLEGE

12_CONNY KATASSE, BLDG B
ANCHORAGE COMMUNITY COLLEGE

14.ALICE EASLEY, JLC
ANCHORAGE COMMUNITY COLLEGE

16.DAVE DAU, BUILDING K
ANCHORAGE COMMUNITY COLLEGE

18.DIANA COXKYAY, BLDG B
ANCHORAGE COMMUNITY COLLEGE



WCRLA Minutes
July 25-27, 1986

WCRLA SPECIAL INTEREST GROUP GUIDELINESAlbuquerque, New Mexico
1986-1887 Attachment AH

Page 1 of 11

Directions: Please complete this form and return to Becky Johnen, SIG
Coordinator, Chemeketa Community College, P.0. Box 14007, Salem,
OR 97309. The collected guidelines will be sent to the WCRLA
Secretary for submission to the Executive Board at the July

meeting.

Deadline: June 15, 1986

Special Interest Group Name: Learning Disabilities

1986-87 Leader: Becky Johnen
Name

P Q Box 14007
Address

Salem. OR 97309

(503 ) 399-5136 {( 503) 390-4866
Work Phone Home Phone

Special Interest Group Purpose:

To share information and expertise on the learning disabled college student.

Goals for 1986-87:

1. To continueto provide information to the professional working with the
LD adult.

2. To coordinate institutes and workshops at Albuquerque.

3. To investigate the possibilities of an institute, summer 1987.

JUN 1 6 1986

-over-
WP DE220A-7010A



July 25-27, 1986
Albuquerque, New Mexico
Attachment AH

Proposed Activities for 1986-87: Page 2 of 11
1. Continue to disseminate information through 10 mailings (Sept. - June).
2 . A. Design an institute for the Albuquerque conference which would .

be run by members of the S.I.G.; poll membership on workshop topics
and presenters; submit porposals.

B. Submit to Gwyn Enright a Tist of topics which need to be covered
at the conference. This will help in design of the program.

3. Design a needs assessment; distribute and tabulate results. Work
with appropriate WCRLA officers on the institute.

Amount of money to be collected from membership: $ 186.
{$3.00 per member 1is recommended)

Please attach a membership list.

A ?/W 5/7-8C

Leader / Date

fﬂé/m G-/-Is

Coordifator Date

WP DE220A-7010A



ALASKA

Karen Hancock Gier
8102 Harvest Circle
Anchorage, AK 99502

Tom Gier

Anchorage Community College
2533 Providence Avenue
Anchorage, AK 99508

ALBERTA

Rosalind Wild

Learning Assistance Center
Lakeland College

Vermilion Campus

PO Box 5100

Vermilion, Alberta TOB 4MO

ARIZONA

Donna Main
3301 East Linden Street
Tucson, AZ 85716

Carol West
9549 East Calle Eunice
Tucson, AZ 85715

BRITISH COLUMBIA

Ken Wiens

East Kootenay Community College
Cranbrook Campus

PO Box 8500

Cranbrook, B.C. VIC 5L7

WP DE95A-3634A

WCRLA Minutes

July 25-27, 1986
Albuquerque, New Mexico
Attachment AH

Page 3 of 11
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CALIFORNIA Albuquerque, New Mexico

Attachment AH

Page 4 of 11

Janice Armstrong ‘

Menlo College
1000 EY Camino Real
Atherton, CA 94025

Pat Benner
23405 Deerfield
Los Gatos, CA 95030

June A. Benson

Butte College

3536 Butte Campus Drive
Droville, CA 95965

Will Carrick
Chaffey College
5885 Haven Avenue
Alta Loma, CA 90221
1(714) 987-6375!

Diane Crary

California State College, Bakersfield
School of Education

9001 Stockdale Highway

Bakersfield, CA 93311-1099

Janet tddy

University of Southern California
3375 South Hoover Street, Suite E
Los Angeles, CA 90007

Dr. Michele Fisher

Center for Teaching and Learning
Stanford University

123 Meyer Library

Stanford, CA 94305

Ed Norris
980 Fremont
Monterey, CA 93340

COLORADO

Pamela Curlee

Center for Physically and Learning Disadvantaged
Mesa College

Box 2648

Grand Junction, CO 81501

WP DE95A-3634A
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Albuquerque, New Mexico
1DAHO Attachment AH
Page 5 of 11
Carolyn Young
University of Idaho
Phinney Hall
Moscow, ID B3843

ILLINOIS

Gail Evans
452 Taylor Ave.
Glen Ellyn, IT 60137

Susan Vogel, Director
COVE School

1100 First Avenue
Evanston, 11 60202

KANSAS

Pegi Denton

Johnson County Community College
12345 College at Quivira
Overland Park, KS 66210-1299

MISSOURI

Beverly Whitaker

Maple Woods Community College
2601 NE Barry Rd.

Kansas City, MO 64156

WP DE95A-3634A
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MNEBRASKA Albuquerque, New HMexico
Attachment AH
Page 6 of 11
Dr. Mel Krutz ‘
Hastings College
Hastings, NB 68301
NEVADA

Monica Grecu

Department of Special Programs
University of Nevada Reno
Reno, NV B839557-0077

Jacquie Grose, Coordinator

Adult Basic Education

Western Nevada Community College2201 West Nye Lane
Carson City, NV 89701

NEW HAMPSHIREL

Dr. Carl P. Thum
HB 6173

Dartmouth College
Hanover, NH 03755

NEW MEXICO

Sue Brown

New Mexico State University
Center for Learning Assistance
Box 5278

Las Cruces, NM 88003

Dr. Karen Smith

Center for Learning Assistance
Box 5278

New Mexico State University
Las Cruces, NM 88003

Betty Johnson, Director
Learning Labs

Eastern New Mexico University
Portales, NM 88130

Greg Glazner

Center for Academic Development
College of Santa Fe

St. Michael's Drive

Sante Fe, NM 87501



. NORTH CAROLINA

Naomi Dagg

PO Box 1189

Richmond Technical College
Hamlet, NC 28345

NORTH DAKOTA

Karen Anderson

University of N. Dakota Learning Serv.
c/0 Counseling Center

Box 8112, University Station

Grand Forks, ND 58202

TEXAS

Charles Castelli

Student Learning Assistance Center
Southwest Texas State University
San Marcos, TX 78666-4604

Ann B. Faulkner
Mountain View College
4849 West I11inois
Dallas, TX 75211
!(214) 333-8538!

pamela Gist

Cedar Valley College
3030 North Dallas Avenue
Lancaster, TX 75134

Judy Gordon
Special Services
Amarillo College
PO Box 447
Amarillo, TX 79178

WP DEY5A-3634A
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Albuquerque, New Mexico
Attachment AH
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OREGON

Dorothy Brehm

PCC

PO Box 97219 !1200 Southwest 49th!
Portland, OR 97219

Larry Bridges

207 Emerald Hall
University of Oregon
Eugene, OR 97403

Joanne Cullison

Chemeketa Community College
PO Box 14007

Salem, OR 97309

£399-5137!

Richard Gates
Developmental Ed. Program
Umpqua Community College
PO Box 967

Roseburg, OR 97470-0226

Paula Grigsby

Linn-Benton Community College
6500 Southwest Pacific Boulevard
Albany, OR 97321

Dale Haynes

Treasure Valley Community College
650 Coilege Boulevard

Ontario, OR 97914

Cynthia Hilden
409 North Main Street
Pendleton, OR 97801

Dale Holloway

The Writing Center
Box 70

Lewis & Clark College
Portland, OR 97219

WP DE95A-3634A

WCRLA Minutes
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Albuquerque, New Mexico

Attachment AH
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Albuquerque, New Mexico
OREGON (cont'd) Attachment AH

Page 9 of 11

Becky Johnen

Chemeketa Community College
PO Box 14007

Salem, OR 97309

1(503) 399-5136!

Bonnie Orr

Central Oregon Community College
College Way

Bend, OR 87701

Fran S. Palk
32864 Bellcrest Road
Scappoose, OR 97056

Caroll Parsons

Treasure Valley Community College
650 College Boulevard

Ontario, OR 97914

Nan Phifer

HSC Program

Lane Community College
4000 East 30th Avenue
Eugene, OR 87405

Carolee Schmeer

Portland Community College
12000 Southwest 49th Avenue
Portland, OR 97219

Sherie L. Sherrill

George Fox College
Newberg, OR 97132

WP DE95A-3634A



OREGON (cont'd)

Alene Showers

Chemeketa Community College

PO Box 14007
Salem, OR 97309

Anne Stangeland
226 Southeast Harney
Newport, OR 97365

Mary Strohecker
2355 Southwest Cedar, #10
Portland, OR 97205

Anna Marie Updegraff

Mt. Hood Community College
26000 Southeast Stark
Gresham, OR 97030

Alice E. Wilkinson
4512 Hudson Avenue NE
Salem, OR 97301

Judy Witt, Director
Office of Special Services
Portland State University
PO Box 751

Portland, OR 97207

Joanne Payne
PO Box 401
Eugene, OR 97440

WP DE95A-3634A
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UTAH

Cindy Nicholls
Dixie College
St. George, UT 84770

WASHINGTON

Roxanne Baker, Coordinator
Disable Student Services (PB-07)
University of Washington
Seattle, WA 98195

Steila Jordan
2609 Morse-Merryman Road SE
Olympia, WA 98501

Sharon Martin

Wenatchee Valley College

1810 Second Street

Wenatchee, WA 98801

'662-1651 Ext. 256 (until June '83)!

Evelyn Short
10035 - 163rd Avenue NE

Redmond, WA 98052

WYOMING

Marianne North, Director
Developmental Studies
Casper College

125 College Drive
Casper, WY 82601

WP DE95A-3634A

WCRLA Minutes
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WCRLA Minutes
July 25-27, 1987
WCRLA SPECIAL INTEREST GROUP GUIDELINESA]buquerque, New Mex i co
1986-1987 Attachment Al
Page 1 of 9

Directions: Please complete this form and return to Becky Johnen, SIG
. Coordinator, Chemeketa Community College, P.0. Box 14007, Salem,
OR 97309. The collected guidelines will be sent to the WCRLA
Secretary for submission to the Executive Board at the July

meeting.

Deadline: June 15, 1986

Special Interest Group Name: (:/-/‘f"ca/ J)L;%, : Gﬁ&ﬁ(/(
. /4 ,(/ /
1986-87 Leader: L7éh‘;}’ Frrhmar /ﬂ

Name
90 Fernlpludhia _ flice

) v/j! Cofitorhid 752/
G\ T-T57] 6y T53-075

Work Phone Home Phone

Address

Special Interest Group Purpose: 72 _9_?(//0}( f%g__ W}’/‘( 07[_

CHT ol creative Chinkirg I & ferelige
lhat hcéh;;uq IR Mefe efrecrive h teacki

Goals for 1986-87: Cﬁ'ﬁw/ ‘féi‘\/(ik; At ékl/e/\ﬁ/w'? J
Itive. ThikKiny p BYiks

C
\ Yo,

Jo st Y (At L)
[Adviry Tteckhiues

JUN 2 3 188

-over-
WP DE220A-7010A



Proposed Activities for 1986-87:

7o liwe w tid VET @

WCRLA Minutes

July 25-27, 1986
Albuquerque, New Mexice
Attachment Al

Page 2 of 9

( The Mfetuork fot Effective Thhbily) N QIRaA2, &

bt ”‘7 We fihas //4//6’4« fa/vcf Mg cidA Ind /f"é/c
howfekfe Rppofer Rand, e AYicoh T He CricsS

7’4/'1\[/2«7 (/¢ /;CJ,VJ,,? /A /;/447%74«.

Amount of money to be collected from membership:

($3.00 per member is recommended)

Please attach a membership list.

\Jel’ilr Firfapn

Leader

£

Coordphator

WP DE220A-7010A

3.8 ..

June_ { 7PE

Date

6-16-F

Date
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Sacramento City College

3835 Freeport Boulevard, Sacramento, CA 95822
WCRLA

sig contact 1list  june 198

CRITICAL THINKING/CREATIVE THINKING INTEREST GROUP

Becky Johnen
Coordinator of Special Interest Groups
Chemeketa Community College
P.0. Box 14007

Salem, Oregon 97309

Jerry Fishman

Leader of Critical Thinking/Creative Thinking Special Interest Group

English Department

Sacramento City College
3835 Freeport Boulevard
Sacramento, California 95822 !

X

2

Yuvonne Crawford Brooks
Mesa Community College
1833 W. Southern Avenue
Mesa, Arizona 85202

Nancy M. Ares
University of Arizona
01d Main 101

Tucson, Arizona 85721

Diane Burger

Northern Nevada Community College
901 Elm Street

Elko, Nevada 89801

Matthew R. Bugbee
Learning and Language Skills
Assistant, Educational Opportunity
Program
California State Polytechnic
University
3801 West Temple Avenue
Pomona, California 91767

Joanne Cooper

South Western Oregon Community
College

Cods Bay, Oregon 97420

Los Rios Commumty College District



Pegi Denton
10264 Cody
Overland Park, Kansas 66210

Patti Dozen

Learning Assistance Center
California State University
949 East Second Street

Long Beach, California 90802

Rina Duron

Learning Skills Development Center
University of Southern California
Ste. E, 3375 South Hoover Street
Los Angeles, California 90007 %

Karl Edwards

Adm. 204

Ricks College

Rexburg, Idaho 83440

Yvonne Frye

South Classroom 306C

Denver Auraria Community College
1111 West Colfax Avenue

Denver, Colorado 80204

Dorothy Gray

Student Study Services

Grant MacEwan Community College
P.0. Box 1796

Edmonton, Alberta

Canada T5J2P2 %

Monica M. Grecu

Special Programs

University of Nevada at Reno
Reno, Nevada 89557

Sacramento City College @

3835 Freeport Boulevard, Sacramento, CA 95822

WCRLA Minutes
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Albuquerque, New Mexico
Attachment Al

Page 4 of 9

page two

Helen Gordon

Bakersfield College

1801 Panorama Drive

Bakersfield, California 93305 %

Susan Hardago
Wayland Baptist College
Plainview, Texas 79072

Mary B. Hess

LRC 225

Ricks College

Rexburg, Idaho 83440

Susan Himann
Instructional Assistant
Learning Skills Centre
Mount Royal College
4825 Richard Road S. W.
Calgary, Alberta
Canada T3E 6k6

Kay Hudspeth

Director, Minority Engineering
Program

Cal Poly Pomona

3801 W. Temple Avenue

Pomona, California 91767

Janice Klein

Dixie College

225 S. 700 East

St. George, Utah 84770 %

Gene Kersteins

El Camino Community College District
16007 Crenshaw Boulevard

Torrance, California 90506 %

Los Rios Commumnity College District



Lee Kolzow

Harper College

620 Echo Lane

Palatine, Illinois 60067

Elaheh Kheirkhahi

University of Colorado at Denver
1100 Fourteenth Street

Box 145

Denver, Colorado 80202

Luz Marina Calle
R-MWC
Lynchburg, Virginia 24503

Sandra Johnson

The Learning Center

University of Southern California
3375 South Hoover Street

Los Angeles, California 90007

Kathleen Crall

Des Moines Area Community College
1100 Seventh Street

Des Moines, Iowa 50314

Catherine Lopez

CSU Stanislaus

801 W. Monte Vista

Turlock, California 95380 %

James Jeffryes

Kaplolani Community College
620 Pensacola Street
Honolulu, Hawaii 96814 %

WCRLA Minutes
July 25-27, 1986

Albuguerque, New Mexico

Attachment Al
Page 5 of 9

Sacramento City College

3835 Freeport Boulevard, Sacramento, CA 95822

Denny Konshak

Yakima Valley College
P.0.Box 1647

Yakima, Washington 98903

Carrie Knoll

Special Services Project

Cal State University, L.A.
Los Angeles, California 90016

Jane Lehman

Elgin Community College
1700 Spartan Drive
Elgin, Illinois 60120

David Lemire

Uinta County School Bistrict
Box 2326

Evanston, Wyoming 89230

Rachel Leyva

Mesa Community College

2401 S. College Avenue # 12
Tempe, Arizona = 85282

Sandra S. Lloyd

North Harris County College
2700 W. Thorne Drive
Houston, Texas 77073 %

Jerry Ludike

Learning Center

Bakersfield College

1801 Panorama Drive

Bakersfield, California 93305%

Los Rios Community College District

page three



Lucy Tribble MacDonald
4717 Antelope Ct. N.E.
Salem, Oregon 97305 %

Marci Matlock

Foundation Studies

Navajo Community College
Box 295

Tsaile, Arizona 86556 %

Sara Minton

University of Alaska--Juneau
Education Dept.

1120 Glacier Highway

Juneau, Alaska 99802

Susanne Manovill
University of P.E.I.
Charlottetown, P.E.I.
Canada CIA4P3

Mike McHargue

Foothill College

12345 E1 Monte Road

Los Altos Hills, California

Patti Nogales

Learning Assistance Center

Northern Arizona University
Flagstaff, Arizona 86001

Virginia Nilsson
Student Services
Athabasca University
Athabasca, Alberta
Canada TOG 2RO

Glynis Wilson-Boultbee
Red Deer College

56 Avenue & 32 Street
Red Deer, Alberta
Canada T4N 5HS

94022 %

WCRLA Minutes
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Sacramento City College @

3835 Freeport Boulevard, Sacramento, CA 95822

page four

Pamela Cerni

Fullerton College

321 East Chapman

Fullerton, California 92634

Martha Daffron
P.0.Box 337
Sumter, South Carolina 29151

Margaret A. Hyde
Evergreen Valley College
3095 Yerba Buena Road

San Jose, California 95135-1598 4

Richard F. Malena
Phoenix College ‘
1202 W. Thomas Road

Phoenix, Arizona 85013

Pat Jonason

Johnson County Community College
12345 College Boulevard
Overland Park, Kansas 66210

Robert Kopfstein

Saddleback College

28000 Marquerite Parkway

Mission Viejo, California 92692

Judith Olson-Fallon

North Harris County College
2700 W. Thorne Drive
Houston, Texas 77073

Barbara Outland
Moorpark College

7075 Campus Road
Moorpark, California 93021

Los Rios Community College District



Becky Patterson

Anchorage Community College
2533 Providence Avenue
Anchorage, Alaska 99508

Sharlyn Russell
University of Puget Sound
Warner Street

Tacoma Washington 98416

Sue Schrimsher
1000 W. Garden Avenue
~Coeur D' Alene, Idaho 83814

Sandra Sept

School of Vocational Technical Education

Idaho State University
Pocatello, Idaho 83209 %

Sara Sullivan

Language Arts/Learning Skills
Yuba College

2309 Edwards Street
Maryville, California 95901

Rita Phipps

North Seattle Community College
9600 College Way North

Seattle, Washington 98103

Gladys R. Shaw

Assistant Director, Study Skills
and Tutorial Services

University of Texas at El Paso
105 W. Union

El Paso, Texas 79968 I

Evelyn Shopenn

Santa Ana College

Seventeenth and Bristol Streets
Santa Ana, California 92706%

WCRLA Minutes
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Attachment Al

Page 7 of 9

Sacramento City College

3835 Freeport Boulevard, Sacramento, CA 95822 page five

Virginia Schrauger
20139 Glen Vista
Bend, Oregon 97701 %

Anna Solley

South Mountain Community College
7050 S. 24th Street

Phoenix, Arizona 85040

Karen Smith

Center for Learning Assistance
Box 5278

New Mexico State University
Las Cruces, New Mexico 88003

Ny

Kate Sandburg

English Department
Anchorage Community College
2533 Providence Avenue
Anchorage, Alaska 95508

Barbara Swanson

Idaho State University
Box 8064

Pocatello, Idaho 83201

Pieper Toyama

University of Hawaii at Hilo
1400 Kapiolani Street

Hilo, Hawaii 96720

Frank Torres

English Department

Cal State Polytechnic University
Pomona, California 91768

Cynthia Tomes:

Des Moines Area Community College
1100 Seventh Street

Des Moines, Iowa 50314

Los Rios Commumty College District



Martha L. Tips, Director
SMU Reading Center

308 Clements Hall
Dallas, Texas %

Jackie Valdez

English Department
Casper College

Casper, Wyoming 82601

Lupe Villicano

South Mountain Community College
7050 S. 24th Street \
Phoenix, Arizona

Vaun Waddell

Adm. 204

Ricks College

Rexburg, Idaho 83440 %

Karen Willeto

Navajo Community College
Box 762

Tsaile, Arizona 86556

Jim Williams

Cal Poly Pomona

3801 W. Temple Avenue
Pomona, California 91768

Carolyn Young

Special Services Project
University of Idaho

306 Phinney Hall

Moscow, Idaho 83843

Sue Shattuck

Anchorage Community College
2533 Providence Drive
Anchorage, Alaska 99508 %

Sacramento City College @

3835 Freeport Boulevard, Sacramento, CA 95822 page six
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Annette Runquist

Language Arts

Solano Community College

4000 Suison Valley Road

Suison City, California 94585 %

Joey Wauters

University of Alaska, Juneau
11120 Glacier Highway
Juneau, Alaska 99801

g

Carol T. Wills
2825 Juniper Street
San Mateo, California 94403

o

Barbara Dawson

Sierra College

5000 Rocklin Road

Rocklin, California 95608

Russ Gregory

Linn-Benton Community College
6500 S.W. Pacific

Albany, Oregon 97321

Larry Bridges University of Oregon
207 Emerald Hall,
Eugene, Oregon 97403

Mary F. Muller

San Antonio College/ Reading & Education
Department

1300 San Pedro

San Antonio, Texas 78284

Judy Kilpatrick

Laramie County Community College

1400 E. College Drive .
Cheyenne, Wyoming 82007

Los Rios Community College District
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Sacramento City College
3835 Freeport Boulevard, Sacramento, CA 95822 page seven

Marie Harris
U.T.--Austin

Learning Skills Center
Jester A332

Austin, Texas 78784

Jeannine Chavez-Porfitt
P.0. Box 316

Saint Mary's College
Moraga, California 94575
(Tutorial Services Program)

Laurie Palmer

Adm. 220

Ricks College

Rexburg, Idaho 83440

Kathy Carmona

Special Education Department
San Jose State University
San Jose, California 95192

Naomi Daggs

Richmond Technical College
P.0. Box 1189

Hamlet, North farolina 28345

Los Rios Commumty College District
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Albuquerque, New Mexico

WCRLA SPECIAL INTERE?TBERDUP GUIDELINESAttachment AJ
1986-19 Page 1 of 3

Directions: Please complete this form and return to Becky Johnen, SIG
Coordinator, Chemeketa Community College, P.0. Box 14007, Salem,
OR 97309. The collected guidelines will be sent to the WCRLA
Secretary for submission to the Executive Board at the July

meeting.

Deadline: June 15, 1986

Special Interest Group Name: English as a_Sggond Language (EST.)

[

1986-87 Leader: Roberta Delaney

Name

Glendale Community College
Address

6000 W. Olive, Glendale, AZ 85302

(602 ) 934-2211 (602) 944-8744
Work Phone Home Phone

Special Interest Group Purpose:

To provide a resource network for professionals in reading and
learning assistance programs interested in English as a Second Language.

Goals for 1986-87:

1. Facilitate communication among members.
2. To enhance program offerings in Albugquerque at the conference.

Aivaonh
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1. Share information about materials, techniques, resources, etc..
through member mailings among the group.

2. Plan two meetings for 1986/87 €onference that will benefit all
members of the group.

Amount of money to be collected from membership: 4 I don't know vet because

($3.00 per member is recommended) I think I'd better contac
85/86 members to tell the
to repay.

Please attach a membership list.

st /Zé@;{ 415
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ESL SIG MEMBERSHIP 1986/87

.Je laney, Roberta

Glendale Community College
Reading Department

6000 W, Olive

Glendale, AZ 85302

(602) 934-2211 work

(602) 944-8744 Home
COMMUNICATOR: September, 1986

Doran, Mary L. (Susie)
NMSU-A, Adult Basic Ed

P.O. Box 477

Alamagordo, NM 88310

(505) 437-5015 work

(505 437-0378 home
COMMUNICATOR: January, 1987

Faulkner, Ann B.

Mountain View College

4849 W. Illinois Ave.

Dallas, TX 75211

(214) 333-8539 work

(214) 296-1019 home
COMMUNICATOR: October, 1986

orwood, Phyllis K.
4616 Angeles Vista Blvd.
Los Angeles, CA or
Los Angeles City College
855 n. Vermont Ave.
Los Angeles, CA 90029
(213) 669-5522 work
(213) 298-5811 home
COMMINICATOR: November, 1986

Glazner, Greg

College of Santa Fe

St. Michaels Dr.

Santa Fe, NM 87501
COMMINICATOR: October, 1986

Hollis, Janice

Los Angeles City College

855 N. Vermont Ave.

Los Angeles, CA 90029
COMMUNICATOR: February, 1987

Lengfeld, Uelaine

2201/2 W. 12th St.

Claremont, CA 91711

(Cal Poly~Pomona)
COMMUNICATOR: November, 1986

Quilling, Howard

3001 Harmony Dr.

Bakersfield, CA 93306
(Bakersfield College)

(805) 395-4433 work

(805) 871-5384 home
COMMUNICATOR: December, 1986

Sanidad, Mary Ann

EOP

San Jose State Univ.

San Jose, CA 95192

(408) 277-2664 work
COMMUNICATOR: January, 1987

Steeber, Sharon

Santa Monica College

1900 Pico Blvd.

Santa Monica, CA 90405
COMMUNICATOR: February, 1987

Stock, Karen

Student Support

Weber State College, 303
Ogden, Utah 84408

(801) 626-6297 w 399-3911 h
COMMUNICATOR: September, 1986

Walvekar, Carol

El Paso Community College
P.O. Box 20500

Valle Verde Campus

E1l Paso, TX 79999

(915) 594-2650 work

(915) 584-0935 home
COMMUNICATOR: October, 1986

Pottorff, Carol J.

7764 Tobia Way

Fair Oaks, CA

(American River College)

(916) 484-8101 work

(916) 961-4436 home
COMMUNICATOR: November, 1986
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READING + LEARNING ASSISTANCE +« DEVELOPMENTAL EDUCATION +« TUTORIAL SERVICES
Learning Assistance Center, San Jose City College, 2100 Moorpark Ave., san Jose, CA 95128

June 12, 1986

Wes Brown, President WCRLA
1035 East 20th Street
Oakland, CA 94606

Dear Wes:

A contract (enclosed) arrived yesterday from the Capitol Plaza
Holiday Inn, Sacramento. There were a number of required
items included in the original proposal that were omitted from
the final contract. In meeting with Carol, it appeared that
the Holiday Inn is most willing and capable of meeting our
specific needs/requirements., I don't know why so many of the

‘ items weren't addressed in the contract, but in my opinion,
omission was just an oversight and the ocntract can be correct-
ed by contacting Carol. Since so many items were missing (see
attached list) and since the signature line needs to be changed
to read: Wes Brown, President WCRLA instead of Carole Bogue,
I recamend that you ask Carol to rewrite the contract rather
than to handle changes through an addendum.

At this point, Wes, I think it's time to turn finalization

over to you since you'll need to sign and feel comfortable

with the specifics. If there's anything else that I can do
to help, however, do let me know. Right now, I am pursuing
Seattle for '89 and hope to have time to generate interest,
if not a bid, for the '90 conference as well.

Sincerely,
:/

Carole Bogue, Ph.D.
Site Selection Chair

cc.: Joe Aiello
Carol Morgan
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July 16, 1986

Vies Browna, Precident

P WESTERN COLLEGE READING AND
LEARNING ASSOCIATION
1035 East 20th Street
Oakland, CA. 94606

Dear Wes:

Enclosed is a new contract which I hope you will find to your satisfac-
tion. The majority of Carole's requests were addressed, so I reworded
some areas to clarify them for her.

All details of meeting layout will be confirmed at the time we receive
your itinerary. That addendum will address storage room, placement of .
telephones at the registration table, and all other details.

In reference to her item number 10, this is subject to our availability.

As soon as dates are confirmed, I will issue a separate contract.

Refering to item $#12, I'm sure you'll have no problem with credit approval.
However, requesting credit applications is a standard procedure and neces-
sary for audit purposes.

Parking "passes" are not availcble for guests who are not registered for
overnight stays. However, as indicated in your contract, if you choose
to validate their parking, you may add these charges to your master account.

Please do not hesitate to call if you have further gquestions.

Sincerely,

//

. A7)

Carocl Baker Morgan
Director of Sales & Marketing

CBM:ps

Enclosure .

SACRAMENTO, CALIFORNIA 95814 (916)446-0100

Owned and operated by John Q. Hammons Industries under a license agreement with Hohday inns, inc.

=N - OOW
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July 16, 1986

Wes Brown, President
WESTERN COLLEGE READING AND
LEARNING ASSOCIATION

1035 East 20th Street
Oakland, Ca. 94606

Dear Wes:

This letter of agreement is to cover the definite requirement of housing and/or
conference facilities at the CAPITOL PLAZA HOLIDAY INN during the WESTERN COLLEGE
READING AND LEARNING ASSOCIATION meeting in March, 1988, based upon our under-
standing of your needs.

. DATES: Arrival: Wednesday, March 23, 1988
Departure: Sunday, March 27, 1988
i

ROOMS: 150 rooms-kings and double/doubles

SUITES: We are presently holding all suites for your organization-please
advise 120 days prior to arrival of your exact requirements.

RATES: $68 single, $74 double, triple, or quad occupancy, plus 10% sales
tax.

COMPLIMENTARY POLICY:

Your group is entitled to one complimentary room for each 50 occupied rooms based
on a daily basis. This is based upon actual occupancy and will be determined by
the hotel at the time of departure. The number of rooms are to be determined
collectively.

Based on a minimum occupancy of 150 guest rooms per night, the hotel will provide
10 complimentary fruit baskets.

- @@= — oow

SACRAMENTO, CALIFORNIA 95814 (916)446-0100

Owned and operated by John Q. Hammons Industries under 2 license agreement with Hohiday Inns, Inc.
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WESTERN COLLEGE READING AND LEARNING ASSOCIATION .

REGISTRATION:

Our check-out time is 12 noon. Check-in time is 3:00 P.M. Your cooperation

in adhering to this policy is greatly appreciated. Late check-outs are granted
on a first come, first serve basis and are dependent upon the occupancy of the
hotel. If late check-outs occur that are not requested or not approved, it is
agreed that a late check-out fee of one half of the sleeping room rental charge
for one day will be added to their account.

RESERVATIONS:

Reservations for housing shall be accepted by reservation cards or telephone
calls submitted by the individual delegates. To receive the group rate, the
delegates must identify themselves as being affiliated with the WESTERN COLLEGE
READING & LARNING ASSOCIATION. The cut-off date for making reservations is 2
weeks prior to arrival. As of your cut-~off date, the unused portion of your
room block will be released to public sale. Reservations requested after the
cut-off date, will be accepted on a space available basis only and at the
prevailing rack rate. If the room block is filled, the hotel will make every
effort to accommodate reservation requests.

Please advise us 30 days prior to your needing reservation cards and we will
have them printed for your group compliments of the hotel. A maximum of 1,500

cards will be provided. .

Guaranteed reservations must be accompanied by a credit card number and expira-
tion date or a cash deposit. Guaranteed reservations must be cancelled prior
to 6:00 P.M. on the date of arrival or a no show will be billed to their
account. All non-guaranteed reservations are held until 6:00 P.M. only. Rate
adjustments cannot be made after departure.

BILLING/CREDIT ARRANGEMENTS:

We understand that the individual delegates are responsible for their own room,

tax and incidentals. If the WESTERN COLLEGE READING AND LEARNING ASSOCIATION
desires to pay for expenses incurred by certain of it's delegates, these individual
names and the specific charges for which the organization shall be responsible

must be submitted to the hotel in writing 10 days prior to the date of arrivai.

We further understand that your group wishes to be directly billed for your
meeting/banquet charges. To receive approved credit, please complete the enclos-
ed credit application, sign the duplicate copy of this contract and return them
to the hotel by September 1, 1986. You will be advised of credit approval.

The hotel retains the discretion of granting credit approval. If credit is not
requested or non-approved, the organization agrees to pay said expenses upon
departure.
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Wes Brown
WESTERN COLLEGE READING AND LEARNING ASSOCIATION

SCHEDULE OF EVENTS:

We are holding all space for your meeting on Thursday, March 24th thru Sunday,
Noon on March 27th. Additionally, we are holding space for your board's

meeting on the Tuesday and Wednesday prior. Details of your space requirements
are to be submitted to the CAPITOL PLAZA HOLIDAY INN no later than March 1, 1987.

At the conclusion of your meeting each day, please contact the Banquet or
Catering Department to sign for all charges incurred.

In the event your group can not find parking space in the hotel's lot, there
is a city garage next door. ‘The CAPITOL PLAZA HOLIDAY INN, however, validates
for guests registered in sleeping rooms only.

If you wish to have parking validated for your meeting delegates, please
notify the Catering office. Charges can be posted to your Master Account.

CANCELLATION/MEETING & BANQUET SPACE:
ROOM RENTAL:

Based upon your schedule of events and anticipated sleeping room requirements,
there shall be no meeting room rental charges for your group. In the event
your actual room pick-up drops 25% or more of your original block, if your
pick up falls below 100 rooms, if there is a cancellation of a meal function,
or if there is an addition of meeting space it will be necessary for us to
re-evaluate your new program relative to meeting room rental charges. The
hotel reserves the right to charge our standard meeting room rental fees if
such a case occurs.

AUDIO VISUAL EQUIPMENT:

Audio visual equipment is rented from a local supplier. Please advise us at
least 2 weeks in advance of any audio visual needs you might have. We can
provide one microphone per meeting compliments of the hotel and have podiums,
lecterns, screens, and easels that can also be secured free of charge based

upon availability. Should you choose to bring in your own eguipment, the

hotel does not assume responsibility for loss, damage or theft of your equipment.

CANCELLATION/SLEEPING ROOMS:

This agreement will bind both the CAPITOL PLAZA HOLIDAY INN and WESTERN COLLEGE
READING AND LEARNING ASSOCIATION and may not be totally cancelled without the
giving of written notice at least 120 days prior to the dates of the meeting/con-
vention. It is further provided that there shall be no right of termination

for the sole purpose of holding the same meeting/ convention in some other city
or facility. Should the WESTERN COLLEGE READING AND LEARNING ASSOCIATION fail

to advise the hotel of a total rooms commitment cancellation within the above
time frame, a cancellation fee amounting to 20% of the first nights room block
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Wes Brown

WESTERN COLLEGE READING AND LEARNING ASSOCIATION .

commitment will be billed to your organization. If only a portion of the room
block is cancelled, it is understood that the CAPITOL PLAZA HOLIDAY INN at the
time of the cancellation reserves the right to reevaluate your new program
relative to room rate structure, complimentary room arrangements and meeting
room rental charges and effect a new contract.

CATERING POLICIES:

During your actual conference, function rooms will be set according to your
requested instructions and in accordance with hotel policies. If for any
reason a change is requested with 24 hours prior to your event which will
involve rearranging the rocms set up, you will be billed for the amount of
labor involved in the change.

This writing is intended by the parties as a complete and final statement of
the agreement and supercedes any prior oral or written statements or agreements.

We are delighted that you have chosen us as your host hotel. Should the preced-

ing requirements and policies meet with your accord and satisfaction it will

be necessary for you as the authority in charge to sign and return the duplicate

copy of this agreement to our office by September 1, 1986. At this time your

booking will be turned over to Rosetta Burroughs, our Convention Coordinator.

The WESTERN COLLEGE READING AND LEARNING ASSOCIATION meeting/convention will

be conducted in a manner consistent with the information contained herein. .

Sincerely,

-~ /

(i:, /22&///2;2;?;2z;4§zA;.///
CAROL BAKER MORGAN / / WES BROWN
Director of Sales MarKeting Approval on behalf of:
On behalf of: WESTERN COLLEGE READING AND LEARNING
CAPITOL PLAZA HOLIDI}Y INN .
CBM:ps
R151

Enclosure: credit application, menus
cc: Carole Bogue
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Items Which Need To Be Included In The Contract Page 7 of 12

Need to change arrival date for Wednesday, March 23 since
many attendees will arrive that evening prior to Thursday
institutes,

Rooms: What about singles? Do they get a king for $68;
I think this is the case.

Space does not need to be held thru Sunday other than a couple
of roams for pre brunch meetings on Sunday morning. Board
room meeting space needs to be reserved Tuesday, 3-4 p.m.

to Sunday, 3 p.m. (both day and evening since Board members
must have the opportunity to leave all files, etc., in that
room. )

We must have 1,000 to 1,500 reservation cards on a complimentary
basis from the hotel. We need at least this many cards based
on the size of our mailings. (Not discussed since it was

in the proposal.)

The hotel must provide one guest room complimentary for every
50 occupied (collectively Tuesday thru Saturday), one of
which should be the hospitality suite needed each evening.
All other hotels have granted us that request, and in my
conversation with Carol, this item seemed acceptable.

Based on a minimum of 100-150 guest rooms, the hotel must
provide 10 complimentary fruit baskets. (Carol agreed to
this orally.)

If the room block is filled, the Holiday Inn will make reser-
vations for those attempting to book a room with a nearby
hotel and inform registrants of the hotel assigned. (Carol
agreed to do this if I made myself clear.)

A telephone will be provided at no charge to those at the
registration table. (I believe Carol agreed to this.)

A locked storage area must be provided at no charge for auwdio-
visual equipment. Those moving equipment to and from the
storage area to the meeting rooms must have access to that
room. {(Carol agreed.)

The hotel should provide 6-8 guest rooms and coffee break
beverages for the Sumer '87 Board meeting, to be scheduled
Friday to Sunday at 3 p.m. in July or August. (Carol agreed
to this request.)

Space will be provided at no charge for exhibits. In addition,
20-25 tables with cloths and access to outlets will be pro-
vided by the hotel. This room will be locked by the hotel

at 5 p.m. each day used. (Carol agreed.)
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12. If credit isn't granted for the master charge account, we
~{\ may need to consider another hotel, unless the Treasurer

agrees to pay bills prior to departure--a practice I think
is atypical and perhaps unacceptable. We should have excellent
credit, however; I'd list the names of the last three hotels
used (Hyatt, San Jose; Sheraton-Inn, Lakewood, CO; Hilton,
LA, but I'd check with Carol to see if this is sufficient.
Note that the credit application must be submitted no later
than September, '86. (Carol didn't mention this to me.)

13. In terms of AV equipment, it's mandatory that the hotel provide
each meeting room with chalkboard, screen, and lectern at
no charge. Microphones may not be necessary for section
meetings. (I'm sure Carol agreed.)

14, Don't forget to change the signature line.

Look at the contract, Wes and see if you notice any other omissions.

I'm sorry the contract was inadequate in terms of specificity, but

as I indicated, Carol seems most willing to work with us. I simply

don't know why these items weren't addressed since we discussed the

majority of them when I visited Sacramento. .

Call if you have any questions.
Also, you might ask Carol if we could get parking passes at no charge

for those who are speakers but who are not stayina overnight. This situation
might turn into a hassle if we don't cover this base.
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ALBUQUERQUE MARRIOTT CONTRACT

Western College Reading and Learning Association

Dr. Karen Smith

Conference Site Selection Chairperson
Center for Learning Assistance

NMSU

Las Cruces, New Mexico 88003

April 7 - 12, 1987

Day: T W Th F S S M
Date: 7 8 9 10 11 12 13
Rooms: 25 200 200 200 150 25 0

4

The above reflects the number of rooms tentatively
reserved for your group.

To be determined one year prior to your program. However

had your meeting been held in 1985 your sleeping room rates
would have been $65 a single, $75 a double, and $90 for
triples and quads. We do not anticipate an increase of

more than 8% a year between now and the dates of your program.

To facilitate the handling of reservations, the hotel will
provide a reasonable amount of postage paid reservations
cards (up to 5 times the number of rooms reserved) for your
distribution. The cards must be received no later than
March 20, 1987. At that time, any rooms remaining in the
block will be released and will be available on a "first-
come" basis.

Check-in time is 3:00 p.m. Guests arriving prior to 3:00
p.m. will be accommodated as rooms become available. Check-
out time in 12 Noon. We request that gquests attending
functions on their day of departure check-out by 12 Noon.
Our bell captain will arrange to hold their lTuggage until
they are ready to leave the hotel.

BILLING INSTRUCTIONS: A1l room, tax, and incidental charges are to be billed

FUNCTION SPACE:

on an individual basis, with the exception of those specified
to be applied to the master account. Authorized group food
and beverage functions are to be charged to the master ac-
count.

As we understand it, your meeting space requirements are
as follows:

1) Six to eight meeting room large enough for theater
style seating 50 - 75 people available morning and afternoons,
available each day of the conference. '



-

COMPLIMENTARY ROOMS:

CANCELLATION POLICY:

CHANGES, ADDITIONS,
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2) One small room for a Board Meeting, Tuesday evening and
all day Wednesday pprior to the conference as well as each .

day of the conference and Sunday afternoon, as the conference
ends.

3) Room large enough to accommodate 15 - 25 table top
exhibits.

4) General session rooms for two or three general session
meetings during the conference.

5) A hospitality suite which can be part of the complimentary
room allotment on the basis of 1 / 100 room reservations.

You will be entitled to one (1) complimentary room (unit)
for very fifty (50) units actuallly occupied on a per
night basis, i.e., should the block of rooms above be
100 percent utilized, you will be entitled to sixteen (16)
complimentary room nights. These may be allocated in any
manner during your actual convention dates. A room night
is one room occupied for one night, i.e., two room occupied
for three nights equal six room nights.

Suites are rated as follows:

One-bedroom regular suite = 2 units
Two-bedroom deluxe suite = 3 units '

This agreement will bind both the Albuquerque Marriott
and Western College Reading and Learning Association and
may be cancelled only upon written notice at least ninety
days prior to the dates of the meeting.

OR STIPULATIONS: Any changes, additions, or stipulations
added by Western College Reading and Learning Association
will not be binding to the hotel until such changes,
additions, or stipulations have been approved in writing
by the Albuquerque Marriott.

Lhovan Ot 11/04/P5

Alex Achmat
Director of Sales

Date Dr. Sue Brown Date
President, WCRLA
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FUNCTION SPACE: 1. Eight meeting rooms for theater
style seating 50-75 people
available mornings and afternoons,
available each day of the
conference. One of these rooms
must have numerous electrical
outlets for 20-25 computer hookups
and be able to be secured when not
in use.

2. One small room with conference
table seating for 20, will be
available to WCRLA as a Board
Meeting room 24 hours per day, from
Tuesday 6:00 pm through Sunday
4:00 pm,

3. Room to be used for 15-25 table
top exhibits can be secured when
not in use.

SUMMER BOARD

MEETING: 4. Complimentary rooms for the Board
meeting to be scheduled in 1986
will be provided by the Albuquerque
Marriott with four months lead
time.

%,4944//, f - W V4 /L//fs’

Alex Achmat Date Dr. Sue Brown Date
Director of Sales President, WCRLA
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HOSPITALITY SERVICES OFFERED BY MARRIOTT HOTE IN CONJUNCTION WITH WCRIA ‘1985 .

1) VIP AMENITIES As a courtesy to conventions held at the Albuquerque
Marriott hotel we usually supply a VIP welcome basket
to the President or chairperson of the association and
to key meeting planners. You can indicate on your
VIP room 1ist who would be the appropriate people to
receive such amenities, and if the number of VIP greeting
gifts required by WCRIAexceeds three people, we would be
happy to negotiate a special rate for additional amenities.

2)  OVERFLOW HOTEL As the Albuguerque Marriott has 410 rooms and six suites
we feel confident that we can accommodate your entire
group in the hotel. However, if you feel you will require
overflow hotel rooms for late regitrants, we can contact
neighboring hotels and allow them to negotiate with you
directly. However, I do not anticipate that this will
be required.

3) CONFERENCE REGISTRATION AREA Conference registration area has been
reserved for your group beginning Wednesday, April the 8th,
at 1PM, and will remain available to you until Saturday
April the 12th, at 12 Noon.

4)  AV/STORAGE REQUIREMENTS The Albuquerque Marriott will be happy to supp]’
secured storage area for your AV equipment.

5)  SUMMER BOARD MEETING The Albuquerque Marriott hotel would be happy to
host your Annual Summer Board Meeting by supplying a
complimentary meeting room. We would also be happy to
consider complimentary rooms for your board when we know
the specific dates of the meeting and the number of people
that will require accommodations. We certainly would like
to host your board as our guests, the only limitation
being because of our heavy convention schedule, we would
need to know well in advance specific dates that the
board intends to meet.

6)  FUNCTION SPACE REQUIREMENTS Upon receiving a detailed meeting agenda
we will be able to specified more clearly the number of
rooms be utilized and the number of people in each meeting
or exhibit room area. However, appropriate space has
been set aside according to WCRLA's original program outline.

Again, we are looking forward to being a host to WCRLA 1987 Conference, and
we'll be happy to address any other questions of situations that come up
between now and then.

Sincerely,

Alex Achmat Dr. Sue Brown
Director of Sales President, WCRLA
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REIMBURSEMENT OF EXPENSES FOR MEETINGS
Revised July, 1986

I, Regular and Special Meetings of the Board of Directors

A,

D.

Travel

1.

Reimbursement will be made upon written request on a WCRLA

Reimbursement Request form for a board member for actual

travel expenses as follows:

a. Air coach fare (round trip)

b. or ground travel at 21 cents per mile, not to exceed
coach fare

c. plus cost of public transportation from airport, etc.,
to site of meeting, as necessary.

2. Reimbursement for travel expense is limited to meetings
other than more held during the annual conference.

Lodging

1. Reimbursement will be made for actual expenses of the usual
and typical single-rate lodging for that geographical area
for the period of the meeting.

2, Lodging reimbursement is limited to all nights during the
summer board meeting and the Tuesday and Wednesday nights
prior to the annual conference.

Meals

1. Reimbursement will be made upon written request on a WCRLA
Reimbursement Request Form of a board member for actual
out-of-pocket portal-to-portal expenses for meals not to
exceed the approved perdiem.

2. Reimbursement for meals applies to all meetings except those
held while the annual conference is in session.

3. Expenses incurred while the Board is together as a group can
be paid by the Treasurer (or his/her designee) but are not
to exceed the approved perdiem. Such expenses may not
include alcoholic beverages other than wine served with
dinner.

Other expenses dincidental to conducting the business of the

meeting will be paid upon approval of the Board.

The above apply to members of the Board and to all invited participants.
Invited participants are individuals who would not normally be at the site

at that time,

limited to:

but were invited by the President., This includes but not

Newsletter Editor or Past Conference Managers.
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WCRLA BUDGET FOR! 1986~B7 Attachment AM
YEAR Page 1 of &
. TOTAL BUDGETED ¢ 64,073
AMOUNT SPENT BALANCE REQUESTED | APPROVED
APPROVED | AS OF: AT: FOR: FOR:
BUDGET CATEGORIES FOR:86-87
1.0 BOARD TOTAL $ 2,950
1.1 Meetings Subtotal 3.500
1.2 President " 700
1.3 Secretary B 200
1.4 Treasurer " 300
1.5 Officer Travel " 3,800
1.51 President 1,000 i
1.52 President Elect 1,000
1.53 Past President 1,000
1.54 Other 800
1.6 Conference Calls " 230
1.7 Supplies " 650
1.71 Stationary 300
1.72 Brochures 200
. 1.73 President Awards 150
1.8 Special Expenses " 250
1.9 Accountant " 300
2.0 GENERAL MAIL SERVICES TOTAL $ 4,500
2.0.23 OGen.Mail Svc.
———
3.0 PUBLICATIONS TOTAL $11,100
3.1 Newsletter " 5,400
3.1.5 Postage & Shipping 700
3.1.6 Printing & Publications 4,700
3.1.8 Travel
3.1.22 Hotel Accom. & Food
3.2 JCRL Subtotal 55700
3.2.3 Supplies 25
3.2.4 Telephone
3.2.6 Printing & Publication 4,800
3.2.10 Clerical 50
3.2.22 Hotel Accom. & Food
3.2.23 Mail Service & Postage 200 _ 1
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Albuguerque, New Mexico AMDUNT SPENT | BALANCE | REQUESTED |[APPROVED
APPROVED | AS OF:| AT: FOR: FOR:
BUDGET CATEGORIES FOR:B86-87
4.0 COMMITTEES TOTAL $ 2,375 j
4.1 Awards Subtotal 800

4.1.18B Awards
4.1.3 Supplies

4.2 Archives " 200
4,2.3 Supplies
4.2.10 Secretarial

4.4 Conference Site Select. " 450
4.4.7 Travel
4.4,3 Supplies

c " 200
5.3 Supplies

.5.4 Telephone

5.7 Travel

S5.22 Hotel Accom. & Food

4.5

MA
4.5.
4
4.
4,5,

4.6 Nominations/Elect. Subtotal 525
4.6.3 Supplies

4.7 Placement o 150
«3 Supplies
.5 Postage

.6 Printing

4.7
4.7
4.7

4.8 By Laws "

5.0 SCHOLARSHIP FUND TOTAL 5 500
6.0 SPECIAL INTEREST GROUPS TOTAL $ 30 .
6.1 Organization 44:7
6.2 Adv Rdg Comp
6.3 Computer Technology
6.4 Critical Thinking
6.5 LAC Management " 50
6.6 MAAC
6.7 ESL
6.8 Learning Disabled
6.9 Hispanic Assistance
6.10 Peer Tutoring
6.11 Study Skills & Listening

7.0 STATE/PROVINCE ORGANZATION TOTAL $ 2,100

7.1 Coordinator Subtotal 400
7.2 Directors Luncheon

7.3 Ind Director Allot. " 1,350

7.4 Special Funding " 350

7.41 Oregon

7.42 Colorado

7.43 At Large

7.46 MWashington 350
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‘BUDGET CATEGORIES

8.0

8.10

8.12

g.21

CONFERENCE TOTAL
CONFERENCE CHAIRPERSON

8.10.3 Supplies

8.10.4 Telephone

8.10.7 Travel

8.10.10 Clerical/Secretarial
8.10

8.10

.17 Miscellaneous
.22 Hotel & Food

CONFERENCE PROMOTIONS & PROGRAM
8.11.3 Supplies

8.11.4 Telephone

B8.11.5 Postage & Shipping
8.11.6 Printing & Publications
8.11.19 Student Assistance
SPEAKERS

8.12.9 Honoraria
8.12.7 Travel

INSTITUTES

8.13.3 Supplies

COMPUTER FAIR

CONFERENCE ON-SITE MANAGER
8.20.3 Supplies

8.20.4 Phone

8.20.7 Miscellaneous Services
8.20.19 Student Assistance
8.20.20 Photography

8.20.22 Decorations

8.20.23 Hotel Accom. & Food
PUBLISHERS CONTINENTAL BREAKFAST

B.21.15 Hospitality
8.21.21 Decorations

AMOUNT SPENT
APPROVED | AS OF:
FOR:

13,500

Attachment AM

Page 3 of 4
BALANCE | REQUESTED {APPROVED
AT: FOR: FOR:
— ——— e
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- AMOUNT SPENT BALANCE | REQUESTED |APPROVED

APPROVED | AS OF: |[AT: FOR: FOR:

BUDGET CATEGORIES FOR: 86-81% .

———— - T — —— — o~ -~ —— —— . — -—— - -— — -

8.22 CONFERENCE FOOD FUNCTIONS

8.221 Conference Banquet
8.221.21 Decorations
8.222 Conference Brunch
8.221.21 Decorations
8.223 Other Food Functions
8.23 CONFERENCE HOSPITALITY

8.23.3 Supplies
8.23.15 Hospitality

8.24 CONFERENCE REGISTRATION PACKETS
8.23.3 Supplies
8.23.4 Telephone
8.23.19 Student Assistance
B8.25 CONFERENCE ENTERTAINMENT
8.25.16 Entertainment

B.26 CONFERENCE DECORATIONS 1987

B8.27 CONFERENCE PHOTOGRAPHY

8.28 CONFERENCE AUDIO VISUAL )

BUDGET RECAP -86-87

Budget Item Approved Spent Balance

.0 Board Total $ 9,950 $ $
.0 Gen. Mail Service 4,500
.0 Publications 11,100
.0 Committees 2,375
0 Scholarship 500
.0 Special Interest Groups 50
0 State/Province Organization 2,100
0

Conference 13,500

CD‘J():J‘J-‘UJHJ"‘

TOTAL $44,075




WCRLA Minutes
July 25-27, 1986
Albuquerque, New Mexico
Attachment AN
Page 1 of 3

“

‘ Duties of the Treasurer:

A concise overview (from Newsletter dated Winter, 1983)

Treasurer. The treasurer is elected for a two year term of office, and
is a voting member of the Board of Directors. The treasurer receives and
records all income of the Association, and issues checks for and records all
authorized cxpenditures. The treasurer makes a financial report at each gen-
eral and special meeting of the membership and the Board of Directors, and
prepares end-of-the-year fiscal reports. The treasurer advises the Board
on all financial matters and monitors all accounts. At the end of the year,
the treasurer presents all Association financial records for review by a
three member audit committee appointed by the president.

Detailed comments on specific duties (by Carrie)

The new Treasurer should meet with the outgoing Treasurer for at least
two hours at the Annual Conference of WCRLA in the spring so that he/she can
explain the Treasurer's job in some detail. The outgoing Treasurer should
show the new Treasurer the checkbook and how it works, the various entries
in the Annual Report and what they mean, the records on deposits, savings
accounts/investments, the tax records, 'and various aspects of the Treasurer's
yearly correspondence. The outgoing Treasurer should also explain how the

. WCRLA Treasurer interacts with (1) the other members of the Board and (2)
Hal McCune of Oxford Mailing Service.

Ne¢ bill should be paid by the WCRLA Treasurer unless it is accompanied
by a Request for Reimbursement Form (see attached) signed by that member of
that WCRLA Board of Directors authorized to approve the expense in question.
The Treasurer should never simply approve and pay a bill him/herself. Note
that all requests for reimbursement/payment must be made within 90 days after
the expense 1is incurred and mo later than May 31 of a given year for reim-
bursement within that fiscal vyear.

All checks over $1000 must have two signatures, that of the Treasurer
and that of the President (a Barney. & Barney requirement for boanding).

The Treasurer should send a xeroxed copy of the baunk statement to the WCRLA
President every montn (a Barney & Barney requirement).

. The Treasurer should keep records according to the bookkeeping system
outlined by WCRLA accountant, Carol Thurm,of Cooper, Jensen & Morrow of Las
Cruces, N.M. This accounting procedure will make it easier for Carol to
prepare our tax returns. (And this will, of course, save money for WCRLA.)

The Treasurer should mnintain a low balance in the checkbook at all times,
thus assuring that WCRLA's money is in savings/investment accounts where it
can earn interest. As of this writing (June, 1984) good investment vehicles
for WCRLA money inclvle savingsand loan Market Rate Accounts or three or six
. month deposit accounl:. Bank savings accounts are not currently a good
alternative because they pay only 5 1/4% interest. However, safety of principal
should at all times be the Treasurer's primary concern, not gaining the highest

e
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possible interest rate.

The Treasurer should make note of the due date on any three or six month .
deposits and roll the money over--or put it into another investment if the
situation seems to warrant a change--immediately so that the Associacion does
not lose any potential interest.

The Treasurer should balance the checkbook afrer every entry (deposit or
withdrawal) and should check the bank statement every month to make sure his/
her balance in the checkbook agrees wich the bank statement.

The Treasurer should keep a careful record of all deposics made by Hal
McCune at Oxford Mailing Service as well as a record of any made by him/her-
seif.

The Association should keep its bank and its mailing service in the same
place rather than changing banks every time it changes Treasurers.

The Treasurer is responsible for seeing that the Association files taxes
every year by April 30. Our dues are tax exempt. Our IRS employer identifi-
cation number is 95-3177-158.

When the Treasurer pays a bill he/she should make a note on the bill
itself saying when the bill was paid and what the check number was. (Noting
this information in the checkbook alone is not sufficient.) This information
should also be noted in the Chart of Accounts. All paid bills should then
be filed either according to date or according to budget category. .

The Treasurer should attend to all the necessary correspondence of his/
her office including, but not limited to, letters to members of the Association,
members of the Board of Directors, the tax accountant, businesses to whom the
Association pays bills, and Oxford Mailing Service. The Treasurer should keep
on {ile xeroxed copies of all these letters.

The Treasurer should work closely with the WCRLA Conference Manager
each year to make sure he/she and the Conference Manager keep accurate records
of all Conference income and expenditures.

Tn cases where the Treasurer advances mouney to individuals he/she must
require (and be sure he/she receives): (1) an accounting of how this money
is spent; (2) a check for any unused funds.

The Operacting Budgec for WCRLA is set each year at the summer/fail Board
meeting. The Treasurer should make a copy of this budget within two weeks of
this meeting and send it to ail members of the Board to make sure all are in
agreement about how the money has been allocated.

The Treasurer should attend all sessions of the two Board meetings (summer/
fall and spring) and the incoming Treasurer should attend all meetings of the
Board on Sunday at the spring Board meeting at which he/she is elected.

The Treasurer should at all times be poth fiscally responsible and fis-
cally conservative with the Association's funds. He/she should encourage all
other members of the Board in this direction. Proposals to the Board which .
include significant financial implications for WCRLA must be reviewed by the
Treasurer prior to voting.
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The Treasurer should prepare a complete and accurate report for the
Board twice a year, once for the spring Board meeting (the Mid-Year Report)
and once for the summer/fall Board meeting (the Annual Reporu).

Duties of the Treasurer, contd.

The WCRLA fiscal year runs from July 1 to June 30.

The Treasurer's signature and the curren: President's signature should
both appear on the WCRLA bank account and on both savings accounts. This
means a signature change every year for a new President and every two years
for a new Treasurer.

The Treasurer should naintain two savings/invescment accounts, a regular
account and a separate account for the Scholarship Fund.

The outgoing Treasurer will be considered an ex-officio member of the
Board for a period of one year. He/she will serve as an advisor to the new
Treasurer and to the Board. The following year he/she will serve as an
advisor to the Audit Committee.

The Audit Commitree will be appointed by the President from WCRLA members
who live near the site of the summer/fall Board meeting and who can be avail-
able during that Board meeting to conduct the audit.

The Treasurer should make sure that all WCRLA officers (especially the
Treasurer nim/herself) are bonded.

The Treasurer should compare the revenue generated by annual dues against
Association expenditures and make recommendations to the Board concerning
possible changes 1n dues.

The Treasurer should suggest that che Board reevaluate services of
Oxford Mailing every Lwo years.
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A concise overview

Treasurer. The treasurer is elected for a two year term of
office beginning with the Summer Board meeting where the transition
will be made, and is a voting member of the Board of Directors.

The treasurer receives and records all income of the association,
and issues checks for and records all authorized expenditures. The
treasurer makes a financial report at each general and special
meeting of the membership and the Board of Directors, and prepares
end-of-the-year fiscal reports. The treasurer advises the Board on
all financial matters and monitors all accounts. At the end of the
vyear, the treasurer presents all Association financial records for
review by a three member audit committee appointed by the president.

Detailed comments on specific duties

The new Treasurer should meet with the outgoing Treasurer for
at least two hours at the Annual Conference of WCRLA in the spring
so that he/she can explain the Treasurer’s job in some detail. The
outgoing Treasurer should show the new Treasurer the checkbook and
how it works, the various entries in the Annual Report and what
they mean, the records on depositss savings accounts/investments,
the tax records, and various aspects of the Treasurer’s yearly
correspondence. The outgoing Treasurer should also explain how the
WCRLA Treasurer interacts with (1) the other members of the Board
and (2) Hal McCune of Oxford Mailing Service.

Routine bills from contracted services such as mailing service,
printing and publications may be paid by the treasurer without
further authorization up to the budgeted total. Billings in excess
of the budgeted totals should be approved by the board prior to
payment.

All other bills must be accompanied by a signed Reimbursement
Form (attachment) and the related invoices or receipts plus
presidential authorization. All such requests must be made within
90 days after the expense is incurred and no later than two weeks
prior to the summer board meeting.

All checks over $1000 must have two signatures, that of the
Treasurer and that of the President (a Barney & Barney requirement
for bonding).

The Treasurer should send a xeroxed copy of the bank statement
and reconciliation to the WCRLA President every month (a Barney &
Barney requirement).

The Treasurer should keep records according to the bookkeeping
system outlined by WCRLA accountant, Carol Thurm of Cooper, Jensen
& Morrow of Las Cruces, N.M. This accounting procedure will make
it easier for Carol to prepare our tax returns. (And this will, of
course, save money for WCRLA.)
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The Treasurer should maintain a low balance in the checkbook
at all times, thus assuring that WCRLA’s money 1is in
savings/investment accounts where it can earn interest. However, .
safety of principal should at all times be the Treasurer’s primary
concern; not gaining the highest possible rate of return.

The Treasurer should make note of the due date on any three or
six month deposits and roll the money over——or put it into another
investment if the situation seems to warrant a change-—immediately
so that the Association does not lose any potential interest.

The Treasurer should balance the checkbook after every entry
(deposit or withdrawal) and should check the bank statement every
month to make sure his/her balance in the checkbook agrees with the

bank statement.

The Treasurer should keep a careful record of all deposits
made by the Mailing Service as well as a record of any made by the
Treasurer. ‘

If applicables a new Treasurer should advise the mailing
service of the new Bank and Account number and send a supply of
deposit slips as soon as possible.

The Treasurer is responsible for seeing that the Association
files a Federal Income Tax Return every year as required by IRS.
Our organization has a tax exempt on Status under Section 501 (c)
(&) of the IRS Code. Our IRS employer identification number is
@5-3177-158. A copy of the tax return should be sent to the ‘
President and the secretary.

When the Treasurer pays a bill he/she should make a note on
the bill itself saying when the bill was paid and what the check
number was. (Noting this information in the checkbook alone is not
sufficient.) This information should also be noted in the Chart of
Accounts. All paid bills should then be filed either according to
date or according to budget category.

The Treasurer should attend to all the necessary
correspondence of his/her office including,; but not limited to,
letters to members of the Association,; members of the Board of
Directors, the tax accountant, businesses to whom the Asscciation
pays bills, and Oxford Mailing Service. The Treasurer should keep
on file xeroxed copies of all these letters.

The Treasurer should work closely with event chairpersons each
year to make sure accurate records of all Conference income and
expenditures are kept. Advances to event chairpersons should be
made in increments of no more than $1,000 in order not to deplete
interest bearing balances more than necessary.

An accounting of advanced funds should be submitted within 60
days after the termination of the event for which the funds were
advanced and should be accompanied by a check for unused funds. .
Any refunds made with regard to the event should be made by the
chairman prior to submission of the final accounting.
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Event account balances in excess of $1,500 should be remitted
to the treasurer monthly with documentation.

The Operating Budget for WCRLA 1s set each year at the
summer/fall Beoard meeting. The Treasurer should make a copy of
this budget within two weeks of this meeting and send it to all
members of the Board to make sure all are in agreement about how
the money has been allocated.

The Treasurer should attend all sessions of the two Board
meetings (summer/fall and spring) and the incoming Treasurer should
attend all meetings of the Board on Sunday at the spring Board
meeting at which he/she is elected.

The Treasurer should at all times be both fiscally responsible
and fiscally conservative with the Association’s funds. He/she
should encourage all other members of the Board in this direction.
Proposals to the Board which include significant financial
implications for WCRLA must be reviewed by the Treasurer prior to

voting.

The Treasurer should prepare a complete and accurate report
for the Board twice a year, once for the spring Board meeting (the
Mid-Year Report) and once for the summer/fall Board meeting (the

Arnmual Report).

The WCRLA fiscal yeér runs from July 1 to June 30.

The Treasurer’s signature and the current President’s
signature should both appear on the WCRLA bank account and on both
savings accounts. This means a signature change every year for a
new President and every two years for a new Treasurer.

The Treasurer should maintain two savings/investment accounts,
a regular account and a separate account for the Scholarship Fund.

The outgoing Treasurer will be considered an ex-officio member
of the Board for a period of one year. He/she will serve as an
advisor to the Audit Committee. )

The Audit Committee will be appointed by the President from
WCRLA members who live near the site of the summer/fall Board
meeting and who can be available during that Board meeting to

conduct the audit.

The Treasurer should make sure that all WCRLA officers
(especially the Treasurer him/herself) are bonded.

The Treasurer should compare the revenue generated by annual
dues against Association expenditures and make recommendat1ons to
the Board concerning possible changes in dues.

The Treasurer should suggest that the Board reevaluate
services of Oxford Mailing every two years.
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Duties of the Secretary:

I. Duties and procedures for keeping the Minutes:

1. The minutes are to be typed with a recall column for
easy reference.

2. FEach secretary should index the mihutes and attachments
he or she takes to keep the indexing current.

3. A1l pages of the minutes are to be numbered, including
each page of all attachments. Page number should appear
on the top or bottom of the page. Be consistent.

4. The date and place of the conference should appear on
each page of minutes and on the first page of each
A attachment.

5. Attachments are to be numbered consecutively at the
top right-hand corner in a bold manner for viewing.
Attachments should be noted in the minutes in this
manner {Attachment # ).

6. Minutes are to be corrected by the Board, signed by
the secretary and dated at the time of approval.

I1. Records to be kept and brought to Board Meetings -

1. Copy of the By-laws and Constitution.

2. Current list of officers, state directors, and
past presidents.

3. Current membership liét.

4. One copy of each Newsletter.

5. Copy of the Index.

6. Policies and Procedures Manual.
7. Secretary's Handbook.

8. Copies of IRS forms.

9. Board Blanket Fidelity Bond.

II1. Helpful hints for Board Meetings:

1. Bring: tape recorder, extension cord and 12-15
hours of tape.
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Dutics of the Secretary, contd-

Bring: pencils, paper clips, extra paper, transparent .
tape, stapler.

Bring: all minutes and Secretary's Handbook.

IV. Mailings

1.

Copies of the minutes are to be sent out as soon as
possible to: all Board members, archivist, Newsletter
editor, current and future conference managers.

Summaries of the minutes are to be written and sent to:
state directors, past presidents, committee chairpersons,
archivist, Newsletter editor (for publication in the next
Newsletter, SIG leaders, next conference manager, Journal
editor. Check with Newsletter editor for deadliines. Sign
these: "These minutes have not yet been approved.”

Once a year send an updated copy of the index to Board
members and the archivist.

Send WCRLA letterhead and second sheets to: new Board
members, conference chairperson, liaison$ editors.
(President sometimes does this.)

Make copies of pertinent information from the minutes
and send it to respective committee chairs and state
directors for inclusion in their handbooks.

V. Update duties:

1. By-laws when necessary ~
2. List of committee members
3. Index
4. List of members receiving awards
5. List of members serving WCRLA
6. Policies and Procedures Manual
7. Lists of Board members
8. Microfiche new additions
VI. Miscellaneous
1. Display copies of the summer Board meeting at the conference. .
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Duties of the Secretary, contd:

Give oral report at conference general session, summarizing
the highlights of Board activity since the last conference.

File with the New Mexico State Corporation commission before
September 15 of each year.

Make narrative report to present to interim Board meeting,
including a financial statement of receipts and expendi-
tures, itemized on a standard form. Send this to the
treasurer before May 31.

Maintain banking records and return all unused funds by

end of fiscal year. Allocations and advances are to be

used only for authorized purchases such as supplies, stamps,
copying, telephone calls to conduct WCRLA business, typing
and bank services.

Stamp date rece{ved and keep in orderly fashion all corre-
spondence for at least five years after end of term of
office.
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A Job Description--Secretary
Revised July, 1986

I. Duties

A, Write, distribute, and microfiche official minutes of all Board
meetings including telephone conference calls., (See Procedures of
details.)

B. Write, distribute, and microfiche summaries of the minutes of all
official meetings.

c. Keep official records updated and bring them to Board meetings. (See
Records for details.)

. D. Maintain A "To Do" list for Board members of pertinent items that are
discussed in Board meetings.

E. Display at the Annual Conference, copies of the minutes from the
summer Board meeting and any other meetings that have occurred since
the previous Annual Conference.

F. Present an oral report at the Annual Conference General Session,
summarizing the highlights of Board activity since the 1last
conference.

G. Make a narrative report to present to interim Board meeting, including
a financial statement of receipts and expenditures, itemized on a
standard form. Send the financial report to the treasurer before

May 31,
H. Maintain banking records and return all unused funds by end of fiscal
. year. Allocations and advances are to be used only for authorized
purchases such as supplies, stamps, copying, telephone calls to

conduct WCRLA business, typing, and bank services.

I. File renewal forms with the New Mexico State Corporation Commission
before September 15 each year.

J. Stamp date received and keep in orderly fashion all correspondence for
at least two years after end of term of office.

K. Send copy of any newly approved by-laws, signed by the secretary and
the president with $1.00 to Eric P. Serra (1986) Chrm., New Mexico
Corporation Committee, P. O. Drawer 1269, Santa Fe, New Mexico, 87501,
(There is no special form for sending the by-laws)

L. Add phone meeting information (other than conference calls) to minutes
or write up as unofficial minutes.

II. Procedures for Keeping the Minutes

A, The minutes are to be typed with a recall column for easy reference.

B. Each secretary indexes the minutes and attachments he or she writes
and keeps the index current.

C. All pages of the minutes are to be numbered, including each page of
all attachments. The page number should appear on the top or bottom
of the page. Be consistent.

D. The date and place of the conference should appear on each page of
minutes and on the first page of each attachment.

E. Attachments are to be numbered consecutively at the top, right-hand
corner in a bold manner for viewing. Attachments should be noted in

‘ the minutes in this manner: (Attachment # ).

F. Minutes are to be corrected by the Board, signed by the secretary, and

dated at the time of approval.
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Job Description--Secretary
Page 2 .

III. Records to be Kept and Brought to Board Meetings

A, Hard copies of all minutes from the previous year and the microfiche
coples of all minutes

Copy of the by-laws and constitution

Current list of officers, state directors, and past presidents
Current membership list

One copy of each Newsletter

Copy of the index

Policies and Procedures Manual

Secretary's Handbook

Copies of IRS forms

Board Blanket Fidelity Bond

- * e

LGHIDOEHEBOOW

.

IV, Records to be Updated

By~laws when necessary

List of committee members

Index

List of members receiving awards
Lists of members serving WCRLA
Policies and Procedures Manual
Lists of Board members
Microfiche copies

.

HoH"EHOOWwW

V. Distribution of Minutes

A, Copies of the minutes are to be sent out as soon as possible to:
1. all Board members
2, Newsletter editor
3. archivist
4, current and future conference managers

B. Summaries of the minutes are to be written, signed, "These minutes
have not yet been approved," and sent out as soon as possible to:

all Board members

state and province directors

past presidents

committee chairpersons

archivist

Newsletter editor (for publication in the next Newsletter)

SIG leaders

next conference manager

Journal editor

- . .

WO~ W
.

C. Send an updated copy of the index to Board members and the archivist
each year. .
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. Job Description—--Secretary
Page 3

D. Make copies of pertinent information from the minutes and send it to

respective committee chairs and state directors for inclusion in their
handbooks.

VI. Helpful Hints for Board Meetings
A, Bring: tape recorder, extension cord and 12-15 hours of tape

B, Bring: pencils, paper clips, extra paper, transparent tape, stapler
C. Bring: calculator, spelling dictionary
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Immediately
Following the
Annual Conference

Duties of the President-Elect:

3.

.

Act as presiding officer in the absence of the President

Serve as program chair

a.

Determine conference theme and areas to receive special
emphasis

Contract keynote speakers

Prepare specific documents for Board approval zt the
annual Fall Board meeting

(1) Conference Budget including input and pro‘ected
amounts for conference manager

(2) Conference Timeline of Events

(3) Conference Schedule

Appoint Conference Committee chairpersons

(1) Coordinator/Chair of Chairpersons
(2) Evaluation Chair - Assist this chair
(3) Newcomer Functions Chair

Appoint Program committee to help review and accept/or
reject program proposals; send letters of accertance
and rejection (if the latter is necessary)

Prepare publicity for forthcoming conference

(1) Advance registration form for inclusion ir fliers,
brochure and WCRLA Newsletter

(2) Conference advertisement to be submitted =o appro-
priate journals and other publications in <imely
manner; arrange for their payment

(3) Fliers and brochures advertising the conference to
be submitted to members and general mailing

(4) Advertisement for institutes in the Newsleter

(5) Column for each issue of the Newsletter acdressing
conference and related information

Design and write the program; make arrangements for its
printing and delivery to conference manager anc regis-
tration committee

Sell advertising space in Conference program booklet if possible

Coordinate program preparation with Conference Manager activities
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Prior to 5.

Forthcoming

Conference

Duties of the President-Elect, contd:

Attachment AR
Page 2 of 2

In concert with outgoing President, reappoint and/or appoint
new committee chairs for forthcoming year:

a.

b.

Archivist

Awards

Liaisons y
Multicultural Affairs
Parliamentarian

Chair of SIG Leaders
Editor, JCRL

Editor, Newsletter

Establish file of information for incoming President-Elect

Fall Board meeting documents (specified above)
Sample fliers and brochures
Copy of letters providing sample communication with

keynoters, presenters, journal editors, publishing
company representatives, etc.

Prepare report to submit at a Spring Conference Board meeting
itemizing expenditures of funds from President-Elect's account

Determine goals for WCRLA for the forthcoming year and report
to membership during the conference

7=

\



