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WCRLA BOARD MEETINGS 
Summary of Minutes 
July 25-27, 1986 

Albuquerque, New Mexico 

Board ~embers Present: Wes Brown, president; Gwyn Enright, president-elect; 
Sue Brown, past-president; Jane Lehmann, secretary; 
Gladys Shaw, treasurer. 

Others Present: Harold Fillyaw, treasurer, 1884-86; Jane 
Newsletter editor; Juan Flores, Multicultural 
Committee (MAC) chairperson; Susan Deese, 
Conference on-site manager. 

Hopper, 
Affairs 

1987 

1. Minutes of March, 1986, meetings were corrected and approved. 

2. The Board decided to update the membership brochure to include information 
regarding SIG's (Special Interest Groups) and tp solicit information 
regarding members' school affiliations - specifically whether the schools 
are two- or four-year institutions. 

3 • The Board's bonding policy will include the conference registrar and the 
conference on-site manager. 

4. There was discussion regarding shifting the responsibility of the 
conference from the president-elect to the past-president since the 
past-president would have had more experience with the organization. 
Another suggestion was to elect the president-elect a year earlier in order 
for planning for the conference to begin earlier. No action was taken. 

5. Susan Deese, 1987 Conference on-site manager, reported plans for the 
conference. 

6. Gwyn Enright, president-elect, 1987, and Conference manager, reported that 
the conference theme will be "Back to the Future." 

7. The 1987 Conference budget was approved for $13,500. 

8. The Board decided to accept the Scholarship and Awards Committee proposal 
of March 19, 1986, with the following changes: award $500 this year with 
half of the money distributed at the time of the award and half d~stributed 
upon completion of the project. The Scholarship and Award Conunittee should 
be directed by the president to create an application form and to develop 
procedures for selecting the award recipient including methods of 
evaluation and priorities for the applications. These procedures will be 

9 . 

submitted to the Board for approval. · 

The Board established an award of $100 and a plaque to honor outstanding 
research. 

I 
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10. Jane Hopper, Newsletter editor announced that she plans to resign after 
this year. 

11. The Nominations and Elections Committee, 
Cortina, Helen Gordon, Gene Kerstiens, 
following slate of candidates for office: 

Carole Bogue, chairperson, 
Vince Orlando, presented 

president-elect Susan Deese, University of New Mexico 

Dennis Gabriel, C~yahoga Community College 

secretary Becky Johnen, Chemeketa Community College 

Marci Matlock, Navajo Community College 

Joe 
the 

12. The Audit Committee, Susan Deese and Kathy Matthews, submitted a report 
stating that the funds had been accounted for '~ccurately, consistently, 
and responsibly." 

13. Harold Fillyaw, treasurer reported that the balances on hand as of July 
26, 1986, when the 1985-1986 books were closed were as follows: 

scholarship fund $ 750.45 

checking account $ 3,768.09 

savings $36,207.14 

total cash on hand $40,725.69 

14. Wes Brown distributed the 1986 Conference final budget report. Harold 
Fillyaw, presented the following summary of the Conference receipts and 
expenses: 

receipts from registration 
chairperson 

expenses 

Wes Brown-conference 
manager 

Dolores Akins-on-site 
manager 

paid by treasurer: 

hotel 

stamps 

$31,267.15 

4,489.91 

2,363.22 

7,018.01 

13.20 

• 

• 
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conference forms 

speakers 

refunds 

total expenses 

net receipts over expenses 

35.00 

2, 363. 96 

908.50 

17,191.80 

14,075.35 

15. The contract for the 1988 Conference in Sacramento will be corrected to 
include several changes. 

16. The board reimbursement policy was reviewed and remains essentially 
unchanged. Some revisions were made to eliminate ambiguity. 

17. The 1987 budget was approved for $44,075.00. 

18. It was moved, seconded, and passed that travel money allotted to a board 
member can be spent at the board member's discretion, subject to the 
reimbursement policy and limited to travel as an official representative of 
WCRLA. Travel expenses in excess of the budgeted amount require prior 
Board approval 

19. Juan Flores, MAC (Multicultural Affairs Committee) chairperson, reported on 
his goals for the year. He has agreed to work toward finding a new name 
for the MAC because of the continuing confusion regarding the differences 
between the MAC and the MAC SIG. 

20. The Board approved changes in the treasurer's job description • 
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WCRLA BOARD MEETINGS 
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July 25-27, 1986 

Albuquerque, New Mexico 

Board ~embers Present: Wes Brown, president; Gwyn Enright, president-elect; 
Sue Brown, past-president; Jane Lehmann, secretary; 
Gladys Shaw, treasurer. 

Others Present: Harold Fillyaw, treasurer, 1884-86; Jane Hopper, 
Newsletter editor; Juan Flores, Multicultural Affairs 
Committee (MAC) chairperson; Susan Deese, 1987 
Confer'ence on-site manager. 

1. Minutes of March, 1986, meetings were corrected and approved. 

2. The Board decided to update the membership brochure to include information 
regarding SIG's (Special Interest Groups) and to solicit information 
regarding members' school affiliations - specifically whether the schools 
are two- or four-year institutions. 

3 • The Board's bonding policy will include the conference registrar and the 
conference on-site manager. 

4. There was discussion regarding shifting the responsibility of the 
conference from the president-elect to the past-president since the 
past-president would have had more experience with the organization. 
Another suggestion was to elect the president-elect a year earlier in order 
for planning for the conference to begin earlier. No action was taken. 

5. Susan Deese, 1987 Conference on-site manager, reported plans for the 
conference. 

6. Gwyn Enright, president-elect, 1987, and Conference manager, reported that 
the conference theme will be "Back to the Future." 

7. The 1987 Conference budget was approved for $13,500. 

8. The Board decided to accept the Scholarship and Awards Committee proposal 
of March 19, 1986, with the following changes: award $500 this year with 
half of the money distributed at the time of the award and half distributed 
upon completion of the project. The Scholarship and Award Committee should 
be directed by the president to create an application form and to develop 
procedures for selecting the award recipient including methods of 
evaluation and priorities for the applications. These procedures will be 
submitted to the Board for approval • 

9. The Board established an award of $100 and a plaque to honor outstanding 
research. 



WCRLA Board Meetings 
Sunnnary of Minutes 
July 25-2'7. 1986 
Albuquerque, New Mexico 
Page 2 of 3 

IO. Jane Hopper, Newsletter editor announced that she plans to resign after 
this year. 

11. The Nominations and Elections Committee, 
Cortina, Helen Gordon, Gene Kerstiens, 
following slate of candidates for office: 

Carole Bogue, chairperson, 
Vince Orlando, presented 

president-elect Susan Deese, University of New Mexico 

Dennis Gabriel, Cuyahoga Connnunity College 

secretary Becky Johnen, Chemeketa Community College 

Marci Matlock, Navajo Connnunity College 

Joe 
the 

12. The Audit Committee, Susan Deese and Kathy Matthews, submitted a report 
stating that the funds had been accounted for "accurately, consistently, 
and responsibly." 

13. Harold Fillyaw, treasurer reported that the balances on hand as of July 
26, 1986, when the 1985-1986 books were closed were as follows: 

scholarship fund $ 750.45 

checking account $ 3,768.09 

savings $36,207.14 

total cash on hand $40,725.69 

14. Wes Brown distributed the 1986 Conference final budget report. Harold 
Fillyaw presented the following summary of the Conference receipts and 
expenses: 

receipts from registration 
chairperson 

expenses 

Wes Brown-conference 
manager 

Dolores Akins-on-site 
manager 

paid by treasurer: 

hotel 

stamps 

$31,267.15 

4,489.91 

2,363.22 

7,018.01 

13.20 
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conference forms 

speakers 

refunds 

total expenses 

net receipts over expenses 

35.00 

2,363.96 

908.50 

17,191.80 

14,075.35 

15. The contract for the 1988 Conference in Sacramento will be corrected to 
include several changes. 

16. The board reimbursement policy was reviewed and remains essentially 
unchanged. Some revisions were made to eliminate ambiguity. 

17. The 1987 budget was approved for $44,075.00. 

18. It was moved, seconded, and passed that travel money allotted to a board 
member can be spent at the board member's discretion, subject to the 
reimbursement policy and limited to travel as an official representative of 
WCRLA. Travel expenses in excess of the budgeted amount require prior 
Board approval 

19. Juan Flores, MAC (Multicultural Affairs Connnittee) chairperson, reported on 
his goals for the year. He has agreed to work toward finding a new name 
for the MAC because of the continuing confusion regarding the differences 
between the MAC and the MAC SIG. 

20. The Board approved changes in the treasurer's job description • 
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• WCRLA Board Meetings 

Los Angeles, California 
March 18-23, 1986 

I. Sue Brown, president, welcomed the new officers, Gwyn Enright, 
president-elect, 1986, and Gladys Shaw, treasurer, 1986-88. 

II. Carole Bogue, coordinator of state/province directors, reported a two 
percent increase in membership since the last Conference. Membership 
is approximately 600. Texas has "moved into second place behind 
Southern California. 

III. President's Report 

A. Sue Brown's major project this year was to establish a new 
system with the assistance of the accounting firm of Cooper and 
Company. 

B. Sue was the keynote speaker at the Colorado State Conference and 
plans to co-present with Vince Orlando at the IRA Conference in 
April • 

c. Three organizations--Awards, Honors, and Prizes; Encyclopedia of 
Associations; Alvina Trust Burros Institute, Inc.--have been 
given permission to include information about WCRLA in their 
publications. 

IV. 1986 Conference 

A. Approximately 340 people pre-registered for the Conference and 
approximately 70 people registered on-site. Special Interest 
Group (SIG) breakfasts had very good enrollments and three 
institutes sold out prior to the Conference. 

B. The Computer Fair, an outgrowth of the Computer SIG has been a 
popular addition to the program and will remain a program 
function. It was suggested that procedures for running the 
Computer Fair be written using the same time lines used by the 
Program Committe chairperson so that the Computer Fair activities 
can be included in the program. 

V. Newsletter 

A. Deadlines will remain the same--January 5, May 1, July 31, 
October 1 • 

B. Jane Hopper announced that she will retire as editor after this 
year. 
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VI. Theria Beverly, Multicultural Affairs Committee (MAC) chairperson, 
announced that MAC membership and participation have increased. 

VII. The Board discussed the cost of the mailing service and discussed ways 
to reduce those costs. 

VIII. Treasurer's Report 

A. Harold Fillyaw. treasurer, reported $23, 438. 86 in the savings 
account and $4, 096. 99 in the checking account as of March 17, 
1986. 

B. The 1985 Conference realized a profit of $5,292.07. 

IX. Job descriptions will be reviewed and updated by Board members before 
the summer Board meeting. 

x. 

XI. 

A task force was established to create a handbook for use by the 
conference manager. 

A. Journal advertising was reduced this year to one ad in the 
Journal of Reading. 

B. Carol Bogue, presented a marketing plan which recommended that 
marketing focus on membership and attendance at the Annual 
Conference. 

C. Carol Bogue will pursue grant funding that could be used for 
marketing as well as to support other activities. 

XII. Bylaw Changes 

A. The membership approved two changes in the bylaws: 

1) Article VII., 3.c., was changed to read, "The Election 
Committee shall submit to the Board of Directors the names 
of at least two (2) members for each of the offices of 
president-elect, and secretary or treasurer by OCTOBER 1." 

2) Article VII, 3.d., was changed to read, "Information about 
all candidates, one official ballot and a properly address 
return envelope will be mailed ON OR BEFORE JANUARY 15." 

• 

• 

• 
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XIII. 

XIV. 

xv. 

XVI. 

XVII. 

• XVIII. 

• XIX. 

The Nominations and Elections Committee for 1987 is Carole Bogue, 
chairperson, Gene Kerstiens, Vince Orlando, Joe Cortina, and Helen 
Gordon. Pat Heard will replace Gene Kerstiens next year. 

The archives have been moved from Ruth Purdy's residence to New Mexico 
State University. 

Frank Christ received the Long and Outstanding Member Award. 

Pat Mulcahy received the WCRLA Scholarship. 

William Perry, Jr., professor emeritus, Harvard University, was the 
keynote speaker at the First General Session. His address, "Personal 
Evolution in Learning to Learn," explained his research with Harvard 
and Radcliff students which was reported in his book, Forms of 
Intellectural and Ethical Development in the College Years. ~ 

Special Interest Groups (SIG) 

A. Kate Sandberg, SIG coordinator, reported that SIGs are thriving 
and that SIG leaders are doing a great job. 

B. The $3.00 membership fee for SIGS will be collected at the 
discretion of the SIG leader since the need for funds varies from 
SIG to SIG. 

C. The Learning Assistance Center (LAC) Management SIG directory has 
been completed and was distributed by Dorothy Lee, LAC SIG 
leader. 

D. The Learning Disabilities SIG is interested in hosting a summer 
institute, possibly in Jackson Hole, WY in 1987. 

E. The Outreach Consulting SIG has disbanded. 

F. Peer Tutoring SIG has 124 people on a mailing list for a 
newsletter which is distributed quarterly. 

G. Critical Thinking/Problem Solving SIG is developing a newsletter. 

Mike O'Hear, Journal editor, announced that he will leave that post at 
the end of the year. 
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XX. Placement activities will continue to focus on job announcements and 
possible interviews at the Conference. 

XXI. Sacramento was chosen as the site of the 1988 Conference. Seattle is 
a possible site for 1989. 

XXII. 

XXIII. 

xxrv. 

Spencer Olson, Texas state director, presented $150 to the scholarship 
fund from the Texas organization in honor of the Texas 
£zsqJi=c~tendial. 

Sue Brown will investigate the issue of changing the at-large 
designation to a regional designation. 

Dr. Jennie Green, associate professor of education, California State 
Polytechnical University, Pomona, California, was the guest speaker at 
the Third General Session. Her address was entitled, "Preparing for 
the Year 2001; Emerging Challenges--Opportunities for Renewal." 

XXV. The 1987 Conference will be April 9-12 at the Marriott in Albuquerque, 
New Mexico. The theme will be "Back to the Future; WCRLA Celebrates 
20 Years." 

• 

• 

• 
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Albuquerque, New Mexico 

RECEIVED MAR 2 5 1987 

Board Members Present: Wes Brown, president; Gwyn Enright, president-elect; 
Sue Brown, past-president; Jane Lehmann, secretary; 
Gladys Shaw, treasurer. 

Others Present: Harold Fillyaw, treasurer, 1884-86; Jane Hopper, 
Newsletter editor; Juan Flores, Multicultural Affairs 
Committee (MAC) chairperson; Susan Deese, 1987 
Conference on-site manager. 

1. Minutes of March, 1986, meetings were corrected and approved. 

2. The Board decided to update the membership brochure to include information 
regarding SIG's (Special Interest Groups) and to solicit information 
regarding members' school affiliations - specifically whether the schools 
are two- or four-year institutions. 

3 • The Board's bonding policy will include the conference registrar and the 
conference on-site manager. 

4. There was discussion regarding shifting the responsibility of the 
conference from the president-elect to the past-president since the 
past-president would have had more experience with the organization. 
Another suggestion was to elect the president-elect a year earlier in order 
for planning for the conference to begin earlier. No action was taken. 

5. Susan Deese, 1987 Conference on-site manager, reported plans for the 
conference. 

6. Gwyn Enright, president-elect, 1987, and Conference manager, reported that 
the conference theme will be "Back to the Future." 

7. The 1987 Conference budget was approved for $13,500. 

8. The Board decided to accept the Scholarship and Awards Committee proposal 
of March 19, 1986, with the following changes: award $500 this year with 
half of the money distributed at the time of the award and half distributed 
upon completion of the project. The Scholarship and Award Committee should 
be directed by the president to create an application form and to develop 
procedures for selecting the award recipient including methods of 
evaluation and priorities for the applications. These procedures will be 
submitted to the Board for approval. 

9. The Board established an award of $100 and a plaque to honor outstanding 
research. 
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10. Jane Hopper, Newsletter editor announced that she plans to resign after 
this year. 

11. The Nominations and Elections Committee, 
Cortina, Helen Gordon, Gene Kerstiens, 
following slate of candidates for office: 

Carole Bogue, chairperson, Joe 
Vince Orlando, presented the 

president-elect Susan Deese, University of New Mexico 

Dennis Gabriel, Cuyahoga Community College 

secretary Becky Johnen, Chemeketa Community College 

Marci Matlock, Navajo Community College 

12. The Audit Committee, Susan Deese and Kathy Matthews, submitted a report 
stating that the funds had been accounted for "accurately, consistently, 
and responsibly." 

13. Harold Fillyaw, treasurer reported that the balances on hand as of July 
26, 1986, when the 1985-1986 books were closed were as follows: 

scholarship fund 

checking account 

savings 

total cash on hand 

$ 750.45 

$ 3,768.09 

$36,207.14 

$40,725.69 

14. Wes Brown distributed the 1986 Conference final budget report. Harold 
Fillyaw presented the following summary of the Conference receipts and 
expenses: 

receipts from registration 
chairperson 

expenses 

Wes Brown-conference 
manager 

Dolores Akins-on-site 
manager 

paid by treasurer: 

hotel 

stamps 

$31,267.15 

4,489.91 

2,363.22 

7,018.01 

13.20 

• 

• 

• 
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conference forms 

speakers 

refunds 

total expenses 

net receipts over expenses 

35.00 

2,363.96 

908.50 

17' 191.80 

14,075.35 

15. The contract for the 1988 Conference in Sacramento will be corrected to 
include several changes. 

16. The board reimbursement policy was reviewed and remains essentially 
unchanged. Some revisions were made to eliminate ambiguity. 

17. The 1987 budget was approved for $44,075.00. 

18. It was moved, seconded, and passed that travel money allotted to a board 
member can be spent at the board member's discretion, subject to the 
reimbursement pol'icy and limited to travel as an official representative of 
WCRLA. Travel expenses in excess of the budgeted amount require prior 
Board approval 

19. Juan Flores, MAC (Multicultural Affairs Committee) chairperson, reported on 
his goals for the year. He has agreed to work toward finding a new name 
for the MAC because of the continuing confusion regarding the differences 
between the MAC and the MAC SIG. 

20. The Board approved changes in the treasurer's job description • 
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Board Members Present: 

Others Present: 

WCRLA BOARD MINUTES 
Albuquerque, New Mexico 

Marriott Hotel 
July 25, 1986 

Wes Brown, president; Gwyn Enright, president-elect; 
Sue Brown, past-president; Jane Lehmann, secretary; 
Gladys Shaw, treasurer. 

Harold Fillyaw, treasurer, 1984-86; Jane Hopper, 
Newsletter editor; Juan Flores, Multicultural Affairs 
Conunittee (MAC) chairperson. 

President Wes Brown called the meeting to order at 7:30 p.m. 

Minutes approved 

I. Welcome 

II. 

Wes welcomed everyone and distributed copies 
of the agenda which was approved with the 
changes as noted (Att. A). He also 
distributed copies of addresses of Board 
members and committee ~embers (Att. B). 

Minutes of March Meetings 

The minutes from the meetings of March 18-23, 
1986, were approved with the following 
corrections: 

A. March 18, 1986, page 3, C. 1; change 
"New Mexico" to "Arizona." 

B. March 18, 1986, page 6, VIII; change 
"Glen" to "Glenn." 

C. March 20, 1986, page 1, IV; change 
"Radcliff" to "Radcliffe." 

D. Attachment W, page 2; mislabeled as 
Attachment V; change "V" to "W." 

(M) Gwyn Enright: the minutes be approved 
as corrected. 

(S) Gladys Shaw 

PASSED 
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T-shirts netted $400.00 

Board reimbursement 
policy reviewed 

Brochure to be updated 

Oxford Mailing Services 
costs summarized 

III. 

IV. 

v. 

Treasurer's Report 

Harold Fillyaw, treasurer, 1984-86, distri­
buted his report (Att. C) for examination 
by the members. Detailed discussion was 
postponed until after the audit which was 
to be conducted July 26. Harold reported 
that the t-shirt sale had made approximately 
$400 and that there were 50 t-shirts 
remaining to be sold. The t-shirts will be 
taken to various state meetings in an 
attempt to sell them. 

Reimbursement Policy 

The policy regarding board reimbursement was 
reviewed. The Board agreed that the policy 
was adequate, but that the statement needed 
some revision to eliminate any ambiguity. 
Jane Lehmann volunteered to clarify the policy 
and to present it at the July 26 meeting. 

Oxford Mailing Service 

A. Membership Brochure 

Wes Brown distributed a letter from Hal 
McCune of the Oxford Mailing Service 
(Att. D) regarding changes in the 
membership form. The Board decided to 
change the membership form to solicit 
information regarding members' school 
affiliations--specifically, whether the 
schools are two- or four-year 
institutions. 

The Board agreed that the membership 
brochure needs to be updated to 
include information about the Special 
Interest Groups (SIGs). Information 
about SIGs could also be included in the 
member resource form. Gwyn Enright 
volunteered to rewrite the brochure before 
the March meetings. 

B. Costs and Services 

The Board had discussed at the March, 
1986, meetings the cost of the services 
provided by Oxford Mailing Service. 
Jane Lehmann and Karen Smith researched 

• 

• 

• 
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Board policy to include 
registrar and conference 
on-site manager 

At-large delegates prefer 
regional designation 

the minutes and the archives for 
documents which could help the Board 
understand the nature of the agreemnt 
we have with Hal McCune (Att. E). Wes 
distributed a summary of the work billed 
by Oxford (Att. F). After some 
discussion, Gladys Shaw volunteered to 
investigate similar services in the El 
Paso areas for the purpose of 
comparison. 

VI. Board Policy 

VII. 

Gladys Shaw reported that she had written to 
the insurance company in response to questions 
raised at the March meetings regarding who 
was covered by the bonding policy. The 
policy covers the Board and anyone handling 
money from the conference, (conference on-site 
manager, registrar). Since the registrar was 
inadvertently left off the rider sent to Gladys, 
she will write to the insurance company again 
and ask for the rider to be corrected to 
include the registrar. 

At-Large Designation 

Sue Brown reported on her conversations with 
the at-large delegates regarding changing the 
at-large designation to a regional designation. 
The delegates pref erred the regional designa­
tion. Sue distributed a map which showed state 
membership for each state (Att. G). Discussion 
centered on how to divide the regions and what 
to call them. Sue will communicate with the 
at-large membership for feedback on these two 
issues. 

The meeting was adjourned at 10:40 p.m. 

Respectfully submitted 
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Board Members Present: 

Others Present: 

WCRLA BOARD MINUTES 
Albuquerque, New Mexico 

Marriott Hotel 
July 26, 1986 

Wes Brown, president; Gwyn Enright, president-elect; 
Sue Brown, past-president; Jane Lehmann, secretary; 
Gladys Shaw, treasurer. 

Harold Fillyaw, treasurer, 1984-86; Jane Hopper, 
Newsletter editor; Juan Flores, Multicultural Affairs 
Committee (MAC) chairperson. 

Wes Brown called the meeting to order at 8:50 a.m. 

Suggestion: elect 
president-elect a year 
earlier to have more 
planning time. 

I. Duties of the President-elect and Past-president 

It had been suggested at the March, 1986, Board 
meetings that the role of conference manager be 
assigned to the immediate past-president rather 
than to the president-elect. Such a change 
would allow the person who would eventually 
become conference manager more time for planning 
and more time to become knowledgeable about the 
organization. During the discussion in 
Albuquerque, it was noted that those advantages 
could be off set by loss of enthusiasm and changes 
in the president-elect's personal or professional 
life that may make it impossible to fulfill a 
commitment made three years earlier. 

It was suggested that we leave the duty of 
conference manager with the president-elect, 
but elect that person one year earlier. 
During the first year of the president-elect's 
term, he or she could begin to plan the con­
ference so that theme, keynote speakers, and 
possibly institutes could be announced to the 
membership sooner. Also the president-elect 
could use the first year of his or her term 
as an apprenticeship for running the conference 
by observing the proceedings more purposively, 
conferring with the conference manager regularly, 
and perhaps, serving as chairperson of the 
Evaluations Committee. Additional suggestions were 
that the president-elect not be a voting member 
of the Board during the first year of the term, 
not be required to attend board meetings, and not 
have any official responsibilities for the 
Annual Conference (except, perhaps, the Evaluations 
Committee chairmanship). No formal action was 
taken on these suggestions. 
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1987 Conference plans 
underway 

Wes Brown will consult with Carole Bogue, 
Nominations and Elections Committee chair­
person, 1986-87, and Pat Heard, Nominations 
and Elections Committee chairperson, 1987-88, 
for their comments and suggestions regarding 
this proposed change. 

******** 

Susan Deese and Kathy Matthews joined the meeting 
at this time. 

******** 

II. Audit Committee 

III. 

Susan Deese, 1987 Conference on-site manager, 
introduced Kathy Matthews, WCRLA member and 
Hospitality Committee chairperson for the 
1987 Conference. Susan Deese and KatPy Matthews 
will serve as the Audit Committee for the 1986 
audit. 

1987 Conference Report 

A. On-site Manager's Report 

Susan Deese, 1987 Conference on-site 
manager, distributed her letter which 
will appear in the next Newsletter. The 
letter summarized her progress on the 
plans for the 1987 Conference (Att. H). 

1. Mary Courtright and Esther Wells of 
Albuquerque Technical-Vocational 
Institute are planning campus tours 
to the University of New Mexico's 
main campus and Valencia County campus 
and the Albuquerque Technical-Vocational 
Institute. 

2. Thursday evening will feature a "Night 
on the Town" with approximately 
20 local hosts. 

3. A banquet is planned for Friday 
evening, but prices will not be con­
firmed until October. 

• 

• 

4. Kathy Matthews will be in charge of the • 
hospitality suite. 
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1987 Conference: "Back 
to the Future" with a 
reunion theme 

******** 

5. John Garcia is in charge of exhibits 
and has received commitments from five 
exhibitors so far. 

6. A Leisure Tour is planned for Saturday 
afternoon to Sante Fe. The proposed 
charge will be for transportation only. 

At this time the Board members accompanied Susan 
Deese on a tour of the hotel facilities which 
would be used for the 1987 Conference. 

When the Board reconvened, Gladys Shaw, Harold 
Fillyaw, Susan Deese and Kathy Matthews left the 
meeting to audit the 1986 treasurer's books. 

******** 

B. Conference Manager's Report 

1. Gwyn Enright reported that the theme 
for the 1987 Conference will be "Back 
to the Future." It will be a reunion 
theme in observance of the 20th 
anniversary of the organization with 
a keepsake program. 

2. Institutes are planned for tutoring, 
English as a Second Language, and, 
possibly, political issues. 

3. Negotiations for a keynote speaker are 
underway. 

4. Gene Kerstiens will organize a humorous 
look at some of the events in the 
organization's history. 

5. Margaret Coda-Messerle will develop a 
professional development session 
featuring former WCRLA members who have 
re-directed their careers into admini­
stration. 

6. JoAnn Carter-Wells will serve as 
coordinator of the session chairpersons • 
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Conference budget 
approved for $13,500.00 

Board establishes award 
to encourage research 

7. Don Basil will serve as ombudsman at 
the registration desk. 

The Board adjourned for lunch at 12:30 p.m. 
and reconvened at 1:30 p.m. 

c. 1987 Conference Budget 

Gwyn Enright presented the 1987 Conference 
budget in which she requested $12,000. 
After some discussion the Board recommended 
that 1) meal functions such as the state/ 
province director's luncheon and the 
editorial luncheon be included in the 
Conference budget and 2) the third call to 
conference be reestablished. The revised 
budget totaled $13,500 (Att. I). 

(M) Sue Brown: to accept the proposed 1987 
Conference budget for the revised figure of 
$13,500. 

(S) Jane Lehmann 

PASSED 

IV. Research Awards 

A. Incentive Awards to Encourage Research 

Sue Brown distributed a letter from Karen 
Smith (Att. J). in which she urged the 
Board to act on the recommendations made by 
the Scholarship and Awards Committee at the 
March 19, 1986, meeting, (Att. K. 
originally included in March 19, 1986 
minutes as Att. S). After much discussion, 
the Board agreed that the award should 
serve as an incentive rather than as a 
reward, that the recipient need not be 
engaged in a degree program, and that 
measures should be taken to insure that 
projects funded by such awards are 
completed. 

(M) Sue Brown: to accept the Scholarship and 
Awards Committee proposal of March 19, 1986, 
with the following changes: award $500 this 
year with half of the money distributed at the 
time of the award and half distributed upon 

• 

• 

• 
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Board establishes award 
to reward outstanding 
research 

completion of the project. The Scholarship' 
and Award Committee should be directed by 
the president to create an application form 
and to develop procedures for selecting the 
award recipient including methods of evalua­
tion and priorities for the applications. 
These procedures will be submitted to the 
Board for approval. 

(S) Jane Lehmann 

PASSED 

B. Rewards for Completed Outstanding, 
Research 

The Board decided to establish an award for 
completed outstanding research related to 
the field. The Scholarship and Awards 
Committee will be directed by the president 
to establish criteria for the award. The 
Board will approve the criteria and asks 
that the following issues be considered: 

1. Can researchers submit their own 
applications, or must they be 
nominated? 

2. What time limits will be applied? 

3. "Related to the field" should be 
clnrlficd. 

4. Is the award limited to research that 
has been published? 

5. Must the recipient be a member of WCRLA? 

6. What obligations for reporting do we 
want to establish? 

(M) Gwyn Enright: to establish an award of 
$100 and a plaque to honor outstanding 
completed research. 

(S) Sue Brown 

PASSED 
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Newsletter editor needed 
for next year 

Slate of officers 
accepted 

v. • Newsletter Editor's Report 

Jane Hopper, Newsletter editor, distributed her 
interim report (Att. L). She reported that photo 
quality continues to be a problem and asked 
that more money be budgeted for photography for 
the next conference. She also commented that 
response to calls for copy for Volume X, Issue 2 
were not good and urged Board members to submit 
their copy in time for the next_ issue. 

Fullerton College will provide some support for 
mailings for the next two issues. Jane reminded 
the Board that she plans to resign as Newsletter 
editor and we will need to find a new editor. 

******** 

Harold Fillyaw and Gladys Shaw returned from the 
Audit Committee meeting and rejoined the meeting 
at this time. 

******** 

VI. Slate of Officers 
' • 

Carole Bogue's memo of June 3, 1986, to the 
Board was distributed (Att. M). The Nominations 
and Elections Committee, which included 
Carole Bogue, chairperson, Joe Cortina,· Helen 
Gordon, Gene Kerstiens, an.d Vince Orlando, 
presented the following slate of candidates for 
office: president-elect -

Susan Deese, University of New Mexico 

Dennis Gabriel, Cuyahoga Community College 

secretary -

Becky .Johnen, Chemeketa Community College 

Marci Matlock, Navajo Community College 

(M) Sue Brown: to accept the slate of 
nominees presented by the Nominations and 
Elections Committee. 

• 



• 

• 

• 

WCRLA BOARD MINUTES 
Albuquerque, New Mexico 
Marriott Hotel 
July 26, 1986 
Page 7 

Audit Committee report 
favorable 

Treasurer's report: 
$40,725.68 on hand 

(S) Gwyn Enright 

PASSED 

VII. 1985-86 Financial Report 

A. Audit 

Susan Deese and Kathy Matthews, Audit Committee 
members, submitted their report (Att. N). They 
reported that, "Based on our examination, we feel 
that Harold has accounted for the organization's 
funds accurately, consistently, and responsibly." 

(M) Sue Brown: to accept the report of the 
Audit Committee. 

(S) Jane Lehmann 

PASSED 

B. Treasurer's Report 

Harold Fillyaw reported that the balances 
on hand as of July 26, 1986, when the 
1985-86 books were closed were as follows 
(Att. 0): 

scholarship fund $ 750.45 

checking account 3,768.09 

savings 36,207.14 

total cash on hand $40,725.68 

c. 1986 Conference Report 

Wes Brown distributed the 1986 Conference 
final budget report (Att. P). Harold 
Fillyaw presented the following summary 
of the Conference receipts and expenses: 
(Att. O) 

receipts from registration 
chairperson $31,267.15 

expenses 
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1986 Conference netted 
$14,075.35 

Budget requests reviewed 

VIII. 

Wes Brown-conference 
manager 

Dolores Akins-on-site 
manager 

paid by treasurer: 

hotel 

stamps 

conference forms 

speakers 

refunds 

total expenses 

net receipts 
over expenses 

1986-87 Budget 

4,489.91 

2,363.22 

7,018.01 

13.20 

35.00 

2,363.96 

908.50 

17,191.80 

14,075.35 

Wes Brown distributed copies of budget request 
forms (Att. Q-AC) and the proposed 1986-87 
budget (Att. AD). The following notes apply 
to the 1986-87 budget: 

1. Category 1.1, board meetings, covers 
expenses to summer board meetings including 
expenses for travel for the Multicultural 
Affairs Committee (MAC) chairperson and the 
Newsletter editor. 

2. Category 1.5, officer travel, covers 
expenses for travel by the Board as official 
representatives of the organization at state 
meetings and other professional meetings. 

3. Meal functions at the Annual Conference 
(state/province directors luncheon, editorial 
board luncheon) are included in the Conference 
budget. 

4. Expenses of mailing the Journal and the 
Newsletter are reflected in their individual 
budgets rather than in the Oxford Mailing 
category. 

• 

• 

• 
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SIG guidelines received 

1988 Conference contract 
needs clarification 

Board reimbursement 
policy approved 

IX. 

x. 

XI. 

Final approval of the budget was tabled until 
the July 27, 1986, meeting. 

Special Interest Grou (SIG) Guidelines 

Jane Lehmann distributed copies of the guide­
lines she had received from various SIG 
leaders (Att. AE-AJ). The following SIG 
leaders submitted guidelines: 

Dorothy Lee, Learning Assistance Center 
Management 

Patricia Mulcahy, Cognitive Psychology 

Tom Gier, Peer Tutoring 

Becky Johnen, Learning Disabilities 

Jerry Fishman, Critical and Creative 
Thinking 

Roberta Delaney, English as a Second 
Language (ESL) 

1988 Conference--Site Selection Committee 
Report 

Wes Brown distributed a letter from Carole 
Bogue regarding the contract for the 1988 
Conference (Att. AK). Several items which had 
been agreed to verbally had been omitted from 
the written contract. Wes asked the Board 
members to review the needed corrections. He 
will contact the hotel and ask that the 
corrected contract reflect these corrections. 

Board Reimbursement Policy 

Jane Lehmann distributed copies of the 
clarifications made to the Board policy on 
reimbursement for Board members (Att. AL). 

(M) Gwyn Enright: to ascept the revised 
statement of the policy for reimbursement 
of Board expenses. 

(S) Sue Brown 

PASSED 
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The meeting was adjourned at 6:50 p.m. 

Respectfully submitted 

• 

• 

• 
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Board Members Present: 

Others Present: 

WCRLA BOARD MINUTES 
Albuquerque, New Mexico 

· Marriott Hotel 
July 27, 1986 

Wes Brown, president; Gwyn Enright, president-elect; 
Sue Brown, past-president; Jane Lehman, secretary; 
Gladys Shaw, treasurer. 

Harold Fillyaw, treasurer, 1984-86; Jane 
Newsletter editor; Juan Flores, Multicultural 
Committee (MAC) chairperson; Susan Deese, 
Conference on-site manager. 

Hopper, 
Affairs 

1987 

Wes Brown called the meeting to order at 9:00 a.m. 

1987 Conference advances 
approved 

Board approves 
grant-in-aid to 
Washington for conference 

I. 1987 Conference Advances 

The Board approved advances for both the 1987 
Conference manager and the on-site manager. 

(M) Sue Brown: to approve advances of $1000.00 
to Gwyn Enright, conference manager, and $1000.00 
to Susan Deese, on-site manager • 

(S) Gladys Shaw 

PASSED 

II. 1986-87 Budget 

A. Washington State Request 

The Board approved a request from Bernie 
Rihn, state director from Washington, to 
help underwrite the expenses of a fall 
conference featuring Kenneth Goodman, 
internationally known expert in reading 
education (Att. Y). The Board felt that 
we could not approve a reduced membership 
fee as had been originally requested, but 
we could help support the conference with 
a grant-in-aid. The Board sees the state 
conference as important in terms of gaining 
new members and will encourage Bernie Rihn 
to include membership in WCRLA in the 
registration fee. 

(M) Sue Brown: to allot $350.00 to Washington 
WCRLA state director to use to defray costs of 
the fall conference in an effort to increase 
WCRLA membership. 
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Board approved Learning 
Assistance Center (LAC) 
SIG request for summer 
institute 

Board denied request from 
Critical Thinking SIG 

(S) Gladys Shaw 

PASSED 

B. Special Interest Group (SIG) Requests 

The Board reviewed two requests from SIG 
leaders. The Board approved a request from 
the Learning Assistance Center Management 
SIG for $50.00 to help defray the costs of 

• 

a summer institute in Learning Disabilities 
(Att. X). The Board reaffirmed the guide­
lines established at the July 14, 1986, 
meeting in Los Angeles: SIG projects that 
serve a broader membership than the individual 
SIG and which cannot be funded through the 
$3.00 membership fee will be considered by 
the Board. It was the Board'consensus that 
the proposed summer institute met these 
guidelines. 

(M) Gladys Shaw: to approve the request from 
the Learning Assistance Center Management SIG • 
for $50.00. 

(S) Gwyn Enright 

PASSED 

The Board denied a request from the Critical 
and Creative Thinking SIG for $100.00 to buy 
materials of interest to their members 
(Att. Z). It was the consensus of the 
Board that this request did not meet the 
criterion of serving a broader membership; 
furthermore, the Board felt that these 
materials could be purchased by SIG 
membership funds if the $3.00 fee was 
collected from all members. 

(M) Gladys Shaw: to deny the $100.00 request 
from the Critical and Creative Thinking SIG 
on the basis that it does not meet the funding 
guidelines. 

(S) Gwyn Shaw 

PASSED 

• 
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Board travel policy 
clarified 

C. Budget Approved 

The amounts in the individual categories 
tentatively approved at the July 26 1986, 
meeting were reviewed (Att. AD). The budget 
was approved (Att. AM). 

(M) Sue Brown: 
$44,075.00. 

(S) Jane Lehmann 

to approve the 1987 budget for . 

PASSED 

III. Board Travel 

Sue Brown has been asked to be the keynote 
speaker at the Nebraska state conference and 
asked for board authorization to attend those 
meetings (Att. AA). The Board granted its 
approval. A discussion of Board travel 
followed. It was the consensus of the Board 
that once money had been allotted to individual 
board members for travel and the budget had 
been approved, there was no further need for the 
individual to seek Board approval. It was further 
agreed that travel by Board members which is 
reimbursed by the organization is limited to 
travel which is done as an official represen­
tative of the organization, for example, travel 
to be a keynote speaker, to co-sponsor a meeting, 
or to make a presentation as the WCRLA represen­
tative rather than as an individual. If the 
Board member receives numerous requests to 
represent WCRLA, he or she is urged to choose 
on the basis of the benefits to be derived by the 
organization in terms of membership, good will, 
publicity, etc. 

(M) Gladys Shaw: travel money allotted to a 
board member can be spent at the board member's 
discretion, subject to the reimbursement policy 
and limited to travel as an official represen­
tative of WCRLA. Travel expenses in excess of 
the budgeted amount require prior Board approval. 

(S) Gwyn Enright 

• PASSED 
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MAC goals presented 

MAC connnittee and MAC SIG 
distinction clarified 

Changes in treasurer's 
job description approved 

IV. MAC Report 

Juan Flores, MAC chairperson, reported on his 
goals for the year. He will survey the 
membership regarding MAC concerns, will 
communicate with the MAC SIG chairperson and 
his committee members, and will gather 
mailing lists of other related organizations 
which might yield new members for WCRLA. 

The survey will be distributed initially through 
the Newsletter. 

• 

The distinction between the MAC committee and the 
MAC SIG was discussed. The members were reminded 
that the MAC committee is a standing Board 
connnittee with the chairperson appointed by the 
president. The concerns of the MAC committee 
are professional rather than pedagogical. The 
committee chairperson serves as a liaison 
between the Board and the membership in an 
attempt to respond to professional concerns of 
members of minority groups. Also, the committee. 
chairperson helps the Board be more aware of way 
to attract more minority members and to help 
them be more aware of ways to fully participate 
in the organization. The MAC SIG, on the other 
hand, is a grass roots organization like any 
other SIG. The SIG chooses its own leader and 
addresses those issues of interest to the group. 
These issues could be professional development 
concerns, but it is more likely that the SIG 
would address pedagogical or political concerns 
of interest to minority students. It was felt 
that the continuing confusion regarding the 
differences of these two groups is exacerbated 
by their sharing the same name. Juan agreed to 
work toward finding a new name for his committee. 

V. Job Descriptions 

A. Treasurer 

Gladys Shaw distributed copies of the 
treasurer's job description (Att. AN) and her 
proposed changes (Att. AO). 

Gladys made several suggestions regarding the 
conference funds: • 
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On-site manager may shift 
no more than 10% of f~nds 
without prior approval 

Job descriptions to be 
revised 

1) Refunds from the Annual Conference 
be made by the conference principals 
(on-site manager, registrar, or con­
ference manager) rather than by the 
treasurer. 

2) People receiving advances should account 
to the treasurer for those funds each 
month. 

3) Money received for the Annual Conference 
should be deposited in an interest 
bearing account. 

In response to questions regarding how much 
discretion the on-site manager has in 
shifting budgeted funds from one category to 
another, the Board agreed that the on-site 
ma~ager could shift no more than 10% of the 
funds without approval from the conference 
manager. In addition, the on-site manager 
will be asked to account monthly f0r her 
advances to both the treasurer and the 

.conference manager. Wes will inform 
Susan Deese of these changes in procedure. 

(M) Sue Brown: to approve the changes in the 
treasurer's job description as outlined in the 
proposal. 

(S) Gwyn.Enright 

B. 

c. 

PASSED 

Secretary's Job Description 

Jane Lehmann distributed copies of the job 
description (Att. AP) and her revisions 
(Att. AQ). The Board was· asked to,rev~ew 
these changes in preparation for 
approval during the conference call. 

President-Elect Job Description 

Gwyn Enright reported the .iob descrip­
tion (Att. AR) needed no major revisions. 
After)discussion, it was decided not to 
revise the president-elect job description • 
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The meeting was adjourned at 12:00 noon. 

Respectfully submitted 

t._,J 
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Report Conference 1987 
"Back to the Future" 

_, 

3 Conference Manage:'s Reoort 
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4 Proposed 1987 Conference Budget 
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a) 4. 1 Awards 

~~~ 
b) 4.2 Archives 

c) 44 Site Selection 

d) 4.5 Muit1-Cultural Affairs 
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~orne: 1825 Wyoming 
Las Cruces, NM 88001 (505) 522-4056 
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Services 
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Reading Department 
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Committee: 
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Calif State Univ Fullerton 
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Transitional Stua1es 
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JULY 1, 1985 TO JUNE 30, 1986 

CATAGORIES APPROVED BUDGET EXPENDED EXPENDED BALANCE 
PERIOD 85/86 JULY TO MARCH APRIL TO JUNE 

BOARD: 0.00 
0.00 

MEETINGS 3000.00 1564.67 496.98 938.35 

SECRETARY 200.00 o.oo 200.00 

TREARSURER 650.00 104.84 48.20 496.96 

PRESIDENT o.oo 224.00 -224.00 
0.00 

OFFICER TRAVEL: 0.00 
0.00 

PRESIDENT 1150.00 551.88 598.12 

PRES-ELECT 900.00 o.oo 910.23 -10.23 

PAST-PRES 500.00 281.78 752.69 -534.47 

OTHER 800.00 392.32 o.oo 407.68 
o.oo 

CONFERENCE CALLS 250.00 209.53 0.00 40.47 
o.oo 

SUPPLIES: o.oo 
o.oo 

STATIONERY 297.57 -297.57 

BROCHURES 185.77 -185.77 • PRES-A\il~RD 110.26 -110.26 
'/ o.oo 

SPECIAL EXPENSES 650.00 161.96 10483. 93 \ -9995.89 
o.oo 

ACCOUNTANT 600.00 947 .16 -347.16 
0.00 

HAIL SERVICES 4000.00 3035.22 2607.59 -1642.91 
0.00 

PUBLICATIONS: o.oo 
0.00 

NEWSLETTER 5560.00 2958.57 2001.15 600.28 

JCRL 5200.00 192.90 5268.46 -261.36 
o.oo 

COHMITTEES: o.oo 
o.oo 

AWARDS 100.00 o.oo 100.00 

ARCHIVES 400.00 323.40 27.67 48.93 

BY-LAWS 0.00 0.00 o.oo 
0.00 

CONF. SITE SELECTION 150.00 115.61 34.39 
0.00 

HAC 350.00 210.54 o.oo 139.46 
o.oo 

NOMINATION/ELECTIONS 452.00 264.86 44.69 142.45 
o.oo • PLACEMENT 150.00 89.66 60.34 
o.oo 

SCHOLARSHIP FUNDS 500.00 500.00 o.oo 



• 

• 

• 

WCRLA Minutes 
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SIG'S ORGANIZATIONS: 

ADV.RDG.CO 
BASIC READ 
COMPUTER 
CRIT/THIN 
LAC HGE 
ltAAC 
POL/ACT 
ESL 
LEARN/DI SA 
HISP/ASST 
PEER/TUTOR 
OUTREACH 
RESEARCH 

STATE/PROVINCE ORG: 

COORDINATORS 

DIRECTOR'S LUNCHEON 

IND DIR ALLOTMENTS 

SPECIAL FUNDING: 

SO. CAL • 
TX. 
OR. 
co. 
AT-LARGE 

20.00 

o.oo 
o.oo 
o.oo 
o.oo 
o.oo 
o.oo 
o.oo 
o.oo 

67.50 
o.oo 
o.oo 
o.oo 
o.oo 

100.00 

350.00 

1300.00 

0.00 
o.oo 

350.00 
180.00 

2430.00 

27.3:? 

300.16 

457.39 

257.39 
50.00 

150.00 

Attachment C 
Page 3 of 16 

0.00 

o.oo 
o.oo 
o.oo 
o.oo 
o.oo 
o.oo 
o.oo 
o.oo 
o.oo 

91.71 

0.00 

21.56 

o.oo 

0.00 
o.oo 
o.oo 
0.00 
o.oo 

20.00 
0.00 
o.oo 
o.oo 
o.oo 
o.oo 
o.oo 
o.oo 
o.oo 
0.00 

40.18 
o.oo 
o.oo 
o.oo 
0.00. 
o.oo 
o.oo 
0.00 
8.:?9 
o.oo 

350.00 
o.oo 

978.:?8 
0.00 
o.oo 
0.00 

-457.39 
o.oo 
0.00 

92.61 
130.00 

2280.00 
o.oo 

TOTALS 30359 .SO 12941.89 --1 23777.73 -6360.12 
=====================================================================~==;~================================ 

? I, 
_, -
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WCRLA-CHECKBOOK 
MONTH OF JULY 1985 -

July 25-27, 1986 
Albuquerque, New Mexi o 
Attachment C 
Page 4 of 16 

----------------------------------------- ------------
DATE CHECK HAHE-ON-cHECKDESCRIPTION CHECK AMT CHECK BAL DEPOSITS SAVING/SF SAV.CERT 

------------------------------------------------------------------------------------------------
BALANCE FROM PREVIOUS MONT $0,00 $1876.95 $11392.57 $1057.88 

7/13/85 608 LINDA LEE SCH FUND $500.00 U376.9"i ·~~.o~ 
7/13/85 609 RINA DURON-RUF $23.50 $1353.45 $20843.54 
7/14/85 610 THERIA BEVERLYBROC.PRINT $29.57 $5291.BB $3968.00 ( $3SOO.OO > 
7/14/85 612 CAROLE BOGUE/TR-T/LA/USC $157.14 $6634.74 $1500.00 ( $1500.00) 
7/14/85 613 THERIA BEVERLYRT/TUS-USC/B $180.97 $6453.77 $175.43 
7/14/85 614 NHSU-LGRN/CENT $183.00 $6270.77 
7/14/85 615 SUE BROWN-CLER/POST1CONF $30.00 $6240.77 
7114/85 616 SUE BROWN/R-T EL PASO/USC $194.00 $6046.77 
7/14/85 617 RENEWAL ST.CORP-FEE $1.00 $6045.77 
7/14/85 618 JANE LEHMANN R-T CHI/USC $264.06 $5781.71 
7/14/85 619 USC/HILTON-BD EXPENSES $301.10 $5480.61 
7/15185 620 WES BROWN/R-T-OAK/USC $244.77 $5235.84 
7/15/85 621 WES BFpWN/MILES-R-T OAK/US $163.60 $5072.24 
7/22/85 622 H. FILLYAW/R-THOUS/USC $240.00 $4832.24 
7124/85 623 MARTHA ROMERO-DEN.SKPER $3SO.OO $4482.24 
7124/85 624 RUTH PURDY/ARCH.SERVICE $150.00 $4332.24 
7/24/85 625 ALYCE STEIDLER/DEN REFU~D $10.00 $4322.24 
7/24185 626 PAT HULCAHY/PHOT/SERV $13.09 $43~9.15 

7124/05 627 TIME/BUSINESS NE~SLET. $1096.95 $3~12.20 

7/24/85 628 JOA~NE COOPER/R-T EUG.OR $50.00 $3162.20 
7/24/85 629 CHEHEK COM.COL/OR SIG $69.39 $309~.81 
7/24/P.5 630 PATTI DOZEN SURV/SIG LET $112.37 $2980.44 
7124/85 631 WES BROWN/ADVANC USC CONti $1000.00 $1980 • .it4 
7/24/85 632 OXF!iRD/MAIL $567.74 $1412.70 
7/'!.6/85 633 US/POSTMASTER /TRES.STAHPS $23.29 $1389.41 
7/30/85 634 JA~E HOPPER/EXP MILES.NEWS $100.00 $1289.41 
7/30/85 xxx BANK SEl\V CHG $8.00 $1281.41 
==================================================================================================== 
CURRENT MONTH'S TOTALS: 

WCRLA-CHECKBOOK 
MONTH OF AUGUST 85 

$6063.54 $1:?81.41 $546B.OO 

DATE CHECK NAME-OH-CHECKDESCRIPTION CHECK AHT CHEC~ BAL DEPOSITS 

BALANCE FROM PREVIOUS MONT $0.00 $1281.41 
$0.00 $:?229.41 $947.00 

$27477.59 

SAVING/SF 

$27477.59 
$156.07 

$1057.88 

SAV.CERT 

$1057.88 

==================================================================================================== 
CURRENT MONTH'S TOTALS: $0.00 $2228.41 $947.00 $27633.66 $1057.BB 

• 

, ' i. 

•• 



• 

• 

• 

r WCRLA Minutes 
July 25-27, 1986 

WCRLA-CHECKBDOK 
. Albuque,rque, New Mexi.co 
Attachment c 

HONTH OF SEPTEHBER 1985 Page 5 of 16 

~-----~~~----------~~-------------------------~------~~------------ --------------
DATE CHECK HAKE-OH-CHECKDESCRIPTIO~ CHECK AMT CHECK BAL DEPOSITS SAVING/SF SAV.CERT 

-----------------~-----------------------------------------------------~-----------------------
BAI tiMrC' C'Mll C\DC"11Tn11c wn;1T ~0.00 $2228.41 

9/10/85 635 PAT MULCAHY AT-LARG.TRAV f50.00 $3082.04 $903.63 
9/10/85 636 JO-AHN MULLEN EXP.ACC.BANK $50.00 $3032.04 
9/10/85 637 OXFDORD HAIL SERVICE $588.99 $2443.05 

$27633.66 
($:?.00) 

$151.43 

$1057.SP 
$:?1.31 

( $500 .00) 

==================================================================================================== 
CURRENT MONTH'S TOTALS: $688.99 $:?443.05 $903.63 ' $27783.09 $579.19 

WCRLA-CHECKBOOK 
MONTH OF OCTOBER 1985 

-------~-------------------------------------------------------------------------- --------------
DATE CHECK NAHE-OH-CHECKDESCRIPTION CHECK AffT CHECK BAL DEPOSITS SAVING/SF - SAV.CERT 

----------------------------------------------------------------------------------------------------
BALANCE FROH PREVIOUS MONT $0.00 $2443.05 

$0.00 $3134.05 $691.00 
$0.00 $3134.05 

$27783.09 
'$157 .34 

$579.19 

================:======================================t;============================================ 
CURRENT HONTH'S TOTALS: $0.00 $3134.05 $691.00 $:?7940.43 $579.19 

WCRLA-CHECl\BOOK 
HONTH OF ~OVEMBER 1985 

~--------------------------- -------------------~-------- -------------- -------------- -------------- --------------
DATE CHECI\ NAME-ON-CHECK DESCRIPTION CHECK AMT CHECK BAL DEPOSITS SAVING/SF SAV.CERi 

~-----------------------------------------------------------------------------------------------------------------------------
MLMJCE FROM PREREVIOUS MONTH $0.00 $3134.05 $27940.43 $579.19 

11/06/85 638 us POSTAL BUG.PRES. $10.75 $7823.90 $4700.60 ( $3500.00) 
11/10/85 639 EMMANUEL PERERAXART WORK $100.00 $7723.90 ~149.93 

11/11/85 640 * WES BROIJH USC CONF $1000.00 $6723.90 
11125/85 641 OXFORD HAIL HEHBER. HA INT $221.09 $6502.81 
11/25/85 642 KATHY NELSON STATE DIR. $50.00 $6452.81 
11/25/85 643 CTR/RES-HUMAN.LRLUllCH/STUDNTS $100.00 t6352.81 
11/25/85 644 WEIDHAN/CONFHAIL f::?.00 $6330.81 
11/25/85 645 COOPER/MILEAGE $130.00 $6192.81 
11/25/85 646 BOGUE/RT-NB $281.78 $5911.03 
11/25/85 647 *i'AKINS/USC.CONF $500.00 $5411.03, 
11/25/85 648 BRDHEETING/COFFE $41.32 $5369.71 
11/25/85 649 BROWN/KEYADDRESS $338.88 $5030.83 
11/25/85 650 CHEM.COM.COL./LD $27.3:? $5003.51 
11125/85 651 O'HEAR/ADVAHCE $150.00 $4853.51 
11/25/85 652 O'HEAR/SUPPLS.JR $42.90 $4810.61 
11/25/85 653 CNT.LRN.NHSU $46.32 $4764.29 

654 US POST $11.00 $4753.29 
I 

================================================================================================================================ 
CURRENT MONTH'S TOTALS: $3081.36 $4753.:?9 $4700.60 $24590.36 $579.19 



WCRLA Minutes WCRLA-CHECKBOOK 
MONTH OF DECEMBER 1985 July 25-27, 1986 

Albuquerque, New Mexico 
Attachment C 

~~TE--~HE~-~N~llE-OH-CHECK~ESCR~;~~~EC~-AH~-------~EC~~L---~;~SIT;----sKdI~tSf--~fg~~§:ERT 

----------------------------------------------------------------------------------------------------
BALANCE FROH PREREVIOUS $0.00 $4753.29 $24590.36 $579 .19 

f0.00 $5269.29 $516.00 
~-= ~:·:::-::RDHA IL $486.68 $6785.61 $2003.01\ I •'ll\I\/\ /\II \ ...... ...,_, "'"" t.ww 

12/23/85 656 AKINS/CONF. H000.00 $6110.61 $325.00 $138.31 
12/23/85 657 TIHE.8US.FRHS/NL $1761.62 $4348.99 
12123/85 658 COOPERZ.CO/SYS $947.16 $3401.83 
12123/85 659 HULLEN/EX.MGT.CO $180.00 $3221.83 
12/23/85 660 FAULKNER/REIMBUR f.3.00 $3218.83 
12/28/85 661 OXFORDMAIL $190.00 $3028.83 
==================================================================================================== 
CURRENT HONTH'S TOTALS: $4568.46 $3028.83 $2844.00 $Z::.723.67 $579 .19 

WCRLA-CHECKBOOK 
MONTH OF JANUARY 1986 

------------------------------------------------------------------------------------ --------------
DATE CHECK NAME-ON-CHECKDESCRIPTION CHECK AMT CHECK BAL DEPOSITS SAVING/SF SAV.CERT 

-----------------------------------------------------------------------------------------~----------
BALANCE FROM PREVIOUS HONT $0.00 $3028.43 

1/1/86 662 COLL.BOOK KART T-SHIRT $450.00 $3953.43 $1375.00 
$22728.67 

$131.00 -
$579 .19 

==================================================================================================== 
CURRENT MONTH'S TOTALS: 

WCRLA-CHECKBOOK 
MONTH FEBRUARY 1986 

$450.00 $3953.43 $1375.00."-~ $22859.67 

DATE CHECK NAKE-ON-CHECKDESCRIPTION C~ECK AHT CHECK BAL DEPOSITS SAVHJG/SF 

BALANCE FROH PPEVIOUS MONT $0.00 ~3953.43 $22859.67 
2/02/86 663 * WES BROWN ADVANCE $2000.00 $1953.43 
2102/86 664 OXFORD HAILING $315.83 $5938.60 $4301.00 
2/02/86 665 KAREN SMITH ELECT BALLOT $118.80 $7235.80 $1416.00 
2/02/86 666 PROFSS • REPRO ELECT-FLYER $99.74 57136.06 
2/10/86 667 H. FILLYAW SUPPLIES $50.00 $7086.06 
2/15/86 668 VOID $0.00 $7086.06 
2/15/86 669 BUSINESS PROD!! FILE CABWE $173.40 $6912.66 
2/15/86 670 OXFORD HAILHIG $20.77 $6891.89 
2/19/86 671 iWES BROWN ADVMlCE $1000.00 $5891.89 
2126/86 672 PATTI DOZEN LAST YR EXP $10.00 $5881.89 
2/26/86 673 NMSU CONF CALL $209.53 $5672.36 

$579.19 

SAV.CERT 

$579.19 

==================================================================================================== 
. CURRENT MONTH'S TOTALS: $3998.07 $5672.36 $5717.00 $22859.67 $579.19 

• 

• 

• 
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• 
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WCRLA-CHECKBOOK 
HONTH OF HARCH 1986 

' 

WCRLA Minutes 
July 25-27, 1986 
Albuquerque, New Mexico 

~ Attachment C 
~-~--~--~-~-~--~-~---~-~~--~-----~--~------~---~----~-~P-e-g~--7-~~--

DATE CHECK NAHE-OH-CHECKDESCRIPTION CHECK AHT CHECK BAL DEPOSITS SAVING/SF SAV.CERT 

-------------------------~---~----------------~-----~-------------------------------------------
BALANCE FROM PREVIOUS HONT $0.00 $5672.36 $22859.67 $579.19 

3/6/86 674 US POST/INS.T-SHIRTS $33.09 $7139.27 $1500.00 
3/10/86 675 HARCI HATLOC~ MINI CON~. ~ $11~.16 $!0'11.11 
3/10/86 676 OXFORD HAILING SERV $477.29 $6613.82 
3/10/86 677 ADV. DELORES AKINS-USC $2350.00 $4263.82 
3/17/86 678 OXFORD HAIL SERVICE $166.83 $4096.99 

J
I :::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::: 

CURRENT MONTH'S TOTALS: $3075.37 $4096.99 $1500.00 $22859.67 $579,19 
-- ---------- - - -- - -- - ------- - - "----

I 
f • 

SOURCES OF FUNDS 
FOR YEAR EtlDWG MARCH 1986 

MONTH/YEAR DUES JOU~~ALS ADS CONF EXHIBITORS OTHE~ TOTALS 
JULY $420.00 $48.00 $468.00 
AUGUST $775.00 $172.00 $947.00 
SEPTEMBER $350.00 $12.00 $362.00 
OCTOBER $675.00 $16.00 $691. 00 
NOVEMBER $1150.00 $44.00 $6.60 -$1200.60 
DECEMBER $475.00 $10.00 $31.00 $516.00 
JANUARY $1375.00 $1375.00 
FEBRUARY $4816.00 $650.00 $16.00 $5682.00 
HARCH $1200. 00 $300.00 $1500.00 
=========================--================================================================== 
TOTALS $11236.00 $302.00 300 0 $850.00 $53.60 Si2741.60 
============================================================================================ 



Checks written in July'1985 to cover expenses 
June 30, 1985: 

608 
609 
610 
614 
615 
624 
625 
6::6 
630 
634 

Linda Lee/Scholarship 
Rina Duron/ Conf.Refund 
Ther ia :L, ... v --~ ... _.,, ... ~ ..... """"'::! .iAC 
Center/Learning CNMSU> 
Sue Brown/ Cler.-Post -Conf. 
Ruth S. Purdy/ Archives 
Alyce Steidler/Conf.Refund 
Pat Mulcahy/Photo Sev. 
Patti Dozen/ Xeroxing-Survey 
Jane Hopper/Mileage-Exp. Newsl. 

WCRLA Minutes 
July 25-27, 1986 
Albuquerque, New Mexico 
Attachment C 
Page 8 of 16 

incurred 

$500.00 
23.50 
29.57 

183.00 
30.00 

150.00 
10.00 
13.09 

11::.37 
100.00 

before • 

========== 
$1151. 53 

• 

• 



• 

• 

• 

WCRLA-CHECKBOOK 
LAST MONTH YTD TOTALS: 
MONTH OF APRIL 

DATE CHECK NAHE-ON-CHECKDESCRIPTION CHECK AMT CHECK BAL DEPOSITS SAVING/SF 

WCRLA Minutes 
July 25-27, 1986 
Albuquerque, New Mexico 
Attachment C 
Page 9 of 16 

SAV.CERT 

-------------~~------~-------------------------------~--------------~---~~--------
BALANCE FROH PREVIOUS HONT $0.00 $14118.81 $10332.99 $23106.21 $579.19 

4/24/86 679 H.FILLYAW/BD.EXP.MEALS/USC $165.00 $13953.81 
4/30/86 680 OXFORD HAILING $1142.12 $12811.69 
4/30/86 681 TIME/BUSINESS $850.83 $11960.86 
4/30/86 682 CUMMINGS PRINT CO.,INC. $5150.00 $6810.86 
4/30/86 683 WES BROWN/AIRFARE/HOTEL $910.23 $5900.63 
4/30/86 684 WES BROllN/BD. HEALS/USC $331.98 $5568.65 
4/30/86 685 WES BROWN/PRES.'S PLAQUE $68.21 $5500.44 
4/30/86 686 COLL.SURVIVAL, INC. $50.00 $5450.44 
4/30/86 687 JANE HOPPER/ARCHIVES $27.67 $5422.77 
4/30/86 688 JANE HOPPER/EXP. HAIL/CONF $21.00 $5401.77 
4/30/86 689 CAROLE BOGUE/FOLDERS $9.09 $5392.68 
4/30/86 690 SUSAN DEESE/DECOR.BRUNCH $46.70 $5345.98 
4/30/86 691 RITA PHIPPS/DUP/MATERIALS $48.56 $5297.42 
4/30/86 692 CENTER/LERAN.NHSU-SUE BROW $224.00 $5073.42 
4/30/86 693 CRECES TROPHY/CENTER $42.05 $5031.37 
4/30/86 694 MARIANNE NORTH/CASPER COLL $0.00 $5031.37 
4/30/86 695 ROBERT PETTt/CONF./FORHS $35.00 $4996.37 
4/30/86 696 SUSAN DEESE/XEXORING/87/CO $41.91 $4954.46 
4/30/86 697 CENTER/LRN/NMSU/SITE SELEC $13.70 $4940.76 
4/30/86 698 CENTER/LRN/NHSU/ELEC.EXP $44.69 $4896.07 
4/30/86 700 DEBBIE DAVIStN. MONT.COLL. $21.56 $4874.51 
==================================================================================================== 
CURRENT MONTH'S TOTALS: $9244.30 $4874.51 $10332.99 $23106.21 $579.19 



WCRLA-CHECKBOOK 
LAST HO~TH YTD TOTALS: 
MONTH OF HAY 

DATE CHECK NAME-ON-CHECKDESCRIPTION CHECK AMT CHECK BAL DEPOSITS 

BALANCE FROM PREVIOUS MONT $0.00 $14874.51 $10000.00 
5/27/86 700 UNIV.HILTON/CONF. EXP. $7018.01 $7856.50 
5/27/86 701 HARTHA MAXWELL/SPEAKER $400.00 $7456.50 
5/27/86 702 WILLIAM PERRY/CONF. SPKR. $825.96 $6630.54 
5/'!.7/86 703 WILLIAM PERRY/CONF./EXP $740.00 $5890.54 
5127/86 704 OXFORD MAILING $680.86 $5209.68 
5/27/86 705 JENNIE GREEN/SPKER SUN. $398.00 $4811.68 
5/27/86 706 SUSAN BROWN/RT/IRA/CONF $752.69 $4058.99 
5/27/86 707 MICHAEL O'HEAR/XEROX/POSTA $118.46 $3940.53 
5/27/86 708 RB PRINTI~G CO.LETTERHEAD $297.57 $3642.96 
5/27/86 709 ANNA-MARIE SCHLENDER/PLACE $56.40 $3586.56 
5/27/86 710 UELAINE LENGEFELD CONF/REF $16.00 $3570.56 
5/28/86 711 US POSTMASTER STAMPS $13.20 $3557.36 

$0.00 $3557.36 
$0.00 $3557.36 
$0.00 $3557 .36 
$0.00 $3557.36 
$0.00 $3557 .36 
$0.00 $3557.36 
$0.00 $3557.36 
$0.00 $3557.36 
$0.00 $3557.36 

SAVING/SF 

$17224.65 

WCRLA Minutes 
July 25-27, 1986 
Albuquerque, New Mexico 
Attachment C 
Page 10 of 16 • 

SAV.CERT 

$579.19 

• 
==================================================================================================== 
CURRENT MONTH'S TOTALS: $11317.15 $3557.36 $17224.65 $579.19 

• 



• 

• 

• 

WCRLA-CHECKBOOK 
LAST MONTH YTD TOTALS: 

DATE CHECK NAKE-ON-CHECKDESCRIPTION CHECK AHT CHECK BAL DEPOSITS 

BALANCE FROH PREVIOUS MONT $0.00 $3557.36 $1233.48 
6/30/86 712 OXFORD HAILING $648.11 $2909.25 
6/30/86 713 CAROLE BOGUE/HILES/88-CONF $60.00 $2849.25 
6/30/86 714 PAT MULCAHY/ 86 SCHOLARSHI $500.00 $2349.25 
6/30/86 715 PATTI DOZEN/DUPL/ST.DIR $82.62 $2266.63 
6/30/86 716 TIHE BUSINESS/NEWSLETT. $914.73 $1351.90 
6/30/86 717 RB PRINTING/BROCHURES/1000 $185.77 $1166.13 
6/30/86 718 H. FILLYAW/PHOHES/DISKS/SU $35.00 $1131.13 

$0.00 $1131.13 
$0.00 $1131.13 
$0.00 $1131.13 
$0.00 $1131.13 
$0.00 $1131.13 
$0.00 $1131.13 
$0.00 $1131.13 
$0.00 $1131.13 
$0.00 $1131.13 
$0.00 $1131.13 
$0.00 $1131.13 
$0.00 $1131.13 
$0.00 $1131.13 
$0.00 $1131.13 

SAVING/SF 

$7307.45 

WCRLA Minutes 
July 25-27, 1986 
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SAV.CERT 

$750.45 

( 

==================================================================================================== 
CURRENT HOHTH'S TOTALS: $2426.23 $1131.13 $1233.48 $7307.45 $750.45 



WCRLA-CHECKBOOK 
LAST MONTH YTD TOTALS: 
MONTH OF JULY/87 

DATE CHECK NAME-ON-CHECKDESCRIPTIOH CHECK AMT CHECK BAL DEPOSITS SAVING/SF 

WCRLA Minutes 
July 25-27, 1986 
Albuquerque, New Mexico 
Attachment C 
Page 12 of 16 • 

SAV.CERT 

-------------------------------------------------------------~------------------------------------
BALANCE FROH PREVIOUS MONT $0.00 $4161.68 $3030.55 $35456.69 $750.45 

7/16/86 USC CONF.REFUNDS/LATE/PAY $0.00 $4161.68 
CCHECKS-719-759] $892.50 $892.50 $3269.18 

7121186 760 OXFORD HAILING $136.50 $3132.68- -~ .. ~(.- '.:) 
7/21/86 761 MICHAEL O'HEAR/ADV./COPIES $214.59 $2918.09 
7121/86 762 ANNA-MARIE SCHLENDER/POST/ $33.26 $2884.83 
7/21/86 763 US/POSTAGE/CONF.REFUNDS $13.20 $2871.63 

$0.00 $2871.63 
$0.00 $2871.63 
$0.00 $2871.63 
$0.00 $2871.63 
$0.00 $2871.63 
$0.00 $2871.63 
$0.00 $2871.63 
$0.00 $2871.63 
$0.00 $2871.63 
$0.00 $2871.63 • $0.00 $2871.63 
$0.00 $2871.63 
$0.00 $2871.63 
$0.00 $2871.63 
$0.00 $2871.63 

==================================================================================================== 
CURRENT MONTH'S TOTALS: $1290.05 $2871.63 $3030.SS $35456.69 $750.45 

• 



• 

• 

• 

SOURCES OF FUNDS I / !.:}- i( ,: 

MONTH/YEAR DUES JOURNALS ADS CONF.EXHIBITORS OTHER TOTALS 
JULY $275.00 $33.50 $500.00 $75.00 $883.50 
AUGUST $450.00 $64.00 $100.00 $24.76 $638.76 
SEPTEMBER $750.00 $151.56 $100.00 $1001.56 
OCTOBER $475.00 $200.00 $675.00 
NOVEMBER $0.00 
DECEMBER $175.00 $86.00 $261.00 
JANUARY $0.00 
FEBRUARY $1595.00 $24.00 $1619.00 
MARCH $2920.00 $8.00 $100.00 $3028.00 
APRIL $0.00 
MAY $1800.00 $267.38 $250.00 $236.00 $2553.38 
JU~E $400.00 $111.00 $31042.54 $31553.54 
========================================================================================== 
TOTALS $8840.00 $745.44 $0.00 $0.00 $1250.00 $31378.30 $42213.74 
==================================================--======================================= 
USC/CONF.CHECK-LISTED IN OTHER-$31042.54 

WCRLA Minutes 
July 2'.5-27, 1986 
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BALANCES SAVINGS ACCOUNTS AT 
JUNE 30, 1986 C16 JULY 86l 

SAN FRANCISCO FEDERAL 
SAVINGS & LOAN ASSOC. 

* PRINCIPAL 
$37632.90 

INTEREST 
$823.79 

*$3000.00- TRANSFER TO CHECKING - IN TRANSIT 

Page 14 of 16 

TOTAL 
38,456.69 

SEARS SAVING BANK $739.81 10.64 750.45 
CS500.00 - TO BE TRANSFERRED FROM CHECKING TO SEARS -AT THE END 

OF 3 MONTHS- SEPT.86J 
==== =========================================================== 
TOTALS $'38,372.71 834.43 "*'39 I 211 79 14 
=============================================================== 

• 

,,.3~) :;( /, 11..J Ji 

BALANCE IN CHECKING ACCT. AT 
JUNE 30, 1986 

SECURITY PACIFIC NATIONAL BANK - $768.09 
3000.00 

$3768.09 

~ 

• 

• 



• 

• 

• 

INCOME 

WESTERN COLLEGE READING AND LEARNING ASSOCIATION 

Nineteenth Annual Co~F~~~--: ~~~-~ 

REPORT ON THE PUBUSHE...~S' EXHIBITS 

5 exhibits @ $100 
5 exhibits @ $150 

(1 table) 
(2 tables) 

2 exhibits complimentary: ERIC and Ricoh* 
*Ricoh provided copier to the On-site 

Conference Committee free of charge • 

TOTAfS 

12 exhibits 

1986 
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$500.00 
$750.00 

$1250.00 

Checks sent to Hal McCtme for deposit. Copies sent to Harolq Fillyaw, WCRLA 
Treasurer. 

Submitted by 

.~. ~~-+--, l "\• I ,. / ' I ~ . "'\. _,_\/._._ .. ._ , . ... "'"'"'"-"' \ 

Nancy Deutsch, Publishers' Exhibits Chairperson 



Lei sure Tc•ur 

Camous Tours--Euse~ 

S:IG Breakfasts 

Brune!-! 

Banouet 

~er-is-; rat i oY. 

298 Full Mem~ers @ $40.00 eacn 

27 One Day ~e~b~r£ @ $20.0~ each 

1 
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12915 TELEGRAPH RD #D • SANTA FE SPRINGS, CA 90670 • 213/946-1422 

May 2, 1986 

Wes Brown 
1035 East 20th Street 
Oakland CA 94606 

Wes: 

OXFORD 
MAILING 
SERVICE 

Enclosed are copies of "-1 etters I sent to members who stated 
they have not received the Journal. Hopefully, you approve 
of handling the complaints in this manner. 

You requested some membership brochures. Enclosed are five 
copies of the leaflet only. We are out of the application 
insert which listed WCRLA officers on the reverse. Sue 
Brown told us approximately a month ago, she was having 
new inserts printed, and would send them to us. We have 
some 500 of these leaflets only in stock. As soon as I 
receive the application inserts, I'll forward more, or 
if you want more of just this leaflet, let me know. 

Regarding putting the WCRLA membership on computer. We will 
do this at no cost to WCRLA for it will be a time saver for 
us in future processing, plus the cost saving to WCRLA. My 
only real question was to ask for your realistic assesment of 
what specific information is necessary on each member. Enclosed 
for your reference is a copy of an application blank from a 
recent Newsletter. Do you need both the home address and college/ 
university address or could we just require a 'mailing' address. 
If a home address is given as the 'mailing' address, would you 
have need of the member's college/university name. Do we 
need separate information on the member's position. We do assume 
that a home and a work telephone number are important for 
reference. My reasoning for this questioning is that the more 
information we must input on a member, the more costly the 
processing, and, basically, if the information is not used, 
is there a need for all of it to be maintained on a member . 
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12915 TELEGRAPH RD #D • SANTA FE SPRINGS, CA 90670 • 213/946-1422 

May 27, 1986 

Wes Brown 
1035 East 20th Street 
Oakland CA 94606 

Wes: 

Enclosed are the 25 WCRLA brochures you requested. 

OXFORD 
MAILING 
SERVICE 

In -regard to your question on what items we mail for WCRLA, we 
mail the Newsletter and the Journal. A renewal notice is sent 
to members two months in advance of their expiration date. A 
second notice is mailed to expiring members the month of 
their expiration if they haven't renewed by that time. After 
processing a new or a renewed member, we then mail them a 
'thank you' letter and their new membership card . 

\ 

In regard to an outside party requesting the membership list or 
pressure-sensitive labels, there was a ·charge and procedure 
established during Karen Smith's administration in 1984. The 
charge for a one-time use of the membership list or for pressure­
sensitive labels is a flat charge of $15.00 to run the list 
or labels plus a royalty of 5¢ per name for WCRLA. The $15.00 
charge is to cover our labor. Authorization for release of the 
list is to be in writing or by telephone from t~e President. 
Oxford Mailing is to handle the invoicing and collection of 
the payment for WCRLA. The outside party's check and our 
invoice are to be sent to the Treasurer with copies of all 
pertinent paperwork included to give the Treasurer background 
information on the transaction . 
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I. Conference Pre-Registration 
A. It appears that if Oxford does not do conference pre-registration, we 

will actually create more work and more likelihood of error. Either the 
treasurer should do all things (pre-registration and membership processing) 
once conference pre-registration begins or Oxford should do all. There is 
no reasonable way to separate the two functions since conference money and 
membership money is not separable unless we request two checks from members 
(not aavisable). 

B. Hotel room reservation cards and deposits (if required) will go directly 
to the hotel. If Oxford or the treasurer gets these or if hotel monies 
are lumped into membership/conference checks, any such irregular check 
will be returned for reissue. 

C. Cost of preliminary conference mailings if WCRA prints and Oxford mails: 
Approximately $50.00 M 

+Postage 84.00 M 
$134.00 M 

WCRA, of course, could handle its own mailings and simply purchase the labels 
from Oxford. 

D. See attached cost estimate submitted by Oxford for handling conference 
pre-registration. Hal at Oxford indicated that we could prob~ly add a 
few additional duties to this list at no additional cost. 

• 

E. Hal recorrnnends that he place in a registration envelope only those items 
unique to an individual, not general items such as pencils, programs, city 
maps and info, etc. All such general items could be less expensively packaged 
by WCRA. Thus, each attendee would receive two envelopes: (1) a specific 
one with his/her own materials enclosed, and (2) a general one which would • 
go to all attendees. 

• 
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12915 TELEGRAPH RD #D • SANTA FE SPRINGS. CA 90670 • 213/946-1422 
• 4&4#¥*t2 r. -

July 18, 1979 

PROPOSAL TO HANDLE WCRA CONVENTION PRE-REGISTRATION 

l) vJCRA to provide all necessary printed materials and envelopes 
{or Oxford may provide based upon a separate agreement 
and budget) . 

2) Receive all monies and registration forms at Whittier Box 4576. 
Any incomplete registration forms, unsigned checks, irregularities 
to be returned immediately with explanation letter. 

3) Reference on registration form amount paid and check number. 

4) Endorse all checks and deposit in WCRA bank account. Forward 
deposit receipt and recap of monies received by function to 
treasurer.periodically during pre-registration period . 

5) Type registrant's name on registration envelope. 
Place in envelope all items requested which may consist 
of: 

typed name badge for each registrant 
meal tickets 
tickets for separate functions 
name badge ribbons as specified; i.e., speakers, participants 
receipt for convention registration (or we will return by 

mail to each registrant if prefered) 
other specified items 

6) File all registr,ation envelopes in alpha order 

7) File all convention registration forms in alpha order 
for historical file 

, 8) Pro vi de final recap of registration by function or as 
requested 

Cost: 75c per registrant 

/ 
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OXFORD MAILING SERVICE 

II. Mailing Lists/Services 
A. Handling day-to-day membership additions, address changes, routine inquiries 

is charged at an hourly rate of $12.00. 
B. Currently there are two (2) mailing list set-ups at Oxfoxrd: 

1. Zip code sequence -- names of members' colleges and their phone numbers 
are not included in this set-up 

2. Alpha sequence -- include~ollege name and members' phone numbers 
C. To set up a new (additional) type of list (e.g., alpha list by zip) -­

$.07 per card/$77.00 for 1100 names. If additional lists were created, 
there would now be additional cards to make each time we added a ne';; 
member. Therefore, there would be a slight increase in the number of 
hours required to process memberships at the hourly rate (probably negligible). 

D. Initial cost-of-service estimates received from Oxford via John Wooley 
are included on the attached sheet from Oxford. Note that these costs 
do not include: 
1. Any printing 
2. A "flat 11 monthly fee - instead all costs are based on an hourly 

rate or on a job rate (as with membership printouts) 
3. Periodic generation of membership lists or updates of same 

E. Total membership lists for board members, etc. -- available at costs 
indicated on attached sheet from Oxford. The Alpha and zip code lists are 
set up; the only cost is for running. 

F. Updates of membership lists 
1. Available at any time at costs indicated on attached sheet 

• 

2. Lists of updates only, not including previous members, would be • 
charged at an hourly rate for pulling these specific cards + a run 
charge per~. Doing this is probably not worth the cost. 

G, 

H. 

I. 

J. 

3. If updates were issued monthly, would they really be used that often? 
If not used, they are definitely not worth the cost. Hal at Oxford 
indicates that his experience tells him they would not be used that 
regularly. 

Lists of former members 
1. State Directors could get old membership cards (these are not the scan 

cards used for generating mailing lists) from Oxford at no cost, but 
this would eliminate any "master11 list of who belonged and for how long. 
Once Oxford gave up a card, any returning member would be classified 
as "new" since no previous record would be available. 

2. State Directors could get old scan cards (instead of membership master 
cards) but then new ones (at hourly rate) would have to be made if 
people renewed. 

3. For years prior to the immediately preceding year, old scan cards could 
be used to generate lists of non-renewals. Hal plans to keep old scan 
cards anyway itjcase someone does renew (this avoids the time required to 
make new scan cards). 

No arrangements have been made with Hal for handling/sending renewal notices. 
This was not included in projected budget figures. He has a proposal for 
a new method of handling renewals. Jim will present this at the board meeting. 
Last membership list went to State Directors in February, 1979. No additions 
or updates have been sent. These were never requested. 
Outside requests for membership lists • 
1. Elaine has asked that all such requests be approved by her 
2. Hal suggests a charge of $35.00 per~ names. Oxford would make $15.00 

and WCRA would get a $20.00 royalty. 
3. Should we release names and addresses without members' permissions? Hal 

also has a suggestion of a way to avoid the possible resale of a list 
we send out. 



• 

• 

• 
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July 18, 1979 

WCRA PRICE LI ST 

Clerical: process memberships, correspondence, filling 
individual requests for Proceedings, 

OXFORD 
MAILING 
SERVICE 
WMWAfliltte~ 
M fM~.J;n~-·~ 

~!?:-

f'!§ MW&127~ ·~--

invoicing $12.00 per hour 

Address print-out of membership 

Address pressure-sensitive labels of membership 

Outside request for print-out of pressure-sensitive 
labels of membership (cost consists of $20.00M 
WCRA royalty, $15.00 Oxford labor) 

Address, sort, tie, bag and mail WCRA Newsletter 
$10.00 set-up plus ... 

Minimum cost per job $1.50 

$ 7.00 Vi 

$12.00 V1 

$35.00 V1 

$24.00 V1 
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OXFORD MAILING SERVICE 

III. Miscellaneous 
A. Proceedings 

1. Oxford stores and insures at no cost to us. 
2. $1.00 to handle, invoice, mail individual copies/orders. 
3. For those mailed as a result of conference registration (because no 

i~voicing is needed), the following rates prevail: 
$10.00 set-up charge when the big batch from the conference goes out 

87.00 -- ~ (8.7¢ per if fewer than~) 
$97.00 ~Total 

+postage (41¢ per pound; about 28¢ each if same as last year when each 
one weighed lJ ounces including envel9pes) 

B. Invoicing 
1. We have no WCRA invoices but need to have some printed at $12.00 per 

500. Three copies are used at a time -- 2 sent with the order and 
1 kept by Oxford. 

2. The cost of invoicing is part of the hourly rate charged by Oxford 
except in the case of the Proceedings where it is part of the $1.00-
per-copy rate. 

C. Newsletter 
1. On Oxford's price list which indicates, "Address, sort, tie, bag 

and mail WCRA Newsletter, $10.00 set-up plus ... $24.00 ~."this means: 
a. The $10.00 set-up is per issue 
b. Postage is not lncluded 

• 

• 

• 
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To: 

From: 

Golden West College 
Memorandum 

Date: 18 Septel'lber, 19i9 

All Board Members and Those Present at August :itn~. 

Jim B. 

Subject: Attached 

Attached is a list of all items I was assigned to discuss 
with or mention to Hal McCune at Oxford. If any of you 
detect anything in error or any missing items, please 
let me know so that I may iIIlille.diately correct the problem 
areas. 

Hal is so very cooperative. I feel we are very fortunate 
to have him working with WCRA . 

• 

• 

~~ ~'\ 
{v\~\\ \~ ~-,_):,~ 

·: •: 

r 
~:~ ..... ·:. =·-:=:' :: ... .. .. ;, ,; .... ·= :: i:. . . ::. 
l . .. . .,:·j : :;.,_ .. . :~= .. ·:· .: . : , ... , :-. 
~:;>:';' :- .. :-.:· 
... 
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FROM: Jim Baugh 

WESTERN COLLEGE READING ASSOCIATION 

Memorandum 

RE: Points Covered in Recent Phone Conversation 

DATE: 17 September, 1979 

Per our recent phone conversation, I am indicating below the highlights of what we 
discussed. If you have any questions, or if I have omitted or incorrectly reme~bered 
anything, please let me know. 

1. All Membership Resources Forms which you have should include "Minority Affairs" 
as one of the options available. Please destroy any forms that do not include 
Minority Affairs. 

2. Renewal Letter -- Elaine Cohen will ~ontact you regarding this mailing. She will 
provide: (1) content; (2) info regarding printing, paper to use, and envelopes; 
and (3) mailing list to be used. The board was hoping for a mid-September mailing. 

3. Pre-Conference Mailing -- Betty Levinson will work this out with you. Be prepared 
to mail to everyone whose name you have ever had on a WCRA mailing llst. Betty 
and her staff will do the printing and stuffing of envelopes. 

4. Pre-Registration -- To save money, we would like Oxford to perform item numbers 

• 

2,3,4, and 8 on your original pre-registration proposal to us. Rose Wassman, the • 
Conference Manager, will handle all other items. In addition, we would like you to: 
(a) copy (Xerox) all registration forms, k~eping one and sending the other to Rose; 
(b) kee~track of pre-£gistration by function for Betty, Rose, and Jim (i.e., member-
ship dues, conference registration, institutes (workshops), meals, tours, prior 
Proceedings ordered, etc.). Betty, Rose, and Jim will work this out with you as the 
conference gets closer. 

5. Proceedings 
a. You should have a folder from Gwen Enright indicating "standing orders for the 

Proceedings." These orders you should automatically fill and invoice each 
year. If you cannot locate this list,please contact Gwen. 

b. Do not purchase additional envelopes for mailing the Proceedings until you 
contact Gwen to see if she can get them less expensively. When you start to 
run low, please contact her. 

6. Stationery and Envelopes --Do not print any more. When you start to run low on your 
own supply, contact Jo Ann Wells who has the new design and who will determine in 
conjunction with Elaine Cohen what to do. 

7. Membership Cards 
a. Send 2 current copies to Gwen Enright who may have a good printing deal. 

b. If Gwen can't arrange the printing, then we would like you to get 3 bids: 

(1) The card needs to reflect the appropriate color and logo (not like the current 
(2) Card needs to be wallet-insert size (current one is too large). 
(3) Card needs to indicate the phrase: "Membership Expires " (not 

included on the current card). 
(4) If you end up doing all this, please ite'!lize the cost of this work separately 

on your invoice. It will be paid from the President's budget. 

one). 

• 
------- --------- ---- --- --~ 
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WCRA Brochures ~You indicated you had about 100 at your office. Elaine will be in 
touch with you regarding what we will do about new brochures (content, printing, 
color, logo, and application insert update). Application insert needs to include 
the new Board-specified info regarding membership year and probably info about 
non-acceptance of foreign checks and what is an acceptable substitute. 

9. Invoices 
a. You indicated you now have about 75 on hand at yotir office. 

b. Do not print new ones. We will probably buy a minimal number of pre-printed 
blanks until the new name change issue is settled. 

c. Once we do print invoices, they should reflect appropriate colors, logo, and 
info regarding "standing orders" and "one-time-only orders." 

10. Membership Year 

' 11. 

12. 

l3. 

14. 

a. The "Memberhsip Year runs from the first day of the annual conference through 
the day precee~ing the next conference. 

b. Membership dues paid as part of the conference pre-registration (regardless of 
how early this may be) makes that person a member beginning with the day Oxford 
receives the money, and this membership continues through the full forthcoming 
conference year. These individuals are entitled to all mailings, newsletters, 
etc., from the date you receive their checks. 

c. Those joining within 60 days prior to the conference but not registering for 
the c~nference at that time will become a member effective with the first day 
of the conference. 

d. An individual joining earlier than 60 days prior to the conference will 
become a member effective irrnnediately,but this membership will expire the 
day preceeding the forthcoming conference. 

Membership Card Information/Inclusions 
a. Effective immecilately, membership cards should reflect expiration date of 

membership. 
b. You agreed to order a stamp to indicate ''Membership Expires (date) 
c. You agreed to print a note to accompany all membership <lards issued on or 

II 

after December 01 of each year. The note would explain the 60-day-prior-to-the­
conference membership rule. 

Do not accept any foreign checks for WCRA (this includes Canadian checks.) Please 
return all such checks and indicate that they must be reissued in one of the two ways 
we discussed. This information should appear on the new membership application blanks 
in the future. 

On the same day that you send a deposit to UCB, please send me a copy of the breakdown 
of that deposet. (I still do not have the $223.00 break3own, but that amount appeared 
on our last bank statement.) Perhaps it •.;ras lost or misplaced with my summer mail. 
Could you please send another copy to me. 

Attached is the list of 1980-81 membership renewals who paid only $5.00. You agreed 
to write these people, explaining that their $5.00 would be applied to the $15.00 
1980-81 dues. You also indicated that beginning with the post-1979 conference dues, 
you have been returning all $5.00 dues and informing people of the new $15.00 fee. 
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e additional item I failed to mention in our phone conversation: 

Page J 

I noticed on your last invoices that you occasionally use United Parcel to send 
bulk items (e.g., multiple copies of newsletters to officers, etc.). If this 
is more expensive than the U.S.P.O. ,would you please use the P.O., even if itec~ 
will take a few extra days to arrive. 

Hal, the Board of Directors seems quite pleased with the efforts you are extending on 
behalf of WCRA. I, too, am particularly pleased to be working with you and Billie. 
Thank you for your patience as we become educated in the use of the mailing service and 
as we try to save our few precious dollars in a tightly-budgeted year. 

( . 

-~----

• 

• 

• 
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~SED* 
.et 

B. Moved (Heard), seconded (Bonner) that we accept the budget 
as presented by Betty Levinson as a tentative budget with 
changes and recommendations as needed. 

PASSED. 

VII. Treasurer's report (cont'd) 

JASSED* 
se of WCRA 
~iling list 
;nied 

• d 
liling Ser­
cce hired 
>r conference 
!il ing 

Jdgeting 
·ocedures 
:lated to 
~ford Mail-
1g Service 

• 

A. Membership list requests: Jim reported that he had received 
requests for membership lists and requests to distribute 
information to members. 

Moved (Baugh), seconded (Bonner) that requests for use 
mailing list for personal or commercial use be denied. 
the person or firm will be solicited to place an ad in 
Newsletter in order to reach the membership. 

of WCRA 
Instead, 

the WCRA 

B. Membership renewal notices: Jim will request that the Oxford 
Mailing Service send one renewal letter by mid-September. The 
state directors will receive membership lists at approximately 
the same time, can check their lists against the previous year's 
list, and contact persons in their area to renew. The Oxford 
Mailing Service will also send a thank-you letter for member­
ship renewals. 

C. Conference mailings 

1. Jim presented the Oxford Mailing Service's proposal for 
conference mailing (attachment #9) . 

2. The Board agreed to hire the Oxford Mailing Service for items 
#2, 3, 4, and 8. The Service will xerox copies of registra­
tions and forward them to the conference manager, Rose Wassman 
Jim agreed, as Treasurer, to work registration durin.g the 
conference and to call Hal at the Service daily to learn if 
he has received more registration fees. Betty will obtain 
labels for envelopes from Hal, organize the labor force for 
conference mailings, and use the bulk rate for mailing. 

D. Report on Oxford Mailing Service (attachment #lOa and #!Ob) 

1. Membership lists: Pat noted that ·in section II-C, the state 
directors would not receive the member's college address. 
Further, state directors needed a membership list by mid­
September. Pat recommended that, given that membership list 
requests cost $7.00 per thousand, she will request a list 
immediately, then request a second list at her discretion. 

2. Budgeting procedures ·for items that are related to the 
Mailing Service: 

a) From the President's budget: membership resources, 
postage for membership renewal, and printing of letters 
for membership renewal. 

b) From the Proceedings: the mailing of the Proceedings. 
c) From the conference budget: conference registration 

functions . 
d) From the treasurer's budget: the invoices. 
e) From the Newsletter budget: the mailings. 

-4-
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MEMORANDUM 

TO: All Who Attended August Board Meeting 

FROM: Jim Baugh 

DATE: November 8, 1979 

RE: Tasks I Was Asked to Complete 

All tasks which resulted from the August board meeting and which were assigned 
to me have now been completed. Following is that list: 

1. Have Oxford update Membership Resources Forms to include ''Minority Affairs". 
2. Communicate to Hal at Oxford which of the functions on his "Preregistration 

Proposal" to the board he should actually perform (II' s 2, 3, 4, 8 and keep a 
duplicate copy of all registration forms forwarded to Rose). 

3. Apprise Hal at Oxford of "standing" orders for Proceedings. 
4. Ask Hal not to print any more "unofficial" stationery (or any stationery). 
5. Obtain membership card info and send to Gwen for printing. 
6. How many WCRA brochures does Hal have? (less than 100) 
7. Ask Hal to contact Gwen regarding purchase of additional envelopes for mailing 

of Proceedings. 
8. Ask Hal not to print new invoices. (In September he had 75 left). 
9, Set up Proceedings purchase record for 1980 Conference to differentiate between 

those getting 1980 Proceedings and those getting one or more Proceedings 
from past year(s). 

10. Membership/Conference Year 
a. Inform Hal of clarified dates. 
b. Inform Hal of 60-days-prior-to-cmference regulations. 
c. Ask Hal to insert membership expiration date on each membership card once a 

new batch is printed. 
d. Ask Hal to include a note explaining membership regulations with all member­

ships processed on or after December 1 of each year. 
11. Apprise Hal of how pre-paid members are to be charged in future years. (Anyone 

who has pre-paid at $5.00 will get $5.00 credit toward 1980-81 membership.) 
12. Set up checking account to require 2 signatures for amounts over $500. 
13. Set up savings account to require 2 signatures over $1,000. 
14. Place $5,000 in a 90-day certificate. Return to regular passbook account at 

end of 90 days. 
15. Cancel bond and get refund if possible. (No refund could be obtained, so the 

current bond will run through 5/1/81 but only covers the Treasurer.) 
16. Send Jacquie accounting of her expenditures. 
17. Write Newsletter article(s) ( 4 were sent to Jo Ann for future issues). 
18. Work with Hal to update/correct membership application. 
19. Adjust fiscal year to run through June 30, 1980, for the current year (Thus, 

14 months will be included in the current fiscal year and future years will 
run July 1 through June 30.) 

20. Send past Treasurer's records to the Archivist, keeping only the one most recent 
past year. 

• 

• 

• 

• 
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Send WCRA banner and other conference related items to Rose Wassman and request 
that she, in turn, forward the same to the next Conference Manager. 
Have someone perform a "treasurer's records verification". (Completed and 
mailed to Board on 26 October, 1979) 

All items which I discussed with Hal McCune at Oxford were included in a Memo to 
the board dated 17 September, 1979 . 

• 

--------·-----..-
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Mexico 

~ Board Minutes 9/12/81 A.M. San Diego, California 

NOTE: Treasurer's report (non-conference budget) has not been 

approved as of 9/12/81, pending receipt of additional 

attachnelts fran IX:m. Board members are asked to react to 

i.rrportant issues men they receive the infonnation. The 

Board will review the report in the Spring, 1982 Board 

meecting. 

• 

Increasing 
Allot::rrent to 
State Directors 

Providing $50 
at begimrl.ng 
of year. 

Budget accounting 
of mail services 

Discussion: 
Procedure for 
use of mailing 
services 

Final Reim­
bursem:!Ilt Forlt\ 

C. Ann asked Don to look into the organization' s ability to 

increase the allot::rrent to state directors and report back 

D. 

to the board in Spring 1982. She noted the boo.rd' s desire 

for state directors to play a bigger role :in the nan:inations 

and membership process. 

Mitch questioned if providing the allotment upfront, rather 

than on a request basis would encourage greater state level 

activities. IXm felt the procedure allaved for easy access 

of the mmey. 

E. Ann would like to have a breakdown for mailing service 

services and costs. Don gave an oral report: 

1. Major cost 

a. rrerbership maintenance 

b. mailing for proceedings and newsletter 

c. pre-registration ($275.00 - Dallas) 

Ann asked IXm to cone back to the Board with a reccmrendation 

on whether we should have all mailing service services 

budgeted to mailing service category or budget those expenses 

to separate l:ine itein:i (i.e. state directors budget). 

F. fun expressed frustration over not knCM:ing all the people 

who have been approved to order materials fran mailing 

service. Th.is is particularly evident with state directors. 

Final procedure not detennined. 

• 

G. IXm handed out request for reimburserrEnt of Expense Fonn to • 

be used for final reirrbursernent of expenses (Attachrrent 116) . 

-9-
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• WCRA Board Minutes, March 30, 1982 

• 

• 

Treasurer's Report (cont'd) 

2. Costs for Coordinator State Director was $184.30 

3. Costs for President was . 557.64 

4. President Elect 25.03 

5. Newsletter 799.54 

6. Minority Affairs 66.00 

7. Proceedings 

Motion 
Line item 
budgeting of 
mailing services 

M•Jtion 
~eed to look 
at total line 
item budget 

Board support 
of Newsletter 

G. 

. 257.98 

M•)Ved (Kaman), seconded (Lyman): For the Fall 1982 

the Board should decide which mailing services should 

be charged to appropriate budget categories. 

(PASSED) 

Moved (Kaman), seconded (Levinson) The board directs 

the new treasurer to report at the Fall 1982 meeting 

on the advantages and disadvantages of a line item 

budgeting system in terms of the existing treasurer's 

job description. 

(PASSED) 

Don noted the Newsletter is overbudget ($843.56) 

at this time with one more printing this year. It 

was noted that costs have escalated but that the quality 

and quantity of Newsletter has increased. There is 

more in each Newsletter and the board will have to 

budget more money or cut back on the size of the 

Newsletter. The board was proud of the newsletter and 

- 4 -
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Nominations 
Chairpersons 

WCRA. Accounts 

Mailing Service 
costs 

Secretary's Report (cont'd) 

E. Ann noted that Elaine Cohen is the present nomina-

tions chairman and Pat Heard will be the chairman 

of nominations for upcoming year. 

F. Secretary's report accepted. 

III. Treasurer's Report 

A. Don handed out the balance sheet ending June 30, 1981 

(Attachment #2). Total balance June 30, 1981, in 

checking $23,534.00 and savings $6,703.54. 

B. Don handed out WCRA balance as of September 31, 1981 

(Attachment 114), 

C. Don handed out WCRA balance as of December 31, 1981 

(AttachITlent 116). 

D. Don handed out March 31, 1982 balance (Attachment 117) 

and WCRA accounts as of March 31, 1982 (Att, 118). 

E. The board was concerned that ~ailing charges be 

charged to specific accounts. Thus, state directors 

should be charged for mailing lists, etc. 

F. The board then reviewed the past year's costs for 

mailing services and noted the need for a closer 

accounting of mailing service costs. 

1. Maintenance of service by Oxford 

a. July $371.03 
b. August 140. 72 
c. Sept. 100.88 
d. Oct. 237.00 
e. Nov/Dec 244.94 
f. Jan. 94.75 
g. Feb 97.60 

The 8-month total of $1,287.47 

- 3 -

• 

• 

• 
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March 14, 1983 

Mr. Dick Lyman 
1650 Verla Lane 
Escondido CA 92027 

Dick: 

...... .,._ .. 

Q){FO~D 
MAILB~G 
SERVICE 

This is in reply to your letter of March 3, 1983, letting us know of your 
concern that our costs have risen to almost $5,000 per year, and reques~ing 
the specifics of what goes into "membership maintenance". 

If I were to reply briefly, giving you only basic answers, to your letter, 
I don't believe anything would be solved, and the ·~tate of financial panic 1 

on the part of WCRA would still exist . 

Therefore, if I may take your time, I've done an analysis of costs for 
the year 1982 to show you \'/here the lcrge portions of 111oncy have been 
expended, and between you and me, with all due respect to the good job 
you and the other officers and board are doing, I do have some suggestions 
for some basic changes in the organizational procedure that ~ill help 
vJCRA finances. 

First, here is a breakdown of major expenditures +-or which WCRA was billed 
in 1982. The total billing for the year was $4777. 

Membership maintenance and clerical time 
Newsletter mailing (4 issues) 
14th Proceedings mailing 
Annual conference registration 
Requests for services 
Outside printing 
Postage 

$1780 
380 
107 
271 
729 
383 

1127 
$4/'77 

On the enclosed sheets, I've given you a detai'ed breakdown of the above 
costs. And with each category, I've given fJrtl~L.r GE:tails of r,o;i1 cos:.s 
were calculated. 

I've gone through these costs carefully, looking for areas where costs 
might be cut. I honestly don't see any item v1hich could be further reduced 
--if WCRA is to continue working with an outside firm. Of course, the 
immediate reply nnght be to go back to strictly volunteer h.:lp, but as I 
rec~ll \IOr~ing with ~rly voluntc?r halp. arrl the prnblRms involved, was 
the l'€uson \·ICRJ\ approached Ox-Ferd ori:;iinalt~'· So. en the basis thal 

(continued) 
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outside professional help is beneficial, what can be done financially to 
improve WCRA's economic condition? 

I understand dues are being increased next year, and this is justifiable. 
All costs continue to increase, even with the national economic situation 
coming under some control. $0 an increase in dues will help. 

But a major new source of income for WCRA would be to separate the collection 
of renewal dues and payment for Proceedings from the conference registration. 
Dick, I have to ask why does WCRA literally give away dues/Proceedings 
just because a member attends the conference? 

Perhaps I look at this too simply, but on your current confer_ence registration 
form, registration fee is $60 which includes registration, dues and Pro­
ceedings, or just $50 for registration only (no dues or Proceedings). I 
take this to mean that for only $10, if I attend the conference, I get 
my $15 dues for 1983-84 paid plus an $8 copy of Proceedings ... a normal 
$23 value. To me WCRA is losing $13 from each member when you let that 
member pay only $10 for dues/Proceedings at the conference. 

In your March 3 letter, you compare our costs of 'almost' $5000 to an 
income from 650 members at $15 annually for dues. That you don't even 

• 

have. Going back over your April 1982 conference registrations, vJhere • 
you again had the $10 differential between registration and registration/ 
dues/Proceedings, you had 341 members take advantage of the $10 dues/ 
Proceedings cost. Thereofre, you don't have 650 members currently at $15 
($9750). You have 341 at $10 and 309 at $15 ($7045). And if we allot the 
$10 entirely to dues, then you have 341 members who are receiving a fYee 
copy of the Proceedings. Proceedings sell at $8, so 341 x $8 equals--
$2728. And the $2728 lost Proceedings income would just about pay our 
cost for the coming year, or offset your Proceedings printing bill. 

It would seem, Dick that WCRA must set up a renewal system for dues that 
is completely separate from registration. And also, it seems you should 
charge a full $8 for Proceedings. At registration you would rightly 
have a member and non-member rate, but keep the conference registration 
costs completely separate from the period we send out renewal notices. 

Every other organization I know of has this same structure: renewal notices 
are mailed at one time to obtain full renewal dues, and there is a conference 
which is at another time offering a discount on registration for members. 
CATE on their conference registration form has a $20 differential between the 
member and non-member registration fee. All non-members must pay the non­
member rate, but H a registrant desires, $20 or the non-member fee n1aJ be 
applied to CATE dues for the coming year. This seems to handle it very well, 
and no money is lost. 

Perhaps now is the time that the board seriously consider a year-to-year 
membership, rather than the present conf erenr:e year membership. a i.oul d 
separate "dues collecting" from the conference. This would be Jn idec.l 
time for us to start as all member files will be reviserl in April from 
the renewals from the conference, plus our sendir.g out rPnew~l 0oticPs to 
members who do not attend the conference. Then next year at thi~ tim~ \1e 
send out renewal notices to all, and dues will not be involved with 
registration. 

(continued) 

• 
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Frankly, as I read your letter, WCRA is questionning whether the organization 
can afford an outside service. I remember CATE coming to us some 13 
years ago with the same internal problems of volunteer help that WCRA had. 

·And CATE is kind enough now to state that Oxford is ''the best thing that has 
happened to the organization''. And we constantly strive to achieve that 
goal with WCRA. An organization cannot run smoothly behind the scenes when 
volunteers are constantly being changed from year to year. You have to 
have someone either inten~lly or externally who knows the operation and 
can keep the important financial functions of membership, renewals, mailings 
and conference registration running smoothly. Thete money areas are where 
an organization lives or dies. 

You need someone to care that memberships are processed immediately and 
membership cards mailed soon, that correspondence is answered quickly, that 
requests for materials and services are dispatched immediately, that 
membership problems are handled courteously and promptly, and that all 
money due is collected, by mailing and following up on invoices for 
payment, bad checks are made good. All of this constitutes our service, 
and we wish the board could just sit and observe what actually goes on. 

We're sincerely hopeful that the current financial crisis will be 
resolved and that Oxford may be allowed to serve as your headquarters . 

/~/ 
Hal M{(une 

HLM/h 

Mexico 
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BREAKDOWN OF WCRA COSTS FOR THE YEAR 1982 

A. LABOR 

1. Membership maintenance and clerical time -- 111! hours 
(This consists of the time involved in processing 
new and renewal members, sending out new membership 
cards and a 'welcome to WCRA' letter or a 'thank you 
for your renewal' letter, invoicing when purchase 
orders are received, or if a member wants to be 
billed for membership, following up when payment is 
not received, endorsing checks and depositing to 
the WCRA account, filling orders for Proceedings 
and invoicing, answering correspondence regarding 
membership or requests for membership information, 

. time spent on the telephone with WCRA requests. We 
billed in 1982 at a rate of $16 per hour. With our 
increased costs this will raise to $17 per hour in 
1983. If this seems expensive, I pay the person who 
primarily handles the above $9.50 per hour, and have 
costs for her on top of this of hospitalization, 
workman's compensation, FIDA. In any business, a 
rule of thumb for hourly costs is the basic wage times 
3. According to this rule, I should be charging 
WCRA $27 an hour. We are not making any great profit. 
And considering the total 111 hours worked on WCRA, 
it comes to about 9 hours per month with the heaviest 
periods coming when we process conference renewals, 
and send out the renewal mailing.) 

2. Mail the WCRA Newsletter 4 times during the year 
(We recently applied for a second-class permit for 
the Newsletter and when this is approved, postage 
costs should be cut in half. Postage is listed under 
the postage category. Due to the Journal going \vi th 
the Newsletter, we now have to bind the Journal into 
the Newsletter, which has increased costs, but thi~ 
is necessary or the postal service ~muld claim the 
Journal is taking a free postage ride with the 
Newsletter which has the second-class permit.) 

3. Address printouts and pressure-sensitive labels of 
members on request 
(The major cost here is the request by the State 
Director Chair of printouts being sent to State/ 
Province Directors twice a year. The cost for a 
printou~ 1s $9 per thousand, pressure-sensitive labels 
-.4- ct"1 C:: n.-.- +h,,..,.,,r"':'l.-rf 

OXFORD 
MAILING 
SERVICE 

$1780 

$ 380 

$ 316 

• 

• 

• 
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4. Annual Conference Registration $ 271 
(Our cost for proce~sing registrations is $1 each. 
We processed 271 mail registrants.) 

5. Mail 14th Proceedings 
(This mailing went to 444 members requesting 
the publication. Postage is listed under postage.) 

6. Mail Learning Center Questionnaire from Miranda 
Montgomery to 337 Mailing List 

7. Mail Flyer for Nancy Deutsch (to 216 list) 

8. Mail LAC Survey Part II to 378 list 
(Requested by Miranda Montgomery 

9. Remove 1981-82 Officer Listing and Application and 
Replace with 1982-83 Listing and Application in 
3,000 WCRA brochures 

10. Set up Master Mailing List of Colleges 
(Per Dick Lyman request) 

11. Mail Renewal Notices to 625 
(Postage listed under postage category) 

12. Travel Expenses for Hal McCune to San Diego Conference 

13. Telephone calls 

Total Labor 

B. PRINTING 

l. 3,000 Applications and Typeset 
2. 200 "We 1 come to \~CRA" 1 etters 

700 "Thank You for Your Renewal" letters 
3. 2,000 #10 regular envelopes 
4. 650 Renewal letters ) 

650 Application forms ) 
650 Resources forms ) 

5. 1,000 Membership cards 

Total Printing 

$ l 07 

(' . 
/ 

.:. j , . ;, 

I•,, 

·' 

$ 39 .... f; 

$ 74 

$ 
-,. i ;:_;-~ ,·_ 

l T 4 --- I/- . ' .. , / / 

$ 81 

$ 37 

~ 19 

$ 92 

$ 40 

,/I r' 

:~·,, /, 

$3267 

$ 96 i 
. I 

,, . . -,_-':ti- i 
$ 113 _;,<' ·( (},,.vcf..PI 

.-µ;:a ,,,. V-' ,;. i 
l__i?_ / 5-d'J ra 

$ 383 

(continued) 
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Breakdown of WCRA Costs for 1982 

C POSTAGE & SHIPPING 

1. Postage Due (from returned mail) 

2. Membership Cards Mailed 

3. Publications Mailed 

4. PO Box Rental (6 months) 

5. Newsletter/Journal (4 mailings) 

6. Printouts and Pressure-sensitive Labels mailed 

7. Conference Registration Correspondence 

8. 14th Proceedings mailing 

9. LAC Survey 

1 0. Deutsch Flyer ma i 1 i ng 

11. Learning Ctr Questionnaire mailing 

12. Renewal Notice mailing 

13. Miscellaneous (correspondence, invoicing, etc.) 

14. UPS Charges (stationery, publications, newsletter 
quantities, printouts) 

Total Postage and Shipping 

·rotal Labor, Printing, Postage/Shipping 
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• 
$ 4 

124 

47 

13 

482 

40 

15 

151 

41 

23 

37 

72 • 
45 

33 

$1127 

$4777 
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June 8, 1983 

SANTA FE SPRINGS, CA 90670 • 213/946-1422 

Dr. Karen Smith 
New Mexico State University 
Box 5278 
Las Cruces NM 88003 

Karen, 

Attachment Q 

Wllll'l!R4im'W'ld~iJ7:fl'i{i 
G@liAM~lIB.2il:lill 
m&v.i:·;W·11Eli$Gf,i:lf.:;':J 
mwmm~iVJJBfiEif[J 

this is in reply to your letters of May 20 and May 25. 

First, enclosed are copies of the names and addresses of registrants 
from the 1983 Conference. I hope that these copies are satisfactory 
for your purpose. It was much less expensive to do it this way 
rather than have the names/addresses typed for you . 

Also enclosed is a sample of a 11 Renewal" and "Final" notice 
2-way r~nittance envelope. This is what we're proposing to 
handle the renewal notices to expiring members which we would 
begin using next year about this time. It's quick and inexpensive 
from our standpoint, and it's convenient and effective from 
the recipient's standpoint. If you'd like the Resources Form 
or some other item to accompany the renewal, it can be folded 
and inserted inside the envelope. Perhaps I should explain the 
working of the envelope. It is mailed just as you have it with 
the members address on the extended mailing flap. When it is 
received, the member is requested to tear off the extended flap 
at the perforation, place the extended flap and their check in 
the envelope below, affix first-class postage and return it 
to WCRLA. Due to normal procrastination, CATE has found it 
effective to send a renewal notice two months prior to the member's 
expiration date, and then, if no reply, to send a final notice 
j~~ month 9f their expiration. I'm sure you, like I, have received 
four or five renewal notices when .you've terminated a subscription 
to a periodical, but it was decided two would be sufficient. 

Following are the costs for each monthly renewal mailing. Actually, 
Karen, we're not really getting into any more money with these 
relatively small monthly renewal mailings than for the one-time-per­
year renewal mailing. With our current renewal mailing, money was 
expended for the letter, resources form, application and mailing 
envelope. And with our additional charge for mailing labor and 
postage, comparing the two methods it just about breaks even. Of 
course, we would have the small additional cost for the follow-up 
or final notice, but this would hopefully be minimal. One additional 
charge for the monthly renewals would be •ur cost to run the 
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master list each month to select-out the renewals. This flat charge 
each month is approximately 1¢ per name. So, considering a 600 membership 
the flat charge each month would be $6.00/lot plus our mailing labor • 
and postage. For example, the cost for each renewal mailed would be: 

Print 2-way extended flap envelope 
Mailing labor: address envelope, seal, 

affix postage 
Postage: 1st class 

8¢ 

8¢ 
20¢ 
36¢ per each renewal plus 

$6.00/lot to run master 
file 

It will be some months before we're ready to start mailing renewal 
notices, so please discuss this with the board and let us know your 
reaction. To start, a11 we'll need is you or your appointee to draft 
the copy for the envelope, and we'll have the envelopes printed for 
future use. 

u )1t)~~ · I 
On other matters, I spoke with Carrie Walker on the phone/I She did c.t~t(l~v.c ,;i-1 

receive the WCRLA brochures and is forwarding them to me. The shipping v,1.10-"''''bl~~1.t. 
cost for the forwarding will be deducted from the printer's invoice. b \,j'-''~ / 

I spoke with Jane Hopper about her assuming responsibility for sending 
quantities of the Newsletter to officers. She will be starting this 

/ 

with the forthcoming issue (due off the press this week). On the subject 1 • 

of sending multiple copies of the Newsletter, last year's State Director 
/ Chair had us send 5 copies of each issue to each State/Province Director. 

For the moment, Karen, we will continue to do this unless we hear different 
from you or Dick Lyman. OK? And we have updated our State/Province 
Director list. For your information, we also have a Liason, Advertiser, 
and Complimentary list of names to receive a copy of the Newsletter. 

Joanne Wells set this up. Jane is going to review it when she brings in 
the Newsletter 1ater this week. \(\ :<; 

. l(\l\\ ' 
The current membership count at this moment is 270. This would just 
be the people who renewed or joined at the conference. The renewal 
notices are being mailed tomorrow and this comprises a count of some 
423--this is expired 1982-83 members who did not renew~ at the Conference. 

As you and I discussed on the phone, we are planning on sending you 
and Carole Bogue a current membership list approximately the middle 
of Ju1y--once we have the majority of renewals back. After July, you 
and Carole will receive a monthly up-date of new members added. 

;,1,,~ 

Regarding the summer institute, Dick Lyman told11approximately two weeks 
ago that it is being cancellep. Any registrations we might receive 
are being forwarded to him, and Dick was going to write back with a 
letter of explanation and return their check. I believe, Karen, that 
to date we'd only received six registrations, and three came in after 
Dick's decision to cancel. • 



• 
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I was very pl eased at the boa rd 1 s dee is ion that membersh i i/m1.i1~ beef 25 
one year from the month of joining. The bad part of the Conference Year 
membership was the possible hard feelings incurred by a member joining 
in the middle of the year and expiring after six months. On this subject, 
here is how we would propose handling expiration dates, and I'd like 
to get your reaction to this. Up to July l, 1983, all members are being 
given an expiration date of April 4 (the date of next year's conference). 
During July all members processed will be given an expiration date of 
June 30, 1984. All members joing in August will be given an expiration 
date of July 31, 1984. It is our intent that any member joining during 
a current month will have his membership retroactive to the first of 
that month, and if we have done a mailing of, perhaps, the Nev1sletter 
during that month, the new member will be sent a current copy along 
with his 1 Welcome 1 letter and membership car9. What we hope to prevent 
happening by handling expiration dates in this manner, and what we 
learned the hard way with CATE, is that a member could have joined 
in the month of the Conference--for example April, 1983. If we let 
the membership run through April 30, 1984, the member says at the 
April 4, 1984 Conference date, 11 I 1 m a current member, so I get into 
the 1984 conference at the member rate 11 • In other words, if we don't 
set the expiration date as the last date of the proceding month, a 
member could attend two Conferences at the member rate without renewing. 

I lied when I said above that all current members have an expiration 
date of April 4, 1984. We are stamping membership cards with a 
March 31, 1984 expiration date. Do let us know if you're not in 
agreement with this . 

Karen, we should have some immediate directive from you regarding 
$15.00 applications received after July l, 1983. There are some 
$15.00 applications in circulation, and I 1m certain we will have this 
problem come up. What I 1 d like to suggest is that you approve our 
v:riting them back a nice little letter simply stating that dues were 
increased as of July l and requesting the additional $10--letting 
them ~now that also includes Proceedings, apologizing for the inconven­
ience, etc. 

Lastly, you asked about the cost/time involved in our billing according 
to budget categories. To a large extent this is being done on an 
informal basis for Carrie. I was always under the impression that the 
Treasurer was working with various budget categories, and I've tried 
in our invoicing to put as much information on our invoices to clarify 
what the costs were for, and who requested the action. For example, 
anything other than regular invoice for membership processing, mailing 
of Newsletter, mailing of Proceedings, Conference registration, we 
have spelled out what was done, and in the upper right corner of the 
invoice: 11 per Karen Smith", or "per Dick Lyman", etc. I foresee no 
real cost or time involved to do this. It seems it would just be 
a simple conversation between Carrie and myself to be sure we have all 
the information on each invoice for her to place the charge in the 
proper category. Or if she wished to make out some simple account coding 
system, we could always refer to this and mark the appropriate code 
on each invoice. 

I c:ipologize for this three-page r<l1nbling. 
is enough! ... and it is. 

I 1 m sure you 1 re say111g 1 th is 
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FROM THE CONFERENCE COMMITTEE .••. • 
Though the 1986-87 academic year is just beginning, now is the time to plan 
your trip to Albuquerque for the 20th Annual WCRLA Conference. The Conference 
will take place at the Albuquerque Marriott, April 9 - 12, 1987. 

The conference committees are being formed and plans are being made. Mary 
Courtright and Esther Wells of the Albuquerque Technical-Vocational Institute 
are planning tours to local campuses and a leisure tour to Santa Fe, New Mexico 
on April 11. Thursday night will feature a "Night on the Town." A banquet 
is scheduled for Friday night. Kathy Matthews of the University of New Mexico 
will be working to make the Hospitality Suite as hospitable as possible. John 
Garcia of Santa Fe Community College is coordinating the exhibits area. We can 
expect exciting and interesting displays of materials with John in charge. 

The room rates at the Marriott will be $75.00 for a single and $85.00 for a 
double, triple, or quad. Alpuquerque is served by most major airlines including 
American, TWA, Western, United, Delta, Southwest, Frontier, and PSA. A free 
shuttle runs every 30 minutes from the airport to the hotel. 

Submit your travel requests soon and join us in Albuquerque in April. 

Susan Deese 

• 

• 
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WCRLA Conference 1987 
Budget 

Conference Promotion 
8. 11. 6 
8.11.6 
8.11.6 
8. 11. 4 
8.:20.4 
8. 11. 5 
8.11.:14 

J LI 1 y 25, 1 986 

PreConference Supplies and Services 

Conference 

8.10.3 
8. 2C>. 3 
8.23.19 
8.23.3 

8.12.9 
8.12./! 
8. 11. b 
8.13.3 
8. 14 
B.21.15 
8.20.20 
8.25.16 

8.'26 
8.23.15 
8.:23.3 
8.28 
8. 10. 10 
8.:'23.17 
8 • 22 3. 1 7 ( 7. 2 ) 

Conference Related Tr~vel 
8.10.7 
8. 10 • .2'.2 
8. 20. 7 

Post Conference 
8. 11. 5 

Total 

AUG 1 1 1986 

Printing 1st Call 
Printing 2nd Call 
Conference Brochure 
Telephone 
Telephone 
Post ago 
Advertizing 

Supplies 
Supplie1:> 
Student Assist 
Registration P~·ts 

Honot-ari .::1 

Sp~: r Travel 
Programs 
Institutes 
Computer Fair 
Publishers Bfast 
Photographer 
Entertainment 
Decorations 
Decorations 
Hospitality 
Hospit.ality 
Audio Vis;,ual 
Student Assisl 
Editorial lunch 
State Di rec. tor & 

Travel 
Hotel/Food 
Mileagf:' 

Postage 

::t 50<) 
500 
500 
1 <JO 
1(11) 
4(10 
500 

1on 
20(1 
500 
400 

20<">(> 
50!) 

180(1 
4UO 
100 

12(1<) 
200 
~JO<) 

:25(1 
50 

7(HJ 

50 
200 
500 
100 
400 

50(• 
'..::(10 
1 :710 

1 Ou 

$13 '50(1 
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READING • LEARNING ASSISTANCE • DEVELOPMENTAL EDUCATION • TUTORIAL SERVICES 

Center for Learning Assistance, Box 5278, New Mexico State University, Las Cruces, NM 88003 

• 

• 

July 23, 1986 

TO: WCRLA Board of Directors 

Welcome to enchanting New Mexico! All of the Nuevo Mexicanos are 
delighted that WCRLA returns to this lovely place this year, and 
this New Mexican wishes you a fruitful meeting and a wonderful time 
as you visit Albuquerque in July. 

My letter, however, is written because of my concern that we (WCRLA) 
are moving so slowly with regard to the establishment of a research/ 
scholarship award. 

The WCRLA scholarship award was established many years ago ( I have 
yet to discover the actual year), but we've only awarded four. The 
first was to a young man some years ago who never again joined WCRLA, 
never apprised the Board as to progress or his whereabouts. We don't 
even know how he, in fact, used the money from the award. It certainly 
did nothing for WCRLA. The second scholarship was awarded to Louise 
Renault in 1983. Louise, with prodding, has reported on her degree 
progress but has not been active in WCRLA since the award. The 
third scholarship award was given to Linda Lee in 1985 and the fourth 
to Pat Mulcahy in 1986. The last two awardees, I have no doubt, will 
continue to contribute to WCRLA and our field. 

I have no quarrel with the scholarship award, per se, as it can cer­
tainly provide incentive and assistance to outstanding members working 
on relevant degrees in our field. However, this association of 
professionals should offer support in the form of monetary awards and 
recognition awards for scholarly work other than that done for a 
degree. We should be encouraging and recognizing scholarship for 
other reasons as well. 

In 1983 the Board discussed the need to look at recognition of 
scholarship in ways other than just a scholarship toward a degree. 
Notes from Board meeting minutes reflect the consistent interest in 
expanding the scholarship award(s), but WCRLA has yet to make a firm 
decision or implement such a program (attached) • 
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3/25/83 

9/17/83 

2/22/84 

4/7/84 

3/19/86 

Page 2 of 2 
Board passed motion: Awards chair (Orlando) to bring 
guidelines for research award to Summer 83 Board meeting. 

President to again direct Awards chair (Orlando) to have 
recommendations for research award and committee members 
for Spring 84 Board meeting. 

Proposal submitted (Orlando) 

Board asked for clarification from Awards chair (Orlando) 
on 1) budget explanation and 2) publicity of application 
procedure and grant availability. 

Report to Board from Awards chair (Deese) with Proposed 
Research Award. No Board action taken. 

As you can see, the concept accepted by the Board in 1983 is still 
under consideration but not yet formal. 

I am truly dismayed that NADE has beaten us to the punch on this one! 
WCRLA has been considering it for three years (before NADE), but 
suddenly NADE has implemented my dream. (attached) 

Please act at this summer Board meeting in establishing guidelines 

• 

and procedures for scholarship awards that e~tend beyond the parameters 
of an academic degree program. Let's do something to encourage members • 
to be scholars! And don't forget to consider the Board donation of 
$500 for 1986-87 to build the fund ••. the contribution has been omitted 
since 1983. -

Respectfully, 

~=--e!!:· 
Karen G. Smith 

• 



• 

•• 

• 

Proposed WCRLA Res~arch Award 
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Nature bf Awards~ Individual one-time grants-in-aid will be 
awarded for the purchase cf supplies, for pertineMt travel, and 
for services specifically required to complete a defined 
project. The main intent of the review committee is to support 
new, creative research directions. Support for projects already 
underway will be considered but not given first priority. 

Eligibility: limited to WCRLA members 
minimum membership length--1 year 

Fundin~: Sl,000 available each year 
The awards wi 11 vary up to ~t.:51Zl0 dol 1<.:irs. In one 

year two $500 awards could be made or several s~aller requests 
could be funded. 

Reporting: Each recipient is required to submit a summary 
report at the annual conference in the form of a workshop or an 
ar·ti cl e fo1r the nE?:·:t Newsl ette1:~ Tl1e n:>pcwt should contain a 
brief statement of projected accomplishments with special 
emphasis on completed work and any n~w funding or projects 
generated by the WCRLA award. 

Reimbursements: If any,._remune1rati on results f 1'-om work comp! eted 
by WCRLA funds, the grantee will reimburse WCRLA up to the 
amount of the award. 

Limitations= Travel to meetings, symposia, conferences, and 
seminars is excluded. The purthase cf equipment is alsci 
e:-: cl ude!d. 

Award Period: Funds will be awarded at the Annual Conference 
and should be expended within a time period set by the Board. 

Applications: Applications should be sent to Scholarship and 
Awards Chairperson by January 1 each year. The application 
should i nc:Lucle: 

1. name, address, and phone number of applicant 

2. title cf p~oposed research or creati~e work 

3. amount of funds requested and an itemization of 
e:-: pen se!:; 
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ii-. brief statement of proposed problem including an • 
explanation of significance of research or work and the 
ultimate dissemination of information gained or work 
c1r·eatf:?d 

5. other outside sources of support--for example, 
institutional funds--

Implementation: As the Beard modifies and approves a research 
award~ the Scholarship and Awards committee should consider the 
development of an application form and should develop a method 
of prioritizing and evaluating applications. 

Originally entered in Board minutes of March 18-23, 1986 ~s Attachment S. 

• 

• 
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• 
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NEWSLETTER INTERIM REPORT 

Production 
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WCRLA SUMMER BOARD MEETING 
July 25-27, 1986 

Albuquerque, New Mexico 

1. Cost of Volume X to date: March $ 798.90 

2. 

3. 

June 858.90 

$1657.80 

Conference photos need to be improved. Will the Board consider 
paying for a professional photographer as part of conference 
expenses? 

Responses to calls for copy for Volume X, issue 2 were not goodJ 

Selection of a new editor 

Who~ do we have in mind? Can I contribute to the process? I have 
had no volunteers except Wayne Herlin. 

Fullerton College has agreed to give some support services for the 
next t\'JO issues. 

Respectfully submitted9 ~ 
1 

}, ',, /v/' 
Jane Hopper, Editor '?f v;;:, · 
WCRLA Newsletter , 

' 
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READING • LEARNING ASSISTANCE • DEVELOPMENTAL EDUC"'10N • TUTORIAL SERVICES 

Learning Assistance Center, San Jose City College, 2100 Mx>rpark Ave., San Jose, CA 95128 

MEM:> ID: Board of Directors 

DATE: 

FRCM: 

3 June 1986 

Elections Cmmi.ttee, 

carol.e Bog\E I Cha.:ix 
Joe Cortina 
Helen Gordon 
Gene Kerstiens 
Vince Orlam.o 

SUBJECT: Slate of Naninees, 1987-88 Office 

The Elections Cmmi.ttee enthusiastically presents to you an outstand­
ing slate of nani.nees for your approval as candidates for office, 
1987-88. 

President-Elect: Susan Deese, University of New Mexico 
Dennis Gabriel, Cuyahoga Ccmnunity College 

Secretary: Becky Johnen, Cheneketa Ccmnunity College 
Marci Matlock, Navajo Ccmnunity College 

All naninees are m::>St enthused about rmming for office, and all have 
the support of the:ir institutions. If this slate neets your approval, 
I will contact each naninee, and early in the fall I will initiate the 
printing of the elections flyer, the ballot, and envelopes. 

CB/g:i 

cc. : Cmmi.ttee rrercbers 

• 

• 



• 

• 

• 
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·l</-e _LP_/ ~ ~~~, 
~L ~ 
1-,_~ ""r- : ~ tH ~h.-J~ 

fT --_• a,..-c-<.-<--lAC--Ci:_e., / · ~ . - .Jl ~61-£-or~,, 
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1985-86 Treasurer's Summary 

I. Current balance on hand: 

----scffoTarshi p runa ____ -

- -- -----checking 

Savings 
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36,207.14 

Total Cash on Hand $40.725.68 

II. Conference Report 

Receipts from Registration Chai~ma_n 

-- --- --- txpenses: 

Wes Brown-Conference Chair 
-- ----Dolores Akins - Manager 

Paid by Treasurer: 
Hotel 
Stamps 
Conf. Forms 
Speakers 
Refunds 

Total Expenses 

Net Receipts over Expenses 

$ 4,489.91 
2,363.22 

7 ,018.01 
13.20 
35.00 

2,363.96 
908.50 

$31,267.15 

17,191.80 

$14,075.35 

' 



• 

• 
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CATEGORY 

8.0 L.A. CONFERENCE 

8.10 CONFERENCE 
CHAIR 

8.10.3 SUPPLIES 

8.10.7 TRAVEL 

18.10.10 CLERICAL 

8.10.17 HOTEL/FOOD 

SUB-TOTAL 

8.11 CONFERENCE 
PROMOTION 

,_. 
8.11.4 TELEPHONE 

8.11.5 POSTAGE 

8.11.6 PRINTING 
,___ 

-~J 1.14 ADVERTISING 

8.11.19 STUDENT 
ASSISTANCE 

µs.11.23 

WCJ:'.LP CONFERENCE BIJC·GET 
1986 

!APPROVED ·EXPENSES :OVER/UNDER. INCOME 
I BUDGET BUDGET I 

! ' 
' 

1200 00 

' 74 49 

47e 75 
: 

572.5 
-t--

187.~l · 
I 

I 

Sl .200.00 1313.25 -113.25 

I 

$4.650 00 

-
114 67 

I 

175 14 

2448 27 

2:0 

248. 1 

I 

146 91 
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-

' 

?"C' 
... ~ _J 

~S_UB_-_T_OT_A_L ___ ~~$_4_,6_5_0._0_0~_338~_.0_9~_1_26_6_.9_1 ___ 2_2~5' 

8._!Z~EAKE~=-S ___ --'"-'$2 ,000 

8. 12. 7 TRAVEL 82~ 96 

8.12. 9 HONORARIA 

~l!-JOlA~_, ____ $2,000.00 ~~63._9_6 __ -_36~3-.9~6-----1 
I 
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WCRLA CONFERENCE BUDGET • 
CATEGORY 1APPROYED rEXPENSES ·OVER/UNDER INCOME 

~BUDGET I I BUDGET 

8.13 INSTITUTES 400, $3 10~.00 
\ 

8.13.3 SUPPLIES 140 47 

8.13.3 COMP. FAIR (J 0 
~·-------·--=-------------,,-----,,--·--I 

SUB-TOTAL · $400.00 140.47 $259.30 $3.108.00 

8.20 CONFERENCE ON-----------...----------i SITE MANAGER $1,200.00 

S.20.3 SUPPLIES --------------------1 
~·--~l~l~~o~~'-·------,---1_50 __ 17 _____ ! ___ --l • 8.20.4 TELEPHONE : 29.33 

8.20.5 POSTAGE 

8.20.6 PRINTING 3408 

8.20. 19 STUDENT 
'--~----------------i 

ASSISTANCE 100 ' 

8.20.21 DECORATIONS 172.54 

8.20.22 FOOD I I 54. 18 

8-.20.23 CONFERENCE 
--------~--------------< 

MGRS. ROO_M ___________ 2:...::._8-"-7 -'-'49~-------~ 

SUB-TOTAL s 1.200.00 832.71 367.29 

1
8.21 PUBLISHERS • 

• 
SUB-TOTAL : '1.200.00 '1.344.40 -144.4 '1 .250.00 



• CATEGORY 

8.22 CONF. FOOD 
FUNCTION 

8.221 BANQUET ---------

G.222 DRUNCtt 
. 

8.223 OTHER FOOD 
FUNCTIONS 

-
8.223.17 STATE DIRS 

LUNCHEON -

8.223.17 MULTI-

• CULTURAL AFFS. 

~223.17 EDITORIAL 
BOARD LUNCHEON 

8.223.17 SPEC. INT. 
GRP. BREAKFAST 

8.223.17 COFFEE 

SUB-TOTAL 

8.23 HOSP IT ALI TY 

---8.23.22 FOOD 

SUB-TOTAL 

> 

• 
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:APPROVED EXPENSES '.OVER/UNDER INCOME 
:euoGET I iBUDGET 

I : 

I 

I 

I I 

I 

I I 

: 
I 

I $2,478.00 $2,695.00 

I I $50c+.60' 55'5 
I 

: 

: 
I 

I I I 
I 

I $358.58 ; 

I 

' $300 00 180 
! 

100 I 

' -
! $824.50 

------ : $1 .717 00 
-

' $381.55: 
I I 

I · SS 1027.23 -119. 77· SS 1 147.00 

750 : 
I 

' -
153.33' 

750 153.33 596.67 

I 

Page 3 



WCRLA CONFERENCE BUDGET 

WCRLA Minutes 
July 25-27, 1986 
Albuquerque, New Mexico 
Attachment P 
Page 4 of 5 

• 
CATEGORY 'APPROVED EXPENSES 'OVER/UNDER'. INCOME 

:euDGET i :BUDGET 

' 

' 

' 
' 

' 

8.24.3 CONF. REG. : -·------ -----
PACKETS : 350 35 

: 
8.25 CONFERENCE ' 

ENTERTAINMENT 250 750 
' 

: ' 

8.26 1987 CONF. · 
PROMOTION 50 4t 7 

' -
8.27 CONFERENCE • P HOT OGRAP HY 50 0 

8.28 AUDIO-VISUAL 346 13 

SUB-TOTAL 700 1177.83 -477.83 
: 

8.29 CONF. TOURS I 
- -

8.29.7 LEISURE $1,750' $1,701.00 
' : 

8.29.7 CAMP. TOURS : e,nr1 •'- :;02 
' : ' 

SUB-TOTAL o S2.35o.oo 147 S2.203.00 

' 

I 
r--------
! • ; ' 

I 
' 



• 

• 
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WCRLA CONFERENCE BUDGET 

CATEGORY 1APPROYED :EXPENSES 10YER/UNDER INCOME 
·BUDGET •BUDGET ' l 

I I I 
' 

I ' i 

I 

I ~ 

I : 
I I 

' 

! : 
: 

I . 
I . 

TOTALS I 12100' 18233.18 -1537.64 $11.933 
' ' . . 

CONF. COST (C - E) ' 6300.18 I 

I I I ----- I 

REGISTRATION I 

l I 

! ' 

298 FULL MEMBERS • S40.00 EACH , 11920 
' 

59 FULL NON-MEMBERS • $65.00 EACH I 3835 
I 
I 

27 ONE DAY MEMBERS t' $20.00 EACH : 540 
' I I 

25 ONE DAY NON-MEMBERS • S30.00 EACH : 750 
I 

-
TOTAL REGISTRATION I I 17045 

I I ' 

CONFERENCE TOTAL I I i $11 .038.64 
I 



• 

• 
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TRANSITIONAL STUDIES 

Wes Brown 
CSU, Hayward 
1035 E. 29th Street 
Oakland, CA 94606 

Dear Wes, 

June 16, 1986 

Enclosed is the projected budget for JCRL for 
1986-1987. Enclosed also is the first bill for the 
1986 Journal. I've paid it already, so whenever 
reimbursement is possible, I'd appreciate it. Also, 
I'd like to request a cash advance of $150 to cover 
bills as they come in. That amount should get me 
through most bills until the big one next March, 
which will include postage to Oxford. 

Note that the printer's bill will vary depending 
on the number of copies. If possible, I will try to 
do the typesetting on our computer here. However, I 
will probably need funds for secretarial help to do 
so, since we are in the middle of two major projects 
at this time. If this effort is successful, the 
amount of proofreading time required for the Journal 
will shrink. 

Since this will be my last year as editor, I 
will keep you apprised of possible candidates for 
editor from among present editorial board members. 

rak 

I hope for an earlier publication date this year. 

Ever Optimistically Yours, 

~~Editor 
Journal of College Reading 
and Learning 
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WCRLA FUNDING REQUEST 

Name of Committee/SIG/task force, etc. JOURNAL OF COLLEGE READING AND 
LEARNING 

Total amount of request ss100. oo 
Date needed Throughout the year 
Funds to cover from September 1986 to August 1987 

Statement of purpose for funding reQuest To compile, edit, print 
and mail the annual volU1lle of conference papers plus other 

juried manuscripts; to communicate with authors and editors 

and potential buyers. 

Attach additional explanation if necessary. 
Itemize projected expenses and timellne: 

Amount 

Printing for JCRL 3-Z-~ 
Oxford Mailing Service 3. z. 2 '3 
opies, phone, postage 

Editorial luncheon 3. 2 . 2 '2 

$4800/ 1-87 
300~ 1-87 

4-87 
125 - h , throughout 

/ '' I \ .f-, 
...-s-e-:-1j/l //1... 1 .. 

the year 

UPS 3 2.~ 
Type-setting assistance 3.Z-' 
Name Michael F. O'Hear 

115 ~', -1 t ,, ,.,.,~r 

250 
1-87 

Aug/Sept 1986 

Mailing Address Transitional Studies, IPFW 
2101 Coliseum Blvd 

Ft. Wayne, IN 46805 

Day Phone (21~ 481-6817 Home Phone (21~._....4_86¥...-..... 1,.,.2....,6u.6:--_ 

The budget for WCRLA is approved by the Board of Directors each year at 
the Summer Board meeting. Funding requests should be submitted to the 
President by June 30th to be considered for inclusi~n in the 1986-1987 
budget. 

3.2..~ 

fh'~ 3 2.. '{ 

f "~ta.a q_, 3. z.. ~-

• 

• 

• 
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Name of Committee/SIG/task force, etc.state/ Province Organizations 

Total amount of request $2130 
Date needed See Attached 

Funds to cover from Jyly l9S9 to J1.1J.¥ i~Hn 
Statement of purpose for fundina request ___________ _ 

1. To fulfill the duties of Coordinator of State Directors 
2. lo conduct the State ntreccors Workshop and Luncheon 

Attach additional exphmation if necessary. 
Itemize projected expenses and ti me 1 i ne: 

Amount 

. 
See Attached 

Name Susan c. Brown 
Mailing Address Center for Learning Assistance 

Box 5278 

New Mexico State Univ. Las Cruces. N.M. 88003 
Day Phone ( so5> 646-3136 Home Phone (sos) S2240S6 

The budget for WCRLA is approved by the Board of Directors each year at 
the Summer Board meeting. Funding requests should be submitted to the 
President by June 30th to be considered for inclusion in the 1986-1987 
budget. 



• 

State/,Province Organizations 
Funding Request 

Coordinator 

Phone 
Postage 
Mailing Labels 

(9 mo. x $15) 
Membership Printouts 

(3 mo. x $15) 
Materials for State 

Directors' Workshop 
Total 

Directors.' Luncheon 

Ind. Director Allotments 

$50.00 I Director 

75.00 "7.l.'f -25.00 7. I,~ 
135.00 7.1,2-:S 

45.00 7.1.23 

100.00 7. /. :3 

380.00 

400.00 7. "L 

1350. 00 ( ' '3 

WCRLA Minutes 
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Dec. and May 
May 
Monthly Aug-April 

Sept, Jan, May 

May 

March 

As needed 

• 

• 

• 
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1. Name of State Province Committee/SIG/task force, etc.: Elections Carrnittee 

2. Total amount of request:~=5=2~1""-=5~0~~~~~~~-

s. Statement ot purpose for funding request: Secure candidates as naninees for 
office for ~RLA and prepare & mail election material to rrembers. 

Attach additional explanation if ~ecessary. 

b. ltemizdtion of proJected expenses and time line: 

Item 

1. Long Distance calls 
1986-87 Chair for 87-88 officers 

2. Long Distance calls 
1987-88 for 88-89 officers 

) 3. 600 Elections flyer & ballot 
"l 4. 600 Envelopes & printed return 

envelopes 
5. Mailing labels & starrps 

(1st class) 

7. Name: Carole Bogue 

Alnount 

$100 

$100 

$ 70 
$101.50 

$150 

Mailing Address: San ,Jose_citY- r~n ....... l~le~@A.__~~~~~-
2100 Moorwrk Avenue 

---Scm-Jose, CA 95128 
Day Phone: '408>288-3709 

Date 

April '86 - August ' 86 

April '87 - August ' 87 

November 1986 

January 1987 

Home Phone: (415> 771-5364 

The budget for WCRLA is approved by the Board of Directors each year at the 
Board meetin~ following the conference, usually scheduled in late summer or ... 
early ralJ The funding request should be submitted to the President by 
July 1 111 order to be considered for inclusion in. the budget . 

Approved: g/84 
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WCRLA FUND I NG REQUEST 

Name of Committee/SIG/task force, etc __ A ...... r .... c ..... h...,i ....... ve ..... s..__ _______ _ 

Total amount of request srno.oo 
Date needed December 1986 
Funds to cover from July 1, 1986 to June 30, 1987 
Statement of purpose for funding request Archivist wishes to prepare a 

permanent and transportable archival display board which can be used 
at WCRLA conferences, both national and state/regional. The displays 
will not be permanent, but can change to reflect the conference theme 

or specific interest of the meeting. Displays will be developed from 
materials and records in the archives. 

Attach additional explanation H necessary. 
Itemize projected expenses and timeline: 

Item Amount 

4 Z.'S/ 

Permanent Display Board $50.00 
(one-time only expense) 

Art materials & photo 
. ~ reproductions/enlargements Sf).OO 

Name Karen G. Smith 
Ma1 ling Address_=Bo~x=---;5"""'2~7~8 ___________ _ 

New Mexico State University 

Las Cruces, NM 88003 

Date 

Dec., 1986 

Dec., 1986 

Day Phone ( 505) 646-3136 Home Phone (505) 524-8107 

The budget for WCRLA is approved by the Board of Directors each year at 
the Summer Board meeting. Funding requests should be submitted to the 
President by June 30th to be considered for inclusion in the 1986-1987 
budget. 

• 

• 

• 



• WCRLA FUNDING REQUEST 

WCRLA Minutes 
July 25-27, 1986 
Albuquerque, New Mexico .. 
Attachment U 
Page 1 of 1 

Nome of Committee/SIG/task force, etc. Awards and Scholarship Ccmnittee 

Totcil amount of request $620.00 + 
Date needed Sept. /Ma.rch 
Funds to cover from July 1986 to _ .... Ju_1_y..__198..._.7 ____ _ 

Statement of purpose for funding request Funding is needeci to print 
and mail nev WCRLA scholarship application fonns. In addition, 

fundjp~ js needed for the WCBIA Scholarship, the Distinguished 

Service Awam, and <if approved) the Research Award 

Attach additional explanation if necessary. 
Itemize projected expenses and tlmelrne: 

Amount 

ta~ fustage ••••••••••••••••••••••••••••• $ 20.00 
lf/lf. la Scholarship Application Fonns • • • • • • • 50.00 

Sept. '86 
Sept. '86 
March '86 
March '86 
March '86 

< • [ 'YK::Rl.A Scholarship e e e I I I e e I I I I I I I e I IO 500.00 
L( 1 /({ Distinguished Servi~ Award (plaque). 50.00 

' · Research Award (nev itan) • • • • • • • • • • • ;c~? 

• 

Nome Joyce Weinshei.mer, Director ,?'°7.' c ,-­
./ ~ 

Malling Address Learnjp~ & Acadenic Skills Center 
104 F.ddy Hall - 192 Pillsbury Dr. SE 

Minneapolis, MN 
Day Phone ( 612)_....62 ...... 4-............ 1666;...;....;, ____ _ Home Phone (612) 63&-6430 

The budget for WCRLA is approved by the Board of Directors each year at 
the Summer Boord meeting. Fundrng requests should be submitted to the 

President by June 30th to be considered for inclusion in the 1986-1987 
budget. 
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WCRLA FUNDING REQUEST 

July 25-27, 1986 
Albuquerque, New Mexico 
Attachment V 
Page 1 of 1 

Name of Committee/SIG/task force, etc: Site Selection 

Total 'amount of request: $450 

Date needed: 1986-87' 

Funds) to cover from_~J~ul=y...__l_,_1_9_8_6 _______ to Jurie 30 ·1987 
I 

' . . ' 

Statement of purpose for funding request: Phone calls and postage for potential 
bidders for future conference sites; travel, to future sites when. necessary. 

Attach additional explanation if necessary. 

Ite.D;lization of projected expenses ·and time line; 

Item Amount 

Long Distance phone calls & postage $100 

Travel to future sites . $250 
Seattle & possibly another site 
if necessary 

Travel for 87-88 chair if necessary $100 

Name: Carole Bogue 

Mailing Address: San Jose City College 
2100 MOorpark Avenue 
San Jose, CA 95128 

Day,Phone: (408) 288-3709 

Date 

July '86 - April '87 

April '87 - June 30, 1987 
\ 

~qme Phone:· (415)771-5364 

The'budget for WCRLA·is approved' by the Boa4d of Directors ~ch y~a~ at the 
Board meeting following .the conference, tisually.~cheduled in late ewnmer or 
early fall. The funding request should.be ~ubm~tted to the President by 
July 1 in order to be considered for incluston in the budget. 

• 

• 

Approved: 2/2/84 • 
• 



• 
.r ,,... . 

~ 

WCRLA FUND I NG REQUEST 

WCRLA Minutes 
July 25-27, 1986 
Albuquerque, New Mexico 
Attachment W 
Page 1 of 1 

Name of Committee/SIG/task force, etc .. ~N ..... e .... ws.._.J'""'e_,._t....,,te ....... r _______ _ 

Tota 1 amount of request $5872 
Date needed fi seal year 1986-87 

Funds to cover from 1 ,July 1986 to 30 June 1987 
Statement of purpose for funding request Publication and distribution 
WCRLA Newsletter, Board approved editor expenses 

Attach addltional explanation if necessary. 
Itemize projected expenses and timeltne: 

Item Date a .. 1.G Printing. 
• 1• z.3 Mai J i ng. 

4 issues @ $1150 
600 copies (est. av.) 
@.28 (post. & hand.) 
x 4 issues 

Amount 
$4600 February, June 

September, Nove~ber 

3. /. 7 

• 

Milage (500 @ .20) 
(Bd. Mt. Exp. (see below) 

Edi tor. 

NameJane N. Hopper, Editor 
Mailing 'Address 5231 Thorn Tree 

Irvine, CA 92715 

Day Phone (714 ) ..... 7~7_,_3-=-.3 .. 3 ..... 56.,__ ___ _ 

672 

100) 
500 

Home Phone {714) 726 634 J 

The budget for WCRLA ts approved by the Board of Di rectors each year at 
the Summer Board meeting. Funding requests should be submitted to the 
President by June 30th to be considered for inclusion in the 1986-1987 
budget. 

Board r1eeting Expenses, estimated: Hotel, 3 niahts @ $80 $240 
Air travel to Albu. 200 
Food, surrnner, spring 60 

$500 
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WCRLA FUNDING REQUEST 

Name of Comm1ttee/SIG/task force, etc learning Assistance Center Management 

Total amount of request $.so oo 
Date needed Summer. 1987 

Funds to cover from to----------
Statement of purpose for funding request l:I<ilp pay- o*fJoRsoo f'or a 

conference or week long institute for managers ahrn1t learning disabled 
post-secondary students, 

Attach additional explanation H necessary. 
Itemize projected expenses and timellne: 

Item 

C . 5 LD Institute 

Name Dorothy lee 

Amount 

$50.00 

Ma1ling Address I.earning Skills Center 
University of Puget Sound 

1500 No, Warner Tacoma, WA 98416 

Summer, 1987 

Day Phone ( 20~ 256-3395 Home Phone ( 20~ 756 9669 

The budget for WCRLA is· approved by the Board of Directors each- year at 
the Summer Board meeting. Funding requests should be submitted to the 
President by June 30th to be considered for inclusion in the 1986-1987 
budget 

cc: Becky Johnen, S.I.G. Coordinator 
File 

• 

• 

• 
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WCRLA Minutes 
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Albuquerque, New Mexico 
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• 
• TUTORIAL SERVICES 

Communications Department, Spokane Falls Community College, M.S. 3050 
w. 3410 Fort George Wright Drive, Spokane, Washington, 99204, (509) 459-3605. 

MEMORANDUM 

May 21, 1986 

FROM: 

Sue Brown , (\) O 
~I ..e. \f\ ..J.,vv 

Bernie Rihn, Washington State Director WCRLA 

TO: 

SUBJECT: Proposal for reimbursement for Fall '86 Conference. 

Last year at our state-regional conference we had about 
fifty people in attendance, but we only registered two 
new members for WCRLA--one from another state. We could 
do better in 1986 if we included the cost of membership 
in the conference registration. Since we are having Ken 
Goodman as a guest speaker, our registration fee is already 
going to be moderately expensive--particularly if people 
attend the pre-conference workshop Goodman will give for an 
entire day to a limited number of participants. 

To keep fees reasonable, my suggestion is to discount WCRLA 
membership by $10.00 for those who attend the conference by 
one of two methods. One way to do this would be to offer 
WCRLA membership with conference registration for an addi­
tional $15.00. A better plan, I feel, is to make WCRLA mem­
bership a part of the over all conference registration: that 
is, build membership into the conference registration fees. 
I could then send you $15.00 for each membership I collect and 
keep my conference fees reasonable. That way everyone who 
registered for the conference would become a member of WCRLA. 

I think there would be a substantial benefit to enrolling 
fifty new members to WCRLA next year at $15.00 a head instead 
of two or three at $25.00 a head. Let me know what you think . 

• 

• 
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Y./CRLA FUNDING REQUEST 

WCRLA Minutes 
July 25-27, 1986 
Albuquerque, New Mexico 
Attachment Y 
Page 1 of 2 

Name of C ornm i tt e e IS I G/ task fore e, etc __ L _C_l{_._i i_, _l '-_l_~ l-'-1 +a_-_1,_c_->_·fr_l _J t_·. ___ _ 
j 

Totalemountofrequest ll<-' ((c~''- )l(1..(\-cc\ 

Date needed J~L l C 'SL· 

Funds to cover irorn __________ to _________ _ 

St f:J t e rn en t o i purpose f or fund i n g request. ___ -~-zc_;(;_.,:._l _ _._v_,.\-'1;_;\_;_lr\-"-"-<. l'"-'''"=-... _,_· J:...,,c~-

Attach additional explanBtion if necessBry. 
Itemize pro3ected expenses Bnd timelrne: 

Item Amount 

~-<."__..(_ C{_ t\1A.. cQ....._-c· ,z_ 

Narne __ ~_,_0_N_'_1 ~ __ \c_)_l_~_N ___ _ 

Mai 1 rng Address __ (-'· c_·1_n_~'-'-'-'' -'-''\J'-• _,__c-'-' -'-J _,_c.c_;•_,_,: s"--~'-'-).-j1-7·i ____ _ 
-~ )- '-''-'· ~(LL( C-~ ~ <.:•I L,7)'--

L'-,' )'/I u -i QI~ (""- L' ) .\C ().i "\ •,~t. :Dv: <_;/'le c·~ q / (,,<. v\ 
I_) '. _) 

Df:llJ Phone ( '>1·1 ) __ , ,_) s-"-· _'1 _----"--) ("-, o.:c..c"""')-___ Horne P~1one ( Sl 1) c1 J w l.c "'>'I 

The budget for WCRLA is approved by the Board of Directors each year at 

the Surnrner Bo1:1rd meeting Funding requests should be submitted to the 
President by June 30th to be considered for inclusion in the 1956-1967 

budget 
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WCRLA Minutes 
July 25-27, 1986 
Albuquerque, New Mexico 
Attachment Z 
Page 1 of 1 

WCRLA FUND I NG REQUEST 

,,- 11' I ~,-~!J1'. 
Name of Committee/SIG/task force, etc. <.Ji 1 (Jf- l/JJ ~~ 7 

Total amount of request f';@ @ 

Attach additional explanation if necessary. 
Itemize proJected expenses end timelrne: 

Amount 

Name Jeri-/ PrJ..~ 
Mailinq Addres~ 11a /l,;,a .1y/t1aJuJ /l/Jce 

~ ~ vl? Crlt:.,Orh id. '?fl4' 

Day Phone (f/6) 7t;?-J-7fft!!::._ Home Phone ( ) ____ _ 

/4.~ef-
The budget for WCRLA is approved by the Board of Directors each year at 
the Summer Board meeting. Fund mg requests should be submitted to the 
President by June 30th to be considered for inclusion in the 1986-1987 
budget. 
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WCRLA FUNDING REQUEST 

WCRL:A Minutes 
July 25-27, 1986 
Albuquerque, New Mexico 
Attachment AA 
Page 1 of 2 

Officer Travel 
Name of Committee/SIG/task force, etc ___________ _ 

Total amount of request_$_so_o __ _ 
Dateneeded_~_oc_t_._1_98_6 __ ~ 

Funds to cover from oet. 2, 1986 to Oct. 11, 1986 

Stetement of purpose for funding request ____________ _ 
To attend the Nehraska/Kansas Stntc Con ferencc ;mcl present the 

(See A.tt;;iclied) 

Attach edd1tionol expltmation if nec~sstiry. 
Itemize projected expenses tind timeline. 

Amount 

1~~3. 7 Airfare 350.00 

Food, Lodging, 150.00 
& ground transpor-
tation 

Nome Susan C. Brown 
M l . Add Center For Learning Assistance a1 ing ress _______________ _ 

Box 5278 N M S II 

Las Cruces, New Mexico 88003 

Oct. 

Oct. 

D Ph ( 50.'\ 646-3136 ey one , _________ _ sos 5224056 
Home Phone ( ) ______ _ 

The budget for Vv'CRLA is tipproved by the Board of Directors eech year at 
the Summer Boerd meet mg Funding requests should be submit led to the 
President by June 30th to be considered for inclusion in the 1966-1967 
budget 
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Weseern 
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Read•n•& 
Learn•n• 
Assoc•at•on • 

READING • LEARNING ASSISTANCE • DEVELOPMENTAL EDUCATION • TUTORIAL SERVICES 

Learning Center, Kearney State College, Kearney, NE 68849 <308) 234-8214 

May 6, 1986 

Susan Brown 
Center for Learning Assistance 
New Mexico state University 
Box 5278 
Las Cruces, NM 88003 

Dear Sue: 

I was delighted to visit with you yesterday and find out that 
there was a possibility that you could be the keynote speaker at 
the Nebraska/Kansas province conference next October 3-4 in 
McCook, NE. I am enclosing the newsletter that I am sending to 
all Known developmental educators in the two states along with a 
presentation proposal form, preliminary conference agenda and 
membership form. 

Air service is not the best into McCook, but I know there is a 
commuter plane that services that community out of Denver. 
However, if the connections to McCook are not convenient, Frontier 
flies into North Platte which is only 60 miles north of McCook and 
right on our way back to Kearney. We would be more than happy to 
meet you at the airport in either city and return you there for 
your return flight home. 

Elaine Batenhorst and I certainly enjoyed the Los Angeles 
conference. Copngratulation to you for doing such a spendid job. 
Hope you can now look back at the past year with pleasure. I'm 
certain that during your year as President you didn't have time to 
really enjoy the experience. 

Let me know if you need any further information. 
anxious to hear from you. 

Sincerely, 

/.-J_7 
Kathy Carpenter, Ph.D. 
Nebraska/Kansas Province Director 

l ~i 11 be 

• 

• 
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WCRLA FUNDING REQUEST 

WCRLA Minutes 
July 25-27, 1986 
Albuquerque, New Mexico 
Attachment AB 
Page 1 of 1 

Nome of CommHtee/SIG/tosk force, etc PLIACEMEU-r 9JR€A\J 

Toto l omount of request ..C\ ®·GO 
Dote needed _______ _ 

Funds to cover from JUVJ I !6 to J\JNG ~a 17 
Stotement of purpose for funding request AND$ Ali: llEftt() m 

-~~&·~~~ 
NJ1c- 50 ME:Mfa.S "' A~. 

Attach addHionol explonetion if necessory. 
Itemize projected expenses and timelrne: 

7 3 4. -
'-{.7·(, 

L{. 7. ~ 

Item 

"1St"Af£ I> So 
~6XJ~(( ~" 

~~'s? g; 

Amount Dote 

~00 ~\)"~Of<\~ 
t\W\l~\)NUf \.\t\ltS ~O 1'l1l\l6 ~~ 
~6~fAS. 

Nome ANNl\-tN\Bl& ~a;s 
Malling Address 1\92 l<AINS A\EAfl]) 

f?JaJKEI ~ CA t\4-106 

Doy Phone ('415) 11«>-ii04' Home Phone <4\S> '52.6·~"' 

The budget for WCRLA is approved by the Boord of Di rectors each year et 
the Summer Boord meeting. Funding requests should be submitted to the 
President by June 30th to be considered for inclusion in the 1986-1987 
budget. 



WCRLA FUNDING REQUEST 

WCRLA Minutes 
July 25-27, 1986 
Albuquerque, New Mexico 
Attachment AC 
Page 1 of 1 

Name of Committee/SIG/task force, etc Oxford Mailing service 

Tota1 amount of request t4700. oo 
Date needed, _______ _ 

Funds to cover from .July 1, 1986 to .rune 30, 1987 
. Statement of purpose-for funding request ___________ _ 

Provin!\ mailing service for WCRLA 

Attach additiona1 exp1anation 1f necessary. 
Itemize projected exp~nses and tlmellne: 

Item Amount 

I.Aber $3500.00 
Postage - $ 900.00 
Printing ' 300.00 

$4700.00 

Nome Hal McCune 

Malling Address Oxford Mailing service 
~ 12915 Telegraph Rd. #D 

Santa Fe Springs, CA 90670 

Dete 

Day Phone ( ) Home Phone ( ) _____ _ 

The budget for WCRLA is approved by the Board of Di rectors each year et 
the Summer Board meeting. Fundmg requests should be submitted to the 
President by June 30th to be considered 'for inclusion in the 1986-1987 
budget. 
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WCRLA SPECIAL INTEREST GROUP GUIDELINES Albuquerque, New Mexico 
1986-1987 Attachment AE 

Page 1 of 31 

Directions: Please complete this form and return to Becky Johnen, SIG 
Coordinator, Chemeketa Community College, P.O. Box 14007, Salem, 
OR 97309. The collected guidelines will be sent to the WCRLA 
Secretary for submission to the Executive Board at the July 
meeting. 

Deadline: June 15, 1986 

Special Interest Group Name: learning Assistance Center Management 

1986-87 Leader: Dorothy Lee, Director of I.earning Skills ans. Testing 
Name 

Learnin~ SkjJJs Center 
Address 

Tacoma, WA 98416 

University of Puget Sound. 1500 N. Warner 

( 206) 756-3395 ( 206 ) 756-9669 
Work Phone Home Phone 

• Special Interest Group Purpose: 

• 

To have a management institute at the next WCRLA conference using such persons 
as Maxwell, Christ, et al 

To have an LD week-long institute in Wyoming, summer 1987 
To communicate with members information re: good computer software 
Goals for 1986-87: integrated services 

professional growth 

See above 

. JUN 1' 6 1986 

-over-
WP DE220A-7010A 
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Proposed Activities for 1986-87: 

Attachment AE 
Page 2 of 31 

Help plan a management institute at the annual WCRLA conference in April, 1987 

Help plan a week-long institute on LD in Wyoming in summer 1987 • 

Quarterly newsletter sharing articles, books, etc. rei common interests 

• 
Amount of mone~ to be collected from membershiQ: $ $J.OO 
($3.00 per member is recommended) 

Please attach a membership list. 
Enclosed 
(Some have not paid but I will contact them again in the fall) 

May JO, 1986 
Leader Date 

Date 

• 
WP DE220A-7010A 
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WESTERN COLLEGE READING AND LEARNING ASSOCIATION 

LEARNING ASSISTANCE CENTER MANAGEMENT S.I.G 



WCRLA Minutes Attachment AE 

July 25 - 27 , 1986 WESTERN COLLEGE READING & LEARNING ASSdca¥~T18J 31 
Albuquerque, NM 

LEARNING ASSISTANCE CENTER MANAGEMENT S.I.6 •• 

A~. I NS, DELORES 
DIRECTOR 
LEARNING S~ILLS DEVELOPMENT 
UN 1 VERS l TY UI-' SOU'l"Hl;::t.;:N CAL 1FOHN1 f.\ 
3375 SOUTH HOOVER STREET 
SUITE E 
LOS ANGELES, CA 90007 

ASHMORE, DR. RHEA 
DIRECTOR 
READING & STUDY SKILLS CENTER 
UNIVERSITY OF MONTANA 
SCHOOL OF ED. 
MISSOULA, MT 59812 

AST, HARLEY J. 
WASCANA INSTITUTE 
P.O. BOX 556 
REGINA, SASKATCHEWAN, CANADA S4P3A3 

AUSTIN, DR. DELORES A. 
DIRECTOR, CASE 

213-743-6544 

406-243-5415 
406-273-2946 

• 

CENTER FOR ACADEMIC S~' ILLS ENRICHMENT 
UNIVERSITY OF CALIFORNIA, SANTA BARBARA 
SANTA BARBARA, CA 9~106 805-961-4248 • 

805-967-5448 

BA~:..ER , SHARON 
DIRECTOR 
INSTRUCTIONAL MEDIA CENTER 
MOUNT ST. MARY'S COLLEGE 
12001 CHALON ROAD 
LOS ANGELES, CA 90049 

BARROWS, JANET 
DIRECTOR 
LEARNING RESOURCE CENTER 
FEATHER RIVER COLLEGE 
HIGHWAY 70, NORTH 
QUINCY, CA 95971 

BEVERLY, THERIA M. 
P.O. BOX 5027 
PIMA COLLEGE - DOWNTOWN 
TUCSON, AZ 85703 

213-476-2237 
EXT. 3235 

916-283-0202 
EXT. 60 

602-884-6017 

• 
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July 25- 27' 1986 WESTERN COLLEGE READING &: LEARNING ASSOCIATION Albuquerque, NM 
Attachment AE 

Page S BrAf1r, MURIEL 
DIRECTOR 
LEARNING SKILLS CENTER 
LOS ANGELES HARBOR COLLEGE 
1111 FIGUEROA PLACE 
WILMINGTON, CA 90744 213-518-1000 

BLECKWEHL, MARY 
WARTBURG COLLEGE 
222 NINTH STREET NW 
WAVERLY, IA 50677 

BOVE, LANE 
DIRECTOR 
LEARNING RESOURCE CENTER 
LOYOLA MARYMOUNT UNIVERSITY 
LOYOLA BOULEVARD AT WEST BOTH STREET 
LOS ANGELES, CA 90045 

BOWMAN, SYLVIA 
UNIVERSITY OF HOUSTON 
ONE MAIN STREET 
HOUSTON, TX 77002 

BROWN, CHERYL 
F'. 0. BOX 60::_";5 
FLAGSTAFF, AZ 86011 

BULOKOWS~I, CARDLE 
LAC DIRECTOR 
LEARNING ASSISTANCE CENTER 
COLLEGE OF LA~E COUNTY 
19351 WEST WASHINGTON 
GRAYSLAKE, IL 60030 

CASSELL, WILLIAM 
DIRECTOR 
LEARNING RESOURCE CENTER 
SANTA MONICA CITY COLLEGE 
1900 WEST PICO BOULEVARD 
SANTA MONICA, CA 90405 

CLEMENTS, CARLA 
DIRECTOR 
REGIS LEARNING CENTER 
REGIS COLLEGE 
WEST 50TH AND LOWELL BLVD. 
DENVER, CO 802~1 

..... ... 

213-642-2847 

60~-52:;-5524 

::;12-358-5837 
31'.2-2~-::;-6601 

EXT. 446 

213-450-5150 
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READING & LEARNING ASSOCIATION 

Page ~N~INGHAM, PHYLLIS 
EAST LOS ANGELES COLLEGE 
1301 BROOKLYN AVENUE 
MONTEREY PARK, CA 91754 

DAFFRON, MARTHA 
P.O. BOX 337 
SUMTER, SC 29151 

DEESE, SUSAN 
ZIMMERMAN LIBRARY 
UNIVERSITY OF NEW MEXICO 
ALBUQUERQUE, NM 87131 

DENTON, PEGI 
COORDINATOR LEARNING STRATEGIES 
JOHNSON COUNTY COMMUNITY COLLEGE 
12345 COLLEGE BLVD. 
OVERLAND PARK, KS 66214 

DOOLEY, KAREN 
SCHREINER COLLEGE 
KERRVILLE, TX 78028 

DUMLER, GLORIA 
C/O ACADEMIC ADVANCEMENT CENTER 
CALIFORNIA STATE COLLEGE, BAKERSFIELD 
9001 STOCKDALE HIGHWAY 
BAKERSFIELD, CA 

DUPART, TRISH 
SANTA BARBARA CITY COLLEGE 
721 CLIFF DRIVE 
SANTA BARBARA, CA 93109 

EDMONDSON, FRED 
DIRECTOR OF COUNSELING SERVICES 
CAL STATE UNIVERSITY, STANISLAUS 
801 WEST MONTE VISTA AVENUE 
TURLOCK, CA 95380 
ATSS-4'.27-3381 

EDWARDS, LYNERE 
ACADEMIC ADVANCEMENT CENTER 
CALIFORNIA STATE COLLEGE, BAKERSFIELD 
9001 STOCKDALE HIGHWAY 
BAKERSFIELD, CA 

213-265-8650 • 

505-277-4560 

512-896-5411 

805-965-0581 
EXT. 422 

209-667-3381 

• 

• 
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FELDMAN, PATRICIA 
DIRECTOR 
CENTER FGR INDEPENDENT STUDY 
NORTH LAtE COLLEGE 
5001 N. MAC ARTHUR BLVD. 
IRVING, TX 750::::8 

FISHER, DR. MICHELE 
DIRECTOR 
CEN1ER FOR TEACHING ~ LEARNING 
STANFORD UNIVERSITY 
114 SWEET HALL 
STANFORD, CA 94:::;057 

FLORES, DR. JUAN 
DIRECTOR 
LEARNING ASSISTANCE CENTER 
CALIFORNIA STATE lJN!VERSCTY FRESNO 
CSU, FRESNO, t.EATS DlJILDTNG 
FRESNO, CA 93740 

GANZ, BARBARA 
PALO AL TO COLLUJE 
223 BILLY MITCHELL DR. 
SAN ANTONIO, TX 78'.2'.26 

GOLDBERG BELLE, ELISSA 
DIRECTOR-EDUCATJONAL DEVELOPMENT PROGRAM 
BELOtT COLLEGE 
BELOIT, WI 53511 

GONVERS, PHIL 
1833 WEST SOU1HERN AVENUE 
ME!1A, AZ 85:~0:' 

GRAY, DOROTHY 
INSlRUCTOR 
LEARNING SKILLS CENTER 

-GRANT MACEWAN COMMUNITY COLLEGE 
7::::19-'.29 AVENUE . 
EDMUN-r l1N ' AU:n:::i \ I (~ r:.i.J '.2P 1 
CANADA 

GRlNIUS, SUE 
SUPERV I SOF\ 
MlCROCOMF-'UTER LAB 

·NORTH IDAHO COLLEGE 
1000 WEST GARDEN AVENUE 
COEUR D'ALENE, JD 83814 

4 

415-7'.23-1-.::26 

'.209-~94-::::05'.2 

608-::::65-::. ::;9 t 
EXT. ~'.20 

403-46'.2-558~ 

4o . .::.-4<'J ·.~ -5::::i613 

'.208-66 7-(i70'.2 
'.208-667-74.2'.2 
EXT. ::.19 
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HARMS, RlCHARD 
ROGUE COMMUNITY COLLEGE 
3345 REDWOOD HIGHWAY 
GRANTS PASS, OR 97527 

HASEGAWA, DEBORAH Y 
ASST. LEARNING LAB COORDINATOR 
MAUI COMMUNITY COLLEGE 
310 KAAHUMANU AVENUE 
KAHULUI, HI 96732 

HAYNES, DALE 
DIRECTOR DEV. ED 
TREASURE VALLEY COMMUNITY COLLEGE 
650 COLLEGE BLVD. 
ONTARIO, DR 97914 

HILL, JOAN 
DEAN 
GEN. ED. & TRANSFER STUDENT 
FLORIDA JUNIOR COLLEGE, JACKSONVILLE 
501 WEST STATE STREET 
JACKSONVILLE, FL 32202 

HOLDREDGE, RICHARD 
DIRECTOR 
LEARNING CENTER 
LOS ANGELES VALLEY COLLEGE 
5800 FULTON AVENUE 
VAN NUYS, CA 91410 

HOLLIS, JANICE 
CHAIRPERSON 
LEARNING SKILLS INSTRUCTIONAL CENTER 
LOS ANGELES CITY COLLEGE 
885 NORTH VERMONT AVENUE 
LOS ANGELES, CA 90029 

HOUSE, DEBORAH 
LEARNING CENTER COORDINATOR 
NAVAJO COMMUNITY COLLEGE 
TSAILE, AZ 86556 

-JACKSON, BILLIE F. 
COORDINATOR, STUDENT LEARNING CENTER 
CAL STATE UNIVERSITY, CHICO 
CHICO, CA 95929 

5 

503-479-5541 • 

503-889-6493 

213-781-1'.200 • 

213-669-5520 

• 
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JANlCH, SANDRA 
CELI 
410 EAST 400 SOUTH 
PRICE, UT 84105 801-637-2120 

JARECKE, PENELOPE M. 
DIRECTOR 
LEARNING ASSISTANCE 
LOS ANGELES MISSION COLLEGE 
1005 CELIS STREET 
SAN FERNANDO, CA 91340 

JETT, KAY MARIE 
DIRECTOR 
LEARNING ENRICHMENT CENTER 
AZUSA PACIFIC UNIVERSITY 
AZUSA, CA 91702 

JOHNEN, BECKY 
CHEMEKETA COMMUNITY COLLEGE 
P.O. BOX 14007 
4000 LANCASTER DRIVE, NE 
SALEM, OR 97309 

JOHNSON, JEROME A. 
DIRECTOR 
INSTRUCTIONAL SUPPORT 
6500 S.W. PACIFIC BLVD. 
ALBANY, OR 973~1 

JOHNSON, ROBIN 
DIRECTOR 
LEARNING CENTER/SPECIAL PROGRAMS 
GEORGIA SOUTHWESTERN COLLEGE 
AMERIEUS, GA 31709 

JONASON, PAT 
COORDINATOR/READING-LEARNING CENTER 
JOHNSON COUNTY COMMUNITY COLLEGE 
12345 COLLEGE BLVD. 
OVERLAND PARK, KS 66216 

~~ATZ, INA C. 
COORDINATOR 
LEARNING ASSISTANCE RESOURCE CENTER 
CAL STATE UNIVERSITY, FULLERTON 
800 NORTH STATE COLLEGE BLVD. 
FULLERTON, CA 92634 

6 

818-365-8271 
EXT. 287 

818-969-3434 
EXT. 3277 

503-928-2:;61 

91~-928-1302 

714-773-3488 
714-88:2-7024 
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1-..EEN,1 DENN IS 
UW lNSTRUCTIONAL CENTER 
MAIL STOP HH-05 
SEATTLE, WA 98105 206-54 ::-4240 • 

KIRCHNER, REGINA 
DEVF.LOPMF-:NTAL RF.{)D 1 NG m= ~ '{)R"fMEN r 
CH{~M .r NAOI.:. UN L vi::..ns [ rv 
3140 WAIALAE AVENUE 
HONOLULU, HI 968j6 

( ~ .USUNm. I ) SA~~AMOTO, ~·::AREN ~::. 

coor~DINATOR 

CEN rEr-.: Fur~ STUDC.N1 DF-.VCLCJPML:NT 
UNIVERSITY OF HAWAII AT MANDA 
~440 CAMPUS ROAD 
HONOLULU, HI 968~~ 

LANGER, MARGARET 
DIRECTOR 
ACADEMIC S~ ILLS CENTER 
UNIVERSlTY OF THE PACIFIC 
SCHOOL OF EDUCATlON 
STOCVTON, CA 95~11 

LAROE , ~<AREN R. 
DIRECTOR 
CENTER FOR ED. OPPT. 
WESTERN MICHlGAN UNIVERSlTY 
~ 'ALAMAZOO, MI 49008 

LARSON, SALLY 
RI G'.S COLLEGE 
~~O ADM 
REXBURG, ID 83440 

LEAVITT, VIRGINlA 
COORDINATOR 
TUTORING SERVJCES 
SOUTHERN METHODIST UNIVERSITY 
1 ~9 CLEl"IEhlTS HALL 
DALLAS, TX 75~75 

LEE, DOROTHY 
DIRECTOR 
LEARN I NG S~, 1 LLS AND,, TEST I NG 
UNIVERSITY OF PUGET SOUND 
1500 NORTH WARNER 
TACOMA, WA 98416 

7 

800-7::.2-1471 

808-948-6114 
808-948-7927 

'.209-946-:2458 

214-69~-~::.11 

'.206-756-3395 

• /", 11 

• 

• 
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LEVINSON, BETTY 
DIRECTOR 
ACADEMIC RESOURCE CENTER 
UCLA, ROOM 280, POWELL LIBRARY 
405 HILGARD AVENUE 
LOS ANGELES, CA 90024 213-206-1240 

LEWIS, MARJORIE D. 
COORDINATOR 
LAS 
LONG BEACH CITY COLLEGE 
4901 EAST CARSON 
LONG BEACH, CA 90808 

LOVE, D'ESTA 
DIRECTOR 
CAREER DEVELOPMENT 
PEPPERDINE UNIVERSITY 
24255 PACIFIC COAST HIGHWAY 
MALIBU, CA 90265 

LOWRY, MILLIE C. 
COORDINATOR SPECIAL PROGRAMS 
UNM - LOS ALAMOS 
1000 UNIVERSITY DRIVE 
LOS ALAMOS, NM 87544 

LOYA, MARY 
READING CENTER 
CERRITOS COLLEGE 
11110 EAST ALONDRA BLVD. 
NORWALK, CA 90650 

LUND, LOIS 
SUPERVISOR 
LEARNING CENTER INSTRUCTIONAL LAB 
EVERGREEN VALLEY COLLEGE 
3095 VERBA BUENA ROAD 
SAN JOSE, CA 95135 

LYONS, KEVIN 
DIRECTOR 
LEARNING RESOURCE CENTER 
SUFFORK UNIVERSITY 
8 ASHBURTON PLACE 
BOSTON, MA 02108 

8 

213-420-4473 
213-420-4474 

213-456-4184 

213-860-2451 
EXT. 448 

408-270-6463 
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MACCANI, ROBERT 
SUPERVISOR 
LEARNING ASSISTANCE CENTER 
LOS ANGELES TRADE TECH. C 
400 WEST WASHINGTON BLVD. 
LOS ANGELES, CA 90015 

MALENA, RICHARD F. 
PHOENIX COLLEGE 
1202 WEST THOMAS ROAD 
PHOENIX, AZ 85013 

MANSKE, DONNA 
ADMINISTRATOR 
EDUCATIONAL SUPPORT PROGRAM 
MEMPHIS STATE UNIVERSITY 
143 DUNN 
MEMPHIS, TN 38152 

MARTUCCI, VIRGINIA 
DIRECTOR . 
LEARNING SKILLS CENTER 
UC DAVIS 7 
DAVIS, CA 95616 

MARIOTT, MARCIA A. 
4601 COLLEGE BOULEVARD 
FARMINGTON, NM 87401 

MATERNIAK, GEORGINE 
COORDINATOR 
LEARNING SKILLS CENTER 
UNIVERSITY OF PITTSBURGH 
311 WILLIAM PITT UNION 
PITTSBURGH, fA 15360 

LEARNING/TUTORIAL CENTER 
MAUI COMMUNITY COLLEGE 
310 KAAHUMANU AVENUE 
KAHULUI, MAUI, HI 96732 

MATLOCK, MARCIE 
CO-CHAIR 
BOX 295 
TSALLE, AZ 86556 

9 

213-746-0800 
EXT. 500 

901-454-2704 

916-752-1786 

412-422-1608 
412-624-5481 

808-244-9181 

602-724-6228 
602-724-3231 

• 

• 

• 
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WESTERN COLLEGE READING & LEARNING ASSOCIATION 

MENEGAS, IRENE 
LEARNING CENTER DIRECTOR/DIABLO VALLEY COLLEGE 
321 GOLF CLUB ROAD 
PLEASANT HILL, CA 94523 

MC CORMICK, RAE 
DIRECTOR 
OXY READING CLINIC 
OCCIDENTAL COLLEGE 
1600 CAMPUS .ROAD 
LOS ANGELES, CA 90041 

MILLER, ETTA 
TEXAS CHRISTIAN UNIVERSITY 
3932 WEYBURN DRIVE 
FORT WORTH, TX 76109 

MILLS, JOYCE 
COMPTON COLLEGE 
1111 EAST ARTESIA BLVD. 
COMPTON, ~A 902~1 

MITCHEM, ANNA MARIA 
DIRECTOR, SPECIAL SERVICES 
UNIVERSITY OF WISCONSIN, LA CROSSE 
1725 STATE STREET 
LA CROSSE, WI 54601 

MONTGOMERY, MARANDA 
COMPTON COLLEGE 
1111 EAST ARTESIA BLVD. 
COMPTON, CA 90~~1 

MOTEM, CHARLYNE 
COORDINATOR 
LEARNING CENTER 
SONOMA STATE UNIVERSITY 
1801 COTATI AVENUE 
ROHNERT PAR~:, CA 94928 

MULLIKIN, HARRY C. 
PROFESSOR OF MATHEMATICS 
POMONA COLLEGE 
CLAREMONT, CA 91711 

MC GUIRE, MARY 
SUP ERV I SDF~ 
LEARNING ASSISTANCE CENTER 
PASADENA CITY COLLEGE 
1570 EAST COLORADO BLVD. 
PASADENA, CA 91106 

10 

415-685-1230 
EXT. 3446 

213-259-2781 
21::.-259-:2617 

213-637-2660 
EXT. 313 

608-785-8535 

21::.-6::.7-2660 

707-664-285:: 
707-664-24'.29 

/245 

714-621-8000 

818-578-7230 
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Albuquerque NM 
NORTH, MAR 1 f::1NNE 
DI REC TOR. DEVELOr'Ml:::l-..JTAL STUD I ES 
CASPEh: COLLEGE 
1~5 COLLEGE DRlVE 
CASl-'l::h:, L.<JY ff2601 

NUct ULLS, Lt Z 
-r UTOF\ J ALS 
WLS I L {) CUMMlJl\l l I Y l :UL L LUL 
LJ 800 FRESHMAhl DR I VE 
CULVER CITY, CA 90'.230 

OSBUI \NE, DA'JE:. 
l N Tl:li: [ M D [I \l~l:1 DI..: 
I I ()I \ N J l\I( ; () ~ ; U J ~_; I () l\I C: I LL l\I I I. f \ 

HE:.SSION COLLEGE 
Box ·..:.ooc} 
HESSTON, VS 67062 

Pi'.21D 1 LLA, ERN l E 
D l F:E:.CTOI:;: 
LE:.AkNlNG ASSJSTANCE CENTER 
C.S.U. FRESNO 
FRESNO, CA 9~710 

PAGAN, Rl:..NE 
SONOMA STATE Ul-..Jl \}EF\Sl 1Y 
ROHl-..JErn F'{)Rf • CA 9LJ '1::::0 

F-'ALMEF\, BE'JEf-\L_ '{ 
(-\SS 1 GT ANT F'ROF-= E:SSOR 
r-· I mER crn_LEGE 
CLiC'lREMmn' C(-1 91 71 l 

i='{-'1'-1'1i::":R, LORETTA 
f-\ l Cl S CDLLEG[-_ 
::..::o ADM. 
I \EX BURG, ID ff..'.0 4LJ 0 

PASTERN1:.ict , THOl·IAS L. 
DlRECTOR OF THE LEARNJNG RESOURCES CENTER 
RANDOLPH--MACON WOMAN 'S COLLEGE 
BOX 48'.2 
LYNCHBURG. VA '.24503 

F'ENCE, JI 11 
YAVAf:'A I COl_LEGE 
1100 EAST SHELDON STRCET 
Ph:t:::SCOTT, AZ 86301 

11 

~n7-"68-'"'~78 • ·-· - ...... ~ _, 

~1::.-8:::6-7110 

EXT. 419 

'.209-294-:::as:: 

714-644-'.24'.29 

804-846-7:::9:: 
EXT. '.279 

• 

• 
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WESTERN COLLEGE READING & LEARNING ASSOCIATION 

PEREZ, FELIX 
TUTORIAL COORDINATOR 
LEARNING CENTER 
Sl<YL I NE COLLEGE 
3300 COLLEGE DRIVE 
SAN BRUNO, CA 94066 

PHELPS, EUGENE 
SUPERVISOR 
TUTORIALS 
WEST LOS ANGELES COMMUNITY COLLEGE 
4800 FRESHMAN DRIVE 
CULVER CITY, CA 90~30 

PHILLIPS, ANNE D. 
ENGLISH DEPARTMENT 
SANTA MONICA COLLEGE 
SANTA MONICA, CA 90405 

PIERCE, RON 
DIRECTOR 
LRC 
WEST LA COMMUNITY COLLEGE 
4800 FRESHMAN DRIVE 
CULVER CITY, CA 90~:::0 

POULSEN, DOROTHY 
DIRECTOR, LEARN[NG CENfER 
CARROLL COLLEGE 
HELENA, MT 596~5 

POWERS, ANNE 
l.II3RARJf'IN 
LIBRARY 
SANTA MONICA CITY COLLEGE 
1900 WEST PICO BLVD. 
SANTA MONICA, CA 90405 

PRYOR, SAl_L Y 
DI RECTOR, ACADEM 1 C S~ ILLS CEhlTER 
WESTERN MICH[GAN UNIVERSITY 
1044 MOORE HALL 
KALAMAZOO, MI 49008 

RAC I NE , SHARF<ON 
COORDINATOR 
ADULT LEARNJNG CENTER 
NORTH NEVADA COMMUNITY COLLEG~ 
901 ELM STREET 
f:LI' 0, NV 89801 

415-:::55-7000 
EXT. 140 

21::-8::6-7110 

~1 ::-s:.6-7110 
EXf. 306 

~ 1:::-450--~150 

70';'-T.:::B-849::. 
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RASMUSSEN, JAN 
DIRECTOR 
BIOLA UNIVERSITY 
13800 BIOLA AVENUE 
LA MIRADA, CA 90638 

REED, ELAINE 
ASSISTANT COORDINATOR 
LEARNING ASSISTANCE CENTER 
CSU, LONG BEACH 
1::50 BELLFLOWER BLVD. 
LONG BEACH, CA 90405 

ROBISON, SANDRA 
DIRECTOR, READING CENT~R 
WHITTIER COLLEGE, 
WHITTIER, CA 90608 

ROBINSON, SUZETTE 
LEARN] NG LAB cnor\DIJ\J(Yf()J"\ 
MAUI COMMUNITY COLLEGE:. 
310 •AAHUMANU AVENUE 
• :AHULU I , HI 96 7:;:: 

ROD "ER, DEBBIE 
DIRECTOR, MATH LEARNING CENTER 
PINA COMMUNITY COLLEGE 
::202 AN~LAN ROAD 
TUCSON, AZ 85709 

FmGHAAR , BRAD 
DEF' AR rMENT OF ENGL [SH 
WEBER STATE COLLEGE 
OGDEN, UT 84401 

SANDBERG, •.ATE 
READING/WRITING CENTLR 
BUILDING B 
ANCHORAGE COMMUNITY COLLEGE 
~53:: PROVlDENCE DRIVE 
ANCHORAGE, A•. 99508-LJ 6 7 u 

SANDERS, GLORIA 
CAREER COUNSELING 
PEPPERDINE UNIVERSITY 
24::55 PACIFIC COAST HIGHWAY 
MALIBU, CA 90::65 

1 ~ -· 

213-944-0::51 
EXT. 5515 

::1:::-498-4186 

21::-69::-0771 
EXf. ::70 

'....:IJ.O--:uJ.::-1'.2'10 
'..244-9181 

EXT. '.270 

602-884-693'.2 
60'.2-884-68::8 

801-626-6251 

21::-456-·'tOOO 

• 

• 

• 
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SAPP, ANNE 
DIRECTOR, LEARNING ASSISTANCE CENTER 
CALIFORNIA LUTHERAN UNIVERSITY 
60 WEST OLSEN ROAD 
THOUSAND OAKS, CA 91360 

SCHULMAN, SANDRA 
DIRECTOR, LEARNING ASSISTANCE CENTER 
LOS ANGELES MISSION COLLEGE 
6201 WINNETKA AVENUE 
WOODLAND HILLS, CA 91371 

SEE, SARAH G. 
ASSISTANT PROVOST 
EVERGREEN VALLEY COLLEGE 
3195 VERBA BUENA ROAD 
SAN JOSE, CA 95123 

SHATTUCK, SUE 
ANCHORAGE COMMUNITY COLLEGE 
2533 PROVIDENCE DRIVE 
ANCHORAGE, AK 99508 

SHAW, GLADYS R . 
ASSISTANT DIRECTOR 
STUDY S~ILLS AND TUTORIAL SERVICES 
UNIVERSITY OF TEXAS AT EL PASO 
105 WEST UNION 
EL PASO, TX 79968 

SHELBY, FRANCES 
MANAGER, CENTER FOR LAS 
LONG BEACH CITY COLLEGE 
4901 CARSON 
LONG BEACH, CA 90808 

SKEETE, CARLOS R. 
ASSISTANT DIRECTOR 
LEARNING ASSISTANCE CENTER 
CAL STATE UNIVERSITY,STANISLAUS 

805-492-2411 
EXT. 260 

818-347-0551 
EXT. 292 

408-270-6466 

213-420-4474 
213-420-4473 

801 WEST MONTE VISTA 209-667-3220 
TURLOCK, CA 95380 667-3560 

SING, BRENDA 
BIOLA UNIVERSITY 
13800 BIOLA AVENUE 
LA MIRADA, CA 90639 213-944-0351 

• 14 
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SLABO, ALEX 
DIRECTOR, LEARNING ASSISTANCE CENTER 
LOS ANGELES SOUTHWEST CC 
1600 WEST IMPERIAL HIGHWAY 
LOS ANGELES, CA 90047 

SNYDER, PAT 
COORDINATOR, LEARNING RESOURCES CENTER 
CSU, NORTHRIDGE 
18111 NORDOFF STREET 
NDRTHRIDGE, CA 91330 

SPARK, BARBARA 
TEC 
COMMUNITY COLLEGE OF DENVER 
6221 DOWNING STREET 
DENVER, CO 80105 

STEIDLER, ALYCE 
TUTORIAL CENTER 
SANTA BARBARA CITY COLLEGE 
721 CLIFF DRIVE 
SANTA BARBARA, CA 93109 

STEWART, REBECCA 
TUTORIAL COORDINATOR 
LEARNING RESOURCE CENTER 
EL CAMINO COLLEGE 
16007 CRENSHAW BLVD. 
TORRANCE, CA 90506 

STOCKS, JUDY 
COORDINATOR, P.A.S.S. 
42B ADMIN. /ED BUILDING 
TEXAS TECH. UNIVERSITY 
LUBBOCK, TX 79409 

SWANSON, BARBARA 
DIRECTOR, READING & STUDY SKILLS CENTER 
IDAHO STATE UNIVERSITY 
BOX 8064 
POCATELLO, ID 83209 

TALBOTT, ROBERT 
DIRECTOR, DEVELOPMENTAL CENTER 
LINN-BENTON COMMUNITY COLLEGE 
6500 SW PACIFIC BLVD. 
ALBANY, OR 97321 

15 

213-777-2225 

818-885-203"3 

303-289-2243 

805-965-0581 
EXT. 404 

21::::-532-3760 

806-745-3869 

208-236-3662 
208-232-6987 

503-928-2361 
EXT. 410 

• 

• 

• 
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TAYLOR, JUDSON 
DIRECTOR, LEARNING ASSISlANCE CENTER 
CAL STATE UNIVERSLli 
DOMlNGlJEZ HILLS 
CARSON, CA 90747 

TENNEN, GAIL 
DIRECTOR, READING STUDY S~ILLS CENTER 
SANTA BARBARA CITY COLLEGE 
721 CLIFF DRlVE 
SANTA BARBARA, CA 9:::109-9990 

HIAYI:::R, SUSAN C. 
DIRECTOR, LEARNING RESOURCE CENTER 
SUFFOL~ UNIVERSITY 
8 ASHBURTON PLACE, BEACON HILL 
BOSTON, MA 0~114 

TORCZON, ANN 
D 1 RECTOR, LEARN I hlG CENTER 
UN I VEl~S I TY UF Nl:::W ORLEANS 
NEW O~LEANS, Ln 7Ul40 

TOYAMA , PI Ei-='ER 
MAN~GER, LEARNING LABORATORY 
UNIVERSITY or HAWAII AT HILO 
1400 •APTOLANI ST~EET 

HILO, HI 967'.20 

VALLES, RUDY 
ASSISTANT DEAN, TUTORIAL STUDIES 
LOS ANGELES CilY COLLEGE 
1:::01 EAST BROO•LYN AVENUE 
MON-I EREY F-'Af \I" , CA 91 7~'1 

VAN DAM, DC::NIS 
GLENDALE COMMUNITY COLLEGE 
1500 N. VERDUGO ROnD 
GLENDALE, CA 9l~OU 

VODENHAL, SUE 
'.:"'-_'.::,l> SOUTH J Af"·ll"I l l\lr F'I Ar:F 
DENV~R. CU 8U~~~ 

WAECHTER, PAUL 
COOi m J NA-I UR' nrn JL I I .r·_{)f \l\l I J\I( J c:r l\J ri h: 
1 -.:;05 !-:::AST PAC IF [ C UJASl Hli.JY. 
L oNn HE rir.11, r:r) '1nnnn 

l.6 

21 :::-5 l 6-:::8::7 

805-965-U58l 
l:XT. 40'J. 

~iOIJ.-2l3c,- 705:::. 

808-961-95-::o 

81 l:l- '.24U- 100(' 
EXT. '.278 
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WALLINS, JUDY 
DIRECTOR, LEARNING RESOURCE CENTER 
UNIVERSITY OF IDAHO 
MOSCOW, ID 83843 

WARNER, BETTY 
COORDINATOR, LEARNING ASSISTANT CENTER 
19351 WEST WASHINGTON 
GRAYSLAKE, IL 60030 

WASSMAN, ROSE 
READING COORDINATOR LANGUAGE ARTS 
De ANZA COLLEGE 
21250 STEVENS CREEK BLVD. 
CUPERTINO, CA 95014 

WEAVER, DEBORAH 
MT. VIEW COLLEGE 
4849 WEST ILLINOIS 
DALLAS, TX 75236 

WEINSHEIMER, JOYCE 
COORDINATOR, PROGRAMS FOR ACADEMIC 

SUPPORT SERVICES 
TEXAS TECH. UNIVERSITY 
BOX 4160 
LUBBOCK, TX 79409 

WHITAKER, BEVERLY D. 
MAPLE WOODS COMMUNITY COLLEGE 
2601 NE BARRY ROAD 
KANSAS CITY, MO 64156 

WIGGINS, ANNE 
COORDINATOR, LEARNING ASSISTANCE CENTER 
ARIZONA WESTERN COLLEGE 
P.O. BOX 929 
YUMA, AZ 85364 

WILD, ROSALIND 
LAKELAND COLLEGE 
BOX 5100 
VERMILION, AB TOB 4 MO 
CANADA 

WILLIAMS, FELTON 
COORDINATOR, LEARNING ASSISTANCE CENTER 
CSU, DOMINGUEZ HILLS 
1000 VICTORIA BLVD. 
CARSON, CA 90747 

17 

312-223-3613 

408-996-4800 

806-792-9554 
806-742-3664 

602-726-1000 
EXT. 341, 
344 8c 207 

403-853-8541 

• 

• 

• 



• 

• 

• 

Page 21 of 31 WCRLA Minutes 
July 25-27, 1986 
Albuquerque, NM WESTERN COLLEGE READING & LEARNING ASSOCIATION 
Attachment 

WILLIAMS, JAMES 
DIRECTOR, LEARNING RESOURCE CENTER 
CALIFORNIA POLYTECHNIC UNIVERSITY 
3801 WEST TEMPLE 
POMONA, CA 91768 

WOLD, RALPH 
COORDINATOR, LEARNING ASSISTANCE CENTER 
RED DEER COLLEGE 
BOX 5005 
RED DEER, ALBERTA T4N-5H5 
CANADA 

WOOD, NANCY 
DIRECTOR, STUDY SKILLS AND 

TUTORIAL SERVICES 
UNIVERSITY OF TEXAS, EL PASO 
P.O. BOX 611 
EL PASO, TX 79968-0611 

YBANA, ROSEMARY 
P.O. BOX 6535 
SALINAS, CA 93912 

YGLESIAS, DR. KEN 
DIRECTOR 
LEARNING RESOURCES CENTER 
EL CAMINO COMMUNITY COLLEGE 
16007 CRENSHAW BLVD. 
VIA TORRANCE, CA 90605 

YODER, AL 
DIRECTOR 
LEARNING ASSISTANCE CENTER 
HESSTON COLLEGE 
BOX 3000 
HESSTON, KS 67062 

YOUNGQUIST, GAIL 
COORDINATOR, TUTORIAL LEARNING CENTER 
MESA COLLEGE 
P.O. 2647 
GRAND JCT., CO 81502 

18 

714-598-4501 

403-342-3120 

91:5-747-5366 

408-758-8211 
EXT. 2131 

213-532-3670 
EXT. 200, 
267 & 268 

303-248-1392 



July 25-27, 1986 
Albuquerque, New Mexico 
Attachment AE 
Page 22 of 31 WCRLA LEARNlNO ASSISTANCE l'"IANAGEMENT S. I. G. 

RESOURCE PERSONS FOR NETWOR~ING 

l) TEACH I NG STUDY S~. ILLS 

Ashmor-e, Rhea - Uni ve1-si ty of Montana 
Austin. Delor-es A. - U.C.S.B. 
Dumler-. Glor-ia - Cc-\lifor-nia State College, Baker-sfie]d 
Edwar-ds, Lynece - Cal State Un1ver-sity, Ba~er-sfield 

Fisher. Dr-. Michele S. - Stanfor-d Univer-sity 
Flor-es, Dr-. Juan - C~l State Univer-sity, Fr-esno 
Jett, kay Mar-ie - A=use1 Pacific University 
( ~ Llsunol i) Sea Lama tu, 1-.e.1.n:.m ~ .• - Uni VC?r-SJ t y of Hawa1 i - Mano a 
L~nger, Mar-gar-et A. -- UnJ ver-sity of the F-'c.\ci-f ic 
Lee, Dor-othy - Un1ver-s1ty of Puget Sound 
Mater-niak, Geor-gine - Univer-sity of Pittsburgh 
Menegas, lr-ene - D1ab1o V.alley College 
Motem, Dr-. Char-lyne H. - Sonoma State Univer-sity 
Nor-th, Mar-ianne - Casper- College 
Posey, Evelyn J. - U.l.E.P. 
Schneider-man, Paul.a - U.C.L.A. 
Schulman, Sandr-a - L.A. Pierce College 
Shaw, Gladys R. U.T.E.P. 
Smith, Kar-en G. - New Me:: i co Stc.~te Uni ver-si ty 
Steidler, Alyce - Sant.a Bear-bar-a C. C. 
Taylor-, Dr-. Judson H. -- Cal Stale Univer-sity, Domingue= Hills 
Wei nshei mer-, Joyce - Te:: as Tech. 
Wood, Nancy V. - U.T.E.P. 

'.2) - PF\OGRAl1 ADM IN I STRATTON 

Bula~ows~i, Car-ale - College of La~e County 
Ha1g, Joan M. - Anchor-cage C.C. 
Johnson, Dr-. Robin L. - Georgia Southwest~r-n College 
Langer-, Mar-gar-et A. - Univer-sity of the? Pac1f1c 
Matern, Dr-. Ch~r-lyne ~I. - Sonoma Stc.1te Univer-~,1ty 
Posey, Evelyn J. - U.T.E.P. 
Schneider-man, Paula - U.C.L.A. 
Schulman, Sandr-a - L.A. Pierce College 
Shuw, Glc:.\cJy~. fl:. - U.T.t:::.F·. 
Smith, ~-. ar-en G. - New ME?:: J co State Un 1 ver-si t y 
Steidler, Alyce - Santa B~r-bara C.C. 
Taylor-, Dr-. Judson H. - Cdl State University, Domingue= Hills 
Wassman, Ros8 - De An=e1 Coll~ge 
Wood, Nancy V. - U.T.E.P. 
Yolesicis, Dr. ~-.en - 1::::1 Cc.uni no C. C. 

• 

• 

• 
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Edwards, Lynece - Cal State University, Bakersfield 
Flores, Dr. Juan - Cal State University. Fresno 
Gier, Tom - Anchorage C.C. 
o-:·usunoki) SC1Lamoto, ~.aren K. - University of Hawaii - Manoa 
Langer, Margaret A. - University of the Pacific 
Lee, Dorothy - Uni.vers1ty of Puget Sound 
Lund, Lois - EvAr~reen Valley College 
Menagas, Ir~n~ - DJablo Valley College 
Motem, Dr. Charlyne H. - Sonoma Stat~ University 
Posey, Evel~n J. - U.T.E.P. 
Schulman, Sandra - L.A. Pierce College 
Shaw, Gladys R. U.T.E.P. 
Smith, ~-aren G. - New Me:-:i co State University 
SteJdler, Alyce - Santa Barbara C.C. 
Taylor, Dr. Judson - Cal State University, Dominguez Hills 
Weinsheimer, Joyce - Texas Tech. 
Wood, Nancy V. - U.T.E.P. 

TUTOR TRAIN l l\IG 

Cunningham, f'hyl l is - East Los Angel es College 
Dumler, Gloria - California State College, Ba~ers+ield 
Gier, Tom - Anchorage C.C . 
Kat=, Ira - Cal State University, Fullerton 
Leavitt, Virginia - SMU 
Ll lnd, Lois - EvP-n11~P.r~n Vt:i 1 l f?Y Col l r-q!-"? 
MaterrJia~, l:it:.>Ot'<::Jlflt.J -- Urll ver s,j Ly of f-'i Llsburgh 
Matern. Dr. Charlyne H. - Sonoma State University 
Posey, Evelyn J. - U.T.E.P. 
Roel Gr-, Debbte - 1=0 J mr\ C. C. 
Schne1c.ler-man, r-·auJ.::'I - U.C.L.(..). 
Schulman, Sandi-a - L.A. Pler-ce College 
Sh .1 w , l:i l c\ LI y s r '\ • - LI • r . f::. • I-' • 
Steidler, Alyce - Santa Barbara C.C. 
Taylor, Dr-. Judson H. - Cal State UnivPrsity, Domingue= Hjlls 
Wood, Nancy V. - U.T.E.P. 
Youngquj st, GC1J J - MQ:,.:1 Coll E>ge 

ClJNTEN r AF~L::A LE:.ARN l NG s~. I LU3 

Austin, Delores A. - U.C.S.B. 
Flores, Dr. Jua11 - Cal Stci.te University, Fresno 
Haig, Joan M. - Anchorage C.C. 
L ... '\t::, Ird - Ci.\l ~:lt.:ll:e Untver-sJ ty, Ful ler·ton 
0 :u•.;i lflO~ l ) ! lei! '\Ill( ll ()' I <:Ir !'fl I • - l In l Vl't'" <;I l: y n I l-lt\Wr.I 1 l -- MilrH1.\ 

Lee, Dor·oLhy - Un1v1::?rsity uf Puget Sou1it1 
Matern1a~, Georgine - University of Pittsburgh 

Mexico 
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Matern, Dr. Charlyne H. - Sonoma Stato University 
Posey, Evelyn J. - U.T.E.P. 
Schulman, Sar1dra - L.A. Pierce College 
Shaw, Gladys R. - U.T.E.P. 
Smith, Karen G. - N£?w Me::ico State University 
Wood, Nancy V. - U.T.E.P. 

PROGRAM MANAGEMENT 

Ashmore, Rhea - University of Montana 
Bula~· o~...,ski, Carole - College of LaLf.? County 
Johnson, Dr. Robin L. - Georgia Snuthwester11 College 
Katz, Dr. Ina - Cal State University, Fullerton 
o ... LlSLtnoki) Sakamoto' ~ . .aren ~: .. - University of Hawaii - Mano.:\ 
Langer, Margaret A. - University of the Pac1f1c 
Matern, Dr. Charlyne H. - Sonoma State University 
Posey, Evelyn J. - U.T.E.P. 
Schneiderman, Paula - U.C.L.A. 
Schulman, Sandra - L. A. Pierce College 
Shaw, Gladys R. - U.T.E.P. 
Smith, Karen G. - New Me::1co State University 
T.aylor, Dr. Judson H. - Cal State Un1vers1ty, Domingue:: Hills 
Tennen, Ga11 - Sar1tc:.1 1.larb9.rC:\ C1 t y College 
Wood, Nancy V. - U.T.~.P. 

PEER TUTORING 

Bula~.owsk1, Ci:lrolf? -- College of LakE! County 
Cunningham, Phyll1s - East Los Angeles College 
FJsher, Dr. Michele 5. - Stanford University 
Gier, Tom - Anchorage C.C. 
Leavitt, Virgin1a - S.M.U. 
Lund, Lois - Evergreen Valley College 
Mi:!terniaL, G8orgine - Un1versJty af F'ittsbu1~gh 

Posey, Evelyn J. - U.T.E.P. 
Schulman, Sandra - L.A. Pierce College 
Shaw, Gladys R. - U.T.E.P. 
Steidler, AJyce - Santa Barb~ra C.C. 
laylor-, Dr-. ,Judson H. - C'-d Stat!:: U111versity, 
Wood, Nancy V. - U.T.E.P. 
Youngqu1st, Gail - Mesa CollegG 

4. STUDE-:hlT ORIENTATHJN 

Austin, Dc:lon=s A. - IJ.C.S.B. 
Haig, Joan M. - Anchorage C.C. 

·-· 

Domingue:: Hills 

• 

• 

• 
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o:.usuno~:i) Sakamoto, ~~aren ~-. - Univeirsity of Hawaii - Manoa 
Lund, Lois - Evergreen Valley College 
Matern, Dr. Charlyne H. - Sonoma State University 
Pierce. Dr. Ron - West L.A. College 
Posey, Evelyn J. - U.T.E.P. 
Schneiderman, Paula - U.C.L.A. 
Schulman. Sandra - L.A. Pierce College 
Shaw, Gladys R. -- U.T.E.P. 
Wood, Nancy V. - LJ.T.E.P. 

CF-.: [TI CAL nEAD J Nn 

Dumler, Gloria - CC:tlifornia State College, Ba~·ersfield 
Flores, Dr. Juan - Cal State University, Fresno 
~at=, Ira - Cal State University, Fullerton 
Langer, Margaret - UnivArsity of the Pacific 
Lee, Dorothy - University of Puget Sound 
Lw1d, Lois - Everg1-eem Vc:i.11 ey College 
Posey, Evelyn J. - U.T.E.P. 
Shaw, Gladys R. - U.T.E.P. 
Steidler, Alyce - S~nta Barbara C.C. 
Taylor, Dr. Judson - Cal State University, Domingue= Hills 
Tennen, Gail - Santa Barbara City College 
Wassman, Rose - De An=a College 
Wood, Nancy V. - U.T.E.P. 

DEVELOPING MATERIALS 

Flor-PG, Dr. Juan - C~l Stat~ Un1vprsity, Frrsno 
lit1l<Jr·c~d<Jo, IHc:l1 •. 11'IJ ... L.r~. V,.1Jlf2y Collt~<J<-' 

O:..LtsunoLi) Sa~·amC1tcJ, ~:.,.:\r£:m ~. - University of Hawaj i - Manoa 
Lund, Lois - EvP-r yreeri Vc.\l l ey College 
Matern, Dr. Charlyne H. - Sonoma State University 
Pos~y, Evelyn J. - U.T.E.P. 
SclHHnderman, Paula - u.c.L.A. 
Schulman, SandrA - L.A. P1erce College 
S"lhi'\w 7 ()J.:1dy1w I~. U.1.1::.:.i:o. 
T~nnen. Gail - Santa Barbara City College 
WassmAn, ROAP - ne An~A ~ollrq~ 
Wood, Nanr.y V. - LI. r. L:::. P. 

wom .. ING Wl TH MINORJ TIES 

Fl arPs, Dr. ,JLt<1n -- Cc?\l Stea LP. Uni versJ ty, Fr-f2smo 
Haig, Joan M. - Anchor~g~ C.C • 

Mexico 
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Johnson, Dr. Robin L. - Georgia Southwestern College 
0-.:usunoki) Sakamoto, ~·:aren I<. - University of Hawaii - Manoa • 
Mene9as, In:~ne - D1.:\bJcl V.:.d1£•y College 
Matern, Dr. Charlyne H. - Sonoma State University 
Posey, Evelyn J. - U.T.E.P. 
Rclc1ne. Sharon - Northern Nevada C.C. 
Shaw, Gladys R. - U.T.E.P. 
Sle1dler, Alyce - Sdnta Barbara C.C. 
Taylor, Dr. Judson H. - Cal State Univers1ty. Domingue= Hills 
Wood, Nancy V. - U.T.E.P. 

PROGRAM EVALUArION 

Bulakows~i, Carole - College of Lake County 
~at=, Ira - Cal State University, Fullerton 
0:.usuno~i) Sakamoto, LC\ren K. - Unjvorsity of Hawaii - Manca 
Lee, Dorothy - University of Puget Sound 
Mat£">m, Dr. Charlyr1f' H. - Sonoma Stc:\te Un1vP1~s1ty 
North, Marianne - Casµer College 
Posey, Evelyn J. - U.T.E.P. 
Schulman, Sandra - L.A. Pierce College 
Shaw, Gladys R. - U.T.E.P. 
Steidler, Alyce - Santa Barbdra C.C. 
Taylor, Dr. Judson H. - Cal State University, Domingue= HJlls 

RAPID READING 

Flores, Dr. Juan - Cal State Univers1ty, Fresno 
Lanoer. Margaret A. - University of the Pacif1c 
Lee, Dorothy - University of Puget Sound 
Lund, Lois - Evergreen Valley College 
Menegas, Irene - DJable Valley College 
Posey, Evelyn J. - U.T.E.P. 
Shaw, Glaclys R. - U.T.E.P. 
Stei.dler, Alyce - Sa11l:.1 I3art.H:1.ra C.C. 
Taylor, Dr. Judson H. - Cal State U1u versi ty, Dami ngue:: Hi 11 s 
Wassman, Rose - De An=a College 
Wood, Nancy V. - U.T.E.P. 

INDIVIDUALIZED INSTRUCrION 

Cunningham, Phylljs - East Los Ang8les 
Flores, Dr. Juan - Cal State UnJversity, Fresno 
Haig, Joan M. - Anchorage C.C. 
CkLtsLino~·i) S~::\kamoto, ~·.ar·en k. 
Lund, Lo1s - Evergreen Valley 

- University of Hawaii - Manoa 
Colleg8 

5 

• 

• 
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Menegas, Irene - D1ablo Valley CoJleg~ 
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Matern. Dr. Charlyne H. - Sonoma State Un1vers1ty 
North, Marianne - Casper College 
Posey, Ev~lyn J. - U.T.E.P. 
Schulman, Sandra - L. A. Pierce College 
Shaw, Gladys R. U.T.E.P. 
Smith, Karen G. New Me::i co State Un1 versi ty 
Ste1dler, Alyce Santa Barbara C.C. 

6. READING/WRITING COMBINED 

Bulakowski, Caro]e - College of Lake County 
Dumler, Gloria - California State College, Ba~ersfield 
Flores, Dr. Juan Flores - Cal State University, Fresno 
Lee, Dorothy - University of Puget Sound 
Lund, Lois - Evergr~Pn Va]ley Col]ngP 
Menegas, Irene - Diablo Valley College 
Motem, Dr. Charlyn~ H. - Sonoma State Univers1ty 
P1erc:e, Dr-. Ron - WP~.i. L.A. College 
Schulman, Sandra - L.A. Pierce College 
Smith, 1-:.aren G. - New Me::ico State University 
Taylor, Dr. Judson H. - Cal State University, Domingue= Hills 

OUTREACH 

Langer, Mc:i.rgaret A. - Uni ver~.i t y of the Pacific 
Posey, Evelyn J. - U.T.E.P. 
Racine, Sharron - Northern Nevada C.C. 
Schneiderman, Paula - U.C.L.A. 
Shaw, Gl~dys R. U.T.E.P. 
Smith, 1::aren G. - New Me:dco State.University 
Steidler, Alyce - Santa Barbara City College 
Wein~heimer, JoycP - Texas Tech. University 
Wood, Nancy V. - U.T.E.P. 

7. ANXIETY REDUCT I (JN 

FJores, Dr. Juan - Cal State University, Fresno 
Haig, Joan 11. - Anchorage C.C. 
(husuno~i) Sa~amoto, Karen K. - University of HawaiJ - Manca 
Racine, Sharron - Northern Nevada C.C. 
Roc~er, Debbie - Pima C.C. 
Schulman, Sandra - L.A. Pierce Co]lege 
SmJ th. L:c:i.ren G. - New Me:d co State Uni vers-.1 ty 

Mexico 
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Flores, ?r. Juan - C.;d Slate UnivE·rsity, Fresno Pae z8 of 31 
0 usunoLi) S<-<J. amo"l:o, ~ aren ~-.. - University o+ Ha~..i~i i - Ma.noa 
Menegas, Irene - Di~blo Valley College 
Matern, Dr. Charlyne H. - Sonoma State Unlversity 
North, Marianne - Casper College 
Schulman, Sandra - L.A. Pierce College 
Steidler, Alyce - Santa Barbara C.C. 
Taylor, Dr. Judson I~. - C~l State UniversJty, Domingue= H1lls 
Tennen, Gail - Sanl~ Barbara City Colleg~ 
Wassm~n, Rose - De An=a College 

COGNlflVE MnPPING 

Bul aJ owsL l , Carole - College of Lake County 
Flores, Dr. Juan - Cal State University, Fresno 
Menegas, Irene - Diablo Valley College 
l'"lotem, Dr. Char 1 yne H. - ~3onoma St<:.-d:e U11 i ver,_:;i t y 
North, Marianne - C~s~er College 
Posey, Evelyn J. - U.l.E.P. 
Shaw, Gladys R. - U.T.E.P. 
Smith, ~ .aren G. - Ne~..i Me:: i co State Un l versi t y 
Taylor, Dr. Judson H. - Cal State UnJversity, Domingue= Hills 

GRN'1T Li.JR IT I NG 

John~,ur1, lJr. kobi r1 L. - G~orgi c.< South•·Jeslen1 Coll £.~ge 
1·1otem, Dr. Cha.rlyne - ~3onoma btate University 
Pierce, Dr. Ron - West L.n. College 
Schneiderman, Paula - U.C.L.A. 
Schulman, Sandr~ - L.A. Pierce College 
Taylor, Dr. Judson H. - Cal State Univers1ty, Dom1ngue= Hills 
Wigglns, Anne - Arizona Western College 

VlJCABULAI \Y 

Flores, Dr. Juan - C~l State University, Fresno 
Menegas, Irene - Diablo Valley College 
Pierce, Dr. Ron - West L.A. College 
Posey, Evelyn J. - U.T.E.P. 
Pryor, Sally. - l..Jestern Mic:higar1 University 
Schulman, Sandra - L.A. Pierce College 
SteJ dl er, {-i] yce - Ll~lr1ta 8c-\rbc:1r.:.\ City CoJ 1 C?~~e 
L-.. -:i.ylor, Dr. JucJsc.Jn 11. - Cal St,;i.tl::' Un1'./~r~:;Jty, Do1n1ngue:.:: Hills 

Mexico 

• 

• 

• 



• 

• 

• 

LEARNCNG DISABLED 

Flores. Dr. Juan - Cal State Unjv~rsitv, Fre~no 
Haig, Joan M. - Anchorage C.C. 
Lee, Dorothy - Univer5ity of Puget Sound 
Menegas, Irene - Diablo Valley College 
North, Mari«nne - Casper College 
Pryor, Sally A. - Western Michigan University 
Schulman, Sandrd - L.A. Pierce College 
Steidler. Alyce - Santa Barbara C.C. 
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Taylor, Dr. Jucison H. - Cal State Univ~rsity, Domingue= Hills 

9. WORKING WITH SCHOOL DISTRICT 

Johnson, Robin L. GeCJrgi C.\ Southwestern College 
Shaw, Gladys R. - U.T.E.P 
Smith, ~~aren G. - New Me:d co State University 
Taylor. Dr. Judson H. - Cal State University, Domingua= Hills 
Wood, Nancy V. - U.T.E.P. 

STANDARDl ZED EXAM 1=·~\El.:'Al=i:AT ION 

Flores, Dr. Juan - Cal State UniversJty, Fr~sno 
Johnson. Robin L. - GeorgJa Southwestern College 
o·,usunoki) Sa~amoto, Laren ~ .• - University of Hawaii - M3noa 
Langer, Margaret - Un1vers1ty of the Pacific 
Taylor, Dr. Judson I~. - Cal State University, DomJngue= Hills 

USING VOLUNTEER STAFF 

OllSLlnoki) Sa~amoto, ~:C\ren ~. - UnJversity of Hawaii - Manoa 
Motam, Dr. Charlyne H. - Sonom~ State University 
ShC1w, GlC1cJy~; r\. - u. r.E.t-·. 
Smith, 1·:aren G. - New Me:·:ic:n Gt ... "l.te University 
Taylor, Dr. JudS".cm H. - CC\! St.:-d:e Universjty, Domingue;:: ~blls 

~-.at=, Ira - Cal State Univer<.:>ity, Fullerton 
Motem, Dr. Charlyne H. - Sonoma State University 
Schulman, Sandra - L.A. Pjerc:e College 
T~ylor, Dr. Judson - Cal St~lR UnjversJty, Domingue= Hills 

8 

Mexico 



WLKLA Minutes 

COMi-='lJTL::F.;: P1l:i~"3lST1::..D [ hl'.3TRUCT I ON 

July 25-27, 1986 
Albuquerque, New Mexico 
Attachment AE 

Grinius, Sue CSchrJ mc-_,her) - North ldallo ColJ ege 
North, Marianne - Casper College 
Schulman, Sandra - L.A. Pierce College 
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Tdylor, Dr. Judson H. Cal State University, Dom1ngue= H1lls 
Wc1ssm;1r1, Ror,f-' - DE? {in:·<'\ l.ol 11:0qe 

INTELLECTUAL DEVELOPMENT 

Haig, Joan M. - Anchorage C.C. 
11otem, Dr. CharlynP. H. -- Sonoma State: Univers1 ty 
SchneJderman, Paula - U.C.L.A. 
Schulman, Sdndra -- L.A. P1erc:e College 

l J • !)[_VI: U JI 'lvlLl\11 !:ii J LU) 

Flores, Dr. Juan - Cal State University, Fresno 
Lee, Dorothy - Univers1tv of Puget Sound 
MotE~m, Dr. Ch.:trlyr1e 1-1. -- ~~onoma State Univer~.Jty 

r-·t:t:::R COUhlSELOR TRA I hi I NG 

Shaw, Gladys R. - U.T.E.P. 
Wassman, Rose - De An=a College 

ACADEMIC ADVISING 

EdvJC:lrds, Lynece - Cal State Ur1J versity, Baf ef rsfield 
Flores, Dr. Judn - Cal State Un1vers1tv, Fresno 
Johnson, Robin L. Georgia Southwestern College 
Motem, D1~. Charlyne H. - E°>onoina State Un1vers1ty 

COMPUTER MANAGED INSTRUCTTON 

Pierce, Dr. Ron - West L.A. Coll~ge 

T,;:~ylor, Dr. Judsor1 H. - Ced Stz:i.te Unl ve1~sity, Dom1r1gue;:: Hills 
Wassman, Rose - De An=a CollEge 

ENC-1L 1 SH {)S A SECOND LPd'1GUAl.:JE 

F 1 ores , Dr . J 112 n -- C c:i. 1 '.3 l: .::1 t C? Un i v er-•:; 1 I: y , r r- e •;;no 
Menegas, JrQne - D1abla Vall~y Colleg8 
Schulman, Sandra L.A. P1erc~ College 
T c:iyl or, Dr. Judson - CDl Slcite Uni VE:.-rs1 t y, Don11 ngue= Hi 1] s 

• 

• 

• 
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• 

• 
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TECH/DCC LEARNING S~·.ILLS 

Pierce, Dr. Ron - West L.A. College 
Schulman, Sandra - L.A. Pi~rce College 

BI-CULTURAL EDUCATION 

Schulman, Sandra - L.A. Piorce CollPga 
Yolesjas, Dr. ~.en - El Camino C.C. 

PERSONAL COUNSELING 
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Flores, Dr. ~Juan - C.:d State Un1vprssJty, Fresno 
Johnson, Robin L. - G~orq1c1 !.:louth~.,,estern College 

HANDICAPPED STUDENTS 

BLtla.l..ows~·i, Carole College of Lal.e County 
Flores, Dr. Juan - Cal State University, Fresno 

PROBLEM SOLVING 

Haig, Joan M. - Anchor~ge C.C . 
Sm1 th, ~ aren G. - Ne~" Me::1co St.::i.t<? U1nvc2rsi tv 

MANAGEMENT OF PROGRAMS 

Fisher, Dr. Micheln - Stanford Un1v~rs1ty 

INTEGRATING LEARNING AND TEACHING IMPROVEMENT 

Fish8r, Dr. Michele - Stanford Un1v2rsity 

WRITING 

North, Marianne - Casper College 

10 
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WCRLA SPECIAL INTEREST GROUP 
1986-1987 

July 25-27, 1986 
Albuquerque, New Mexico 

GUIDELINESAttachment AF 
Page 1 of 3 

Directions: Please complete this form and return to Becky Johnen, SIG 
Coordinator, Chemeketa Community College, P.O. Box 14007, Salem, 
OR 97309. The collected guidelines will be sent to the WCRLA 
Secretary for submission to the Executive Board at the July 
meeting. 

Deadline: June 15, 1986 

Special Interest Group Name: Cognitive Psychology 

1986-87 Leader: 
Patricia Mulcahy 

Name 

2136 Fry St. #4 
Address 

Roseville, MN 55113 

(612) 625-4593 (612 ) 636-3581 

Work Phone Home Phone 
(Leave a message.) 

Special Interest Group Purpose: 

The purpose of the Cognitive Psychology SIG is to share information 
about research in cognitive psychology, especially in research 1elated to 
the professional concerns of WCRLA members. In a broad sense, the purpose 
is the professional development of Cognitive Psychology SIG members in 

Goals for 1986-87: research about learning, memory, and theories of 
instructional systems. 

1. Develop membership in this new SIG. 
2. Establish a communications network for SIG members; in particular, 

establish an interactive newsletter in which all SIG members can 
contribute their ideas, 

, JUN 1 6 1986 

-over-
WP DE220A-7010A 



Proposed Activities for 1986-87: 

1. Develop membership listing. 

WCRLA Minutes 
July 25-27, 1986 
Albuquerque, New 
Attachment AF 
Page 2 of 3 

Mexico 

• 
2. Develop three issues of the interactive Cognitive Psychology SIG 

newsletter. Dates of publication are May 15, 1986; October 15, 
1986; and February 15, 1987. 

Amount of money to be collected from membership: 
($3.00 per member is recommended) 

Please attach a membership list. 
See attached. 

Patricia Mulcahy 

coordior 

WP DE220A-7010A 

$ 

• 
none 

June 6, 1986 
Date 

~-11-rre 
Date 

• 



COGNITIVE PSYCHOLOGY SIG 1986-87 

•
1 ,_,.. P11~r-i1=> 
... "/' ••M" ·-·.] '-..:."' ·-

Toe H::i.l l F:m '.20c': 
Eastern Washington Univ 

!•1.:::r.~·-i anne f\J(Jrth 
Ca:.Der CoJ. l eqe 
12~:5 C:cJlle91.?. I)i--· 
Casper, WY 82601 

C:3.r·· 1 Thurn 
Co:: 1 •?:?CJ•::?. H "·,. J l 
Dartmouth College 

f\j -=-~- ·.,...- E:. _ _-i CJ C:~ C; rn in u. r-:v:~ t -...· C: c::: l 
Tsaile. AZ 86556 

3401 W Ma~lene St 
Tucson. AZ 85741 

Elgin Com College 
E'.~ :l \~~inc :!: I__ .~.() 1 :2 1:) 

I z F-:cs•::::nber·g 
Fi.ET.CE? ColJ.s:·c;E:-
5201 Winnetka Bldg 
Woodland Hills. CA 91371 

I<-:?.. i::. ;:;-:: f3 E0. n c! b L!. !···· (_~) 

Anchorage Com College 

• ::~ ;~, D ::'..' ::. :~ ~ :: CJ'.~;::\: CE?..:;;:~~.~:: b 

Virginia Shraver 
Central Oregon Com Col 
E~ :"!:? n d .. CJ F: ·7 ~? ::-~· =:) 1 

744 Coleman Ave #2 
,--.. -·~. 
L ... ! .. i 

California State Univ 

t<.::\r·;:;=.in Ai:;Jet::~ 

L.. t:? .::.:;. r·· r-i i r·~ ·~;J ::-:: i :: i 1 1 ·::::. c: ;;;~ n t ~:-? 1·-· 

Univ of Northern Iowa 
c:; ~:~ cJ ·=·;. 1--· F. ,_=:. 1 1 ·;;:~ .. I f::~1 ~:.:; C1 ::-:-_; J. .-:~~ 

Metre State College 
Box 17 - 1006 Eleventh 
[)i::?n\/E?r··.. C:Cj 

No Newton. KS 67117 

Memahis, TN 38152 

Learning Skills Center 
l..Jr·; i \/~:::r·-·::::.i t \/ c!·f C:(i" Ir--\ .... ~~ ne 

Anna-Marie Sch1ender 

25555 Hesoerian Blvd 
Havwa~d. CA 94545 
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North Har~is Cntv 

... \.-
1 .• -. 

-7 -·; i-i '"7 -~ 

·-·' 

Annett;;;? F.::_·.:···;;;~u.:[ ·::=..t 
l 050 1,..J l~. E::t 

,-.. - ... 1 
'-·•= ... .'.:, 

Bakersf~eld =cllege 

Oakland, LH ca606 

Kansas Cjtv, M~ 64110 

!···: i !; ,j \i p !'- CJ •:J k ·:;:;. 
l /'~"27 s 2:,t;···, 

~I I''"' 
! \j ~:::. 

Anchorage Com College 
:? ~=.:_; ~!. ~'.~ F' r·- c:1 • . ...- ~L c-J (~ c ~ :::: ':.:~ ,::·:: \/ i::·:~ 

Anchorage, AK 00508 

F' ,:;. t Mu.1 c.::::d··, \i 
CRHL - 318 Elliott 
University of M:nnesota 
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WCRLA SPECIAL INTEREST GROUP GUIDELINESAlbuquerque, New Mexico 
1986-1987 Attachment AG 

Page 1 of 9 

Directions: Please complete this form and return to Becky Johnen, SIG 
Coordinator, Chemeketa Community College, P.O. Box 14007, Salem, 
OR 97309. The collected guidelines will be sent to the WCRLA 
Secretary for submission to the Executive Board at the July 
meeting. 

Deadline: June 15, 1986 

Special Interest Group Name: 

1986-87 Leader: 
Name 

/1 A'"c:K ";et?t;-.< Co /t ;41 u-/V.1 T'f co .z..., '--.£ c;.F 

,;:J.S 3 3 /'('(}t/1P6A££ /Jr/E#U-£" 
Address 

C9e7 > Z(G - /'J2c;. 
Work Phone Home Phone 

Special Interest Group Purpose: 

Goals for 1986-87: 

·JUN f 6 1986 

-over-
WP DE220A-7010A 



Proposed Activities for 1986-87: 

Amount of money to be collected from membership: $ 
( $ 3. 00 per member is recommended) 

Please attach a membership list. 

Leader 

;(~ CoorditOr 

WP DE220A-7010A 

WCRLA Minutes 
July 25-27, 1986 
Albuquerque, New Mexico 
Attachment AG 
Page 2 of 9 

~~~~~~~~--

Date 

t-/1-lh 
Date 

• 

• 

• 



WCRLA Minutes Attachment AG 
July 25-27, 1986 . Page 3 of 9 
Albuquerque New Mexico 

No'W' for the Purpose and Goals of The Peer Tutoring Special Interest Group 
for "86- "87. 

!!llJl:IQili 

• TO IMPROYE PEER TUTORING PROGRAMS . 

p!ip[UJ 

1. TO INCREASE TUTOR RECRUITMENT; 

2. TO IMPROVE TUTOR TRAINING; 

3. TO I MP ROVE TUTOR EVALUATION; 

4. TO I NC REASE FACULTY I NVOLYEMENT; 

S. TO IMPROVE TUTOR DELIVERY SYSTEMS; 

6. TO EXPLORE DIFFERENT TYPES Of TUTORING PROGRAMS; 

7. TO ASSIST IN SETTING-UP NEW TUTORING PROGRAMS; and 

8. TO KEEP INFORMED ABOUT THE LATEST RESEARCH CONCERNING TUTORING . 

• 

• 
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PEER TUTORING SIG 
Albuquerque, New Mexico 
Attachment AG 

MAILING LIST Page 4 of 9 
APRIL 1986 • 

1. HICHELE FISHER 2. SANOR A BRO'W'N 
CENTER FOR TEACHING & LEARNING YAYLAND BAPTIST UNIVERSITY 
123 HEYER LIBRARY BOX 320 
ST ANFORI> • CA 94305 PLAINY&EY •TEXAS 79072 

3. SUZV HAMPTON 4. GAIL YOUNGQUIST 
SPECIAL SERVICES HES A COLLEGE 
UNIVERSITY OF HONT ANA GRAND JUNCTION. CO 81501 
HISSOULA., HT 59812 

5. LINDA D. KHOPP 6. YIP.SINIA tEA'/ITT 
YESTERN YYOHING COLLEGE COORDINATOR OF TUTORIAL SERVICES 
BOX 428 SOUTHERN METHODIST UllYERSITY 
ROCK SPRINGS .. YY 82901 129 CLEHENTS HALL 

DALL AS. TX 75275 

1. HEL KRUTZ 8. UEL A INE LENGEFELD 
HASTINGS COLLEGE CM. POLY PAHOllA 
HASTINGS .. llE 68901 EOP BLDG 94 • ( PAHONA. CA 91768 

9. BECICY JOHftEN 10. GAIL EVANS 
\ CHEHEKET A COHHUNITY COLLEGE COHHUN IC AT K* SIC ILLS LAB 

P.O. BOX 14007 NATIOlllAL COLLEGE OF EDUCATION 
SALEH. OR 97309 18 S. HICHIGAN AYE. 

CH IC AGO• R. 60603 

11 • ALENE SHOYERS 12. YES BROYN 
TUTOR COORDIMATOR LE ARN ING CENTER. LI 2150 
CHEHEICET A COHHUJllTY COLLEGE CALIFOl?IUA STATE UH.IYERSITY 
P.O. BOX 14007 HAYYARD. CA 94542 
SM.EH., OR 97309 

13. DEBBIE ROCKER .. DIRECTOR 14. M. YCE STEll>LER 
HATH LEARNllG CENTER DIRECTOR. LAC/TUTORIAL CENTER 
PIHA COHHUNITY COLLEGE SANT A BARB ARA CITY COLLEGE 
2202 YEST ANKL AH RO AD 721 CLIFF DR IYE 
TUSCON• ARIZONA 85709-0001 SANTA BARBARA., CA 93109-9990 

1 S. Kl.RAN HANCOCK 16. SPECIAL SERVICES 
OHNI COUNSELING SERVICES C/O RICHARD H~cKARON 
8102 HARVEST CIRCLE UN IYERS ITV Of ALBUQUERQUE 
ANCHOR AGE. ALASKA 99502 ST. JOSEPH PLACE. llfY • ALBUQUERQUE, lllEY HEX ICO 87140 

( 

1 1 
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STUO(Nl DlVUOPM£NT 
BLINN '"•...-·~~'!.COMMUNITY COLLEGE 
6~\00 ~ .. t1' AC lfl. . BL YD 

ALB~• ORfGO" 97321 

OPlN llAKNlt...., t,t.ft. u 
REGIS co~.UGE 
3539 'W •• «Jth AVE. 
DENYER I co 802:". 1 
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1'9. CAROUNf 8Aa>4:R 
OIRECTC;R 

20. MARILYN WHITE 

f·f>ECIAL S':JN;• £S FOR STUDENTS 
'Jl MIC Ulii IVCft6 ITY 

IU.V '""l£Mtl, LOUISIANA 70118 

.u . ..-...•. 
AS80C~A 1 L. t' ~ESSOR 
D£Yn.ert1ENT Al STUDIES 
ST l\lf TECIUllCAL INSTITUTE ~t HEHPHIS 
~'1r· < ttACO. CUVE 
·111•~·1'ffl6, T~ 38134 

23.1'1AUREEN :..OOOANOVICZ 

COO"OINATOR, LEARNING SKILLS 
f10UllT lltOY AL toll.EGE 
4Q2S R~AIO ROAD S.Y. 
CALO ARY I Al,.SERTA 
CANADA TU ~:~6 

~- 1'1AIUHA .. iJl"IOfff 
TUTOR !ffG IJfD RE AD ING INSTRUCTOR 
SOUTH'WESTERN OREGON COMl'1UNITY COLLEGE 
coos BAY I OREG"''N 97420 

'l ,\ 

27.SUSAN CL~ THAYER, DIRECTOR 
LEl.RNIRG RE'iOUR'CE CEllTER 
SUFFOLK UIUV .tS ITY 

8[,~Ha.11.' 
tmSTM, 1'1~ 02144 

79.JANl l. EYMU.liN 
PROFESSOR AM> ;HAIRHAN 
ttOHAN RESOl·~( f DEVELOPMENT AREA 
ALASKA PA~i.f1L UNIVERSITY 
4101 t.\liMllt~f.'Y DRIVE 
AN~HORAGE, Ak 99508 

31.&llVER $Tdf,.' 
fF4GLISH DEP Ak (M£NT 
MtCHORl.GE COHHUNITY COLLEGE 
~33 ~OV l>UtCE AVEllUE 
I.NCI tOR AuE, 1:1.. 99508-46 70 

63.ATHABASCA u·~ IERSITY LIBRARY 
BOX 10,000 
ATH~BASCA .~TA,CANADA 

Tr:G :£RO 

12 

PEER TUTOR COOROlr. fOR 
CENTElic frlR INOEPEr.:: :MT STUDY 
BUTLER COUNTY CON~.UNITY COLLEGE 
901 S. HAVERHILL Rt.I. D 
El DORA.DO, KANSAS ~ .. 7042 

22. GLADYS. R. Sff:~· 
ADMINISTRATIVE CO«.·-"<:O ... ATOR, SASS 
UNIVERSITY Of TCXA~ -•t EL PASO 
1 OS UN l~'W YES'S 
EL PASO ~-r f .·.:; l'i'J~· 

24. Gl Y"" ~ BOV· • ; • t: 
LE A~~ ING A':, i H , r.CE CENTRE 
REV DEER Cfi.i:.•1. 
BOX 5005 
RE·:J D£~fl, AL.3£tlY ~ 
C AK Ar • .' ~ft :'iEl' 

26 .1'1 A;o:Y E. OECKf RT 
HUH AN IT IES /COMhUN IC AT IONS 
NORTH LAKE COllt ,;[ 

5001 N. H~cARTH' R BLVD. 
IRYUIG, TEXAS 7~•'38-3899 

28.KATHIJT Jor i:· i.:>f:-•.L 
DEAN t.;~ SlHr,t:N: ~RVICES 
KEN A I prm· .. ~UL f _;OMMUIUTY COL 
P .0. BC»~·· B 
SOLDO'!~;:>,, 11( ".t'l ;,69 

30.SANOr.A .i. tt,;?SYTHE 
10801 HIDEA~"-"·' 1_AKE DR 
ANCHOR ..\GE I AK s 'j516 

32.HELP.!! .~. GO~tuuh 
TU1~k ~RAi::awG IUSTRUCTOR 
B A..t<ERSF IU ~ COLLEGE 
HJlJ1 P ANOR ;MA DR IY£ 
BAKERS'" IC··~• CA 93305 

34 .CD -,Eli: ~ · ;1 ~)[\.'~ l OPHCNT AL 
EDJJI , f ION 

Ai'~1•. t -~t: ,,'-f STAT£ UNIVERSITY 
liOONE _ m,, · It CAROL If( A 28608 

( 
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( 37 .SHIRLEY BOYER 38 .LOREN THOMPSON • TUTORIAL SERVICES COORDINATOR UNIV Of HOUSTON-DOWNTOWN 
ORANGE COAST COLLEGE 1 HAIN STREET 
2701 FAIRVIEW ROAD HOUSTON .. TX 77002 
COST A MESA .. CA 92626 

39 .HILLIE C. LOYRY 40.l>EAJC MANCINA 
UHM-LOS ALAHOS GOLDEN YEST COLLEGE 
LOS AL AMOS .. NH 87544 15744 GOLDEN YEST STREET 

HUfCfU"6TOft BEACH .. CA 92647 

41.CARLOS SKEETE 42.VERA AIOI OWENS 
ASST. DIRECTOR LAC TUTOR COORDINATOR 
CSU STANISLAUS SPECIAL STUDENT SERVICES 
801 Y. HOJCTE VISTA BOX 4450/JCHSU 
TURLOCK,, CA 95380 LAS CRUSES .. RH 88003 

43.KAREN AGEE 44 .RICK TURNER 
RE AD ING /LE ARN ING SPEC I AL IST TUTORIAL ASST. PROGRAM 
UNIVERSITY Of NORTHERN IOY A UC IRYINE 
37 AUDITORRJH IRYIWE., CA 92717 

., 
CEDAR FALLS,, IA 50614 

45.LAURA SALTZMAN 46 .LARRY BRIDGES 
744 COLEHMI AVE,, APT E 207 EHER ALD HALL" YO • MENLO PARK,, CA 94025 EUGENE .. OR 97403 

( 47 .SARAH WALL .. 48.ELAHEK KHEIRKHAHI 
TUTORIAL ASSISTANCE PROGRAM TUTOR I AL COORDINATOR 
LE ARNING CENTER UNIVERSITY Of COLORADO ,DENVER 
2129 LIBRARY SOUTH 1100 14TH ST 
UC RIVERS IOE BOX 145 
RIVERS IDE" CA 92521 DENYER .. CO 80202 

49.RICHARD AGUIRRE,, DIRECTOR 50. THEO A DOUGLAS, Ph.D. 
CAL STATE UNIV, LA LA COMMUfll ITY COLLEGE 
5151 ST ATE UNIV DRIVE LA TRADE TECH 
LOS ANGELES, CA 90032 400 Y. Y ASHINGTlM BLVD 

LOS AlllGELES .. CA 90015 

51.HOYARD HI.SUDA,, TUTORIAL COORD 52.LAYOHllE C. YILSOH 
CAL STATE UNIV .. LOS AllGELES TEXAS CHRISTIAN UIUYERSITY 
LE ARN ING RESOURCE CENTER P .0. BOX 32925 
JFK LIBRARY SOUTH 1040 A FT. YORTH, TX 76129 
5151 STATE UNIVERSITY DR 
LOS MtGELES .. CA 90032 

53.JUDY YAUINS, DIRECTOR 54 .DR. HELEN GORDON 
LE ARN ING RESOURCE CENTER BAKERSFIELD COLLEGE 
UN IVER'S ITY OF ID AHO 1801 PANORAMA DRIVE 
HOSCOY, ID 8:!84:! BAKERSFIELD .. C,4 ?3305 • ( ,• . 

. ·-F.: Ii 

13 
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55 .CATHERINE LOPEZ 56 .BILL IE J. JACKSON Albuquerque, NM 
CSU ST AN ISL AUS 722 YAYNE LN Attachment AG 
801 Y. HONTE YIST A CAL ST ATE INIY • CHICO Page 7 of 9 

• TURLOCK. CA 95380 CHICO• CA 95380 

57 .DONN A MANSKE 58.HIKE McHARGNE 
EDUCATIONAL SUPPORT PROGRAM HONORS PROGRAM 
143 DUNN FOOTHILL COLLEGE 
MEMPHIS ST ATE UNIVERSITY 12345 ll HOHTE RO 
MEMPHIS• TN 38152 LOS Al TOS HILLS• CA 94022 

:19.0ENIS YAN DAH 60 .BR AO ROGHAAR 
LE ARN ING CENTER DEPT Of ENGLISH 
GLENDALE COHHUNITY COLLEGE YEBER STATE COLLEGE 
1500 fC. VERDUGO RD OGDEN, UT AH 84409 
GLENDALE, CA 91208 

61 .KAREN Y IL.LETO 62.ALAN HURRAY 
IAYAJO COHHUNITY COLLEGE LE ARN ING SIC ILLS CDITER 
BOX 762 OLD HAIN BLDG 
TSAILE. ARIZONA 86556 URIY Of ARIZONA 

TUSCON, ARIZONA 85721 

63.ROSALINO WILD 64 .OMllT A REDD-ROSS• COUNSELOR 
LEARNING ASSISTANCE CEllTRE SPECIAL SERVICE PROJECT > 

L AKEL ANO COLLEGE• BOX 5100 CSU LOS ANGELES 
YERHILION AB JOB 4HO CANADA LOS ANGELES• CA 90008 

65.CARRIE KNOLL. COORD • STUDY GROUPS 66.HARIE HARRIS 

• CSU LOS MGELES UNIVERSITY Of TEXAS• AUST IN 
SPECIAL SERVICES PROJECT LEARNING SKILLS CENTER 
LIBRARY SOUTH 1040C AUSTIN TEXAS• 78784 
5151 ST ATE UlllYERSITY DR 
LOS ANGELES• CA 90032 

67 .JOE BRNCD 68 .KA THY CARPENTER 
258 E. LAS FLORES LE ARN ING CEllTER 
Al.TADENA, CA 91001 KEARNEY ST ATE COLLEGE 

KEARNEY• RE 68849 

69.ICAY THOMAS 70.NORA GARZA 
104 l"icGUFFEY YEST END YASHINGTON 
HIAHI UNIVERSITY LAREDO, TEXAS 78040 
OXFORD• OHIO 45056 

71 .NMCY ARES 72.BEYERL Y YHIT AKER 
UfC IYERS ITY Of AR IZOlllA HAPLE YOOOS COH COLLEGE 
OLD HAIN 101 2601 NE BARRY RD 
TUSCON• AR IZOfC A 85719 ICNCSAS CITY• HO 64156 

73 .PATRIC I A LEDERER 74.IRENE HENEGAS 
LOllG BEACH CITY COLLEGE DIABLO VALLEY COLLEGE 
4901 E CARSON 321 GOLF CLUB ROAD 
LOND BEACH• CA 90808 PLEASANT HILL, CA 94523 

• 75.DIANE YIESELHEZ 76.HANUEL OLGIN. TUTORIAL SERVICES 
CHRIST COLLEGE IRY INE CSU FRESNO 
1530 CONCORDIA FRESNO. CA 93740 
IRY INE • CA 92680 

td 
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79 .DR. Y Al TER P. L AZDOYSIC I 80.HARIE E. PROVENCIO • EL PASO COMMUN ITV COLLEGE CSU FRESNO 

P.O. BOX 20500 CAFETERIA-YEST 
EL PASO, TEXAS 79935 FRESNO, CA 93740-0035 

81.GLORIA DUHLER 82.PATTI D. NOGALES 
CSU B AICERSF ILED NOTHERN ARIZONA UfCIYESITY 
9001 STOCKDALE HYV BOX 6035 
B AKERSF ILED, CA FLAGST Aff, ARIZONA 86001 

83.FRED EDMONDSON 84.TRISH DUPART 
CSU STANISLAUS SBCC 
801 Y. MONTE YIST A AYE 721 CL lff DR IVE 
TURLOCK., CA 95380 SANT A BARBARA., CA 93109 

85 .SALLY LARSON 86 .PAMELA GIST 
220 ADM SPECIAL SERVICES 
RICKS COLLEGE CEDAR VALLEY COM COLLEGE 
REXBURG, ID 83440 3030 N. DALLAS AYE 

LANCASTER., TEXAS 75234 

87 .JUDY STOCKS 88.CAROL J. POTTORL 
PASS-428 ADMIN/ED BLDG RE AD ING CENTER COORDINATOR 
TEXAS TECH UNIVERSITY AHER IC AN RIVER COLLEGE 
LUBBOCK., TEXAS 79409 4 700 COLLEGE OAK DRIVE 

SACRAHENTO., CA 95841 • ( 89.DR. JAMES R. GRACIA 90.ELEANOR PARKER 
DIRECTOR-LE ARN ING CENTER TUTOR COORDINATOR 
EASTERN YYOMING COLLEGE BROOME COMMUNITY COLLEGE 
3200 Y. ·c • STREET P .0. BOX 1017 
TORRINGTON, YYOMING 82240 B INGHAMTOM., NY 13902 

91 .BOB KOLAR 92.YICKI KEELE 
6739 El COLEGIO RD. KUSKOKY IM COMMUNITY COLLEGE 
APT 205 P.O. BOX 368 
CO LET A., CA. 9311 7 BETHEL, ALASKA 99:559 

93.00LORES DINNEEN 94.ELIZABETH GRABER TICE 
UNIVERSITY Of ALASKA-JUNEAU KENAI PEN INSUAL COH COL /HOMER 
1811 BARTLETT AYE ~33 E. PIONEER 
JUNE AU, ALASKA 99801 HOHER., ALASKA 99603 

95 .DEB YAN ASSE 96 .H ARCELE SKEL TOH 
KUSKOKW IM COMMUNITY COLLEGE TAN ANA VALLEY COM COL 
P.O. BOX 368 3750 GEIST RO AD 
BETHEL, AL ASK A 99559 FAIRBANKS, ALASKA 99701 

97 .JOANNE FITSGERALD 98.JoANN BENDA 
KETCHIKAN COHHUNITY COUEG PRINCE YILLIAH SOUND COH COL 
7TH ~nd HAD ISON P.O. BOX 97 
KETCHIKAN, AL ASK A 99901 VALDEZ, ALASKA 99696 • 

15 
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99.JACKIE ARTERN 
KENAI PENINSULA COM COil 
P.O. BOX 848 
SOLDOTNA, AK 99669 

101 .JIM RIGGS 
kENAI PENINSULA COM COL 
P.O. BOX 848 
SOLDOTNA, AK 99669 

103.ATHABASCA UNIVERSITY LIBRARY 
BOX 10,000 
ATHABASCA, ALBERTA, CANADA 
TOG 2RO 

105.DIRECTOR 
ADULT LE ARN ING CENTER 
403 'W. fCORTHERN LIGHTS 
ANCHORAGE, ALASKA 99508 

100.MARCIA A. MARIOTT 
4601 COLLEGE BOULEY ARD 
FARMINGTON, NH 87401 

102 .MAYNARD PERK INS 

WCRLA Minutes 
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ICORTHYEST COMMUNITY COLLEGE 
POUCH 400 
NOME, ALASKA 99762 

1 04 .JO AN PETERSON 
SACRAMENTO CITY COLLEGE 
3835 FREEPORT Bl.YD. 
SACRAMENTO, CA 9~822 

106. TOM GIER, GROUP LE ADER 
Pt:ER lUTORING S.l.G. 
THE LEARNING CENTER 
ANCHORAGE COMMUNITY COLLEGE 
2533 PROVIDENCE AVENUE 
ANCHORAGE, ALASKA 99508-4670 

f111:1:11,fljl!~"CM !jlll[Jl,[J±IiJ [l!f11 

1 - SUSAN BROYN 
CENTER FOR LEARNING ASSIST AftCE 
P .0. BOX 5278 
NEY MEXICO STATE UNIVERSITY 
LAS CRUCES, NM 88003 

3. JANE LEHMAN 
ELG IN COMMUNITY COLLEGE 
1700 SPARTAN DRIVE 
ELGIW, IL 60120 

~. G'WYN EHR IGHT 
SAN DIEGO CITY COLLEGE 
1313 12TH AVENUE 
SAN DIEGO, CA 92109 

1. JO~N HAIG, TLC 
ANCHOR AGE COMMUNITY COLLEGE 

9. PATTY LIWTON, R/YC 
ANCHORAGE COMMUNITY COLLEGE 

11-KATE SANDBERG, R/YC 
ANCHORAGE COMMUNITY COLLEGE 

13 .GRETCHEN BERSCH, TLC 
ANCHORAGE COMMUNITY COLLEGE 

15 .re ANCY Mo GEE' TLC 
ANCHORAGE COMMUfCITY COLLEGE 

17 .CON BUNDE, BLDG K 
ANCHOR AGE COMMUNITY COLLEGE 

19.TRUDY RIBACCHI, NEA-ALASKA 
14 11 YEST 33RD 
ANCHOR AGE I AK 99503 

2. CAROL BOGUE 
LEARNING ASSISTANCE CEllTER 
SAN JOSE CITY COLLEGE 
2100 MOOR PARK AYE. 
61.N JOSE, CA 95128 

4. JANE HOPPER 
REAOIWG DEPARTMENT, EC ~44 
CALIFORNIA ST A TE U, FULLERTON 
FULLERTON, CA 92634 

6. SUSMt DEESE 
UNIYERS ITV OF NEY HEXICO 
ZIMMERMAN LIBRARY 
ALBUQUERQUE, NH 87131 

S. SUE SHATTUCK, R/VC 
ANCHORAGE COMMUWITY COLLEGE 

10.BECICY PATTERSON, R/YC 
ANCHORAGE COMMUNITY COLLEGE 

12.CONNV Kl.TASSE, BLDG B 
ANCHORAGE COMMUNITY COLLEGE 

14.ALICE EASLEY, TLC 
ANCHOR AGE COHHUfll ITY COLLEGE 

16.DAYE DAU, BUILDING IC 
ANCHORAGE COHHUNITY COLLEGE 

18 .DI AN A COIMY AY, BLDG B 
ANCHORAGE COMMUNITY COLLEGE 
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WCRLA SPECIAL !UTE REST GROUP GUIDELINEsA.1 buquerque, New Mexico 
1986-1987 Attachment AH 

Page 1 of 11 

Directions: Please complete this form and return to Becky Johnen, SIG 
Coordinator, Chemeketa Community College, P.O. Box 14007, Salem, 
OR 97309. The collected guidelines will be sent to the WCRLA 
Secretary for submission to the Executive Board at the July 
meeting. 

Deadline: June 15, 1986 

Special Interest Group Name: Learning Disabilities 

1986-87 Leader: ~~-Be~c~k~y-"'"J~o~hn~e~n..__~~~~~~~~~~~~~ 
Name 

P 0 Box 14007 
Address 

Salem. OR 97309 

( 503 ) 399-5136 ( 503) 390-4866 
Work Phone Home Phone 

Special Interest Group Purpose: 

To share information and expertise on the learning disabled college student. 

Goals for 1986-87: 

1. To continue to provide information to the professional working with the 
LO adult. 

2. To coordinate institutes and workshops at Albuquerque. 

3. To investigate the possibilities of an institute, summer 1987. 

I·. - ·-
I .. ~, . ;--; 

11.'ll l \ ; '\ 

'JUN 1 6 1986 

-over-
WP DE220A-7010A 



July 25-27, 1986 
Albuquerque, New Me~ico 
Attachment AH 

Proposed Activities for 1986-87: Page 2 of 11 

1. Continue to disseminate information through 10 mailings (Sept. - Jun~) . 

2 . A. Design an institute for the Albuquerque conference which would 
be run by members of the S.I.G.; poll membership on workshop topics 
and presenters; submit porposals. 

B. Submit to Gwyn Enright a list of topics which need to be covered 
at the conference. This will help in design of the program. 

3. Design a needs assessment; distribute and tabulate results. Work 
with appropriate WCRLA officers on the institute. 

Amount of money to be collected from membership: 
($3.00 per member is recommended) 

Please attach a membership list. 

£-~. 
Coo rd~ 

WP DE220A-7010A 

$ _1..;_;8;...:;6_. ____ _ 

Date 

&-//-J~ 
Date 

• 

• 

• 
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Karen Hancock Gier 
8102 Harvest Circle 
Anchorage, AK 99502 

Tom Gier 
Anchorage Conmunity College 
2533 Providence Avenue 
Anchorage, AK 99508 

Rosalind Wild 
Learning Assistance Center 
Lakeland College 
Vermilion Campus 
PO Box 5100 
Vermilion, Alberta TOB 4MO 

Donna Main 
3301 East Linden Street 
Tucson, AZ 85716 

Carol West 
9549 East Calle Eunice 
Tucson, AZ 85715 

Ken Wiens 
East Kootenay Conrnunity College 
Cranbrook Campus 
PO Box 8500 
Cranbrook, B.C. VIC 5L7 

WP DE95A-3634A 

A LASK." 

ALBERTA 

ARIZONA 

BRITISH COLUMBIA 
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Janice Armstrong 
Menlo College 
1000 El Camino Real 
Atherton, CA 94025 

Pat Benner 
23405 Deerfield 
Los Gatos, CA 95030 

June A. Benson 
Butte College 
3536 Butte Campus Drive 
Oroville, CA 95965 

Wi 11 Carrick 
Chaffey College 
5885 Haven Avenue 
Alta Loma, CA 90221 
!(714) 987-6375! 

Diane Crary 

CALIFORNIA 

California State College, Bakersfield 
School of Education 
9001 Stockdale Highway 
Bakersfield, CA 93311-1099 

Janet Eddy 
University of Southern California 
3375 South Hoover Street, Suite E 
Los Angeles, CA 90007 

Dr. Michele Fisher 
Center for Teaching and 
Stanford University 
123 Meyer Library 
Stanford, CA 94305 

Ed Norris 
980 Fremont 
Monterey, CA 93940 

Pamela Curlee 

Learning 

COLORADO 

Center for Physically and Learning Disadvantaged 
Mesa College 
Box 2648 
Grand Junction, CO 81501 

WP DE95A-3634A 
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Carolyn Young 
University of Idaho 
Phinney Ha 11 
Moscow, ID 83843 

Gail Evans 
452 Taylor Ave. 
Glen Ellyn, Il 60137 

Susan Vogel, Director 
COVE School 
1100 First Avenue 
Evanston, Il 60202 

Pegi Denton 

ILLINOIS 

Johnson County Community College 
12345 College at Quivira 
Overland Park, KS 66210-1299 

IDAHO 

KANSAS 

MISSOURI 

Beverly Whitaker 
Maple Woods Community College 
2601 NE Barry Rd. 
Kansas City, MO 64156 

WP DE95A-3634A 
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Dr. Mel Krutz 
Hastings College 
Hastings, NB 68901 

Monica Grecu 
Department of Special Programs 
University of Nevada Reno 
Reno, NV 89557-0077 

Jacquie Grose, Coordinator 
Adult Basic Education 

~IE BRAS KA 

NEVADA 

Western Nevada Corrvnunity College2201 West Nye Lane 
Carson City, NV 89701 

Dr. Carl P. Thum 
HB 6173 
Dartmouth College 
Hanover, NH 03755 

Sue Brown 
New Mexico State University 
Center for Learning Assistance 
Box 5278 
Las Cruces, NM 88003 

Dr. Karen Smith 
Center for Learning Assistance 
Box 5278 
New Mexico State University 
Las Cruces, NM 88003 

Betty Johnson, Director 
Learning Labs 
Eastern New Mexico University 
Portales, NM 88130 

Greg Glazner 
Center for Academic Development 
College of Santa Fe 
St. Michael 1 s Drive 
Sante Fe, NM 87501 

NEW HAMPSHIRE 

NEW MEXICO 
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. NORTH CAROLINA 

Naomi Dagg 
PO Box 1189 
Richmond Technical College 
Hamlet, NC 28345 

NORTH DAKOTA 

Karen Anderson 
University of N. Dakota Learning Serv. 
c/o Counseling Center 
Box 8112, University Station 
Grand Forks, ND 58202 

Charles Castelli 
Student Learning Assistance Center 
Southwest Texas State University 
San Marcos, TX 78666-4604 

Ann B. Faulkner 
Mountain View College 
4849 West Illinois 
Dallas, TX 75211 
!(214) 333-8538! 

Pamela Gist 
Cedar Valley College 
3030 North Dallas Avenue 
Lancaster, TX 75134 

Judy Gordon 
Special Services 
Amarillo College 
PO Box 447 
Amarillo, TX 79178 

WP DE95A-3634A 

TEXAS 
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Dorothy Brehm 
PCC 
PO Box 97219 !1200 Southwest 49th! 
Portland, OR 97219 

Larry Bridges 
207 Emerald Ha 11 
University of Oregon 
Eugene, OR 97403 

Joanne Cullison 
Chemeketa Community College 
PO Box 14007 
Salem, OR 97309 
!399-5137! 

Richard Gates 
Developmental Ed. Program 
Umpqua Community College 
PO Box 967 
Roseburg, OR 97470-0226 

Paula Grigsby 
Linn-Benton Community College 
6500 Southwest Pacific Boulevard 
Albany, OR 97321 

Dale Haynes 
Treasure Valley Community College 
650 College Boulevard 
Ontario, OR 97914 

Cynthia Hilden 
409 North Main Street 
Pendleton, OR 97801 

Dale Holloway 
The Writing Center 
Box 70 
Lewis & Clark College 
Portland, OR 97219 

WP OE95A-3634A 

OREGON 
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OREGON (cont'd) 

Becky Johnen 
Chemeketa Community College 
PO Box 14007 
Salem, OR 97309 
!(503) 399-5136! 

Bonnie Orr 
Central Oregon Community College 
College Way 
Bend, OR 97701 

Fran S. Palk 
32864 Bellcrest Road 
Scappoose, OR 97056 

Caroll Parsons 
Treasure Valley Community College 
650 College Boulevard 
Ontario, OR 97914 

Nan Phifer 
HSC Program 
Lane Community College 
4000 East 30th Avenue 
Eugene, OR 97405 

Carolee Schmeer 
Portland Community College 
12000 Southwest 49th Avenue 
Portland, OR 97219 

Sherie L. Sherrill 
George Fox College 
Newberg, OR 97132 

WP DE95A-3634A 
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OREGON (cont'd) 

Alene Showers 
Chemeketa Community College 
PO Box 14007 
Salem, OR 97309 

Anne Stangeland 
226 Southeast Harney 
Newport, OR 97365 

Mary Strohecker 
2355 Southwest Cedar, #10 
Portland, OR 97205 

Anna Marie Updegraff 
Mt. Hood Community College 
26000 Southeast Stark 
Gresham, OR 97030 

Alice E. Wilkinson 
4512 Hudson Avenue NE 
Salem, OR 97301 

Judy Witt, Director 
Office of Special Services 
Portland State University 
PO Box 751 
Portland, OR 97207 

Joanne Payne 
PO Box 401 
Eugene, OR 9744P 

WP DE95A-3634A 
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Cindy Nicholls 
Dixie College 
St. George, UT 84770 

Roxanne Baker, Coordinator 
Disable Student Services (PB-07) 
University of Washington 
Seattle, WA 98195 

Stella Jordan 
2609 Morse-Merryman Road SE 
Olympia, WA 98501 

Sharon Martin 
Wenatchee Valley College 
1810 Second Street 
Wenatchee, WA 98801 

UTAH 

WASHINGTON 

!662-1651 Ext. 256 (until June '83)! 

Evelyn Short 
10035 - 163rd Avenue NE 
Redmond, WA 98052 

Marianne North, Director 
Developmental Studies 
Casper College 
125 College Drive 
Casper, WY 82601 

WP OE95A-3634A 
I 

WYOMING 
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Directions: 

Deadline: 

WCRLA Minutes 
July 25-27, 1987 

WCRLA SPECIAL INTEl~EST GROUP GUIDELINESAl buquerque, New Mexico 
1986-1987 Attachment Al 

Page 1 of 9 

Please complete this form and return to Becky Johnen, SIG 
Coordinator, Chemeketa Community College, P.O. Box 14007, Salem, 
OR ~7309. The collected guidelines will be sent to the WCRLA 
Secretary for submission to the Executive Board at the July 
meeting. 

June 15, 1986 

Special Interest Group Name: 

1986-87 Leader: 

...~1.\ .I. ........ 1 \ •• \, 

;JUN 2 3 1986 

-over-
WP DE220A-7010A 
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Proposed Activities for 1986-87: Page 2 of 9 

7d /,'Af 'I lri r( NET • 

(_ 14 f. A/df.vfJf ( fr/- £{-fof'Ct/K ~"ltf i"J) j "-. GJt-..Jof .l. / c; 
6J.;'f t<<- -f.Jlv.uf' /htk"-. f Pl-veJ; ""-~l}c;..i;. JA./ tyrdic 

1'.ltl/("-(< q_~/a/d- te;JJ,v/,· ~ ft~Jc/cJI\ ~ -#(~ CHt'i~/ 
-r/,iJ..(i~ .[/C-J~ '" ;{1"'1"'7"-('· 

Amount of money to be collected from membership: 
($3.00 per member is recommended) 

$ 3.d'a~ 
I 

Please attach a membership list. 

Leader 

Date 

I ' ' 

WP DE220A-7010A 

• 

• 
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Sacramento City College 
3835 Freeport Boulevard, Sacramento, CA 95822 

WCRLA sig contact list june 198 

CRITICAL THINKING/CREATIVE THINKING INTEREST GROUP 

Becky Johnen 
Coordinator of Special Interest Groups 
Chemeketa Community College 
P.O. Box 14007 
Salem, Oregon 97309 

Jerry Fishman 
Leader of Critical Thinking/Creative Thinking Special Interest Group 
English Department 
Sacramento City College 
3835 Freeport Boulevard 
Sacramento, California 

Yuvonne Crawford Brooks 
Mesa Community College 
1833 W. Southern Avenue 
Mesa, Arizona 85202 

Nancy M. Ares 
University of Arizona 
Old Main 101 
Tucson, Arizona 85721 

Diane Burger 

95822 

Northern Nevada Community College 
901 Elm Street 
Elko, Nevada 89801 

Matthew R. Bugbee 
Learning and Language Skills 
Assistant, Educational Opportunity 
Program 

California State Polytechnic 
University 
3801 West Temple Avenue 
Pomona, California 91767 

Joanne Cooper 
South Western Oregon Community 
College 
Cods Bay, Oregon 97420 

Los R10s Commumty College District 
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Sacramento City College e 

Pegi Denton 
10264 Cody 
Overland Park, Kansas 

Patti Dozen 

66210 

Learning Assistance Center 
California State University 
949 East Second Street 
Long Beach, California 90802 

Rina Duron 
Learning Skills Development Center 
University of Southern California 
Ste. E, 3375 South Hoover Street 
Los Angeles, California 90007 ~ 

Karl Edwards 
Adm. 204 
Ricks College 
Rexburg, Idaho 

Yvonne Frye 

83440 

South Classroom 306C 
Denver Auraria Community College 
1111 West Colfax Avenue 
Denver, Colorado 80204 

Dorothy Gray 
Student Study Services 
Grant MacEwan Community College 
P.O. Box 1796 
Edmonton, Alberta 
Canada T5J2P2 ~ 

Monica M. Grecu 
Special Programs 
University of Nevada at Reno 
Reno, Nevada 89557 

3835 Freeport Boulevard, Sacramento, CA 95822 
page two 

Helen Gordon 
Bakersfield College 
1801 Panorama Drive 
Bakersfield, California 

Susan Hardago 

93305 ~ 

Wayland Baptist College 
Plainview, Texas 79072 

Mary B. Hess 
LRC 225 
Ricks College 
Rexburg, Idaho 83440 

Susan Himann 
Instructional Assistant 
Learning Skills Centre 
Mount Royal College 
4825 Richard Road S. W. 
Calgary, Alberta 
Canada T3E 6k6 

Kay Hudspeth 
Director, Minority Engineering 
Program 
Cal Poly Pomona 
3801 W. Temple Avenue 
Pomona, California 91767 

Janice Klein 
Dixie College 
225 S. 700 East 
St. George, Utah 

Gene Kersteins 

84770 ~ 

El Camino Community College District 
16007 Crenshaw Boulevard 
Torrance, California 90506 ~ 

• 

• 
Los R10s Commumty College District 
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Sacramento City College 

Lee Kolzow 
Harper College 
620 Echo Lane 
Palatine, Illinois 

Elaheh Kheirkhahi 

60067 

University of Colorado at Denver 
1100 Fourteenth Street 
Box 145 
Denver, Colorado 

Luz Marina Calle 
R-MWC 
Lynchburg, Virginia 

Sandra Johnson 
The Learning Center 

80202 

24503 

University of Southern California 
3375 South Hoover Street 
Los Angeles, California 90007 

Kathleen Crall 
Des Moines Area Community College 
1100 Seventh Street 
Des Moines, Iowa 50314 

Catherine Lopez 
CSU Stanislaus 
801 W. Monte Vista 
Turlock, California 

James Jeffryes 

95380 ~ 

Kaplolani Community College 
620 Pensacola Street 
Honolulu, Hawaii 96814 ~ 

3835 Freeport Boulevard, Sacramento, CA 95822 

Denny Konshak 
Yakima Valley College 
P.O.Box 1647 
Yakima, Washington 

Carrie Knoll 

98903 

Special Services Project 
Cal State University, L.A. 
Los Angeles, California 90016 

0 Jane Lehman 
Elgin Community College 
1700 Spartan Drive 
Elgin, Illinois 60120 

David Lemire 
Uinta County School District 
Box 2326 
Evanston, Wyoming 89230 

Rachel Leyva 
Mesa Community College 
2401 S. College Avenue # 12 
Tempe, Arizona 85282 

Sandra S. Lloyd 
North Harris County College 
2700 W. Thorne Drive 
Houston, Texas 77073 ~ 

Jerry Ludike 

page three 

Learning Center 
Bakersfield College 
1801 Panorama Drive 
Bakersfield, California 93305 ~ 

Los Rios Community College D1stnct 
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Sacramento City College e 

Lucy Tribble MacDonald 
4717 Antelope Ct. N.E. 

Salem, Oregon 97305 ~ 

Marci Matlock 
Foundation Studies 
Navajo Community College 
Box 295 
Tsaile, Arizona 86556 

Sara Minton 
University of Alaska--Juneau 
Education Dept. 
1120 Glacier Highway 
Juneau, Alaska 99802 

Susanne Manovill 
University of P.E.I. 
Charlottetown, P.E.I. 
Canada CIA4P3 

Mike McHargue 
Foothill College 
12345 El Monte Road 
Los Altos Hills, California 

Patti Nogales 
Learning Assistance Center 
Northern Arizona University 
Flagstaff, Arizona 86001 

Virginia Nilsson 
Student Services 
Athabasca University 
Athabasca, Alberta 
Canada TOG 2RO 

Glynis Wilson-Boultbee 
Red Deer College 
56 Avenue & 32 Street 
Red Deer, Alberta 
Canada T4N 5H5 

3835 Freeport Boulevard, Sacramento, CA 95822 page four 

94022 ~ 

Pamela Cerni 
Fullerton College 
321 East Chapman 
Fullerton, California 92634 

Martha Daffron 
P.O.Box 337 
Sumter, South Carolina 29151 

Margaret A. Hyde 
Evergreen Valley College 
3095 Yerba Buena Road 
San Jose, California 95135-1598 ~ 

Richard F. Malena 
Phoenix College 
1202 W. Thomas Road 
Phoenix, Arizona 85013 

Pat Jonason 
Johnson County Community College 
12345 College Boulevard 
Overland Park, Kansas 66210 

Robert Kopfstein 
Saddleback College 
28000 Marquerite Parkway 
Mission Viejo, California 

Judith Olson-Fallon 
North Harris County College 
2700 W. Thorne Drive 
Houston, Texas 77073 

Barbara Outland 
Moorpark College 
7075 Campus Road 
Moorpark, California 93021 

92692 

Los Rios Community College D1stnct 
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Sacramento City College 
3835 Freeport Boulevard, Sacramento, CA 95822 page 

Becky Patterson 
Anchorage Community College 
2533 Providence Avenue 
Anchorage, Alaska 99508 

Sharlyn Russell 
University of Puget Sound 
Warner Street 
Tacoma Washington 98416 

Sue Schrimsher 
1000 W. Garden Avenue 
Coeur D' Alene, Idaho 

Sandra Sept 

83814 

School of Vocational Technical Education 
Idaho State University 
Pocatello, Idaho 83209 ~ 

Sara Sullivan 
Language Arts/Learning Skills 
Yuba College 
2309 Edwards Street 
Maryville, California 95901 

Rita Phipps 
North Seattle Cbmmunity College 
9600 College Way North 
Seattle, Washington 98103 

Gladys R. Shaw 
Assistant Director, Study Skills 
and Tutorial Services 
University of Texas at El Paso 
105 W. Union 
El Paso, Texas 

Evelyn Shopenn 
Santa Ana College 

79968 ~ 

Seventeenth and Bristol Streets 
Santa Ana, California 92706~ 

Virginia Schrauger 
20139 Glen Vista 
Bend, Oregon 97701 ~ 

Anna Solley 
South Mountain Community College 
7050 S. 24th Street 
Phoenix, Arizona 85040 

Karen Smith 
Center for Learning Assistance 
Box 5278 
New Mexico State University 
Las Cruces, New Mexico 88003 ~ 

Kate Sandburg 
English Department 
Anchorage Community College 
2533 Providence Avenue 
Anchorage, Alaska 95508 

Barbara Swanson 
Idaho State University 
Box 8064 
Pocatello, Idaho 83201 

Pieper Toyama 
University of Hawaii at Hilo 
1400 Kapiolani Street 
Hilo, Hawaii 96720 

Frank Torres 
English Department 
Cal State Polytechnic University 
Pomona, California 91768 

Cynthia Tomes: 
Des Moines Area Community College 
1100 Seventh Street 
Des Moines, Iowa 50314 

Los Rios Community College D1stnct 
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Sacramento City College e 
3835 Freeport Boulevard, Sacramento, CA 95822 page six 

Martha L. Tips, Director 
SMU Reading Center 
308 Clements Hall 
Dallas, Texas ~ 

Jackie Valdez 
English Department 
Casper College 
Casper, Wyoming 82601 

Lupe Villicano 
South Mountain Community College 
7050 S. 24th Street 
Phoenix, Arizona 

Vaun Waddell 
Adm. 204 
Ricks College 
Rexburg, Idaho 

Karen Willeto 

83440 ~ 

Navajo Community College 
Box 762 
Tsaile, Arizona 

Jim Williams 
Cal Poly Pomona 

86556 

3801 W. Temple Avenue 
Pomona, California 91768 

Carolyn Young 
Special Services Project 
University of Idaho 
306 Phinney Hall 
Moscow, Idaho 83843 

Sue Shattuck 
Anchorage Community College 
2533 Providence Drive 
Anchorage, Alaska 99508 ~ 

Annette Runquist 
Language Arts 
Solano Community College 
4000 Suison Valley Road 
Suison City, California 

Joey Wauters 

94585 

University of Alaska, Juneau 
11120 Glacier Highway 
Juneau, Alaska 99801 

Carol T. Wills 
2825 Juniper Street 
San Mateo, California 

Barbara Dawson 
Sierra College 
5000 Rocklin Road 
Rocklin, California 

Russ Gregory 

94403 ~ 

95608 

Linn-Benton Cormnunity College 
6500 S.W. Pacific 
Albany, Oregon 97321 

!-.< 2 

• 

Larry Bridges University of Oregon 
207 Emerald Hall, 
Eugene, Oregon 97403 

Mary F. Muller 
San Antonio College/ Reading & Education 
Department 
1300 San Pedro 
San Antonio, Texas 78284 

Judy Kilpatrick 
Laramie County Community College 
1400 E. College Drive 
Cheyenne, Wyoming 82007 • 

Los R10s Community College D1stnct 
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Sacramento City College 

Marie Harris 
U.T.-Austin 
Learning Skills Center 
Jester A332 
Austin, Texas 78784 

Jeannine Chavez-Porfitt 
P.O. Box 316 
Saint Mary's College 
Moraga, California 94575 
(Tutorial Services Program) 

Laurie Palmer 
Adm. 220 
Ricks College 
Rexburg, Idaho 

Kathy Carmona 

83440 

Special Education Department 
San Jose State University 
San Jose, California 95192 

Naomi Daggs 
Richmond Technical College 
P .0. Box 1189 
Hamlet, North tarolina 28345 

3835 Freeport Boulevard, Sacramento, CA 95822 page seven 

Los R10s Community College D1stnct 
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Directions: Please complete this form and return to Becky Johnen, SIG 
Coordinator, Chemeketa Community College, P.O. Box 14007, Salem, 
OR 97309. The collected guidelines will be sent to the WCRLA 
Secretary for submission to the Executive Board at the July 
meeting. 

Deadline: June 15, 1986 

Special Interest Group Name: J:pglish B.S g. __ $ec;::ond LangJJage (EST.) 

1986-87 Leader: Roberta Delaney 

Name 

Glendale Community College 
Address 

6000 W. Olive 1 Glendale, AZ 85302 

(602 ) 934-2211 ( 602) 944-8744 
Work Phone Home Phone 

Special Interest Group Purpose: 

To provide a resource network for professionals in reading and 
learning assistance programs interested in English as a Second Language. 

Goals for 1986-87: 

1. Facilitate communication among members. 
2. To enhance program offerings in Albuquerque at the conference. 

'JUN 2 3 1986 

-over-
WP OE220A-7010A 
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Proposed Activities for 1986-87: Page 2 of 3 

1. Share information about materials, techniques, resources, etc .• 
through member mailings among the group. 

2. Plan two meetings for 1986/87 £onference that will benefit all 
members of the group. 

Amount of money to be collected from membership: 
($3.00 per member is recommended) 

Please attach a membership list. 

t.~ 

WP DE220A-7010A 

• 
$ I don't know vet becausE 

I think I'd better contac 
85/86 members to tell thE 
to repay. 

·. - \' tJ L 

• 
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~elaney, Roberta 

ESL SIG MEMBERSHIP 1986/87 
Page 3 of 3 

Glendale Community College 
Reading Department 
6000 w. Olive 
Glendale, AZ 85302 
(602) 934-2211 work 
(602) 944-8744 Home 
COMMUNICATOR: September, 

Doran, Mary L. (Susie) 
NMSU-A, Adult Basic Ed 
P.O. Box 477 
Alamagordo, NM 88310 
(505) 437-5015 work 

1986 

(505 437-0378 home 
COMMUNICATOR: January, 1987 

Vaulkner, Ann B. 
Mountain View College 
4849 W. Illinois Ave. 
Dallas, TX 75211 
(214) 333-8539 work 
(214) 296-1019 home 

COMMUNICATOR: October, 1986 

~orwood, Phyllis K. 
4616 Angeles Vista Blvd. 
Los Angeles, CA or 
Los Angeles City College 
855 n. Vermont Ave. 
Los Angeles, CA 90029 
(213) 669-5522 work 
(213) 298-5811 home 
COMMINICATOR: November, 1986 

Glazner, Greg 
College of Santa Fe 
St. Michaels Dr. 
Santa Fe, NM 87501 
COMMINICATOR: October, 1986 

Holl.lis, Janice 
Los Angeles City College 
855 N. Vermont Ave. 
Los Angeles, CA 90029 
COMMUNICATOR: February, 1987 

Lengfeld, Uelaine 
2201/2 W. 12th St • 

• Claremont, CA 91711 
(Cal Poly-Pomona) 
COMMUNICATOR: November, 1986 

Quilling, Howard 
3001 Harmony Dr. 
Bakersfield, CA 93306 
(Bakersfield College) 
(805)395-4433 work 
(805)871-5384 home 
COMMUNICATOR: December, 

Sanidad, Mary Ann 
EOP 
San Jose State Univ. 
San Jose, CA 95192 

1986 

(408) 277-2664 work 
COMMUNICATOR: January, 1987 

Steeber, Sharon 
Santa Monica College 
1900 Pico Blvd. 
Santa Monica, CA 90405 
COMMUNICATOR: February, 1987 

Stock, Karen 
Student Support 
Weber State College, 303 
Ogden, Utah 84408 
(801) 626-6297 w 399-3911 h 
COMMUNICATOR: September, 19 86 

Walvekar, Carol 
El Paso Community College 
P.O. Box 20500 
Valle Verde Campus 
El Paso, TX 79999 
(915) 594-2650 work 
(915) 584-0935 home 
COMMUNICATOR: October, 1986 

Pottorff, Carol J. 
776 4 Tobia Way 
Fair Oaks, CA 
(American River College) 
(916) 484-8101 work 
(916) 961-4436 home 
COMMUNICATOR: November, 1986 
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READING • LEARNING ASSISTANCE • DEVELOPMENTAL EDUCAnoN • TUTORIAL SERVICES 
Leaming Assistance Center I san Jose City College, 2100 M50tjifrk Ave. I san Jose, CA 95128 

• 

• 

Jmie 12, 1986 

Wes Brown, President WCRLA 
1035 Fast 20th Street 
Oakland, CA 94606 

Dear Wes: 

A contract (enclosed) arrived yesterday fran the Capitol Plaza 
Holiday Inn, Sacramento. There were a nunber of required 
item; inclu:ied in the original proposal that were anitted fran 
the final contract. In meeting with Carol, it appeared that 
the Holiday Inn is IIDSt willing and capable of neeting our 
specific needs/requi.renents. I don't kn0\\1' why so many of the 
item; weren't addressed in the contract, but in my opinion, 
anission was just an oversight and the ocntract can be correct­
ed by contacting Carol. Since so many items were missing (see 
attached list) and since the signature line needs to be changed 
to read: Wes Brown, President WCRLA instead of Carole Bogue, 
I recarrrend that you ask Carol to rewrite the contract rather 
than to handle changes through an addendun. 

At this point, Wes, I think it's tine to turn finalization 
over to you since you' 11 need to sign and feel canfortable 
with the specifics. If there's anything else that I can do 
to help, however, do let me kn0\\1'. Right n0\\1', I am pursuing 
Seattle for '89 and hope to have tine to generate interest, 
if not a bid, for the '90 conference as well. 

Sincerely, 

~~ 
Carole Bogue, Ph.D. 
Site Selection Chair 

cc. : Joe Aiello 
Carol Morgan 
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July 16, 1986 

iles Brow11, President 
WESTERN COLLEGE READING AND 
LEARNING ASSOCIATION 
1035 East 20th Street 
Oakland, CA. 94606 

Dear Wes: 

Enclosed is a new COijtract which I hope you will find to your satisfac­
tion. The majority of Carole's requests were addressed, so I reworded 
some areas to clarify them for her. 

All details of meeting layout will be confirmed at the time we receive 
your itinerary. That addendum will address storage room, placement of 
telephones at the registration table, and all other details. 

In reference to her item number 10, this is subject to our availability. 
As soon as dates are confirmed, I will issue a separate contract. 

Refering to item #12, I'm sure you'll have no problem with credit approval. 
However, requesting credit applications is a standard procedure and neces­
sary for audit purposes. 

Parking "passes" are not availnble fer guests who are not registered for 
overnight stays. However, as indicated in your contract, if you choose 
to validate their parking, you may add these charges to your master account. 

Please do not hesitate to call if you have further questions. 

Carol Baker 
Director of 

CBM:ps 

Enclosure 

SACRAMENTO, CALIFORNIA 95814 (916)446-0100 
Owned and operated by John Q. Hammons Industries under a license agreement wrth Holiday Inns, Inc. 

• 

• 
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July 16, 1986 

Mexico 

Wes Brown, President 
WESTERN COLLEGE READING AND 
LEARNING ASSOCIATION 
1035 East 20th Street 
Oakland, CA. 94606 

Dear Wes: 

This letter of agreement is to cover the definite requirement of housing and/or 
conference facilities at the CAPITOL PLAZA HOLIDAY INN during the WESTERN COLLEGE 
READING AND LEARNING ASSOCIATION meeting in March, 1988, based upon our under­
standing of your needs . 

DATES: 

ROOMS: 

SUITES: 

RATES: 

Arrival: 
Departure: 

Wednesday, March 23, 1988 
Sunday, March 27, 1988 

150 rooms-kings and double/doubles 

We are presently holding all suites for your organization-please 
advise 120 days prior to arrival of your exact requirements. 

$68 single, $74 double, triple, or quad occupancy, plus 10% sales 
tax. 

COMPLIMENTARY POLICY: 

Your group is entitled to one complimentary room for each 50 occupied rooms based 
on a daily basis. This is based upon actual occupancy and will be determined by 
the hotel at the time of departure. The number of rooms are to be determined 
collectively. 

Based on a minimum occupancy of 150 guest rooms per night, the hotel will provide 
10 complimentary fruit baskets. 

SACRAMENTO, CALIFORNIA 95814 (916)446-0100 
Owned and operated by John Q. Hammons Industries under a ltcense agreement wrth Holtday Inns, Inc. 
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Wes Brown, President Page 4 of 12 
WESTERN COLLEGE READING AND LEARNING ASSOCIATION 

REGISTRATION: 

Our check-out time is 12 noon. Check-in time is 3:00 P.M. Your cooperation 
in adhering to this policy is greatly appreciated. Late check-outs are granted 
on a first come, first serve basis and are dependent upon the occupancy of the 
hotel. If late check-outs occur that are not requested or not approved, it is 
agreed that a late check-out fee of one half of the sleeping room rental charge 
for one day will be added to their account. 

RESERVATIONS: 

Reservations for housing shall be accepted by reservation cards or telephone 
calls submitted by the individual delegates. To receive the group rate, the 
delegates must identify themselves as being affiliated with the WESTERN COLLEGE 
READING & !ARNING ASSOCIATION. The cut-off date for making reservations is 2 
weeks prior to arrival. As of your cut-off date, the unused portion of your 
room block will be released to public sale. Reservations requested after the 
cut-off date, will be accepted on a space available basis only and at the 
prevailing rack rate. If the room block is filled, the hotel will make every 
effort to accommodate reservation requests. 

Please advise us 30 days prior to your needing reservation cards and we will 
have them printed for your group compliments of the hotel. A maximum of 1,500 
cards will be provided. 

Guaranteed reservations must be accompanied by a credit card number and expira­
tion date or a cash deposit. Guaranteed reservations must be cancelled prior 
to 6:00 P.M. on the date of arrival or a no show will be billed to their 
account. All non-guaranteed reservations are held until 6:00 P.M. only. Rate 
adjustments cannot be made after departure. 

BILLING/CREDIT ARRANGEMENTS: 

We understand that the individual delegates are responsible for their own room, 

• 

• 

tax and incidentals. If the WESTERN COLLEGE READING AND LEARNING ASSOCIATION 
desires to pay for expenses incurred by_ certain of it's delegates, these individual 
names and the specific charges for which the organization shall be responsible 
must be submitted to the hotel in writing 10 days prior to the date of arrivai. 

We further understand that your group wishes to be directly billed for your 
meeting/banquet charges. To receive approved credit, please complete the enclos­
ed credit application, sign the duplicate copy of this contract and return them 
to the hotel by September 1, 1986. You will be advised of credit approval. 
The hotel retains the discretion of granting cred~t approval. If credit is not 
requested or non-approved, the organization agrees to pay said expenses upon 
departure. 

• 
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SCHEDULE OF EVENTS: 
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We are holding all space for your meeting on Thursday, March 24th thru Sunday, 
Noon on March 27th. Additionally, we are holding space for your board's 
meeting on the Tuesday and Wednesday prior. Details of your space requirements 
are to be submitted to the CAPITOL PLAZA HOLIDAY INN no later than March 1, 1987. 

At the conclusion of your meeting each day, please contact the Banquet or 
Catering Department to sign for all charges incurred. 

In the event your group can not find parking space in the hotel's lot, there 
is a city garage next door. The CAPITOL PLAZA HOLIDAY INN, however, validates 
for guests registered in sleeping rooms only. 

If you wish to have parking validated for your meeting delegates, please 
notify the Catering office. Charges can be posted to your Master Account. 

CANCELLATION/MEETING & BANQUET SPACE: 

ROOM RENTAL: 

Based upon your schedule of events and a~ticipated sleeping room requirements, 
there shall be no meeting room rental charges for your group. In the event 
your actual room pick-up drops 25% or more of your original block, if your 
pick up falls below 100 rooms, if there is a cancellation of a meal function, 
or if there is an addition of meeting space it will be necessary for us to 
re-evaluate your new program relative to meeting room rental charges. The 
hotel reserves the right to charge our standard meeting room rental fees if 
such a case occurs. 

AUDIO VISUAL EQUIPMENT: 

Audio visual equipment is rented from a local supplier. Please advise us at 
least 2 weeks in advance of any audio visual needs you might have. We can 
provide one microphone per meeting compliments of the hotel and have podiums, 
lecterns, screens, and easels that can also be secured free of charge based 
upon availability. Should you choose to bring in your own equipment, the 
hotel does not assume responsibility for loss, damage or theft of your equipment. 

CANCELLATION/SLEEPING ROOMS: 

This agreement will bind both the CAPITOL PLAZA HOLIDAY INN and WESTERN COLLEGE 
READING AND LEARNING ASSOCIATION and may not be totally cancelled without the 
giving of written notice at least 120 days prior to the dates of the meeting/con­
vention. It is further provided that there shall be no right of termination 
for the sole purpose of holding the same meeting/ convention in some other city 
or facility. Should the WESTERN COLLEGE READING AND LEARNING ASSOCIATION fail 
to advise the hotel of a total rooms commitment cancellation within the above 
time frame, a cancellation fee amounting to 20% of the first nights room block 
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WESTERN COLLEGE READING AND LEARNING ASSOCIATION 
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conunitment will be billed to your organization. If only a portion of the room 
block is cancelled, it is understood that the CAPITOL PLAZA HOLIDAY INN at the 
time of the cancellation reserves the right to reevaluate your new program 
relative~to room rate structure, complimentary room arrangements and meeting 
room rental charges and effect a new contract. 

CATERING POLICIES: 

During your actual conference, function rooms will be set according to your 
requested instructions and in accordance with hotel policies. If for any 
reason a change is requested with 24 hours prior to your event which will 
involve rearranging the rooms set up, you will be billed for the amount of 
labor involved in the change. 

This writing is intended by the parties as a complete and final statement of 
the agreement and supercedes any prior oral or written statements or agreements. 

We are delighted that you have chosen us as your host hotel. Should the preced­
ing requirements and policies meet with your accord and satisfaction it will 

• 

be necessary for you as the authority in charge to sign and return the duplicate 
copy of this agreement to our office by September 1, 1986. At this time your 
booking will be turned over to Rosetta Burroughs, our Convention Coordinator. 
The WESTERN COLLEGE READING AND LEARNING ASSOCIATION meeting/convention will 
be conducted in a manner consistent with the information contained herein. • 

Sincerely, 

Director of Sales 
On behalf of: 
CAPITOL PLAZA HOLIDAY INN 
CBM:ps 
Rl51 

7 

Enclosure: credit application, menus 
cc: Carole Bogue 

WES BROWN 
Approval on behalf of: 
WESTERN COLLEGE READING AND LEARNING 

• 
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I terrs Which Need 'lb Be Incltrled In 'Ille Contract Page 7 of 1 2 

1. Need to ~ arrival date for Wednesday, March 23 since 
many attendees will arrive that evening prior to Thursday 
institutes. 

--- 2. f ,. .... Roans: What about singles? Do they get a king for $68; 
I think this is the case • 

. - ~------
3. 

4. 

Space does not need to be held thru Sunday other than a couple 
of roans for pre brunch rreetings on Sunday norning. Board 
roan rreeting space needs to be reserved Tuesday, 3-4 p.m. 
to Sunday, 3 p.m. (both day and evening since Board members 
must have the opportunity to leave all files, etc., in that 
roan.) 

We must have 1,000 to 1,500 reservation cards on a corrplirrentary 
basis fran the hotel. We need at least this many cards based 
on the size of our mailings. (Not discussed since it was 
in the proposal. ) 

5. Tte hotel must provide one guest roan carq;>lirrentary for every 
, 50 occupied (collectively Tuesday thru Saturday), one of 

which should be the hospitality suite needed each evening. 
All other hotels have granted us that request, and in my 
conversation with Carol, this item seerred acceptable. 

6. Based on a m:inimun of 100-150 guest roans, the hotel must 
provide 10 corrplirrentary fruit baskets. (Carol agreed to 
this orally. ) 

If the roan block is filled, the Holiday Inn will make reser­
vations for those attempting to book a roan with a nearby 
hotel and inform registrants of the hotel assigned. (Carol 
agreed to do this if I made myself clear. ) 

~; 8. A telephone will be provided at no charge to those at the 
registration table. (I believe Carol agreed to this. ) 

---·· i 9. 

(10. 
) ,,.. 

! 11. 

"-

A locked storage area must be provided at no charge for atrlio­
visual equiprent. Those rooving equiprent to and fran the 
storage area to the rreeting roans must have access to that 
roan. (Carol agreed.) 

Tte hotel should provide 6-8 guest roans and coffee break 
beverages for the Sumer '87 Board rreeting, to be scheduled 
Friday to Sunday at 3 p.m. in July or August. (Carol agreed 
to this request. ) 

Space will be provided at no charge for exhibits. In addition, 
20-25 tables with cloths and access to outlets will be pro­
vided by the hotel. This roan will be locked by the hotel 
at 5 p .m. each day used. (Carol agreed. ) 
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If credit isn't granted for the master charge accOl.Illt, we 
may need to consider another hotel, unless the Treasurer 
agrees to pay bills prior to departure--a practice I think 
is atypical and perhaps tmacceptable. We should have excellent 
credit, however; I'd list the narres of the last three hotels 
used (Hyatt, san Jose; Sheraton-Inn, Lakewood, CO; Hilton, 
LA, but I'd check with Carol to see if this is sufficient. 
Note that the credit application must be subnitted no later 
than September, '86. (Carol didn't ~tion this to rre.) 

13. In terms of AV equiprent, it's mandatocy that the hotel provide 
each rreeting roan with chalkboard, screen, and lectern at 
no charge. Microphones may not be necessary for section 
rreetings. (I'm sure Carol agreed.) 

14. Don't forget to change the signature line. 

' Look at the contract, Wes and see if you notice any other anissions. 
I'm sorry the contract was inadequate in tenns of specificity, but 
as I indicated, Carol seems rrost willing to work with us. I sirrply 
don't know why these items -weren't addressed since we discussed the 
majority of them when I visited Sa.crarrento. 

call if you have any questions. 

Also, you might ask Carol if we could get parking passes at no charge 
for those who are speakers but who are not staying overnight. This situation 
might turn into a hassle if we don• t cover this base. 

• 

• 

• 
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NAME: 

DATE: 

ROOM BLOCK: 

RATES: 

RESERVATIONS: 

ALBUQUERQUE MARRIOTT CONTRACT 
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Western College Reading and Learning Association 

Dr. Karen Smith 
Conference Site Selection Chairperson 
Center for Learning Assistance 
NMSU 
Las Cruces. New Mexico 88003 

April 7 - 12, 1987 

Day: T w Th F 
Date: 7 8 9 10 
Rooms: 25 200 200 200 

' 
The above reflects the number of rooms 
reserved for your group. 

s s M 
11 12 13 
150 25 0 

tentatively 

To be determined one year prior to your program. However 
had your meeting been held in 1985 your sleeping room rates 
would have been $65 a single, $75 a double, and $90 for 
triples and quads. We do not anticipate an increase of 
more than 8% a year between now and the dates of your program . 

To facilitate the handling of reservations, the hotel will 
provide a reasonable amount of postage paid reservations 
cards {up to 5 times the number of rooms reserved) for your 
distribution. The cards must be received no later than 
March 20, 1987. At that time, any rooms remaining in the 
block will be released and will be available on a "first­
come" basis. 

Check-in time is 3:00 p.m. Guests arriving prior to 3:00 
p.m. will be accommodated as rooms become available. Check­
out time in 12 Noon. We request that guests attending 
functions on their day of departure check-out by 12 Noon. 
Our bell captain will arrange to hold their luggage until 
they are ready to leave the hotel. 

BILLING INSTRUCTIONS: All room, tax, and incidental charges are to be billed 

FUNCTION SPACE: 

on an individual b~sis, with the exception of those specified 
to be applied to tne master account. Authorized group food 
and beverage functions are to be charged to the master ac­
count. 

As we understand it, your meeting space requirements are 
as follows: 

1) Six to eight meeting room large enough for theater 
style seating 50 - 75 people available morning and afternoons, 
available each day of the conference. 
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2) One small room for a Board Meeting, Tuesday evening and • 
all day Wednesday prior to the conference as well as each 
day of the conference and Sunday afternoon, as the conference 
ends. 

3) Room large enough to accommodate 15 - 25 table top 
exhibits. 

4) General session rooms for two or three general session 
meetings during the conference. 

5) A hospitality suite which can be part of the complimentary 
room allotment on the basis of 1 / 100 room reservations. 

COMPLIMENTARY ROOMS: You will be entitled to one (1) complimentary room (unit) 
for very fifty (50) units actuallly occupied on a per 
night basis, i.e., should the block of rooms above be 
100 percent utilized, you will be entitled to sixteen {16) 
complimentary room nights. These may be allocated in any 
manner during your actual convention dates. A room night 
is one room occupied for one night, i.e., two room occupied 
for three nights equal six room nights. 

Suites are rated as follows: 

One-bedroom regular suite 
Two-bedroom deluxe suite 

= 2 units 
3 units 

CANCELLATION POLICY: This agreement will bind both the Albuquerque Marriott 
and Western College Reading and Learning Association and 
may be cancelled only upon written notice at least ninety 
days prior to the dates of the meeting. 

CHANGES, ADDITIONS. OR STIPULATIONS: Any changes, additions, or stipulations 
added by Western College Reading and Learning Association 
will not be binding to the hotel until such changes, 
additions, or stipulations have been approved in writing 
by the Albuquerque Marriott. 

• 

-~ r!-~ 11/;f'/t.5 
Dr. Sue Brown Date 
President, WCRLA 

• 
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FUNCTION SPACE: 

SUMMER BOARD 
MEETING: 

Alex Achmat 
Director of Sales 

1. Eight meeting rooms for theater 
style seating 50-75 people 
available mornings and afternoons, 
available each day of the 
conference. One of these rooms 
must have numerous electrical 
outlets for 20-25 computer hookups 
and be able to be secured when not 
in use. 

2. One small room with conference 
table seating for 20, will be 
available to WCRLA as a Board 
Meeting room 24 hours per day, Trom 
Tuesday 6:00 pm through Sunday 
4:00 pm. 

3. Room to be used for 15-25 table 
top exhibits can be secured when 
not in use. 

4. 

Date 

Complimentary rooms for the Board 
meeting to be scheduled in 1986 
will be provided by the Albuquerque 
Marriott with four months lead 
time. 

Dr. Sue Brown 
President, WCRLA 

Date 
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HOSPITALITY SERVICES OFFERED BY MARRIOTT HOTE IN CONJUNCTION WITH WCRlA 1~85· • 
1) VIP AMENITIES As a courtesy to conventions held at the Albuquerque 

Marriott hotel we usually supply a VIP welcome basket 
to the President or chairperson of the association and 
to key meeting planners. You can indicate on your 
VIP room list who would be the appropriate people to 
receive such amenities, and if the number of VIP greeting 
gifts required by WCRIA exceeds three people, we would be 
happy to negotiate a special r~te for additional amenities. 

2) OVERFLOW HOTEL As the Albuquerque Marriott has 410 rooms and six suites 
we feel confident that we can accommodate your entire 
group in the hotel. However, if you feel you will require 
overflow hotel rooms for late regitrants, we can contact 
neighboring hotels and allow them to negotiate with you 
directly. However, I do not anticipate that this will 

3) CONFERENCE 

4) AV/STORAGE 

be required. 

REGISTRATION AREA Conference registration area has been 
reserved for your group beginning Wednesday, April the 8th, 
at lPM, and will remain available to you until Saturday 
April the 12th, at 12 Noon. 

REQUIREMENTS The Albuquerque Marriott will be happy to suppl~ 
secured storage area for your AV equipment. 

5) SUMMER BOARD MEETING The Albuquerque Marriott hotel would be happy to 
host your Annual Summer Board Meeting by supplying a 
complimentary meeting room. We would also be happy to 
consider complimentary rooms for your board when we know 
the specific dates of the meeting and the number of people 
that will require accommodations. We certainly would like 
to host your board as our guests, the only limitation 
being because of our heavy convention schedule, we would 
need to know well in advance specific dates that the 
board intends to meet. 

6) FUNCTION SPACE REQUIREMENTS Upon receiving a detailed meeting agenda 
we will be able to specified more clearly the number of 
rooms be utilized and the number of people in each meeting 
or exhibit room area. However, appropriate space has 
been set aside according to WCRLA's original program outline. 

Again, we are looking forward to being a host to WCRLA 1987 Conference, and 
we'll be happy to address any other questions of situations that come up 
between now and then. 

Since~ )IJJ 
Alex Achmat 
Director of Sales 

Dr. Sue Brown 
President, WCRLA 

• 
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REIMBURSEMENT OF EXPENSES FOR MEETINGS 
Revised July, 1986 

I. Regular and Special Meetings of the Board of Directors 

A. Travel 

1. Reimbursement will be made upon written request on a WCRLA 
Reimbursement Request form for a board member for actual 
travel expenses as follows: 
a. Air coach fare (round trip) 
b. or ground travel at 21 cents per mile, not to exceed 

coach fare 
c. plus cost of public transportation from airport, etc., 

to site of meeting, as necessary. 

2. Reimbursement for travel expense is limited to meetings 
other than more held during the annual conference. 

B. Lodging 

1. Reimbursement will be made for actual expenses of the usual 
and typical single-rate lodging for that geographical area 
for the period of the meeting. 

2. Lodging reimbursement is limited to all nights during the 
summer board meeting and the Tuesday and Wednesday nights 
prior to the annual conference. 

C. Meals 

1. Reimbursement will be made upon written request on a WCRLA 
Reimbursement Request Form of a board member for actual 
out-of-pocket portal-to-portal expenses for meals not to 
exceed the approved perdiem. 

2. Reimbursement for meals applies to all meetings except those 
held while the annual conference is in session. 

3. Expenses incurred while the Board is together as a group can 
be paid by the Treasurer (or his/her designee) but are not 
to exceed the approved perdiem. Such expenses may not 
include alcoholic beverages other than wine served with 
dinner. 

D. Other expenses incidental to conducting the business of the 
meeting will be paid upon approval of the Board • 

The above apply to members of the Board and to all imrited participants. 
Invited participants are individuals who would not normally be at the site 
at that time, but were invited by the President. This includes but not 
limited to: Newsletter Editor or Past Conference Managers. 
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WCRLA BUDGET FOR: 1986-87 

YEAR 

TOTAL BUDGETED $ 44,075 

AMOUNT SPENT 
APPROVED AS OF: 

BUDGET CATEGORIES FOR:86-87 

1.0 BOARD TOTAL 

1.1 Meetings Subtotal 
1.2 President II 

1.3 Secretary II 

1.4 Treasurer II 

1.5 Officer Travel II 

1.51 President 
1.52 President Elect 
1.53 Past President 
1.54 Other 

1.6 Conference Calls II 

1. 7 Supplies II 

1. 71 Stationary 

• 1. 72 Brochures 
1.73 President Awards 

1.8 Special Expenses II 

1.9 Accountant II 

2.0 GENERAL MAIL SERVICES TOTAL 

3.0 

• 

2.0.23 Gen.Mail Svc. 

PUBLICATIONS TOTAL 

3.1 Newsletter 11 

3.1.5 Postage & Shipping 
3.1.6 Printing & Publications 
3.1.8 Travel 
3.1.22 Hotel Aecom. & Food 

3.2 JCRL Subtotal 
3.2.3 Supplies 
3.2.4 Telephone 
3.2.6 Printing & Publication 
3.2.10 Clerical 
3.2.22 Hotel Aecom. & Food 
3.2.23 Mail Service & Postage 

---------- --------
$ 9.950 

3.500 
700 
200 
300 

3.800 
1,000 
1,000 
1,000 

800 

250 

. 650 
300 
200 
150 

250 
300 

$ 4,500 

$11, 100 

5,400 
700 

4,700 

5,700 
25 

4,eoo 
50 

500 
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BALANCE REQUESTED APPROVED 
AT: FOR: FOR: 

-------- ----------------------
l 
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BUDGET CATEGORIES 

4.0 COMMITTEES TOTAL 

4.1 Awards Subtotal 
4.1.18 Awards 
4.1.3 Supplies 

4.2 Archives II 

4.2.3 Supplies 
4.2.10 Secretarial 

4.4 Conference Site Select. II 

4.4.7 Travel 
4.4.3 Supplies 

4.S MAC II 

4.5.3 Supplies 
4.S.4 Telephone 
4.5.7 Travel 
4.5.22 Hotel Aecom. & Food 

4.6 Nominations/Elect. Subtotal 
4.6.3 Supplies 

4.7 Placement II 

4.7.3 Supplies 
4.7.5 Postage 
4.7.6 Printing 

4.8 By Laws II 

s.o SCHOLARSHIP FUND TOTAL 

6.0 SPECIAL INTEREST GROUPS TOTAL 

6.1 Organization 
6.2 Adv Rdg Comp 
6.3 Computer Technology 
6.4 Critical Thinking 
6.5 LAC Management II 

6.6 MAAC 
6.7 ESL 
6.8 Learning Disabled 
6.9 Hispanic Assistance 
6.10 Peer Tutoring 
6.11 Study Skills & Listening 

7.0 STATE/PROVINCE ORGANZATION TOTAL 

7 .1 Coordinator Subtotal 
7.2 Directors Luncheon 
7.3 Ind Director Allot. II 

7.4 Special Funding II 

7.41 Oregon 
7.42 Colorado 
7.43 At Large 
7.46 Washington 

AMOUNT 
APPROVED 
FOR:86-8'j 

-----------
$ 2,375 

800 

200 

450 

200 

525 

150 

50 

$ 500 

$ 50 

50 

$ 2, 100 

400 

1,350 
350 

350 

Attachment AM 
Page 2 of 4 

SPENT I BALANCE REQUESTED 
AS OF: AT: FOR: 

I 

-------- --------- -------------

APPROVED 
FOR: 

-------

• 

• 
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AMOUNT SPENT BALANCE REQUESTED APPROVED 
APPROVED AS OF: AT: FOR: FOR: 

•
UDGET CATEGORIES FOR: 
-------------------------------------------------~------- ----------- ----------- --------

8 .0 CONFERENCE TOTAL :$:1:3:':5:0:0=4:======:::1:::=========t=========::::t:====== 

8.10 CONFERENCE CHAIRPERSON 

8.10.3 Supplies 
8.10.4 Telephone 
8.10.7 Travel 
8.10.10 Clerical/Secretarial 
8.10.17 Miscellaneous 
8.10.22 Hotel & Food 

8.11 CONFERENCE PROMOTIONS & PROGRAM 

8.11.3 Supplies 
8.11.4 Telephone 
8.11.5 Postage & Shipping 
8.11.6 Printing & Publications 
8.11.19 Student Assistance 

8.12 SPEAKERS 

8.12.9 Honoraria 
8.12.7 Travel 

•• 13 INSTITUTES 

8.13.3 Supplies 

8.14 COMPUTER FAIR 

8.20 CONFERENCE ON-SITE MANAGER 

8.20.3 Supplies 
8.20.4 Phone 
8.20.? Miscellaneous Services 
8.20.19 Student Assistance 
8.20.20 Photography 
8.20.22 Decorations 
8.20.23 Hotel Aecom. & Food 

8.21 PUBLISHERS CONTINENTAL BREAKFAST 

• 

8.21.15 Hospitality 
8.21.21 Decorations 
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BUDGET CATEGORIES 

8.22 CONFERENCE FOOD FUNCTIONS 

8.221 Conference Banquet 
8.221.21 Decorations 

8.222 Conference Brunch 
8.221.21 Decorations 

8.223 Other Food Functions 

8.23 CONFERENCE HOSPITALITY 

8.23.3 Supplies 
8.23.15 Hospitality 

9.24 CONFERENCE REGISTRATION PACKETS 

8.23.3 Supplies 
8.23.4 Telephone 
8.23.19 Student Assistance 

9.25 CONFERENCE ENTERTAINMENT 

8.25.16 Entertainment 

8.26 CONFERENCE DECORATIONS 1987 

8.27 CONFERENCE PHOTOGRAPHY 

8.28 CONFERENCE AUDIO VISUAL 

AMOUNT 
APPROVED 
FOR: 86-8 

BUDGET RECAP -86-87 

Attachment AM 
Page 4 of 4 

SPENT 'BALANCE 
AS OF: AT: 

REQUESTED 
FOR: 

Budget Item Approved Spent Balance 

1.0 Board Total 
2.0 Gen. Mail Service 
3.0 Publications 
4.0 Committees 
5.0 Scholarship 
6.0 Special Interest Groups 
7.0 State/Province Organization 
8.0 Conference 

TOTAL 

$ 9,950 $ $ 
4,500 

11, 100 
2,375 

500 
50 

2, 100 
13,500 

$44,075 

APPROVED 
FOR: ------. 

• 

• 
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Duties of the Treasurer: ---------

A concise overview (from Newsletter dated Winter, 1983) 

Treasurer. The treasurer is elected for a ~wo year term of office, and 
is a voting member of the Board of Directors. The treasurer receives and 
records all income of the Assoc.ialiou, and issues checks for and records all 
authorized expenditures. The treasurer makes a financial report at each gen­
eral and special meeting of the membership and the Board of Direc.tors, and 
prepares end-of-the-year fiscal reports. The treasurer advises the Board 
on all financial matters and monitors all accounts. At the end of the year, 
the treasurer presents all Assoriation financial records f0r review by a 
three member audit committee appointed by the president. 

Detailed comments on specific duties (by Carrie) 

The new Treasurer should meet with the ou~going Treasurer for at least 
two hours at the Annual Conference of WCRLA i.n the spri.np, so that he/she c<in 
explain the Treasurer's job in some detail. The outgoing Treasurer should 
show the new Treasurer the checkbook and how it works, the various entries 
in the Annual Reporr and what they mea,n, the records on deposits, savings 
accounts/investments, the tdx records,'·and various aspects of the Treasurer's 
yearly correspondence. The outgoing Treasurer should also explain how the 
WCRLA Treasurer interacts with (1) the other members of the Board and (2) 
Hal McCune of Oxford Mailing Service. 

NL- bill should be paid by the WCRLA Treasurer unless it is accompanied 
by a Request for Reimbursement Form (see attached) signed by thaL member of 
that WCRLA Board of Directors authorized to approve the expense in question. 
The Treasurer should never simply approve and pay a bill him/herself. Note 
that all requests for reimbursement/payment must be made within 90 days after 
the expense i.s incurred and no later than Hay 31 of a given year for reim­
bursement within that fiscal year. 

All checks over $1000 must have two signatures, that of the Treasurer 
and that of the President (a Barney,& Barney requirement for bonding). 

The Treasu~er should send a xeroxed copy of the bank statement to the WCRLA 
Presirlent every montn (a Barney & Barney requirement). 

, The Trc•,1sun'r shnul d keep rccorcls Rcc.:ording to the hookkeeping systL'm 
outlined by WCRLA accountant, Carol Thurm,of Cooper, Jensen & Morrow of Las 
Cruces, N.M. This aL·c.:ouuting procedure wi.11 make? it ,~asicr for Carol to 
pY-epare our tax returns. (And thLs will, of course, save money for WCRLA.) 

The Tr~asurer should m1intai.n a low balance in the checkbook at all times, 
thus assuring that WCRLA's money is in savings/investment accounts where it 
can ear'1 interest. As of this writing (June, 1984) good investment vehicles 
for WCRLA money inclt· le saving:; and loan Market Rate Accounts or three or six 
month deposit accounL:.. Rank savings accounts are not currently a good 
alternative because they pay only 5 1/4% interest. However, safety of principal 
should ;:it all times be the Treasurer's primary concern, not gaini.ng the highest 

tr , 
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The Treasurer should make note of the due date on any three or six month 
deposits and roll the money over--or put it into ano[her investment if the 
situation seems to warrant a change--immediately so that the Associa[iou does 
not lose any potent1al interest. 

The Treasurer should 1)alance the checkbook afi::er every entry (deposit or 
withdrawal) and should check the bani<. statement every month to mnke sure his/ 
her bdlance in the checkbook agrees with the bdnk statemenL. 

The Treasurer should keep a careful record of all deposits made by Hal 
XcCune a[ Oxford Mailing Service as well as a record of any made by him/her­
seif. 

The Association should keep its bank and its mailing service in the Sdme 
place rather than changing banks every time it changes Treasurers. 

The Treasurer is responsible for seeing that the Association files taxes 
every year by April 30. Our dues are tax exempt. Our IRS employer identifi­
cation number is 95-3177-158. 

When the Treasurer pays a bill he/she should make a note on the bill 
itself saying when the bill was paid and what the check number was. (Noting 
this information in the checkbook alone is not sufficient.) This information 
should also be noted in the Chart of Accounts. All paid bills should then 
be filed either according to date or according to budget category. 

The Tre<lsurer sliou1cl attend to all Lhe necessnry correspondence of his/ 
her office including, but not limited to, letters to members of the Associdtion, 
members of [he Board of Directors, the tax accountant, businesses to whom the 
Association pays bills, and Oxford Mailing Service. The Treasurer should keep 
on file xeroxed copies of all these letters. 

The Treasurer should work closely with the WCRLA Conference Manager 
each year co make sure he/she and the Conference Manager keep accurate records 
of all Conference income and expenditures. 

Jn cases where the Treasurer advances money to individuals he/she must 
require (and Le sure he/ she receives): (1) an accounting of h()w ti1is money 
is spent; (2) a check for any unused funds. 

The Ope racing Rudgec for WC?.L/\ is set erJch ye;ir at the summe>r/fa:J l Roarcl 
meeting. The Treasurer should make a copy of this budget within two weeks of 
this meeting and send it to all members of the Board to make sure all are in 
agreement about how the money has been allocated. 

The Treasurer should att:end all sessions of the two Board meetings (summer/ 
fall and spring) and the incoming Treasurer should attend all meetings of the 
Roa rel on Sunday at the spring Board meeting at which he/ she is elected. 

The Treasurer should at all times be both fiscally responsible and fis­
cally conservative with the Association's funds. He/she should encourage all 
other members of the Board in this direction. Proposals to the Board which 
include significant financial implications for WCRLA must be reviewed by the 
Treasurer prior to voting. 

./ 

--Z-
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'The Treasurer should prepare a complete and acc..ura te report for the 

Board twice a year, once for the spring Boarci meeting (die Mid-Year Report) 
and once for the summer/fall Board meeting (the Annual Report:). 

The WCRLA fiscal year runs from July 1 to June 30. 

The Treasurer's si~1ature and the curren: President's signature should 
both appear on the WCRLA bdnk account and on both savings accounts. TI1is 
means a signature change every year for a new President and every two ye.:irs 
for a new Treasurer. 

The Treasurer should neintain two savings/invescment accounts, a regular 
account and a sepdrate account for the Scholarship Fund. 

The ou1:going Treasurer will 
Board for a period of one year. 
Treasurer and to the Board. TI1e 
advisor to the Audit Committee. 

be considered an ex-officio member of the 
He/she will serve as an advisor to the new 
following year he/she will serve as an 

The Audit Cornmiti:ee will be appointed by the President from WCRLA members 
who live near the site of the summer/fall Board meeting and who can be avail­
able during that Board meeting to conduct the audit. 

The Treasurer should make sure that all WCRL/\ officers (especially the 
Treasurer him/herself) are bonded . 

The Treasurer should compare the revenue generaLed oy annual dues dgainst 
Association expenditures and make recommendations to the Board concerning 
possible changes in dues. 

The Treasurer should suggest that che Board reevaluate services of 
Oxford Ha 1-1-ing ev~ry Lwo years . 
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Treasurer. The treasurer is elected for a two year term of 
office beginning with the Summer Board meeting where the transition 
will be made, and is a voting member of the Board of Directors. 
The treasurer receives and records all income of the association, 
and issues checks for and records all authorized expenditures. The 
treasurer makes a financial report at each general and special 
meeting of the membership and the Board of Directors, and prepares 
end-of-the-year fiscal reports. The treasurer advises the Board on 
all financial matters and monitors all accounts. At the end of the 
year, the treasurer presents all Association financial records for 
review by a three member audit committee appointed by the president. 

Detailed comments on specific duties 

The new Treasurer should meet with the outgoing Treasurer for 
at least two hours at the Annual Conference of WCRLA in the spring 
so that he/she can explain the Treasurer's job in some detail. The 
outgoing Treasurer should show the new Treasurer the checkbook and 
how it works, the various entries in the Annual Report and what 
they mean, the records on deposits, savings accounts/investments, 
the tax records, and various aspects of the Treasurer's yearly 
correspondence. The outgoing Treasurer should also explain how the 
WCRLA Treasurer interacts with Cl> the other members of the Board 
and <2> Hal McCune of Oxford Mailing Service. 

Routine bills from contracted services such as mailing service, 
printing and publications may be paid by the treasurer without 
further authorization up to the budgeted total. Billings in excess 
of the budgeted totals should be approved by the board prior to 
payment. 

All other bills must be accompanied by a signed Reimbursement 
Form <attachment> and the related invoices or receipts plus 
presidential authorization. All such requests must be made within 
90 days after the expense is incurred and no later than two weeks 
prior to the summer board meeting. 

All checks over $1000 must have two signatures, that of the 
Treasurer and that of the President <a Barney & Barney requirement 
for bonding>. 

The Treasurer should send a xeroxed copy of the bank statement 
and reconciliation to the WCRLA President every month Ca Barney & 
Barney requirement>. 

The Treasurer should keep records according to the bookkeeping 
system outlined by WCRLA accountant, Carol Thurm of Cooper, Jensen 
& Morrow of Las Cruces, N.M. This accounting procedure will make 
it easier for Carol to prepare our tax returns. <And this will, of 
course, save money for WCRLA.> 
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The Treasurer should maintain a low balance in the checkbook 
at all times, thus assuring that WCRLA's money is in 
savings/investment accounts where it can earn interest. However, • 
safety of principal should at all times be the Treasurer's primary 
concern, not gaining the highest possible rate of return. 

The Treasurer should make note of the due date on any three or 
six month deposits and roll the money over--or put it into another 
investment if the situation seems to warrant a change--immediately 
so that the Association does not lose any potential interest. 

The Treasurer should balance the checkbook after every entry 
(deposit or withdrawal> and should check the bank statement every 
month to make sure his/her balance in the checkbook agrees with the 
bank statement. 

The Treasurer should keep a careful record of all deposits 
made by the Mailing Service as well as a record of any made by the 
Treasurer. 

If applicable, a new Treasurer should advise the mailing 
service of the new Bank and Account number and send a supply of 
deposit slips as soon as possible. 

The Treasurer is responsible for seeing that the Association 
files a Federal Income Tax Return every year as required by IRS. 
Our organization has a tax exempt on Status under Section 501 <c> 
C6> of the IRS Code. Our IRS employer identification number is • 
95-3177-158. A copy of the tax return should be sent to the 
President and the secretary. 

When the Treasurer pays a bill he/she should make a note on 
the bill itself saying when the bill was paid and what the check 
number was. <Noting this information in the checkbook alone is not 
sufficient.> This information should also be noted in the Chart of 
Accounts. All paid bills should then be filed either according to 
date or according to budget category. 

The Treasurer should attend to all the necessary 
correspondence of his/her office including, but not limited to, 
letters to members of the Association, members of the Board of 
Directors, the tax accountant, businesses to whom the Association 
pays bills, and Oxford Mailing Service. The Treasurer should keep 
on file xeroxed copies of all these letters. 

The Treasurer should work closely with event chairpersons each 
year to make sure accurate records of all Conference income and 
expenditures are kept. Advances to event chairpersons should be 
made in increments of no more than $1,000 in order not to deplete 
interest bearing balances more than necessary. 

An accounting of advanced funds should be submitted within 60 
days after the termination of the event for which the funds were • 
advanced and should be accompanied by a check for unused funds. 
Any refunds made with regard to the event should be made by the 
chairman prior to submission of the final accounting. 
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Event account balances in excess of $1,500 should be remitted 
to the treasurer monthly with documentation . 

The Operating Budget for WCRLA is set each year at the 
summer/fall Board meeting. The Treasurer should make a copy of 
this budget within two weeks of this meeting and send it to all 
members of the Board to make sure all are in agreement about how 
the money has been allocated. 

The Treasurer should attend all sessions of the two Board 
meetings <summer/fall and spring> and the incoming Treasurer should 
attend all meetings of the Board on Sunday at the spring Board 
meeting at which he/she is elected. 

The Treasurer should at all times be both fiscally responsible 
and fiscally conservative with the Association's funds. He/she 
should encourage all other members of the Board in this direction. 
Proposals to the Board which include significant financial 
implications for WCRLA must be reviewed by the Treasurer prior to 
voting. 

The Treasurer should prepare a complete and accurate report 
for the Board twice a year, once for the spring Board meeting <the 
Mid-Year Report> and once for the summer/fall Board meeting <the 
Annual Report>. 

The WCRLA fiscal year runs from July l to June 30 • 

The Treasurer's signature and the current President's 
signature should both appear on the WCRLA bank account and on both 
savings accounts. This means a signature change every year for a 
new President and every two years for a new Treasurer. 

The Treasurer should maintain two savings/investment accounts, 
a regular account and a separate account for the Scholarship Fund. 

The outgoing Treasurer will be considered an ex-officio member 
of the Board for a period of one year. He/she will serve as an 
advisor to the Audit Committee. 

The Audit Committee will be appointed by the President from 
WCRLA members who live near the site of the summer/fall Board 
meeting and who can be available during that Board meeting to 
conduct the audit. 

The Treasurer should make sure that all WCRLA officers 
<especially the Treasurer him/herself> are bonded. 

The Treasurer should compare the revenue generated by annual 
dues against Association expenditures and make recommendations to 
the Board concerning possible changes in dues. 

The Treasurer should suggest that the Board reevaluate 
services of Oxford Mailing every two years • 



• 

• 

• 
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Duties of the Secretary: 

I. Duties and procedures for keeping the Minutes: 

1. The minutes are to be typed with a recall column for 
easy reference. 

2. Each secretary should index the minutes and attachments 
he or she takes to keep the indexing current. 

3. All pages of the minutes are to be numbered, including 
each page of all attachments. Page number should appear 
on the top or bottom of the page. Be consistent. 

4. The date and place of the conference should appear on 
each page of minutes and on the first page of each 
attachment. 

5. Attachments are to be numbered consecutively at the 
top right-hand corner in a bold manner for viewing. 
Attachments should be noted in the minutes in this 
manner lAttachment # ). ----

6. Minutes are to be corrected by the Board, signed by 
the secretary and dated at the time of approval . 

II. Records to ~kept and brought to Board Meetings: 

1. Copy of the By-laws and Constitution. 

2. Current list of officers, state directors, anc 
past presidents. 

3. Current membership list. 

4. One copf of each Newsletter. 

5. Copy of the Index. 

6. Policies and Procedures Manual. 

7. Secretary's Handbook. 

8. Co pi es of IRS forms. 

9. Board Blanket Fidelity Bond. 

III. Helpful hints for Board Mt-etings: 

1. Bring: tupe recorder, extension cord and 12-15 
hours of tape. 
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2. Bring: pencils, paper clips, extra paper, transparent • 
tape, stapler. 

3. Bring: all minutes and Secretary 1 s Handbook. 

IV. Mailings 

v. 

VI. 

1. Copies of the minutes are to be sent out as soon as 
possible to: all Board members, archivist, Newsletter 
editor, current and future conference managers. 

2. Summaries of the minutes are to be written and sent to: 
state directors, past presidents, committee chairpersons, 
archivist, Newsletter editor (for publication in the next 
Newsletter, SIG leaders, next conference manager, Journal 
editor. Check with Newsletter editor for deadlines. Sign 
these: 11 These minutes ha vc not yet been cJ pprovcd. 11 

3. Once a year send an updated copy of the index to Board 
members and the archivist. 

4. Send WCRLA letterhead and second sheets to: new Board 
members, conference chairperson, liaison~ editors. 
(President sometimes does this.) 

5. Make copies of pertinent information from the minutes • 
and send it to respective committee chairs and state 
directors for inclusion in their handbooks. 

Update duties: 

1. By-laws when necessary 

2. List of committee members 

3. Index 

4. List of members receiving awards 

5. List of members serving WCRLA 

6. Po 1 i ci es and Procedures Manual 

7. Lists of Board members 

8. Microfiche new additions 

Miscellaneous 

1. Display copies of the sL•mmer Board meeting at the conference .• 

-2-
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Duties of the Secretary, contd~ 

• 2. Give oral report at conference general session, summarizing 
the highlights of Board activity since the last conference. 

• 

• 

3. File with the New Mexico State Corporation commission before 
September 15 of each year. 

4. Make narrative report to present to interim Board meeting, 
including a financial statement of receipts and expendi­
tures, itemized on a standard form. Send this to the 
treasurer before May 31. 

5. Maintain banking records and return all unused funds by 
end of fiscal year. Allocations and advnnces are to be 
used only for authorized purchases such as supplies, stamps, 
copying, telephone calls to conduct WCRLA business, typing 
and bank services. 

6. Stamp date received and keep in orderly fashion all corre­
spondence for at least five years after end of term of 
office . 

-3-
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A. Write, distribute, and microfiche official minutes of all Board 
meetings including telephone conference calls. (See Procedures of 
details.) 

B. Write, distribute, and microfiche summaries of the minutes of all 
official meetings. 

C. Keep official records updated and bring them to Board meetings. (See 
Records for details.) 

. D. Maintain A "To Do" list for Board members of pertinent items that are 

E. 

F. 

G. 

H • 

I. 

J. 

K. 

L. 

discussed in Board meetings. 
Display at the Annual Conference, copies of the minutes from the 
summer Board meeting and any other meetings that have occurred since 
the previous Annual Conference. 
Present an oral report at the Annual Conference General Session, 
summarizing the highlights of Board activity since the last 
conference. 
Make a narrative report to present to interim Board meeting, including 
a financial statement of receipts and expenditures, itemized on a 
standard form. Send the financial report to the treasurer before 
May 31. 
Maintain banking records and return all unused funds by end of fiscal 
year. Allocations and advances are to be used only for authorized 
purchases such as supplies, stamps, copying, telephone calls to 
conduct WCRLA business, typing, and bank services. 
File renewal forms with the New Mexico State Corporation Commission 
before September 15 each year. 
Stamp date received and keep in orderly fashion all correspondence for 
at least two years after end of term of office. 
Send copy of any newly approved by-laws, signed by the secretary and 
the president with $1.00 to Eric P. Serra (1986) Chrm., New Mexico 
Corporation Committee, P. O. Drawer 1269, Santa Fe, New Mexico, 87501. 
(There is no special form for sending the by-laws) 
Add phone meeting information (other than conference calls) to minutes 
or write up as unofficial minutes. 

II. Procedures for Keeping the Minutes 

A. 
B. 

c. 

D. 

E. 

F. 

The minutes are to be typed with a recall column for easy reference. 
Each secretary indexes the minutes and attachments he or she writes 
and keeps the index current. 
All pages of the minutes are to be numbered, including each page of 
all attachments. The page number should appear on the top or bottom 
of the page. Be consistent. 
The date 8'Q,d place of the conference should appear on each page of 
minutes and on the first page of each attachment. 
Attachments are to be numbered consecutively at the top, right-hand 
corner in a bold manner for viewing. Attachments should be noted in 
the minutes in this manner: (Attachment# ). 
Minutes are to be corrected by the Board, signed by the secretary, and 
dated at the time of approval. 
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III. Records to be Kept and Brought to Board Meetings 

A. Hard copies of all minutes from the previous year and the microfiche 
copies of all minutes 

B. Copy of the by-laws and constitution 
C. Current list of officers, state directors, and past presidents 
D. Current membership list 
E. One copy of each Newsletter 
F. Copy of the index 
G. Policies and Procedures Manual 
H. Secretary's Handbook 
I. Copies of IRS forms 
J. Board Blanket Fidelity Bond 

IV. Records to be Updated 

A. By-laws when necessary 
B. List of committee members 
c. Index 
D. List of members receiving awards 
E. Lists of members serving WCRLA 
F. Policies and Procedures Manual 
G. Lists of Board members 
H. Microfiche copies 

V. Distribution of Minutes 

A. Copies of the minutes are to be sent out as soon as possible to: 
1. all Board members 
2. Newsletter editor 
3. archivist 
4. current and future conference managers 

B. Summaries of the minutes are to be written, signed, "These minutes 
have not yet been approved," and sent out as soon as possible to: 

c. 

1. all Board members 
2. state and province directors 
3. past presidents 
4. committee chairpersons 
5. archivist 
6. Newsletter editor (for publication in the next Newsletter) 
7. SIG leaders 
8. next conference manager 
9. Journal editor 

Send an updated copy of the index to Board members and the archivist 
each year. 

• 

• 
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D. Make copies of pertinent information from the minutes and send it to 
respective committee chairs and state directors for inclusion in their 
handbooks. 

VI. Helpful Hints for Board Meetings 

A. 
B. 
c . 

Bring: 
Bring: 
Bring: 

tape recorder, extension cord and 12-15 hours of tape 
pencils, paper clips, extra paper, transparent tape, stapler 
calculator, spelling dictionary 
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Duties of the President-Elect: 

1. Act as presiding officer in the absence of the President 

2. Serve as program chair 

Immediately 
Foll owing the 
Annual Conference 

a. Determine conference theme and areas to receive special 
emphasis 

b. Contract keynote speakers 

c. Prepare specific documents for Board approval ct the 
annual Fall Board meeting 

(1) Conference Budget including input and pro:ected 
amounts for conference manager 

(2) Conference Timeline of Events 
(3) Conference Schedule 

d. Appoint Conference Committee chairpersons 

(1) Coordinator/Chair of Chairpersons 
(2) Evaluation Chair - Assist this chair 
(3) Newcomer Functions Chair 

• 

e. Appoint Program committee to help review and accept/or • 
reJect program proposals; send letters of acce;tance 
and rejection (if the latter is necessary) 

f. Prepare publicity for forthcoming conference 

tl) Advance registration form for inclusion ir. fliers, 
brochure and WCRLA Newsletter 

(2) Conference advertisement to be submitted :o appro­
priate journals and other publications in :imely 
manner; arrange for their payment 

(3) Fliers and brochures advertising the conference to 
be submitted to members and general mailing 

(4) Advertisement for institutes in the Newsle~ter 
(5) Column for each issue of the Newsletter addressing 

conference and related information 

g. Design and write the program; make arrangements for its 
printing and delivery to conference manager and regis­
tration committee 

3. Sell advertising space in Conference program booklet if possible 

4. Coordinate program preparation with Conference Mana3er activities 

• 
4-
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Attachment AR 
Page 2 of 2 

5. In concert with outgoing President, reappoint and/or appoint 
new committee chairs for forthcoming year: 

a. Archivist 

b. Awards 

c. Liaisons 
I 

d. Multicultural Affairs 

e. Parliamentarian 

f. Chair of SIG Leaders 

g. Editor, JCRL 

h. Editor, Newsletter 

6. Establish file of information for incoming President-Elect 

7. 

8. 

a. Fall Board meeting documents tspecified above) 

b. Sample fliers and brochures 

c. Copy of letters providing sample communication with 
keynoters, presenters, journal editors, publishing 
company representatives, etc . 

Prepare report to submit at a Spring Conference Board meeting 
itemizing expenditures of funds from President-Elect's account 

Determine goals for WCRLA for the forthcoming year and report 
to membership during the conference 


